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SECTION 1 HEALTH AND SAFETY POLICY

1.1 HEALTH AND SAFETY POLICY STATEMENT

1.2 DOCUMENT AND RECORD CONTROL PROCEDURE

Revisions
Rev. Date Changes Rev. # Reviewed by Approved by
Feb 2017 Subsection 1.1: changed application of the manual to Tomlinson, included 10 ——
e . -

responsibilities of the workers for implementation of Health and Safety policy. ——a

Mar 2019 Section Reviewed changes below (if any) %
Subsection 1.1 revised: included a commitment for provision of a safe workplace

Aug 2019 . 2.0
environment

Jun 2020 Section 1: revision to management on statement 2.1

Jan 2021 Section 1: No revisions required

Oct 2022 Section 1.2: New addition 3.0

Jan 2023 No revisions required
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1.1 HEALTH AND SAFETY POLICY STATEMENT

Creation Date: Dec 2001
Revision Date: Oct 2022
Revision Number: 3.0

1.1.1Policy

Senior management for the Tomlinson Group and management in all groups within the company including R.W.
Tomlinson Limited, Ontario Trap Rock, Tomlinson Environmental Services, Lystek, Tomlinson Organics, Tomlinson
Ready mix and Tomlinson Piling and Shoring are committed to providing a safe work environment and one that
promotes occupational health. It is our goal to have no injuries in the workplace. The protection of employees
from injury or occupational diseases is a major continuing objective. Tomlinson Group will make every effort to
provide a safe, healthy work environment which is a right of all workers. All managers, supervisors and workers
must be dedicated to the continuing objectives of reducing injury and risk to health.

Tomlinson Group, including CEQ, President, all management and supervisors recognize that all workers have the
right to a safe and healthy workplace. All workplace parties are required to follow and comply with all of the
requirements set out in the Occupational Health and Safety Act, and all applicable regulations/legislation as well
as abiding by and enforcing the Company’s Health and Safety Program.

Managers and supervisors will be held accountable for the health and safety of workers and (sub)contractors
under their supervision. Supervisors are responsible to ensure machinery and equipment are safe and that
workers and (sub)contractors work in compliance with company policies and legislative requirements. Workers
must receive adequate training in their specific work tasks to protect their health and safety while performing
their job.

It is the best interest of all workplace parties to work jointly to consider health and safety in every activity

as well as in the development and implementation of the Health and Safety Program. All individuals in the
company, at all levels and functions have the responsibility to report incidents and close calls, follow legislative
requirements and maintain a safe work environment. Commitment to health and safety forms an integral part
of this company, from the CEO through to the newly hired employee.

In signing the foregoing, the company commits itself to fair, prompt and diligent investigation of any matters
brought to its attention by its employees and asks all employees to assist in implementing the above policies.
This will assist in the yearly review of this program.

Ron Tomlinson Ryan Downing
CEO Vice President, Materials and Operations
Tomlinson Group of Companies Tomlinson Group of Companies

1-3
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1.2 DOCUMENT AND RECORD CONTROL

Creation Date: Oct 2022
Revision Date: N/A
Revision Number: 0.0

1.2.1 (A) Roles and Responsibilities (R&R)
Roles and Responsibilities are important to ensure the successful implementation of this section.

Director of Health & Safety

¢ To ensure all elements of this policy are adhered to, ensure all controlled documents are approved prior to
publication for use.

Health & Safety Administrator
* To maintain a record of all controlled documents
¢ Ensure the approved numbering system is maintained and documents have the proper identifying number
¢ To maintain a history of all documents that become obsolete, ensuring to archive them
¢ Ensure the most current edition of the document is uploaded to Share Point and Salus Pro as necessary.
Supervisors

¢ Ensure the proper document is used when necessary and to notify the H & S admin of any errors, revisions
or other issues with the documents.

1.2.1 (B) Controlled Documents

Tomlinson has many documents that are vital to the organization to ensure the success of the safety
management program. Listed below are those documents that are considered Corporate and are controlled by
Health & Safety:

DOCUMENT

Incident Report Spill Report Motor Vehicle Accident report
New Worker Questionnaire Safety Training Report(safety talks) Weekly site inspections
Monthly Site Inspections Document Review Record (DRR) Fit Test Questionnaire
Fall Rescue Assessment Corrective Action Effectiveness Emergency Response Plan Drill Evaluation
Pre-Job Safety Instruction (PSI) & Site Specific Health & Safety Manual Workplace Violence & Harassment (WVH)
Hazard Assessment (SSHA) Survey
Warning of Overhead Wires Confined Space Entry Permit Safety Observation Form
Job Hazard Assessment (JHA) Template Safe Work Practice (SWP)/Safe Job Procedure Form 7 Acknowledgment form
(SJP) Template
Worker Orientation Record Offer of Modified duties form Full Body Harness/Lanyard inspection record
Self-Retracting Lanyard (SRL) Inspection Tripod Inspection record Safety Alert/Advisory Template
record

All controlled documents will be published either on the Safety Share Point page or on Salus Pro app.
1.2.1 (C) Document Approval

All controlled documents indicated above shall be approved by the Director of Health & Safety prior to the
document being published for use. If a document that is to be changed will have an effect on organizations
they shall review the document and provide feedback prior to it being changed and approved. Documents
published but not approved shall not be considered a controlled or official document. All controlled documents
shall be published to the H & S Share Point and Salus Pro app. All controlled documents shall follow a naming
convention administered by the H & S Administrator. All forms once printed are considered uncontrolled.

Health And Safety Policy 1—-4
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1.2.1 (D) Document Review

All controlled documents must be reviewed yearly or if changes to legislation or company requirements
necessitates a revision, creation or archiving of a controlled document. All document changes must follow the
process located at the end of this section. All revisions must be recorded on the Document Review Record (DRR)
and approved by the Director of Health & Safety.

1.2.1 (E) Document Changes

All controlled document changes will be tracked by the H & S Administrator. This record shall be restricted to
Health & Safety to ensure control of the document record. The H & S Administrator shall also be responsible
for the naming convention of all controlled documents and to ensure the current edition of the documented is
published for use in SharePoint and Salus Pro.

All suggestions for changes to any controlled document will come through Salus Pro. The following procedure
shall be followed when a document suggestion is forwarded:

Confirm receipt of suggestion via email, assign tracking number, example SC-001-21;

Record the suggestion document;

Review suggestion and determine validity and ability to implement;

When necessary submit the suggestions to Salus Pro for input;

Update submitter on a weekly basis;

Test of document with changes;

Sign off by Director of Health & Safety and publish for use with notifications as necessary; and

Follow up with submitter(s)

All changes that can be done internally will be completed within a week and if not able notification will
be sent to the submitter(s).

@ -0 20 T o

1.2.1 (F) Document Availability

Upon approval of a controlled document a notification shall be sent to the company advising of the changes.
The approved document will then be published on the H & S Share Point page in the appropriate library and
folder. It shall also be uploaded into the forms section of the company Salus Pro app. Documents posted in
Share Point and Salus Pro will be considered the most recent version of the document.

1.2.1 (G) External Documents
Other documents may be used to help implement the safety program:

Occupational Health & Safety Act;

The three respective Regulations, construction, mining and industrial;

WSIB Act;

Book 7;

Designated substance Regulation;

Regulation 1101;

Ministry of Labour, Immigration, Training and Skill Development (MLITSD) inspection reports;
Technical Standards and Safety Authority (TSSA) orders;

Safety observation reports;

Incident/SCAT reports.

- 70® -0 20 T

1.2.1 (H) Obsolete Documents

The H & S Administrator shall be responsible to remove any obsolete documents from public access. Once

a document is deemed obsolete and is submitted it shall be returned to the originator and requested to be
completed on the most current version of the document.

All obsolete documents shall be maintained in a restricted access folder on Share Point and shall have a water

1-5
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mark of the word “Obsolete”.

1.2.1 (I) Document ID-Retenetion

To show conformance with this policy all completed controlled documents indicated above, 1.2.1b, shall be kept
for a minimum of 7 years. These shall either be stored on the Safety Share Point site or within the Salus Pro app.

1.2.1 (J) Document Protection, Privacy, Confidentiality

Documents that contain personal and medical information shall be restricted to H & S, HR and the applicable
manager(s). The following documents would be considered restricted:

Medical reports;

Correspondence from WSIB;

Disciplinary reports; and

Any document that contains a workers SIN or ID number along with DOB.

o 0o T o

All completed controlled documents will be stored in folders and libraries with strict access in Share Point and
Salus Pro. All accesses shall be approved by the Director H & S.

1.2.1 (K) Readable Documents

All published documents and records must be maintained in a manner that makes them easily readable and
available. All legible versions of the controlled documents will be available on Safety Share Point or Salus Pro.
All records of these documents shall be maintained in a legible format and stored either in Salus Pro or Safety
Share Point page. It is here that the most current version of each controlled document will be published. w

1.2.1 Document Development Flow Chart
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SECTION 2 HAZARD ASSESSMENT, ANALYSIS AND
CONTROL

2.1 HAZARD ASSESSMENT, ANALYSIS AND CONTROL POLICY STATEMENT

2.2 HAZARD ASSESSMENT, ANALYSIS AND CONTROL PROCEDURE

Revisions
Rev. Date Changes Rev. # Reviewed by Approved by
Subsection 2.1: changed application of the manual to Tomlinson, revision to JHA to A
Feb2017 | ° 1.0 L f;’
include HAT, added JHA steps s

Subsection 2.2: changed application of the manual to Tomlinson, renaming to Pre- o
Feb 2017 Job Safety Inspections, revision of purpose, added clauses on responsibilities and 1.0 i _'__'__.-"'"'
-'-. Thery '-ﬁ.

completion, removed clauses and sub-clauses that were not part of PSI

Mar 2019 Section Reviewed changes below (if any) %

Mar 2019 Subsection 2.1.5.1. added content 11 w

Subsection 2.1: Hazard examples added, definitions of SWP/SJP added, verbiage
Jun 2020 . 1.2 tosiy
and grammatical changes.

Mar 2023 Section re-written 2.0 %
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2.1 HAZARD ASSESSMENT, ANALYSIS AND CONTROL POLICY STATEMENT

Creation Date: Dec 2004
Revision Date: Mar 2023
Revision Number: 2.0

As part of an effective Occupational Health & Safety Management System, R.W. Tomlinson Ltd (Tomlinson) is
committed to conducting on-going hazard assessment, analysis and control to minimize the risks to health and
safety within our workplaces. Tomlinson is supportive of every Worker’s Right to Know about that hazards that
exist in the workplace. Therefore, Tomlinson has developed this Policy and corresponding procedure to assist
Management in taking a proactive approach to identifying risks and hazards associated with routine and non-
routine operations.

This is accomplished by identifying the hazards that exist in the workplace, prioritizing the risks associated with
each specified task before and after controls are implemented and evaluating the effectiveness of the controls
through observation and recommendation.

Hazard assessments for job-specific tasks have been developed and included in the Tomlinson Health &
Safety Manual. These Hazard Assessments are reviewed at least once annually in collaboration with Workers,
Management, Supervisors, and the Joint Health & Safety Committee. Through analysis of statistical trends,
results obtained via site inspection reports and pre-job safety instructions, and consultation with relevant
parties, hazard assessments and respective controls are evaluated for accuracy and effectiveness.

Daily, a PSI or SSHA will be completed for site specific activities. The supervisor and workers will discuss the
activities for the day along with any corresponding hazards and controls. This will be reviewed as things change
throughout the day.

In association with this Policy, a procedure has been developed to guide the process of Hazard Assessment,
Analysis & Control.

Senior Management is fully committed to this Policy and the procedures to ensure successful implementation.

This Policy and associated procedure will be reviewed and updated on an annual basis.

/7

Ryan Downing
Vice President, Materials and Operations
Tomlinson Group of Companies

July 27, 2023
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2.1(A) Definitions
a. Controls: A means of limiting/reducing the risk involved in a hazard.

b. Critical Task: A task that, if not accomplished following the specified Safe Work Practices or Safe Job
Procedures, results in a serious adverse effect. A task with potential for serious loss or injury.

c. Job Hazard Analysis (JHA): The Job Hazard Analysis (JHA) tool is used to recognize and identify tasks,
recognize, and identify any hazards associated with the task, assess the severity of the hazards (on a scale of
low, medium, or high) and then put controls in place to help mitigate the hazards.

d. JHSC: Joint Health and Safety Committee

e. Pre-Job Safety Instruction (PSI): The PSl is a site-specific safety analysis that will be conducted at the
beginning of every work shift.

f. Risk Assessment Tool (RAT): A systematic process that involves identifying, analyzing, and rating from a
low through to high hazard.

g. Salus Pro: Company digital format that allows for storage and sharing of information on a secure iOS or
android application.

h. SharePoint: Corporate website that is a secure place to store, organize, share, and access information.

i. Safe Job Procedure (SJP): Safe job procedures are for a task that requires a series of specific step by step
instructions that guide a worker through from start to finish in a chronological order.

j. Site Specific Hazard Assessment (SSHA): The SSHA is a site-specific safety analysis that will be conducted
at the beginning of every work shift.

k. Safe Work Practice (SWP): Safe work practices are general methods outlining how to perform a task with
minimum risk to people, equipment, materials, environment, and processes.

2.2 HAZARD ASSESSMENT, ANALYSIS AND CONTROL PROCEDURE

2.2(A)Roles and Responsibilities
Director of Health & Safety

e Ensure all controlled documents are current
Health & Safety Administrator

* To maintain a record of all controlled documents.

¢ Ensure the approved numbering system is maintained and documents have the proper identifying number.
To maintain a history of all documents that become obsolete, ensuring to archive them.

e Ensure the most current edition of the document is uploaded to Share Point and Salus Pro in accordance
with Section 1.2 Document and Record control.

Senior Management
¢ To ensure all elements of this policy are adhered to and to review and approved prior to publication for use.

 To ensure that site/facility specific Hazard Assessments are current and available to everyone at the site/
facility

e Participate in the annual review of workplace Hazard Assessments & Controls, Safe Work Practices, Safe Job
Procedures, Critical Task List and Emergency Response Formal Hazard Assessment

Develop a list of identified critical tasks and/or activities based on the risk rating system

e Communicate any new hazard analyses or any update to existing analyses.

Review the job hazard analysis at least annually.
Safety Advisor
¢ To support the various organizations in implementing this procedure where required.

2—4
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* To conduct site visits to ensure the effectiveness of any new or revised policy/procedure because of the
implementation of this procedure.

Supervisor
¢ To help in development and maintenance (reviews) of Job Hazard Assessments (JHA) annually at a minimum
¢ To ensure that all contractors/service providers have completed the PSI/SSHA for that task(s)
* To ensure that PSI/SSHA is completed daily, or as conditions change throughout the day

¢ Ensure workers have reviewed the JHA/PSI/SSHA of the task that relates to their specific workplace and tasks
prior to commencing the work.

¢ Monitor the JHA/PSI/SSHA by site observations.
e Ensure changes to the PSI are Identified and communicated to the workers

¢ Ensure the job hazard analysis is readily available to workers either electronically (SharePoint or Salus Pro) or
paper copies.

Joint Health and Safety Committee or Health and Safety Representative
¢ Participate in the development and review of job hazard analysis annually at a minimum
e Recommend changes to the management.
Worker
¢ Review and understand the job hazard analyses that are related to their specific job or line of work.
¢ Review the task prior to beginning the job to understand the potential hazards of the job.
e Report concerns or suggested changes to the job hazard analysis to supervisor or JHSC.
¢ To help in development and maintenance (reviews) of Job Hazard Assessments annually at a minimum

e To ensure that the JHA/PSI/SSHA is completed and reviewed daily, or as conditions change throughout the
day

e It is one of the duties of workers to report the existence of any hazard of which he or she knows to the
employer or supervisor.

Third Party and Business Partners

¢ Any maintenance, engineering or suppliers should be consulted (as necessary) when developing and
maintaining JHA

e Should Submit a daily PSI or sign on to existing before work begins

2.2 (B) Required Competencies for Conducting Hazard Assessment, Analysis and Controls

All parties involved in the JHA development/review process will have knowledge, training, and experience to
organize and/or perform the work.

Once hazards are identified the following process should be used:

1. Using the Risk Assessment Tool (RAT) each hazard will be evaluated on the probability and severity of
the hazard

2. Once the evaluation process is done, the associated controls will be put in place (i.e. SWP or SJP or
combination of both)

3. Once the controls are in place the RAT will be used again to determine the residual risk factor helping to
mitigate or lower the higher risk task

The hierarchy of controls is used to identify controls for each hazard they are as follows:

a. Elimination: Remove the hazard from the workplace.

b. Substitution: Replace hazardous materials or equipment with less hazardous ones (a mechanical lift vs. a
ladder)

2—5
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c. Engineering Controls: Includes designs or modifications to equipment and processes that reduce the
source of exposure.

d. Administrative Controls: Controls that alter the way the work is done, including the timing of work,
policies and other rules, and work practices such as standards and operating procedures (including training,
housekeeping, and equipment maintenance, and personal hygiene practices).

e. Personal Protective Equipment: Equipment worn by individuals to reduce exposure such as contact with
chemicals, working at heights or exposure to noise. This is the least effective means of controlling a hazard.

2.2 (C) Requirement for Involvement of Appropriate Competent Workplace Parties

Management, the Joint Health & Safety Committee/ Health & Safety Representative, affected workers, and
Health and Safety Advisor(s) will be involved in the development/review of JHA’s.

At a minimum the group will review annually by round table review and discussion of improvements, if any,
required to the JHA’s. Improvements will consider incidents, industry best practice, and previous experiences.

Any maintenance, engineering or suppliers should be consulted (as necessary) when developing and
maintaining JHA's.

2.2 (D) Requirement to Conduct Hazard Assessments for All Operations

All operations will be included for the developing of JHA’s. The reason for getting all parties involved is to
support the development of all routine and non-routine factors that may influence the work being performed.

Steps to Completing the Hazard Assessment Include:

4. |dentify the activity/tasks

5. Identify the hazards of each task

6. Rank hazards according to Risk Assessment Tool (RAT)
7. Setup controls to eliminate/control risk

8. Review the risk after controls are in place

9. Review and revise the hazards assessment as required

Some items listed (but not limited to) are:
e Human factors
e Fatigue
e Sick
¢ Violence and Harassment
¢ General Public Influence
e Environmental conditions
¢ Noise
e Lighting
e Weather
e Equipment
e Chemical
e Physical
¢ Accident Frequency

¢ Introduction of a new Process to the Business Unit (where all hazards may not be recognized due to
inexperience etc.)

2—6
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¢ Infrequently performed jobs (non-routine)

2.2 (E) Requirement for Reporting Potential and Actual Hazards

To help develop thorough JHA's, all incidents (first aid, injury, MVA etc.) need to be reported. These reports will
be used as background information for future assessments being done.

This will work in conjunction of Section 10 in this Manual. Please check this section for more detailed
information.

It is one of the duties of workers to report the existence of any hazard of which he or she knows to the
employer or supervisor.

2.2 (F) Requirement to Conduct Risk Assessments for Identified Hazards

A daily pre-job safety assessment (PSI/SSHA) will be conducted by site supervisor prior to any work being
performed. This process is used to identify potential hazards specific to the work that is being performed on
that day. A PSI/SSHA will be filled out, reviewed, and signed by the workers. The site supervisor should also
collect similar documentation from all subcontractors, prior to their work commencing.

1. Steps to Completing the PSI/SSHA include:

2. Identify the activity/tasks

3. Identify the hazards of each task

4. Setup controls to eliminate/control risk

5. Review and revise the hazards assessment as required (for example change in weather)

Once a hazard, a new task, incident, or new project has been identified a risk assessment needs to be
conducted. Any changes will be recorded on the associated document (PSI, SSHA, JHA) stating changes. These
changes will be communicated to all workers.

This will be done (but not limited to):
e Prior to the commencement of the task
® Prior to the commencement of the project
¢ When equipment, material, substance, or process is introduced or changed

¢ When a change to the company policy, process occurs and may impact the workplace.

2.2(G)When to Review and Update Hazard Assessments

. All JHA’s will be reviewed at a minimum annually, or as necessary (see 2.2(f) as an example) and
approved by management.

2.2 (H) Hazards Originating Outside of the Workplace
All parties listed in 2.2(a) have a responsibility to identify hazards which may originate outside of the workplace.
Consideration should be given (but not limited) to:

¢ Purchased goods, equipment, and services.

¢ Conducting research and staying up to date with safety measures available to the industry

¢ The needs of other interested parties, such as emergency services, authorities, or the public (for
example traffic)

e Changing conditions (i.e. weather, community events)

The process for identifying hazards, assessing risks, and determining controls of procured goods and services
that shall follow the same methodology established, implemented, monitored, and maintained for section

2—7
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2.2(c).

Those hazards identified at site, prior to commencing work or during the shift will follow 2.2(f).

2.2 (1) Legal Requirements
The JHA’s will be done taking into consideration all legal requirements. This will be done in conjunction with
13.2(b).

Where required by law, certain regulations must be posted or available to the workers. These must be placed in
a location where workers can see them or have access to.

2.2(J) Design and Layout of the Work Area
The process is identified in 2.2(d).

The PSI/SSHA will take into consideration the daily activities that include work area (uneven ground, vehicle/
equipment traffic, public access etc.), ergonomic situations, equipment, or any internal process needed to
perform the work. The Process is identified in 2.2(f)

2.2 (K) Standardized Risk Rating System

A Standardized rating system will be used to prioritize the risks once they have been identified. The level of
risk must be identified for all hazards, by determining the probability and severity of the injury/illness. The Risk
Assessment Tool (RAT) can be found on the company SharePoint site. It is also attached in appendix A.

Tomlinson has a three-level risk rating system for hazards. The risk rating system is developed based on the
probability of occurrence and the severity of injury for each activity. To simplify and create consistency when
assigning risk to an activity they have definitions of Low, Medium, and High risk to be used when assigning risk
to an activity.

¢ HIGH = 1-6 Serious or significant hazard -- a high priority for immediate controls or elimination.
e MEDIUM =7 -15 Moderate hazard - medium priority for controls as soon as possible.

e LOW =16-25 Minor hazard -- lower priority for controls after higher priorities

2.2 (L) Critical Tasks Identified by the Rating System

From the completed JHA, a list of Critical tasks or activities can be identified. Using the evaluation threshold that
makes a task a high risk as stated in 2.2(k) . High risk activities should be considered as a reference tool when
doing the daily PSI//SSHA.

2.2(M)Hazard Assessment Forms
The Risk assessment tool that will be used to evaluate hazards and controls is attached in appendix A.

The JHA tool that will be used to record hazards and controls is attached in appendix A.

The JHA will be done using a paper copy that is found on SharePoint and once complete can be scanned and put
on Salus in the document’s library.

The daily PSI/ SSHA that will be used to record hazards and controls is attached in appendix A.
The daily PSI/SSHA can be done using paper copy and scanned into Salus pro, or use the digital copy available
on Salus Pro.

2.2(N) Job Hazard Assessment (JHA) Critical Tasks:
The purpose of a Job Hazard Assessment (JHA) is to identify existing or potential hazards in each step of the
operation/work being performed, and to develop solutions to eliminate or control these hazards. Using the

2—8
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Hazard Assessment Tool (HAT) a JHA must be conducted on any project/work involving critical tasks:

Confined space entry;

Initial plant or equipment start-up;

Systems that require lock-out/tag-out;

Work on high pressure liquids or gas systems;

Hydro-testing at high pressures;

Toxic or hazardous substances;

Cutting into existing lines and tanks;

Major traffic patterns;

Excavations where sloping is impractical or insufficient to mitigate the hazard;
Working at heights;

Operating sewer work;

Work with gases present;

Demolition;

Use of explosives;

Work around overhead wires or any above or below ground utilities;
Rigging and hoisting; or

Annual plant and related equipment start-up.

2T 033 —F - ~T® -0 20T

This list is not exclusive and may be supplemented according to site-specific requirements.

2.2(0)Steps in Conducting a JHA:
NOTE: Example of the HAT can be found in Appendix A of this manual

Define the job to be assessed;

Break the job into steps;

Identify potential or existing hazards;

Using the HAT determine risk rating of all hazards identified;

Develop controls;

Create an action plan and implement Safe Work Practices (SWP) and Safe Job Procedures (SJP) as
necessary;

g. Communicate action plan to all parties concerned; and

h. Ensure that all necessary tools, equipment and required training is provided to all affected workers.

-0 20 T o

Suggested sources of information on potential hazards are:

Reported industry accidents;

Incident and accident reports;

Workplace inspection reports;

Compliance & legislative requirements;

Observing general work process;

Suggestions from workers, Joint Health & Safety Committee/Health & Safety representatives and worker
trade committees;

g. Health And Safety team; and

h. Provincial Health and Safety organizations, such as IHSA, Workplace North, MOL, etc.

-~ 0 Q0 T o

This list is not exclusive and may be supplemented according to site-specific requirements.

2.2 (P) Key Questions to Ask:
The following lists are not exclusive and may be supplemented according to site-specific requirements.

2.2 (P)(l) MATERIALS:

Hazard Assessment, Analysis And Control Procedure
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Can a less hazardous material be used?

Are all hazardous materials labeled correctly?

Will materials be subjected to corrosion, wear, shock, abrasion, heat, etc.?

Is all material stored in a safe and stable fashion (e.g. excavated fill, stacked lumber etc.)?
Is material transported and handled safely?

Is there excess material at the work site? Can it be better controlled? Is the excess unsafe?

-~ 0 20 T o

2.2 (P)(Il) TooLs AND EQUIPMENT:

Can other tools or equipment be used that will do the job more safely?
Will tools be subjected to corrosion, wear, shock, abrasion, heat, etc.?
Do tools or equipment require specialized training?

Is the instruction/operations manual available for the tool/equipment?
Is additional lighting or similar support equipment required?

XN —~ 7@

2.2 (P)(I11) PERSONNEL:

Is access to the work site adequate and safe?

Are all supervisors/workers competent to perform their work safely?

Are workers trained or is further training required to perform their job safely?
Is the worker required to work in an awkward position, confined spaces etc.?
Do physical limitations prevent the worker from performing their work safely?

T o3>3~

2.2 (P)(IV)JoB METHODS:

Can a job method be changed or broken down into additional steps to eliminate the hazard?
Can the job step be done safer by use of machines?

Can engineering controls be implemented to reduce workplace hazard?

What is the most effective and safest way to layout cords, lights, or tools?

Can these be scheduled for shutdown removal or controlled?

Will environmental conditions be a factor? (i.e. heat, cold, wind, rain etc.)

Would performing a task create a hazard? (i.e. atmospheric from welding, sandblasting etc.)

E<E w0
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3.1 CONTROLS POLICY STATEMENT

Creation Date: Jun 2023
Revision Date: N/A
Revision Number: 0.0

R.W. Tomlinson Ltd (Tomlinson) is dedicated to implementing effective controls to reduce the hazards that
Workers are exposed to in the workplace. Tomlinson’s Management recognizes its responsibility to take every
precaution reasonable in the circumstances for the protection of a Worker and is committed to doing so. Where
elimination or substitution of a hazard is not possible, controls will be developed and implemented following
the associated Controls Procedure guidelines and the hierarchy of controls.

Control evaluation is a vital part of the Hazard Assessment process and requires on-going review to ensure that
controls are mitigating the risks in an effort to reduce incidents and injuries in the workplace. In collaboration
with Senior Management, the Health & Safety Department, Supervisors, and the JHSC/Health & Safety
Representatives, Tomlinson will review its control measures associated with known hazards and risks at least
once annually and make adjustments as deemed necessary. Tomlinson will strive to be proactive in its approach
and will continue to look for new and improved preventative measures to ensure the health & safety of its
Workers.

Existing controls for known hazards are to be made available to all workplace parties involved in the task prior
to commencing work.

This Policy and associated Procedure will be reviewed and updated on an annual basis.

/7

Ryan Downing
Vice President, Materials and Operations
Tomlinson Group of Companies

July 27, 2023
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3.1(A) Definitions

a. Controls: A means of limiting/reducing the risk involved in a hazard.

b. Critical Task: A task that, if not accomplished following the specified Safe Work Practices or Safe Job
Procedures, results in a serious adverse effect. A task with potential for serious loss or injury.

c. Job Hazard Analysis (JHA): A tool used to recognize and identify tasks, recognize, and identify any hazards
associated with the task, assess the severity of the hazards (on a scale of low, medium, or high) and then put
controls in place to help mitigate the hazards.

d. Joint Health and Safety Committee (JHSC): FILL

e. Pre-Job Safety Instruction (PSI): The PSl is a site-specific safety analysis that will be conducted at the
beginning of every work shift

f. Risk Assessment Tool (RAT): a systematic process that involves identifying, analyzing, and rating from a
low through to high hazard

g. Salus Pro: Company digital format that allows for storage and sharing of information on a secure 10S or
android application.

h. SharePoint: Corporate website that is a secure place to store, organize, share, and access information.

i. Safe Job Procedure (SJP): Safe job procedures are for a task that requires a series of specific step by step
instructions that guide a worker through from start to finish in a chronological order.

j. Site Specific Hazard Assessment (SSHA): The SSHA is a site-specific safety analysis that will be conducted
at the beginning of every work shift.

k. Safe Work Practice (SWP): Safe work practices are general methods outlining how to perform a task with
minimum risk to people, equipment, materials, environment, and processes.

3.2 CONTROLS PROCEDURE

3.2(A) ROLES AND RESPONSIBILITIES
Director Health & Safety
* Ensure all controlled documents are current
Health & Safety Administrator
¢ To maintain a record of all controlled documents.
¢ Ensure the approved numbering system is maintained and documents have the proper identifying number.
¢ To maintain a history of all documents that become obsolete, ensuring to archive them.

¢ Ensure the most current edition of the document is uploaded to Share Point and Salus Pro in accordance
with Section 1.2 Document and Record control.

Senior Management

¢ Review controls in the workplace for approval; approval should be based on control effectiveness and
recommendation by industry professionals

¢ Participate in the annual review of Job Hazard Assessments, Safe Work Practices, Safe Job Procedures, and
Critical Task Lists, where controls are listed reviewed and developed.

¢ Ensure that appropriate controls are implemented for all operations, including routine and non-routine, and
human factors where work is performed and/or changes, and that risks are prioritized for each hazard before
and after controls are introduced using the RAT Tool.

¢ Ensure that control measures (i.e. engineered controls or PPE) are used in accordance with manufacturer
guidelines and maintained in good conditions as per the requirements of OHSA s.25(1)

e Ensure that all control measures are readily available at the point of use as required
e To fulfill all duties of employers as stated in sections 25 & 26 of the OHSA, including that, “An Employer shall
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ensure that...the equipment, materials and protective devices as prescribed are provided;” OHSA, s. 25(1)(a)

Safety Advisor
¢ Assist in the development of controls and for review and approval by Senior Management

e Attend regular Health & Safety Meetings with Senior Management, Supervisors and the JHSC to address
hazards and communicate control measures to be implemented in the workplace

e Attend and assist in the review of Hazard Assessments and controls at least annually and make updates and/
or improvements as required

¢ To support the various organizations in implementing this procedure where required.

¢ To conduct site visits to observe the effectiveness of any existing, new, or revised control method that has
been approved because of the implementation of this procedure.

Manager

e Determine the scope of work to be completed and make available for review by the Occupational Health &
Safety Department

¢ Ensure that Safe Job Procedures and associated Hazard Analysis exists for the scope of work and submit
these documents to the project Client or General Contractor as required

e Assist the Health & Safety Department, Supervisor, and workers in developing controls for job procedures
within the scope of work as necessary

¢ Develop a list of identified critical tasks and/or activities based on the risk rating system

* Review PSI’s/SSHA submitted and determine which control measures are being used and whether they are
effective to reduce the risk involved in the given task(s)

¢ Ensure that all control measures are readily available at the point of use as required
e Ensure the health and safety boards are current and up to date with required literature and documentation

e Ensure that controls are considered and implemented for all operations, including routine and non-routine,
and human factors where work is performed and/or changes, and that risks are prioritized for each hazard
before and after controls are introduced

¢ Ensure meeting minutes following JHSC Meetings are available so that all relevant and affected workplace
parties may review areas of concern, recommendations, and control measures

* Ensure Workers at the workplace are trained in and are following the Safe Work Practices and Safe Job
Procedures, that they are familiar with the Hazard Assessments that apply to their work and the controls
recommended/required to mitigate the hazards

Supervisor

e Complete a weekly Site Inspection to proactively assess hazards in the workplace and determine if controls
are effective in mitigating the risks involved in the scope of work

¢ Make readily available all control measures at the point of use as required (Paper copies SharePoint, Salus
Pro)

¢ Address known hazards immediately and implement controls to reduce the risk to Workers

e Communicate to Workers the known hazards on a job site or related to their scope of work and the controls
in place/necessary to reduce the risk

e Ensure that a daily PSI/SSHA form is completed and updated as necessary prior to the commencement of
tasks

e Ensure the Safety Board is current and up to date with all necessary documentation

¢ Participate and help in the development and annual review of Job Hazard Assessments & Controls, Safe Work
Practices, Safe Job Procedures and Critical Tasks

¢ To ensure that all contractors/service providers have completed the PSI/SSHA and included proper controls
for the task(s)
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e To fulfill all duties of Supervisors as stated in Section 27 of the OHSA, including that, “A Supervisor shall
ensure that a Worker...works in the manner and with the protective devices, measures and procedures
required by this Act and the regulations” OHSA, s.27(1)(a)

Joint Health and Safety Committee or Health and Safety Representative

¢ Make recommendations to Management during JHSC meetings on controls that can be used to mitigate risks
and report on the effectiveness of current controls

e Review SWP, SJP, Incidents and make recommendations as needed to management

e Complete a monthly Site Inspection and submit the report to the supervisor so they can submit it on Salus
Pro.

¢ Attend Safety Talks and raise concerns of inadequate controls brought up by workers to be addressed by
supervision and management.

e Assists Supervisors in completing PSI/SSHA Forms by attending the PSI/SSHA talks daily and raise concerns if
controls are not adequate for the task.

e Inform the Supervisor and/or Health & Safety Department of any known hazards in the workplace for which
new or better controls should be implemented

¢ Promote the use of controls in the workplace (ex. PPE) and report all non-conformance
¢ Act as a resource for workers with health and safety concerns
Worker

¢ Be familiar with and follow all of R.W. Tomlinson’s Rules, Policies, Safe Job Procedures and Safe Work
Practices and the controls used to reduce the risk associated with any given hazard

e Report any unsafe acts or conditions (actual or potential) to the Supervisor on duty immediately and escalate
them to the health and safety department as required.

¢ Use or wear all equipment, protective devices or clothing as required and in accordance with the
manufacturer’s instructions and follow controls as required for all tasks.

e Must review and understand the Safe Job Procedures and associated Hazard Analysis exists for the scope of
work and submit these documents to the project Client or General Contractor as required

e Assist in the development of controls for safe job procedures within the scope of work as necessary

e Review and understand the tasks that are related to their specific job or line of work and follow controls
listed in all PSI/JHA/SSHA as applicable to the task being conducted.

e Report concerns or suggested changes to the controls in job hazard analysis to supervisor or JHSC.

e If wanting to participate and are selected to do so, assist in the development and maintenance (reviews) of
controls for Job Hazard Assessments, Safe Job Procedures and Safe Work Practices annually at a minimum

Third Party and Business Partners

e Participate in the Site-Specific Safety Orientation program and review R.W. Tomlinson’s Health & Safety Policy
Statements and site level safety documents and general health and safety requirements.

¢ Submit a daily PSI/SSHA Form or sign onto an existing one before work begins to the Superintendent,
Manager or Supervisor on duty.

¢ Submit a weekly Safety Talk Form to the Superintendent, Manager, or supervisor on duty
¢ Submit a Safe Job Procedure to the Site Superintendent prior to the start of work

e Submit all completed Pre-Use Inspections forms of machinery, equipment, and tools to the Superintendent
on duty

e Submit Safe Job Procedures and Hazard Assessments for all tasks involved in the scope of work — this must
include controls to be used to mitigate the risks

¢ Any maintenance, engineering or suppliers should be consulted (as necessary) when developing and
maintaining controls in a JHA
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¢ At a minimum, meet or exceed Tomlinson controls on site

3.2(B) Senior Management Approval

Senior Management will be required to approve all controls that are listed in the JHA’s, SWP’s, SJP’s as
developed/reviewed and submitted by the group conducting the annual reviews comprised of Management,
the Joint Health & Safety Committee/ Health & Safety Representative, affected workers, and Health and Safety
Advisor(s).

3.2(C) Development of Controls

Management, the Joint Health & Safety Committee/ Health & Safety Representative, affected workers, and
Health and Safety Advisor(s) will be involved in the development/review of JHA’s, SWP’s, SIP’s and the controls
within those documents.

At a minimum the group will review annually by round table review and discussion of improvements, if any,
required to the JHA’s, SWP’s, SIP’s and controls listed in those documents. Improvements will be considered by
knowledge gained in previous incidents, industry best practice, and other previous experiences.

3.2 (D) Hierarchy of Controls

All parties involved in the review process of controls will have to utilize their knowledge, training, and
experience while taking into account the hierarchy controls. This is completed once hazards are identified. The
following process should be used:

a. Using the Risk Assessment Tool (RAT) each hazard will be evaluated on the probability and severity of the
hazard

b. Once the evaluation process is done, the associated controls will be put in place (i.e. SWP or SJP or
combination of both)

c. Once the controls are in place the RAT will be used again to determine the residual risk factor helping to
mitigate or lower the higher risk task

The hierarchy of controls is used to identify controls for each hazard they are as follows in order from most
effective to least:
a. Elimination: Remove the hazard from the workplace.

b. Substitution: Replace hazardous materials or equipment with less hazardous ones (a mechanical lift vs. a
ladder)

c. Engineering Controls: Includes designs or modifications to equipment and processes that reduce the
source of exposure.

d. Administrative Controls: Controls that alter the way the work is done, including the timing of work,
policies and other rules, and work practices such as standards and operating procedures (including training,
housekeeping, and equipment maintenance, and personal hygiene practices).

e. Personal Protective Equipment: Equipment worn by individuals to reduce exposure such as contact with
chemicals, working at heights or exposure to noise. This is the least effective means of controlling a hazard.

3.2 (E) Legal Requirements and Regulations
All controls will be done by considering all legal requirements. This will be done in conjunction with 13.2(b)
Where required by law, certain regulations must be posted or available to the workers. These must be placed

in a location where workers can see them or have access to them to reference when considering or evaluating
both new and existing controls.

3.2 (F) Documentation of Controls
Controls that are to be developed and annually reviewed shall be documented on the following documents:
3—7
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a. Job Hazard Analysis
b. Safe Work Practices
c. Safe Job Procedures
d. Critical Task lists

3.2(G) Communication of Controls

Once a control measure that will affect workplace parties involved in the task has been reviewed, documented,
and approved; these measures must be communicated to all workplace parties involved.

This will be done (but not limited to):

Prior to the commencement of the task

Prior to the commencement of the project

When equipment, material, substance, or process is introduced or changed

When a change to the company policy, or process occurs and may impact the workplace.

o o T o

3.2(H) Control Measure Availability

All control measures shall be made available to all workplace parties on any project, site, or facility. This can be
accomplished by having the approved documents available in at least one of following methods:

a. Available in paper copy and in an area that all workplace parties can access the documents

b. Available on Salus Pro. If workers choose to not use Salus Pro, they can access the document(s) by asking
the supervisor to review them on their device with them or by having the supervisor email a copy of any
requested document.

Controls
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3.3 INDEX OF SAFE WORK PRACTICES & SAFE JOB PROCEDURES
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HOT WORK 3—33
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MOBILE EQUIPMENT OPERATION 3—19
POWERED ELEVATED WORKING PLATFORMS 3—26
PROPANE HANDLING 3—18
PROPER LIGHTING POLICY 3—16
RIGGING POLICY 3—22
WORKING AT HEIGHTS 3—30

SAFE WORK PROCEDURES 3—34
EQUIPMENT GUARDING AND LOCK OUT 3—35
FORKLIFT PROCEDURES 3—42
OVERHEAD POWER LINES 3—47
SAFETY PULL CORD INSPECTION 3—38

SAFE VEHICLE AND EQUIPMENT REVERSING 3—40
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3.4 SAFE WORK PRACTICES

Creation Date: Dec 2016
Revision Date: Jun 2020
Revision Number: 2.1

These common safe work practices are consistent amongst all divisions within Tomlinson of Companies and are
not all-inclusive.

Division specific safe work practices can be found at all of the individual locations and are not included as part
of this manual.

Safe work practices (SWP) have been developed through the combined efforts of workers (both dayshifts and
nightshift’s), Health & Safety reps, supervisors, senior management and the Health & Safety Department. SWP’s
address hazards that may be present in performing work tasks, project activity and operations.

They are intended to allow the process of operations and specific job functions to be performed in a safe
manner. SWP’s give formal instruction to allow the specific functions to be perform safely.

SWP’s are a written description of how to perform tasks that do not necessarily need step by step instructions
to do safely and efficiently from start to finish. It is a means of minimizing hazards once they have been
identified. SWP’s should be developed using the Job Hazard Analysis process with implementation and training
provided to the workers.

Each worker should know, understand and follow all of the SWP’s that pertain to their specific work tasks.
Review of the SWP’s should be done upon a worker returning from a temporary absence (i.e. layoff), and ensure
that the workers on night shifts are given time to review as well. Training should be performed in any area that
the supervisor and/or workers deems appropriate to ensure competency.

A formal review of all SWP’s related to the workers work tasks should be performed on an annual basis at a
minimum.

SWP’s are available on SharePoint under the Health & Safety section or in designated binders etc.
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3.4 (A) HOUSEKEEPING

Creation Date: Dec 2007
Revision Date: Jun 2020
Revision Number: 1.2

3.4 (A)(l) PURPOSE:

The purpose of this section is to ensure that all workers are protected against existing or potential hazards that
may be a direct result of poor housekeeping practices.

3.4 (A)(Il) STANDARD:

As Tomlinson has a variety of operations, the chance of workers being exposed to hazards from poor
housekeeping are high. All Tomlinson workers and sub-contractors employed at any of our industrial facilities,
material sites, or construction sites shall adhere to all applicable sections under the appropriate regulations and
the Tomlinson Health & Safety Program.

Failure to address the buildup of debris and improper storage practices can lead to increased occurrences of
injuries and incidents. Every effort must be made to maintain a clean and orderly worksite or facility. Special
attention must be given to the storage of hazardous materials such as compressed gas cylinders and fuels.

The following shall be adhered to regarding housekeeping:
This list is not exclusive and may be supplemented according to area-specific requirements.

a. Waste shall be removed as often as necessary to prevent a hazardous condition arising and, in any event,
at least once daily;
Adequate waste containers shall be available and not allowed to over flow with debris;

c. Hazardous materials shall be stored in accordance with the designated Safety Data Sheets. Materials
shall be stored in such a way as not to endanger any worker;

d. Protruding objects shall be removed, cut off at the surface or otherwise clearly protected and identified
to warn workers of the danger;

e. There shall be no storing of materials within 1.8 meters of an opening in a surface, open edge of a floor,
roof, mezzanine etc.;

f.  All cylinders shall be secured in an upright position, as to prevent tipping, and shall be stored in
accordance with their prescribed Safety Data Sheets;

g. Empty cylinders shall be stored separate from full cylinders and marked or labeled as such;

h. Safety equipment shall be stored in such a manner, as to prevent damage;

i. Lifting accessories shall be stored in a manner that prevents damage and does not pose a hazard to
workers;

j- Spills shall be cleaned up immediately and, if not practicable, the area shall be identified in accordance
with the Spill Response Procedures

k. Filing cabinets and shelving:

i. Close cabinet drawers when not in use,
ii. Do not open more than one drawer at a time,
iii. Load cabinets from the bottom up,
iv. Secure cabinets and shelving to the wall,
v. Use handles to close drawers to avoid catching fingers,
vi. Avoid over filling cabinets and shelving, and
vii. Do not keep heavy object on top of tall filing cabinets and shelving;

[. Stairs and floors:

i. Clean up spills and wet surfaces,
ii. Place signs as needed, i.e. wet floor signs,
iii. Pickup objects off the floor to prevent trips,
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iv. Ensure electrical extension cords are out of the way and do not cross a walkway, and
v. Do not block doorways, exits or corridors with boxes or other items;

Ensure lighting is effective and have damaged bulbs replaced as soon as practicable.
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3.4(B) FIRE PROTECTION & PREVENTION

Creation Date: Dec 2007
Revision Date: March 2019
Revision Number: 1.1

3.4 (B)(l) PURPOSE:

The purpose of this section is to ensure that all workers are protected against fire hazards and to ensure they
are aware of procedures to report a fire.

3.4 (B)(ll) STANDARD:

As Tomlinson has numerous operations, all fire protection and prevention procedures are covered by Ontario
Regulations for Construction Projects, Industrial Establishments, and Mines and Mining Plants. Under the
Industrial Regulations fire, protection is controlled by Regulation 454 of the Revised Regulations for Ontario,
1990, made under the Fire Marshals Act.

3.4 (B)(Ill) FIRE CAUSES:

In order for a fire to occur, four main components must be present:

a. Fuel (something that will burn);
b. Heat (ignition source);
c. Oxygen; and

d. Chemical Chain Reaction.

If one of these components is removed, no fire will occur. Because of this, it is important that all work sites,
maintenance facilities, office buildings etc. must be kept clean and all combustible materials and sources of
ignition separated. All stairways, aisles and emergency exits must be kept clear of materials and debris.

3.4 (B)(IV) FIRE EXTINGUISHERS:

Proper fire extinguishers must be made available and inspected on a monthly basis by a competent worker,
as prescribed by the Regulations. These inspections must be recorded and displayed on the unit. All fire
extinguishers must be inspected on a yearly basis by a certified professional. Tomlinson policy dictates that all
vehicles must carry a fire extinguisher and that it is maintained in an operational state and in a location that is
easily accessible.

Where operations occur in which a worker may be exposed to a fire hazard, a job hazard assessment must

be completed to ensure all preventative measures are in place to protect the workers. A serviceable fire
extinguisher of a suitable type must be present to combat the type of fire that may occur as a result of the work
being completed. In the Construction Regulations, this must be a minimum ULC 4A40BC rating, while in the
Mines and Mining Plant Regulations it must have a minimum ULC rating of 1A10B and be suitable for class A and
B fires when welding or cutting with a torch.

For industrial establishments fire extinguishers must meet the requirements of the Fire Code.

3.4 (B)(V) WORKER SAFETY:

In case of a fire, the first priority is the safety of the workers. The main purpose of a fire extinguisher is to assist
in the evacuation of the hazardous area. Workers shall evacuate the area and report to a predetermined rally
point for a head count. Any attempt to fight the fire should only be done if there is no chance of injury to the
workers. As is the case with any fire, the local fire department must be notified and a completed incident report
submitted to Health and Safety.

As required by the Regulations, any worker who may have to use a fire extinguisher must be trained in its use.

If at any time a foreman or supervisor is not sure of what should be done regarding fire prevention or
protection, the Health & Safety team shall be notified for assistance.
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3.4 (C) MACHINE GUARDING

Creation Date: Dec 2004
Revision Date: Jun 2020
Revision Number: 1.1

3.4 (C)(l) PURPOSE:

This SWP will establish practices that protect workers, public safety and ensure legislative compliance when
working with machines and power tools. This SWP will apply to stationery equipment, mobile equipment and
power tools

3.4 (C)(Il) STANDARD:

The techniques used to assess machine hazards are similar to those used for other workplace hazards. The first
step is the visual inspection of the machine before it is started and every time it is operated.

The following are safe work practices when dealing with machine guarding:
This list is not exclusive and may be supplemented according to area-specific requirements.

Ensure the supervisor responsible is qualified and competent;

No worker shall operate or instruct on a machine unless they are qualified and competent to do so;
No worker shall modify or disable guards;

All guards shall be kept in working order and used as prescribed;

Any unguarded machine shall be reported to the appropriate supervisor immediately;

No worker shall use an unguarded machine or tool;

The supervisor is responsible to ensure all guards are operational and to repair or replace guards as
necessary;

Unguarded machines or tools shall be lockout out until the guards are made serviceable;

Proper PPE must be worn at all times when using machines or tools;

Safe work practices or Safe Job Procedures;

Ensure all warning signs are visible and legible; and

Applicable legislation, standards and other relevant guidelines are used to determine the appropriate
guarding requirements.
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Machine guarding should be treated as a separate inspection item. Each machine should be observed and its
hazards analyzed. The focus of the inspection should be on identifying unguarded areas as well as assessing the
effectiveness of existing guards and safety devices.

Each guard should be examined to make sure that it is adequately secured, properly adjusted and constructed
from appropriate materials. Any machine that has a defective or missing guard shall not be operated until the
guard has been replaced or repaired. If a machine cannot be operated because the guard cannot be replaced or
repaired then the machine must be locked and tagged out of service to prevent accidental operation.

3.4 (C)(I1l) ENTANGLEMENT HAZARDS:

The most dangerous hazard associated with machines is entanglement. Entanglement is when a piece of
clothing, jewelry or a part of the human body becomes entangled in the moving parts of the machine. This
type of hazard can lead to injuries ranging from minor to broken bones, amputations etc. and death. As such all
workers operating or working near equipment that has moving parts need to take great care in knowing where
they are in relation to the moving parts of the machine. In order to prevent entanglement the following steps
shall need to be taken:

a. Keep long hair either secured in a bun or secured by other means;

b. Jewelry on fingers and low hanging necklaces shall not be worn. If a ring cannot be removed gloves need
to be worn at all times when operating the machine;

c. Loose clothing must be avoided. If clothing such as pant legs, sleeves etc. are loose fitting then the

3—14
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worker must ensure they are secure to prevent the chance of becoming entangled;
d. Ensure all other equipment, tools, cords material etc. are stored in such a way as not to become or
present a hazard should they become entangled during operation.

3.4 (C)(IV) INSPECTIONS:

Machines and tools that require guarding shall be regularly inspected by the supervisor or competent worker.
The following are recommended inspection points:

This list is not exclusive and may be supplemented according to area-specific requirements.

Is the guard in proper working condition;

Is the guard securely installed;

Does the guard prevent contact (worker, objects) with all the moving parts of the machine;
Is the guard sufficient to contain the impact of any broken pieces of moving machinery;

Is the guard free of sharp edges or other hazards;

Can the guard be safely handled during maintenance;

Can the machinery/tool be inspected/maintained without removing the guard; and

Any defective or missing guard shall be reported to the supervisor for repair.

The inspection shall focus on:

—~T®@ A0 20T

i. Unguarded areas,
ii. Adequately secured,
iii. Properly adjusted,
iv. Constructed of appropriate materials.

Safe Work Practices



TOIVILINSONI

FOUNDED ON STRENGTH GUIDED BY VISION

3.4(D) PROPER LIGHTING POLICY

Creation Date: Dec 2005
Revision Date: Jun 2020
Revision Number: 1.1

3.4 (D)(l) PURPOSE:

The purpose of this section is to ensure that all employee’s work in an area that is properly illuminated to
ensure a safe work environment.

3.4 (D)(Il) STANDARD:

Occupational Health & Safety Act and Regulations have various requirements that must be met in order to
ensure all work areas are safe for working, from the amount of lights, protection of and safe disposal of bulbs
etc.

If an area cannot be properly illuminated, no work shall commence until a solution has been developed to
ensure a safe working environment.

The appropriate Regulation shall be consulted to ensure all lighting requirements are met.

Working at night on any project will bring with it a variety of problems while trying to ensure there is sufficient
lighting to enable workers to work safely. Any time work must be conducted at night the Supervisor and/or
Foreman must evaluate the site and develop a plan for work lighting. They must ensure that:

a. Lighting used to illuminate the site is not directed towards any road way;

b. Any type of lighting tower must be at least five meters above the road surface, except balloon or
dome style lights with soft white lights that do not produce a glare;

c. Lighting shall be set up in an arch, 90 degrees from the flow of traffic, up to 45 degrees away from

the traffic;

At no time shall lights bee aimed at, or spill over onto oncoming traffic;

Any equipment mounted task lighting shall not be aimed at any traffic;

Vehicle lighting shall not be used as general work lighting, as this could interfere with oncoming traffic;

If lighting for a construction site cannot be prevented from spilling onto oncoming traffic, illumination of

the roadway through the construction zone may be required to reduce the impact of the construction

lighting; and

h. If required anti-glare screening.
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This list is not exclusive and may be supplemented according to area-specific requirements.

Construction crews working on structures that require additional lighting for work must take into account any
impact this lighting may have on any nearby roadway. They must also ensure proper lighting for any worker
assigned to work inside a building etc.

Workers shall wear a reflective tear away vest, in good condition, and a reflective, high visible band on each leg
and arm. Each band shall have a minimum area of 50 centimeters. Workers who do not have this equipment
shall not be allowed onto the site until such time they have been provided with the appropriate PPE. Hard hats
will have reflective tape on both sides, as well as the front and back.

If Tomlinson is performing work as a sub-contractor, the most stringent policy on work place lighting shall
take precedent.

For those workers who work in an office or other industrial establishment there are different requirements. The
proper Regulation shall be consulted when determining proper task lighting. Some requirements are, but not
limited:

This list is not exclusive and may be supplemented according to area-specific requirements.

a. Light bulbs shall be protected by a mechanical means;

3—16
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Areas where a worker is present and the means off access and egress shall be properly lit;

Fluorescent tubes and bulbs shall be disposed of in a safe manner with proper PPE for the worker;
Burned out bulbs shall be replaced immediately; and

Where natural light is not adequate to ensure the safety of any worker, artificial lighting shall be used to
in such a manner as to reduce shadows and glare to a minimum.
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3.4 (E) PROPANE HANDLING

Creation Date: Dec 2004
Revision Date: Jun 2020
Revision Number: 1.1

3.4 (E)(I) PURPOSE:

The purpose of this section is to ensure that any employee who handles propane or propane-fueled equipment
is aware of regulatory requirements, associated hazards and relevant training.

3.4 (E)(Il) STANDARD:
Tomlinson requires that anyone who handles propane or propane-fueled equipment be deemed competent.

Safe work practices for the storage and handling of propane are as follows:
This list is not exclusive and may be supplemented according to area-specific requirements.

a. Cylinders shall be transported, stored and secured upright, as not to damage the cylinder and prevent
tipping. Protective valve collar shall not be used as a lifting point when moving by a mechanical means;
Separate empty cylinders from full cylinders;

Cylinders should be stored in assigned places away from stairs or walkways;

Avoid placing cylinders in an area where stray electricity or accidental arcing could occur;

Check for and eliminate any gas leaks at cylinder valves, regulators and connections. Use a suitable
solution of soap and water to check for leaks;

The cylinder valve shall be opened slowly;

Cylinder valves shall remain closed at all times except when in use;

Leaking cylinders should be taken outdoors and clearly tagged. Return the cylinder to the supplier when
completely empty; it is illegal to ship a leaking cylinder;

i. Refer to SDS for further information;

Store cylinders outdoors, in a well ventilated area away from sparks or any source of ignition;

Secure cylinders in an upright position (if they were designed in the vertical orientation) to ensure the
pressure relief valve is in direct contact with the vapor space of the container;

Store cylinders off the ground, on a non-combustible base;

Do not store propane with oxidizers such as oxygen or nitrous oxide;

Propane can be stored with inert gases, such as nitrogen or carbon dioxide;

Store empty and full containers separately;

Ensure no smoking sign is clearly visible;

Do not store propane cylinders near exits and aisle ways; and

Always have a fire extinguisher nearby (4A40BC minimum rating).

ILERS R
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3.4 (F) MOBILE EQUIPMENT OPERATION

Creation Date: Dec 2008
Revision Date: Jun 2020
Revision Number: 1.1

3.4 (F)(l) PURPOSE:

The purpose of this section is to ensure the proper and safe operation of all types of mobile equipment
operated by Tomlinson and its sub-contractors.

3.4 (F)(Il) STANDARD:

All applicable legislative requirements and regulations shall be adhered to when operating mobile equipment.
Persons shall only operate equipment for which they are qualified to operate. Any equipment greater than 10
horsepower shall have the operator’s manual available on site.

Any mobile equipment can become a hazard if not properly used and maintained. All equipment shall be
operated in a professional manner at all times. Workers shall report all defects that are identified on a piece of
equipment to their foreman/supervisor.

All workers in the vicinity of mobile equipment must ensure the operator is aware of their presence either by
means of eye contact, hand signals or any other suitable form of communication.

Basic safety precautions when operating mobile equipment:
This list is not exclusive and may be supplemented according to area-specific requirements.

a. Operators shall perform a walk around inspection of their vehicle prior to use and as required
throughout the work shift;
Where an operator does not have a clear line of sight in the work area, a spotter shall be used;

c. If the operator exits the cab of the vehicle, all attachments shall be lowered to ground and the park
brake shall be applied;

d. If the operator exits the cab for an extended period of time, the vehicle shall be shut down and the keys
removed;

e. No worker(s) shall ride in or on equipment unless proper seating and seat belt accommodations are
available;

f. Atany time an area becomes congested by mobile equipment and workers, work shall cease until the

situation is clarified;

All workers accessing or exiting equipment shall maintain three point contact;

All lights, mirrors and windows shall be kept clean and operational at all times;

No load shall pass over a worker(s); and

The operator and/or passengers of vehicles equipped with a seatbelt or any other restraint system must

wear it.
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3.4 (F)(I11) MAINTENANCE:

All mobile equipment shall be maintained in accordance with the Tomlinson’s maintenance guidelines.
Maintenance of mobile equipment shall be done only by competent and qualified workers. All maintenance
shall be recorded and made available when required.

3.4 (F)(IV) LOAD SECURITY:

No load shall be transported unless it has been secured and inspected in accordance with the requirements of
the Highway Traffic Act.

CVOR drivers shall take “CVOR Training” which includes basic Load Securement training.
3.4 (F)(V) HOURS OF SERVICE:

Safe Work Practices



TOIVILINSONI

FOUNDLED ON STRENGTH GUIDED BY VISION

All operators of CVOR vehicles must adhere to the hours of service as indicated by Ontario Regulation 555/06.
All drivers that are governed by these rules will receive training on hours of service when first hired and as
required.

Hours of service time requirements:
This list is not exclusive and may be supplemented according to area-specific requirements.

Maximum hours driving in a day, 13 hours, after that no more driving;

After 14 hours combined driving and on-duty not driving time, no more driving;

Must have 10 hours off-duty time in a day;

Must have 8 consecutive hours off-duty to reset their day; and

Driver shall not exceed 70 hours combined of on-duty driving and on-duty not driving in any 7-day
period.

® oo T

3.4 (F)(VI) RECORDS:

Operators shall record their on-duty and off-duty hours of service. These records must be submitted regularly
and made available upon request.
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3.4(G) COMMUNICATION DEVICES

Creation Date: Dec 2009
Revision Date: Jun 2020
Revision Number: 2.1

3.4 (G)(l) PURPOSE:

The purpose of this section is to ensure that workers use communication devices in a manner that will not
endanger them or any other worker or member of the public and also adhere to the law.

On a daily basis, all workers use communication devices of all types, and cellphone and two-way
communications are the most common used devices. It is recognized that most workers have some type of
communication device, whether their employer supplies the device or it is their own.

3.4 (G)(ll) STANDARD:

This standard will apply to all workers who have access to or are provided with a communication device to
conduct company or personal business.

It is our intent to ensure that if this is necessary that it is done in a manner that is safe to the worker, co-worker
and the public. With this intent in mind, the following guidelines shall be adhered to while operating a vehicle of

any type.

a. Never answer a call or respond to a text while backing up a vehicle or performing any vehicle maneuver
that requires your full attention, stop or wait until you have completed your maneuver;

b. Never conduct a phone conversation or respond to a text in the center of the activity, go someplace safe
like a vehicle, office or an area where there is no activity to answer your phone or text;

c. Never guide vehicles or lifting equipment while speaking on a phone or texting;

d. Never talk on a phone or text during transferring of material i.e. aggregate, sub-grade and asphalt
loading;

e. Do not use your communication device in heavy traffic or inclement weather;

f. Keep your conversations short;

g. Calls or texts made on a Company provided communication device shall be for business purposes only,
unless in emergency;

h.  When using communication device employees will act accordingly and be aware of the people around
them and refrain from shouting, vulgar language etc.;

i. Company communication devices will not be used to make illegal transactions, threats or harassing
telephone calls or texts;

j. While in transit, personal phones shall not be used, unless a hands free device is used.

k. The Communication Device Policy shall be read, understood and signed by all employees prior to
performing job functions.

3.4 (G)(I1l) COMMUNICATION DEVICES IN VEHICLES AND EQUIPMENT:

A number of vehicles in the Tomlinson fleet of vehicles are considered CVOR vehicles that must operate under
certain rules different from the remainder of the Tomlinson vehicles. With this in mind, the requirement for
drivers using communication equipment shall be more restrictive.

The only type of cell phone that will be allowed shall be hands free. If a driver is not in possession of a hands
free system then the guidelines indicated above must be adhered to. No use of cell phones or mikes shall be
allowed or tolerated if they are not a hands free system.

3.4 (G)(IV) SUBCONTRACTORS:

This policy will apply to all sub-contractor’s workers on any Tomlinson facility or site. Failure to adhere to this
policy can result in the sub-contractor being disciplined up to and including removal from the site.
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3.4(H)RIGGING POLICY

Creation Date: Aug 2013
Revision Date: Jun 2020
Revision Number: 1.2

3.4 (H)(l) PURPOSE:

The purpose of this section is to ensure that all rigging being used by workers is the correct rigging needed and
that it is inspected on a regular basis. The legislated requirements for rigging can be located in the Construction
Regulations from section 150 to secton180, Mining Regulations section 184.1 and 192, and in the Industrial
Regulations section 51.

3.4 (H)(Il) STANDARD:

Due to the hazards that are present when performing lifting operation’s it is imperative that the proper rigging
is used and that the rigging has been inspected prior to its use. By using the information provided here and
the information available in the different Regulations, no worker shall perform a lifting operation without the
proper rigging and conducting a proper inspection.

3.4 (H)(IlI) TRAINING:

The ability of a worker to perform a safe lift is dependent on the worker receiving the proper training. All
workers and operators that are performing lifting operations shall attend a rigging course.

Any instructor, who may deliver this training must provide a passing grade and proof of competency on the
subject matter.

3.4 (H)(IV) INSPECTIONS:
All rigging shall be inspected:

Prior to its use;

As instructed by the manufacturer;
During regular site inspections; or
d. A minimum of once per year.
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Some of the inspection items are:

The following lists are not exclusive and may be supplemented according to area-specific requirements.
3.4(H)(IV)(A) Alloy steel chains:

Alloy steel chains used to lift shall be specifically designed for such use. If any of the following are discovered
during an inspection, the chain shall be removed from service and tagged as unserviceable:

a. Master links, coupling links or other components are cracked or deformed,;

b. Sing hooks are opened or twisted. (Check with the manufacture for the allowable opening and twisting
in hooks before they are deemed safe to use);

c. Chain has stretched.(Check with the manufacturer for the allowable stretch before it is deemed safe to
use);

d. Gouges, chips or scores; or

e. Safety latches are missing or in poor operating conditions.

3.4(H)(IV)(B) Wire ropes and slings:

Wire rope slings used to lift shall be specifically designed for such use. If any of the following are discovered
during an inspection, the sling shall be removed from service and tagged as unserviceable:

a. Up to six broken wires in one rope lay or three in one strand in one rope lay with no more than one at an
attached fitting;
3—22

Controls



TOIVILINSONI

FOUNDLED ON STRENGTH GUIDED BY VISION

Bird caging, kinks;

Bulges in the rope;

Rusty, lack of lubrication;

Excessive outside wear;

Broken wires, same as wire rope slings;
Crushed, jammed or flattened strands;
Gaps between strands;

Heat damage; or

Frozen.

~T@ w0 o0 CT

—

3.4(H)(IV)(C) Polypropylene or nylon ropes and slings:

Poly and nylon ropes used to lift shall be specifically designed for such use. If any of the following are discovered
during an inspection, the rope shall be removed from service and tagged as unserviceable:

Chalky exterior appearance;

Frayed exterior;

Broken strands;

Size reduction; or

e. Qil contamination or chemical damage.

3.4(H)(IV)(D) Hardware:
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When inspecting rigging not only must the slings be inspected but also all the other hardware required to
complete a safe lift. If the hardware has any of the following signs it must be removed from service and tagged
as unsafe:

Wear;

Cracks;

Severe corrosion;
Deformations/bends;
Mismatched parts;

Obvious damage; or

g. Safety latch is missing on a hook.

3.4(H)(IV)(E) Rated capacity:
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An important inspection item is to ensure that all rigging has the safe working load indicated on it. This could
be either stamped on or a tag is attached to the rigging. If there is no indication or it cannot be read then the
rigging shall not be used until it has been determined what the safe working load is.

At no time shall the rigging be used for a lift that exceeds the indicated rated capacity.

3.4 (H)(V) SAFE WORK PRACTICES:
The following practices shall be used to prevent damage to rigging and to ensure a safe lift:

Do not shorten slings by using knots, bolts or other make shift devices;

Protect rigging from sharp corners and edges;

Never wrap a wire rope sling around a hook as the tight radius will damage the sling;

Unless otherwise indicated, any sling subject to a shock loading shall be removed from service and
destroyed;

Slings used in a basket hitch shall have the load balanced to prevent slippage;

Wire rope cable clips shall be applied in accordance with the manufacturer’s instructions;

g. When U-bolt wire rope clips are used the manufacturer’s instructions will indicate the number and
spacing of clips;

o 0o T o
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Rig the load with its center of gravity directly above the load;

The cranes hook should be brought over the load before lifting;

Store rigging in a dry location and off the ground;

Never allow workers to stack, store or walk on rigging; and

When in use, ensure the rigging is protected from flames, sparks and chemicals.

When in doubt about the lift, stop, step back and seek advice.
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3.4 (1) ELECTRICAL SAFETY

Creation Date: Jan 2015
Revision Date: Jun 2020
Revision Number: 1.1

3.4 (1)(I) PURPOSE:

The purpose of this policy is to ensure that all workers who are required to work with or near electrical
equipment do so in a safe manner. Failure to follow this policy can have fatal consequences.

3.4 (1)(I1) STANDARD:

No worker shall perform any electrical work unless the requirements set out in the applicable codes and
regulations are met. Only qualified electricians, as defined by the Trades Qualification and Apprenticeship Act,
shall perform this work..

3.4(1)(I11) LOCKOUT TAG OUT:

Before any work on electrical equipment is performed, lockout and tag out guidelines must be used. Please
refer to Section 4.3 Equipment Guarding and Lockout.

3.4 (1)(IV) ARC FLASH:

Arc flash is one of the greatest dangers to any worker working on electrical equipment. Specialized equipment
must be worn to protect workers from an arc flash. The type of equipment required will be determined by

an arc flash study. All PPE that is used by the worker to protect against an arc flash must be certified to a
recognized standard such as CSA.

3.4 (1)(V) EQUIPMENT:

A variety of electrical equipment is used to complete tasks on a daily bases. These tools and equipment can also
become a hazard to workers. Therefore, precautions must be taken when using electrical tools and equipment:

a. Tools and equipment capable of conducting electricity and creating a hazard for the workers shall not be
used in close proximity if that tool may make contact with the energized equipment;

b. Portable electrical equipment that is used in a wet environment indoors or out must be protected by a
ground fault circuit interrupter;

c. All electrical portable tools must have a casing that is adequately grounded and cord connections need
to be polarized unless the tool is double insulated. You can determine if the tool is double insulated by
checking on the information plate on the tool. If a symbol of a square within a square is present, the tool
is double insulated; and

d. Inspect all electrical tools and equipment before use. If defective, remove from service, tag it with an
explanation of what is wrong and either have it repaired by a competent worker or properly dispose of
it.

This is not an exhaustive list of precautions. If at any time a worker is unsure of what is needed or what
precautions must be taken, the worker shall stop and take the time to get the proper advice from their
supervisor or a qualified electrician.
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3.4 (J) POWERED ELEVATING WORK PLATFORMS (PEWP)

Creation Date: Jan 2015
Revision Date: Jun 2020
Revision Number: 1.1

3.4 (J)(I) PURPOSE:

The purpose of this policy is to reduce the risk of injury through the safe operation of PEWP. Failure to follow
this policy can have fatal consequences.

3.4 (J)(I1) STANDARD:

No worker shall operate a PEWP unless they are adequately trained to do so. Ontario Regulations indicate the
legal requirements for operating and maintaining a PEWP.

3.4 (J)(11) PEWP TYPES:

PEWP’s are usually classified as either an “on slab” or “rough terrain”. Each type has their own characteristics
when it comes to operating them.

3.4(J)(111)(A) On slab:

Not designed for uneven or sloping ground;

Normally have solid rubber tires;

Generally powered by a battery; and

Must have “pothole protection”, a metal plate lowered close to the ground to  afford some protection
against inadvertent movement into depressions or debris.

3.4(J)(111)(B) Rough terrain:
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Similar in design to on slab types;

Built to handle rigorous off slab challenges;

Normally have wider wheel bases, larger wheels and pneumatic tires;
Can be fitted with outriggers for better stabilization;

Usually powered by gas, diesel or propane engines; and

Lifting mechanism is hydraulic.

-~ 0 2 0 T o

3.4 (J)(IV) PEWP CONTROLS:
All PEWP’s regardless of the type must have an operating control panel to control the movement of the PEWP.
The controls must:

a. Be correctly orientated so the operator does not inadvertently move the machine in the wrong
direction: and

b. Have all labels indicating the function of each control must be in place and legible. Labels must be
replaced when they are no longer legible.

3.4 (J)(V) SAFE LOAD CAPACITY:

At no time shall a PEWP be subjected to loads exceeding the safe load capacity for that machine which includes
the combined weight of personnel, materials and equipment. Safe Load Capacity must be indicated on the
basket of the machine.

3.4 (J)(VI1) SELECTION:

Some factors to consider when choosing the right machine are:

a. Safe Load Capacity;
b. Surface conditions;
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Platform size and configuration;
Mobility;

Material to be lifted;

Access;

Operator skill or training; and
Work environment.

3.4 (J)(VIl) BASIC HAZARDS;

All machines, regardless of the type or size, have inherent hazards associated with them. Being able to recognize
and take steps to reduce or eliminate the hazards is essential. The following hazards shall be considered prior to

use:

This list is not exclusive and may be supplemented according to area-specific requirements
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Machine tipping or overturning;

Overriding safety features;

Overhead power lines;

Ejection from the machine;

Makeshift extensions;

Uneven ground;

Overloading the platform;

Failure to cordon off;

Accidental contact;

Improper inspections or modifications;
Improper access on and off the machine; and
Improper access of the work area. The forces that can affect the center of gravity and stability.

3.4 (J)(VIII) INSPECTIONS:

Prior to beginning work, the operator shall conduct and document an inspection of the machine and work area
to ensure that hazards are identified and corrected. The following is suggestive list to consider when inspecting
the surrounding work area:

This list is not exclusive and may be supplemented according to area-specific requirements.
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Check for drop-offs or holes;

Slopes;

Bumps or floor obstructions;

Debris;

Overhead obstructions;

Adequate operating areg;

Sufficient ground or floor support to withstand all forces imposed by the platform; and
Wind and weather conditions.

See appendix C for the inspection sheet.

3.4 (J)(IX) TRAINING:

Before any worker operates a PEWP they require to be trained in:

a.
b.

Working at Heights; and
PEWP training.

All workers entering a PEWP shall have Working at Heights certification.

At this time this company does not use suspended access equipment.
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3.4(K) COMMUNICATING WITH EQUIPMENT OPERATORS

Creation Date: Jan 2015
Revision Date: Feb 2017
Revision Number: 1.0

3.4 (K)(l) PURPOSE:

The purpose of this safe work practice is to ensure safe communication between an equipment operator and
other workers wishing to communicate with them while the operator is still in the machine.

3.4 (K)(Il) STANDARD:

Any worker who must communicate with an operator while the operator is still inside their machine shall
adhere to these safe work practices.

3.4 (K)(III) SAFE STEPS:
The following steps when done correctly shall reduce the possibility of injury to a worker:

a. Before approaching operating equipment ensure it is safe to do so;
. Make contact with the operator before moving to the equipment;

c. Ensure the operator has seen you and that they have acknowledged your presence, by waving to you,
nodding their head etc;

d. With the operator’s consent, it is safe to approach once the equipment has completely stopped, any
attachments have been lowered and controls disengaged,;

e. Stand to the side of the equipment that ensures that both the operator and worker can safely
communicate with each other; and

f. The operator shall not resume work or move the equipment until the worker is at a safe distance from
the equipment.

NO WORKER SHALL STEP ON ANY ATTACHMENT OF RUNNING EQUIPMENT UNLESS THERE IS A NEED FOR
MAINTENANCE AND A PROPER WRITTEN PROCEDURE HAS BEEN FOLLOWED.

3.4 (K)(IV) COMMUNICATION:
This safe work practice must be communicated to all equipment operators and workers.
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3.4(L) DAMAGED AND DEFECTIVE TOOLS AND EQUIPMENT

Creation Date: Jul 2017
Revision Date: March 2019
Revision Number: 1.1
3.4 (L)(I) PURPOSE:

This Policy is to ensure that workers involved in the process of inspecting tools and equipment follow these
guidelines. All tools, equipment and vehicles must be properly maintained so that workers are not endangered.
Ontario regulations require inspections of vehicles, tools, machines and equipment before use.

3.4 (L)(Il) STANDARD:
3.4(L)(I1)(A) Required training:

Awareness and operational training on specific tool or piece of equipment.
3.4(L)(11)(B) Required Equipment:

Out of service tag and writing utensil.

3.4(L)(I1)(C) Required PPE:

As required by location and equipment.

NO WORKER SHALL OPERATE OR ATTEMPT TO OPERATE A TOOL OR PIECE OF EQUIPMENT THAT HAS BEEN
TAGGED OUT OF SERVICE.

3.4 (L)(I11) INSPECTION AND TAGGING PROCEDURE:

a. Before any tool or piece of equipment is to be operated, it must first be inspected by a competent
person to ensure that it is safe to use.

b. The inspection and testing shall be performed according to prescribed legislation, company policy and
manufacturer’s instructions.

c. Any tool or equipment found to damaged, defective or in need of repair must be immediately tagged;
this will ensure that no other worker will operate the tool or piece of equipment while in need of service.

d. The worker will complete the section below “OUT OF SERVICE” on the tag to indicate what damage or
defect was found on the tool or piece of equipment.

e. The tag will placed in a visible location on the tool or piece of equipment.

f. The worker will immediately notify their direct supervisor of his/her findings.

g. The supervisor will then determine if the tool can be sent for repair and then placed in a designated
area.

h. If the tool or piece of equipment cannot be repaired it must be removed from service and made
inoperable to subsequent worker.

3.4 (L)(IV) APPLICATION:
This Policy shall apply to all workers who work with a tool or piece of equipment.

3.4 (L)(V) COMMUNICATION:
This Policy shall be communicated to all workers being exposed to the use of tools or equipment.
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3.4 (M) WORKING AT HEIGHTS

Creation Date: Jun 2020
Revision Date:
Revision Number: 1.0

3.4 (M)(l) PURPOSE:

It is the police of Tomlinson to ensure workers required to work at heights (WAH) are provided the proper
training and equipment to ensure their safety and to prevent any falls from heights.

3.4 (M)(Il) STANDARD:

This policy will apply to all Tomlinson workers, subcontractors, consultants or visitors to any Tomlinson
construction site, industrial facility materials facility.

Use of fall protection equipment will be enforced when any worker is exposed to the following situations;

Falling more than 3m (10ft),

Falling more than 1.2m (4ft) if the work area is used as a path for a wheelbarrow or similar equipment,
Falling into operating equipment,

Falling into water or other liquid,

Falling into or onto a hazardous substance or object, or

f.  Falling through an opening on a work surface.
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In addition to the situations indicated above, if a worker is exposed to a fall of more than 2.8 meters (8ft) or
more and have access to the perimeter or an open side of any work surface shall be protected by a guardrail:

a. Floor, include the floor of a mezzanine or balcony,

b. The surface of a bridge,

c. Aroof while formwork is in place, or

d. A scaffold platform, work platform, runway or ramp.

3.4 (M)(II) HIERARCHY OF ALL PROTECTION:

When conducting an assessment for any fall protection requirements, the hierarchy of fall protection needs to
be considered. This will ensure that the most appropriate fall protection system is used if there is no possibility
of erecting guardrails (the preferred fall protection method)

a. Travel Restrains System,
b. Fall Restricting System,
c. Fall Arrest System,

d. Safety Net

All components of any fall protection system must be CSA approved. See Section 6.3 Fall Protection Systems for
additional information on the components of a fall protection system.

3.4(M)(lI)(A) Travel Restraint System

A travel restraint system will allow a worker to travel just far enough to reach an edge but not fall over. A travel
restraint system shall consist of the following equipment:

CSA approved full body harness,

CSA approved lanyard with no shock absorber,

CSA approved life line,

CSA approved rope grab to attach harness or lanyard to life line, and

An adequate anchor point must be able to support a static load of 450lbs with a safety factor of at least
2 or 900Ibs.

There are two methods of travel restrains:

® oo T
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a. Connect an adequately anchored lifeline directly to the D-ring of a full body harness, or
b. Attach a lanyard from the D-ring of the full body harnes to a rope grab on an adequately anchored
lifeline.

3.4(M)(I11)(B) Fall Restricting System

A fall restricting is designed to limit the works free fall distance to 0.6m (2ft). A fall restricting system shall
consist of:

a. CSA approved full body harness,

b. CSA approved lanyard equipment with a shock absorber, unless the shock absorber will cause the worker
to strike the ground or any other object, and

c. Anadequate anchor point must be able to support at least a load of 1350lb with a safety factor of 2 or
2700lbs.

3.4(M)(IIN)(C) Fall Arrest System:

A fall arrest system must be used if the other systems are not feasible. Any fall arresting system must be
designed so that a worker who falls will not strike the ground or any other object. The components of any fall
arrest system are:

a. CSA approved full body harness,

b. CSA approved lanyard equipment with a shock absorber, unless the shock absorber will cause the worker
to strike thr ground or any other object, and

c. An adequate anchor point capable of sustaining a load of 3600lbs.

3.4(M)(II1)(D) Guardrails:

The First choice for any type of fall protection is the erection of guardrails. Guardrails shall be constructed in
accordance with WAH training

3.4(M)(III)(E) Safety Nets:

A safety net is installed below a work surface where a fall hazard exists to prevent a worker from falling and
striking the ground or other object below. A safety net must be designed by a professional engineer. It must also
be inspected a tested by a professional engineer or supervised by them. A copy of the inspection and test must
be maintained on site.

Equipment Used in a Fall:

In the event a worker falls and their fall is arrested by their fall protection equipment, then that equipment shall
be removed from service, properly disposed of so it cannot be used, and shall be replaced with new equipment
provided by the Health and Safety team.

3.4 (M)(IV) ANCHORS

All types of fall protection require an adequate anchor point. There are three main types of anchor points;

a. Designed fixed supports, which are load rated anchors specifically designed and installed for fall
protection;

b. Temporary fixed supports are designed to be connected to the structure, an example being nail on
anchors used by roofers, and

c. Existing structural features or equipment, not intended for use as an anchor but verified by a
professional engineer with adequate capacity to serve as an anchor, and example being a rooftop
mechanical room, structural steel or reinforced concrete columns.

3.4 (M)(V) EQUIPMENT INSPECTION/MAINTENANCE:
All fall arrest equipment must be inspected before each use by a competent user. This inspection must be
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recorded on the Specialty PPE inspection form. In addition, the Health & Safety Team will conduct yearly
inspections of all the equipment and tag them accordingly. Copies of all yearly inspections shall be maintained
by the Health & Safety Team.

Any fall protection equipment that does not pass any type of inspection must be removed from service,
destroyed and replaced with new equipment.

See Section 6.3 Fall Protection Systems for additional information on equipment inspection and maintenance

3.4 (M)(VI) TRAINING:

Any worker at Tomlinson who is required to work at heights must be properly trained prior to commencing
work. All WAH training at Tomlinson will be in accordance the Chief Prevention Officer approved WAH program.
Although this program is designed for construction, Tomlinson has decided this will be the standard for all WAH
training needs for all divisions.

Training will consist of a 7.5 hour course with both a theory and practical component. All WAH has an
expiry date of 3 years from the date the training was taken. A half-day refresher is required to maintain the
certification. All training can be organized through the Health & Safety Team.
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3.4(N)HOT WORK

Creation Date: Jun 2020
Revision Date:
Revision Number: 1.0

3.4 (N)(l) PURPOSE:

The purpose of this policy is to ensure that all workers who are required to perform Hot Work do so in a safe
manner. Failure to follow this policy can have catastrophic consequence.

3.4 (N)(Il) STANDARD:

This will apply to any worker/subcontractor engaged in a hot work process at an Industrial facility, Project site or
Materials facility.

A Tomlinson supervisor must be informed, verbally or in writing, that hot work is being done. The information
will include who is doing the work and in what location. This activity will be captured on the daily PSI

Portable fire extinguishers MUST be in the immediate vicinity of any hot work that is being done. Workers
should be trained in the use of any fire fighting equipment.

This section can be referenced in conjunction with section 3.3

3.4 (N)(lll) HOT WORK TYPES:
Below are some examples of hot work, but not limited to:

Welding,
Grinding,
Soldering, or
Torching
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3.4 (N)(IV) FACTORS TO CONSIDER:

Below are some examples to take into consideration prior to commencing hot work, but not limited to:

Dangerous atmosphers,

Flammable materials,

Confined space,

PPE requirements,

Equipment conditions, or

General public or other workers in the area.
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3.4 (N)(V) HOUSEKEEPING:

Before beginning the Hot Work ensure the area nearby is clutter free to allow un-impeded access and egress.
Ensure all combustible dust, debris and flammable liquids are removed. Cover any other materials with fire
blankets.

3.4 (N)(VI) FIRE WATCH:

Once the Hot Work is complete and where the possibility of flare-ups or ignitions could take place, a ¥ hour fire
watch should be maintained by a worker designated for such a purpose.
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3.5 SAFE JOB PROCEDURES

Creation Date: Nov 2017
Revision Date: March 2019
Revision Number: 2.0
These procedures are consistent amongst all divisions within Tomlinson, are not all-inclusive and shall be
reviewed as necessary or at least once a year.

Safe Job Procedures (SJPs) have been developed through the combined efforts of workers, Health and Safety
Reps, supervisors, senior management and the Health and Safety Department. SJPs address hazards that may
be presented in preforming work tasks, project activity and operations.

They are intended to allow the process of operations and specific job functions to be performed in a safe
manner. SJPs give formal instruction to allow the specific functions to be performed safely.

A SJP is a written, specific step-by-step description of how to complete a job safely and efficiently from start to
finish. It is a means of minimizing hazards once they have been identified. SJPs should be developed using the
Job Hazard Analysis process with implementation and training being provided for critical task hazards that have
been identified.

Each worker should know, understand and follow all of the SJPs that pertain to their specific work tasks. Training
should be performed in any area that the supervisor and/or worker deems appropriate to ensure competency.

A formal review of all SJPs related to the workers work tasks should be performed on an annual basis at a
minimum.

SJP’s are available on SharePoint under the Health and Safety section, or in designated binders; etc. Some
examples of SJIP’s that can be found are:

a. Confined Space
b. Lock Out Tag Out
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3.5(A) EQUIPMENT GUARDING AND LOCKOUT

Creation Date: Dec 2001
Revision Date: Jan 2016
Revision Number: 1.0

3.5(A)(l) PURPOSE:

The purpose of this policy is to establish procedures for equipment guarding and lockout so that the chance of
an incident or accident from happening is minimized.

3.5 (A)(lIl) MANAGEMENT RESPONSIBILITIES:

To develop and implement a written Workplace Equipment Guarding and Lockout Policy that will ensure that
the workplace is a safe environment for all workers and that all workers are properly trained.

To conduct an annual review of the policy to ensure it’s continued effectiveness.

3.5 (A)(Il) SUPERVISOR’S RESPONSIBILITIES:

Instruct and train all workers on their responsibilities regarding the policy and ensure that the following
guidelines are followed:

a. That all employees follow the equipment guarding and lockout policy. Everyone, including supervisors,
shall be trained in the proper lockout procedures for their workplace. That includes knowing that there
are several types of energy that may create hazards if not dealt with in the lockout procedure.

b. Understand how to conduct, plan and follow the proper steps in equipment guarding and lockout,

c. Understand the objectives of equipment guarding and lockout,

d. Supervisors shall test and examine anyone who has to lockout, to make sure that they follow the proper
procedures,

e. Supervisors shall arrange for regular refresher training for all workers and special training for anyone
who needs it.

3.5(A)(IV) WORKER’S RESPONSIBILITIES:

A worker shall report to his Supervisor the absence of or defect in any equipment or protective device of which
the worker is aware and which may endanger himself or another worker.

The worker will report any contravention of the Act or Regulations or of the existence of any hazard of which he
knows.

3.5(A)(V) LockouT PROCEDURE:

a. Turn off the power to the machine with the operator’s controls and deal with all energy sources. Identify
all energy sources - electrical, kinetic, pneumatic, hydraulic, potential and stored.

Wait for the motor and all free-wheeling machine parts to come to a complete stop.

Pull the main disconnect switch or control to the open or off position.

Install your own personal lock on the disconnect switch.

Deal with all other energy sources.

Apply a tag with information about time and reason for the lockout. This is a requirement for all workers
who will work on the locked out piece(s) of equipment;

Double check to ensure that the machinery is out-of-service by pressing the start control;

Perform work; and

i. Remove locks and tags; ensure all personnel are clear before start-up.

Note:
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Any 3rd party maintenance technicians shall apply their own lock and the Tomlinson representative shall
place own lock on as well. No lock shall be removed without other party’s consent.
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3.5 (A)(VI) LEFT-ON Locks:

There may be times when a lock and tag have been left on the locked out device and the worker who installed
the lock and tag is not present when the equipment is ready to be restarted. In the event this occurs the
following steps must be adhered to:

Do not remove the lock by cutting it or using a spare key;

Do not attempt to restart the device;

Attempts must be made to locate the worker;

Once contact has been made, direct the worker to return to the lockout station and remove their lock
and tag if safe to do so. If the worker has left the premises, the worker must return to remove their lock
and tag; and

e. If the worker cannot be contacted, the supervisor must determine it is safe to restart the device by:
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i. Ensuring all guards and protective devices are in place,
ii. Ensure all tools and equipment is removed from the area,
iii. Ensure all workers are clear of the device, and
iv. Once all is clear the supervisor can remove the lock and restart the machine.

3.5 (A)(VII) MAINTENANCE ON MOVING EQUIPMENT:

It is the company’s policy that work performed on equipment requires that equipment to be locked out. There
however may be times when it is necessary for the equipment to be operating for proper maintenance to be
performed on the equipment. Every effort must be made to perform the maintenance with the equipment
locked out. If this is not possible, special precautions must be employed to protect the workers such as:

a. Openings in guards to allow tools to be inserted to adjust belts etc;
b. Grease nipples extensions;
c. Barricading the area off to prevent unnecessary workers in the area; and
d. Shields.

The company has a large variety of equipment that needs maintenance and each has its own unique

requirements. The company lockout working group will develop written procedures for equipment; ensure the
proper training is provided and that the written instructions are posted where the workers can review them.

3.5(A)(VIII) CONVEYOR GUARD CHECKLIST:

Is it well secured when the conveyor is moving?

Does it extend 0.9 meters (3 ft.) beyond the pinch point?

Does it prevent workers from reaching over, around, through or under them?

Is it visibly marked with bright coloured paint or signs?

Does the guard underneath the belt prevent materials from falling on workers below?

Are all guards made of expanded metal material or wire screen or other suitable material?

Are all guards well maintained and free of holes or damage?

Does the guard allow visual inspection of moving parts while the conveyor is moving?

Can extended grease fittings pass through the guard in order to provide a safe means of lubrication?
Is the guard non-interfering so that workers will not be tempted to remove or alter them?
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3.5 (A)(IX) ZERO ENERGY STATE:

There are many forms of energy that can be stored in a machine (or in the power distribution system) even after
the power source is shut off and locked out. The machine is only safe to work on if it is in a “Zero Energy State”.
This means that there is no energy stored in the machine that could cause all or part of it to move. It also means
that there is no live energy sources still connected to the machine.

a. Kinetic Energy: In some cases, flywheels, conveyors and other large and heavy machinery parts can “free
wheel” or continue to move after the power is shut off. To deal with this type of energy either wait for the
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moving part to come to a full stop or apply a brake if so equipped.

b. Pneumatic Energy: Pneumatic or air-powered systems store energy in the form of compressed air usually
in a tank and in distribution lines. You should block the compressed air between the tank or line and the
machine you want to work on by closing and locking a valve and releasing any pressure that remains by
opening a pressure relief valve.

c. Hydraulic Energy: Hydraulic energy is very similar to pneumatic energy in its ability to store pressure in
lines or other distribution systems (in this case, a fluid is used instead of compressed air). To ensure a zero
energy state in a hydraulic system you should insert blocks to immobilize moving parts and shut off and lock
out valves to isolate the machine. It may even be necessary to bleed off any remaining pressure in the lines.

d. Potential Energy: Potential energy is the energy contained in raised weights that can be released if the
weight falls or is lowered. Objects and devices that have this potential hazard should be blocked or otherwise
supported to ensure that they stay in the raised position. For example, a suspended conveyor will have
blocks or bars that prevent it from falling.
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3.5(B)SAFETY PULL CORD INSPECTION

Creation Date: 12 Dec 2010
Revision Date: Jul 2017
Revision Number: 1.0

3.5(B)(l) PURPOSE:

Many of our operations require the use of conveyor belts and a requirement is to have an accessible safety pull
cord to stop the conveyor belt should a worker get entangled or for any other type of emergency. In order to
ensure the safety pull cords work properly they need to be inspected for damage and serviceability. This is done
by conducting a test of the safety pull cords on a regular basis

3.5(B)(ll) PROCEDURE:

All safety pull cords must be inspected and tested on a monthly basis. These do not need to be tested all at
once but can be tested throughout the month but they all must be inspected and tested. These inspections
need to be completed by two workers, one at the conveyor and another at the control panel for the conveyor.
The following procedure shall be followed:

3.5(B)(I)(A) Recording of inspection:

It is important to record these inspections and tests. The company has developed a Safety Pull Cord
Serviceability Record (Record) book. These shall be used to record all inspections and testing.

Either of the workers shall complete a record. Each conveyor shall be indicated on the record and the status of
each safety pull cord marked, serviceable yes or no once the safety pull cord has been activated. The worker
with the record shall indicate any maintenance that may be required and shall sign on each line. Both workers
shall record their name and signature and date of inspection on the Record. A copy of the inspection shall be
kept at the location of the conveyors should they be asked for by an MOL inspector, and one copy forwarded to
the Health & Safety Department

3.5(B)(I1)(B) Inspection Procedure:

a. When an inspection has been scheduled the two workers conducting the inspection shall perform no
other duties;

b. Prior to performing the inspection both workers shall discuss how they intend to proceed, how they will
deal with any conveyors that are interlocked etc.;

c. The two workers shall be in radio contact with each other if they cannot communicate verbally in a clear
and understanding way;

d. No material shall be on the conveyor when the inspection is being performed;
The worker at the conveyor shall indicate to the worker at the conveyor control panel that he is going to
pull the safety cord of a specific conveyor, once pulled the worker at the conveyor shall indicate to the
other worker if the conveyor stopped or not and this shall be indicated on the Record;

f. The worker at the conveyor shall also inspect the safety pull cord for such things as, which will be

recorded on the Record;

Damage to the cable,

Damage to the safety pull cord switch, and

Any other concerns.

If the conveyor stopped the worker at the conveyor shall reset the safety pull cord switch and move

to the next conveyor following the same procedure until all the safety pull cord switches have been

checked;

k. Once the inspection has been completed both workers shall review the Record to ensure accuracy of the
information; and

I.  Once both workers are satisfied with the Record, the respective foreman/supervisor shall be notified of
the results and of any maintenance or areas of concern with the safety pull cords.

— - 20
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3.5(B)(I)(C) Maintenance:

Should any maintenance be required a competent worker and electrician shall complete it. The date of the
repair shall be indicated on the Record.

All defective safety pull cords shall be repaired within 24 hours of identifying it is not working.

3.5(B)(lI)(D) Defective switch:

In the event a safety pull cord switch is deemed defective, the following steps shall be taken to prevent workers
from accessing the conveyor:

a. Notify the foreman/supervisor that a switch is defective;

b. All workers shall be notified of a defective switch and no access will be allowed to the conveyor until it
has been fixed;

c. All access to the conveyor shall be identified with danger tape and signage warning workers to stay out;

d. Warning devices will remain in place until the switch has been repaired and is working properly;
If the conveyor belt can continue to operate if all the above safety requirements are met, the conveyor
belt shall only be stopped by from the tower; and

f.  Once the repair is completed all workers shall be notified.

3.5 (B)(ll]) COMMUNICATION:
This procedure shall be communicated to all workers responsible for conducting the inspection.
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3.5 (C) SAFE VEHICLE AND EQUIPMENT REVERSING

Creation Date: Oct 2016
Revision Date: Jun 2020
Revision Number: 5.0

3.5(C)(l) PURPOSE:

The purpose of this procedure is to establish guidelines to follow that may prevent an accident or injury when
reversing any Tomlinson vehicle or equipment on Tomlinson property or projects.

All drivers must be particularly careful when reversing vehicles or equipment. If the driver has to reverse,
he/she must follow the safety guidelines, listed below. Whenever there is a risk of damage to equipment or
injury to workers, use a spotter to assist the driver in reversing. The driver is ultimately responsible for the safe
operation of his vehicle.

This policy extends to all Tomlinson divisions and to all classes of vehicles and equipment, including cars, pick-
up trucks, roll-off trucks, heavy equipment, etc. The safety guidelines outlined below include backing up on a
construction project, industrial location, client site and/or any other location where Tomlinson vehicles and
equipment operate.

This policy is also to be enforced with all sub-contractors, inspectors, visitors etc. by all Tomlinson employees.
The Construction and Industrial Regulations have specific Sections that deal with the reversing of vehicles.
Construction Regulation, Section 104.

(1) Every project shall be planned and organized so that vehicles, machines and equipment are not operated in
reverse or are operated in reverse as little as possible.

(2) Vehicles, machines and equipment at a project shall not be operated in reverse unless there is no practical
alternative to doing so.

Industrial Regulations, Section 56.

Where the operator of a vehicle, mobile equipment, crane or similar material handling equipment does not
have a full view of the intended path of travel of the vehicle, mobile equipment, crane or similar material
handling equipment shall only be operated as directed by a signaler who is a competent person and who is
stationed;

a. Infull view of the operator;
b. With full view of the intended path of travel of the vehicle, mobile equipment, crane or similar material
handling equipment and its load; and
c. Clear of the intended path of travel of the vehicle, mobile equipment, crane or similar material handling
device and its load.
3.5(C)(Il) SAFETY GUIDELINES:
3.5(C)(I1)(A) Driver Responsibilities:

Drivers are ultimately responsible for care and control of the vehicle at all times. The driver has the final say if
he/she believes the direction given will or may cause an accident, injury or damage to the truck or property.

3.5(C)(11)(B) Avoid Reversing:

Whenever possible, position your vehicle so you can drive forward rather than reverse. If a vehicle cannot
be positioned so it can drive forward into and out of a parked position, construction site or facility, it shall be
reversed in using the “Get Out and Look” guidelines on the second page of this policy.

3.5(C)(1)(C) Site/Building Planning:
In the project planning stage, the site plan should be designed to reduce the need to reverse vehicles and
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equipment. Additionally, distinct zones should be setup to separate vehicular traffic and foot traffic.

3.5(C)(I1)(D) Training:

All Tomlinson employees shall receive training to verify that they are aware of this reversing policy. Training shall
be conducted on a yearly basis and when an employee is involved in a reversing accident, at the discretion of
the supervisor.

3.5(C)(I1)(E) Parking:

Parking of vehicles at Tomlinson facilities and projects shall be in such a manner as to afford the vehicle to drive
forward to exit the parking spot without having to reverse. This will include:

a. Employees,

b. Sub-contractors,
c. Inspectors and
d. \Visitors.

Same applies, at all times, to Tomlinson employees in care and control of Company vehicles. This includes
anywhere you park with a company vehicle and not only on Tomlinson properties or projects.

3.5(C)(I1)(F) No Spotter Available — Get Out and Look (GOAL):

a. The driver will exit the vehicle and walk around the vehicle.

b. While circling the rear of the vehicle the driver will note any potential hazards to the rear and sides of
his/her vehicle.

The driver will take note of overhead obstructions.

Once the driver has circled the exterior of the vehicle, he/she will immediately return to the cab of the
vehicle.

Select reverse and with assistance of the mirrors confirm desired path is clear.

Be aware of movement and recent appearing obstructions.

Sound the street horn; look in all mirrors.

If all is clear, begin reversing slowly, checking all mirrors frequently.

Regularly stop all movement and check the front corners of the vehicle for swing angle obstructions if
turning during the procedure is required.

j.  Observe any cross traffic that may interfere with your maneuver.

A VEHICLE SHOULD AVOID BACKING UP FOR LONG DISTANCES

Qo

— T 0

(Operational constraints will determine what a long distance is)

3.5(C)(lll) COMMUNICATION:

This policy shall be communicated on a yearly basis or more frequently as necessary to all workers who drive or
operate any Tomlinson vehicle or equipment. This policy shall be provided to every employer on site.

3.5(C)(IV) EXEMPTION TO PoOLICY

All Electric & Compressed Natural Gas CNG vehicles are exempt from the corporate reverse parking policy when
charging or refueling, provided that the charging /CNG connection port on the vehicle is positioned in a manner
that does not allow it to be backed in for charging/refueling.

Safe Job Procedures
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3.5 (D) FORKLIFT PROCEDURES

Creation Date: Oct 2016
Revision Date: Oct 2017
Revision Number: 1.0

3.5 (D)(l) PURPOSE:

The purpose of this section is to provide employees with guidelines on the proper knowledge and training
required to safely operate a forklift according to safety legislation, company standards and manufacturer
specifications.

3.5(D)(I1) INTRODUCTION:

The development and implementation of a program to address forklift safety is the first step towards improving
powered-lift-truck safety.

While it may be tempting to find lift truck operators responsible when incidents occur and site training site
sufficient training as the likely cause, it is important to recognize that training is essential but is not the only
means of eliminating incidents.. Operator training is part of a larger comprehensive powered-lift-truck safety
program. This program includes the following elements:

Hazard identification (pre operational inspection and site inspection);
Training (of both truck operators and those working near lift trucks);
Supervision;

Operating procedures;

Maintenance and repair procedures;

Facility design; and

g. Lift truck selection criteria.

-0 20 T o

The employer is responsible for implementation of the program; however, it will likely be more effective if

all workplace parties are involved in it’s development. The joint health and safety committee or health and
safety representative, where there is one, along with supervisors and workers will be involved not only in the
development of rules and procedures to prevent injuries, but in identifying the causes of accidents and “near
misses” and implementing corrective action.

3.5(D)(I1l) HAZARD IDENTIFICATION:

Clause 25(2) (d) of the Occupational Health and Safety Act (OHSA) requires an employer to “acquaint a
worker or a person in authority over a worker with any hazard in the work” This means that the employer at a
workplace where there is a powered lift truck must identify all hazards associated with the truck as it used in
the workplace. In practical terms, the following measures and procedures should be carried out:

a. Conduct a hazard assessment to identify the ways in which a worker who operates or works around a
powered lift truck could be harmed or injured. Consideration must be given to the equipment that will
be used, the material being handled and the workplace environment.

b. Periodically review the hazard assessment, in case there is a significant change in how the work is carried
out, and make appropriate changes to the written report if necessary.

Both workers and supervisors will be involved in the hazard identification process. It will include a review of
information provided by the lift truck’s manufacturer, an analysis of work processes and a consideration of
accident and injury data.

3.5 (D)(IV) TRAINING:

Clause 25(2) (a) of the OHSA places an obligation on an employer to “provide information, instruction and
supervision to a worker to protect the health or safety of the worker”. Regulation 851 is more specific and states
that a lifting device is only to be operated by a competent person. “Competent person” is defined by the OHSA
as someone who:
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a. is qualified because of his knowledge, training, and experience to organize the work and its
performance,

b. is familiar with the provisions of this Act and the regulations that apply to the work, and

c. has knowledge of any potential or actual danger to health or safety in the workplace.

An employer has a clear duty to establish the competence of the worker who is to operate a powered lift
truck, either through training or in an equivalent manner. Through training, an operator should learn the
fundamentals of powered lift trucks, how environmental conditions can affect lift-truck performance, basic
lift-truck operating skills, and the rules and practices for safe lift-truck operation. The training should include
practice sessions, under the supervision of a qualified trainer, on load handling, maneuvering, travelling,
stopping, and starting.

In addition to ensuring that the operator of a powered lift truck is appropriately trained, an employer has a
responsibility to those whose work in the vicinity of a lift truck and must familiarize them with the associated
risks. The following measures are suggested:

a. For each potential source of harm or injury noted in the hazard identification (above), prepare written
rules and procedures for preventing accidents and injuries.

b. Ensure that all supervisors and workers who work around lift trucks have been informed of the hazards,
instructed in the rules and procedures to avoid harm, and know where the written rules and procedures
are located.

c. Inform supervisors and workers of any revisions to the rules and procedures arising from changes in the
work.

d. New regulations require every operator of a forklift to have 8 hours of training and a review session
every 36 months.

3.5(D)(V) SUPERVISION

Clause 25(2) (c) of the OHSA states that an employer must appoint a competent person as a supervisor. For
powered lift truck operations, this means someone who, through training and experience, knows the hazards
associated with, the type of lift truck being used, the loads being handled and the environment in which the
truck will be operated. A competent supervisor must also be able to identify unsafe acts and conditions and
implement corrective measures.

Employers, for their part, should encourage supervisors to be vigilant in identifying hazardous situations and
correcting them immediately when they are detected.

3.5(D)(VI) OPERATING PROCEDURES

As a minimum, the following existing regulatory requirements will be complied with:

a. no part of a load must pass over any worker;

b. alift truck left unattended must be immobilized and secured against accidental movement and forks,
buckets or other attachments must be in the lowered position or firmly supported,

c. noload may exceed the maximum rated load and loads must be handled in accordance with the height
and weight restrictions on the vehicle’s load chart;
when a load is in the raised position, the controls must be attended by an operator;
if an operator does not have a clear view, a signaler who has been instructed in a code of signals for
managing traffic in the workplace must be used;
loads must be carried as close to the ground or floor as the situation permits;

g. loads that may tip or fall and endanger a worker must be secured;

h. where a lift truck is required to enter or exit a vehicle to load or unload, that vehicle must be
immobilized and secured against accidental movement;

i. alift truck must not be used to support, raise or lower a worker on a construction site unless the proper
equipment is used and all workers properly trained.

j. Barriers, warning signs, designated walkways or other safeguards must be provided where pedestrians
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are exposed to the risk of collision.

In addition to the safe operating procedures above, which apply to all workplaces, additional measures may
need to be developed and implemented to address hazards that are specific to the workplace where the lift
truck is to be used and the tasks being performed.

The measures shall include an equipment inspection at the beginning of the truck operator’s shift, taking into
account the operating area and specific hazards associated with it. An equipment inspection shall be made
available to all personnel performing work with a lift truck to provide them guidance on what needs to be
inspected prior to operation. Some of these items would include; fork condition and wear; tire condition and
pressure; fluid and fuel levels; battery condition, steering, brake, and limit switch operation and cleanliness. The
operator will also examine the chains and mast, check for damage or leaks; and inspect the condition of the lift
mechanism. Any defects shall be reported to the operator’s supervisor and repaired prior to use.

3.5 (D)(VIl) MAINTENANCE AND REPAIR PROCEDURES:

The OHS Act places a general duty on employers to ensure that equipment is maintained in good condition.
Regulations state that when the equipment is a lifting device, it must be constructed and equipped in a way to
adequately ensure the safety of all workers, the necessity to ensure that the lifting capacity is clearly identified
and is inspected by a competent person at least annually. A representative of the company, who would be
considered competent or a third party, that would meet the qualifications, may perform the inspection. The
repair and maintenance must be performed, by a competent person, who is familiar with the specific piece of
equipment that requires work to be performed on it.

All forklifts must have a maintenance log, which must indicate all repairs and testing completed on the forklift.
Maintenance logs shall be made available, when requested by a person of authority.

3.5(D)(VHI) FACILITY DESIGN:

Poor workplace design can contribute to accidents and injuries. Employers should ensure that the following
measures are taken as a minimum:

a. Overhead and side clearances (at loading docks, through doorways and in rooms) are adequate to
permit the safe operation of the lift truck.
Floors, aisles and passageways are kept clear and free of hazards.

c. The workplace is adequately ventilated to prevent the accumulation of vapours from the refueling and
operation of lift trucks.

d. Lift truck and personnel interaction are taken into consideration and proper controls put in place to
minimize hazards.

3.5(D)(IX) TRUCK SELECTION CRITERIA:

It is important to develop criteria for the selection of trucks for use in a particular workplace. Some lift trucks
are designed and manufactured to operate in specific work environments. The hazards associated with the

use of a specific powered lift truck will depend on its type, make, and model. Steps must be taken to ensure
that the carrying capacity, reach capabilities, fire hazard designation and the features of the lift truck selected
to do a job, are suitable for the types of loads to be handled, the terrain over which loads will be carried, the
atmospheric conditions in the workplace and the design of the workplace. Internal combustion lift trucks should
not be used where explosive concentrations of combustible dusts, flammable gases or flammable vapours may
be present or in areas where exhaust gases may accumulate creating a hazard of carbon monoxide poisoning.

To protect operators and other workers, every lift truck should have clearly displayed information showing the
maximum rated load and the variation of the rated safe load capacity with the reach of the equipment. If a
truck has been modified or attachments added, the information displayed must be revised to reflect new load
ratings. Every truck should also be equipped with the following:

a. Asuitable screen, guard, grill or other structure to protect the operator from being struck by falling or
intruding materials,
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b. Warning devices and lights that are appropriate for the work environment; and
c. Aseat belt or other restraining device that will protect the worker from being ejected from the machine.

3.5(D)(X) COMPETENCE OF MAINTENANCE TECHNICIANS:

The knowledge and skills listed below should be considered as the minimum qualifications for a maintenance
technician to be competent to service a lift truck. When hiring someone to service a lift truck, the owner/
employer must ensure that the person has experience with the truck to be serviced.

The Ontario Ministry of Labour considers the following qualifications necessary, for a person to be competent,
to service a powered lift truck in accordance with the legal requirements.

a. Knowledge of personal safety practices necessary to perform routine and periodic inspections of
powered lift trucks in current use;

b. Familiarity with industry terminology and the terms used in this Guideline and any documents
referenced by this Guideline;

c. Ability to read and understand powered-lift-truck manuals, manufacturer’s specifications, drawings and
parts lists;

d. Knowledge of the purpose and function of all components, devices and accessories commonly employed
on powered lift trucks, and how to carry out an inspection to determine if they are functioning properly;

e. Working knowledge of electrical and electronic control circuit principles, as applied to the operation of
pumps, motors, valves and switches. Hydraulic principles as applied to the operation of valves, pumps,
cylinders and piping;

f.  Working knowledge of mechanical principles as applied to structures, machines, mechanisms and the
effects on chains and sheaves; and

g. Where applicable, working knowledge of pneumatic principles as applied to the operation of valves,
compressors, cylinders, pressure vessels and piping.

3.5(D)(XI) COMPETENCE OF OPERATORS:

Competent lift truck operators must know how to operate the particular class of truck to which they have

been assigned and be aware of hazards associated with the work they have been asked to perform. They must
be able to operate the truck in a manner that protects both their own safety and the safety of others in their
workplace. It is the responsibility of the employer to establish a worker’s competence to operate a powered lift
truck.

A “competent” operator must be adequately trained and understand:

a. The sections of the OHSA and regulations applicable to the work;

b. The hazards associated with the work, including the principles of operation and features of the lift truck,
workplace conditions and environment, and activities that pose actual or potential danger to health and
safety in the workplace;

c. The manufacturer’s specifications as they relate to the safe operation and load handling for the class or
type of truck that is to be operated; and

d. The workplace-specific procedures and practices that have been established for ensuring worker safety.

A “competent” operator should be able to perform the following procedures in a manner consistent with
established competence standards:

a. Pre-operational check;
Start-up and shut-down;
c. General operation: stopping, starting, turning, driving forward and in reverse, parking, operating around

personnel;

d. Load handling: selection and security of loads, pick-up and placement, personnel lifting, stacking and
restocking;

e. Loading and unloading: transport vehicles, structures, elevators; and
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f. Operational maintenance: refueling, recharging (where appropriate).

The employer should be satisfied that the lift truck operator has demonstrated these skills to a person with
expert knowledge on the safe operation of powered lift trucks.

Employers should maintain, in the workplace, a record of competent workers able to operate powered lift
trucks. For each worker, the record should indicate the skills and knowledge successfully demonstrated the class
or classes of truck on which he or she was assessed, the name and affiliation of the assessor and the date the
assessment was done. Employers may issue certificates to facilitate identification of competent operators.
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3.5(E) OVERHEAD POWER LINES

Creation Date: Dec 2008
Revision Date: Mar 2019
Revision Number: 1.2

3.5(E)(I) PURPOSE:

The purpose of this section is to deal with work being conducted in close proximity to overhead power lines and
the measures required to safely conduct any operations.

3.5 (E)(Il) LEGISLATION:

Contact with an overhead electrical power line can result in serious property damage and injuries resulting in
death. All three Regulations identify that contact with an overhead power line is a serious issue. Most of the
requirements are similar between the three Regulations and any differences are identified.

3.5(E)(I1)(A) Minimum Distances from Power line:

3.5(E)(IN(A)(l) Construction & Industrial Regulations:

NORMAL PHASE-TO-PHASE VOLTAGE RATING MIN DISTANCE

750 - 150,000 volts 3 meters
150,001- 250,000 volts 4.5 meters
More than 250,001 volts 6 meters

3.5(E)(IN(A)(I1) Mining Regulations:

NORMAL PHASE-TO-PHASE VOLTAGE RATING MIN DISTANCE

300-150,000 volts 3 meters
150,001- 250,000 volts 4.5 meters
More than 250,001 volts 6 meters

3.5 (E)(I1l) WARNING DEVICES:

The Overhead Protection Procedure (i.e. SIP-City-005) must be reviewed prior to starting any work that could
involve overhead wires.

In order to warn the operators and workers of the danger of overhead wires, the following warning devices shall
be used:

a. Signs shall be posted at each location of overhead wires, where this is not practical signs shall be spaced
in such a way that at no time will an operator not be able to see a sign warning of the overhead wires;

b. All equipment working in the vicinity of the overhead wires shall have a sticker/tag in the window of the
operators cab warning them off overhead wires;

c. During night operations the signs shall be illuminated with a flashing light and the lettering on the signs
shall be reflective; and

d. Asign warning the operators of overhead wires shall be mounted on the paver in such a way as to be
visible by the operator in his side view mirrors.

3.5(E)(IV) COMMUNICATION:
In order for complete compliance with this policy, Foremen/Supervisors must ensure communication of the
above stated requirements. Communication of the policy must also include:
a. All workers will be made aware of the hazard posed by the overhead wires prior to commencement of
3—47
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any work;

A guide shall be designated to ensure that no part of any equipment makes contact with an overhead
wire. The signaler shall be in full view of the operator and a clear view of both operator and overhead
wire;

The operator and signaler shall ensure they have established a set of hand signals that they shall be used
to control the activity;

Each operator must be given written notification warning them of the danger of overhead wires.

The minimum distances as stated above will be adhered to, if it is not possible to conduct the work
without coming closer than the distances stated above the work will not be completed;

Specific procedures shall be written for any unique situation; and

This policy will be communicated to all sub-contractors on our sites.

3.5(E)(V) PAVING OPERATIONS:

Due to the constant presence of overhead wires within the City limits, there is a continuously inherent danger
of paving operations, additional procedures have been developed. When hauling asphalt onto any construction
project the following procedure will be adhered to:

a.

The dump box will remain on the frame of the vehicle while backing into the paver and will not be raised
without supervision of either the paver operator or spotter;

Once the load has been discharged the vehicle will not move forward with the box in the raised position;
and

Once clear of the paver the box will not be raised on the construction site unless provided with a pre-
designated dumping area. This area will be signed prior to any asphalt paving operation.

3.5(E)(VI) SLow MOVING OR STATIONARY TASKS NEAR OVERHEAD WIRES:

This covers Cranes, shovel and HydroVac operations.

® oo T

Controls

Before starting any work around overhead wires a JHA must be reviewed and signed by all parties;
If the voltage is unknown stay away a minimum of 6m/ 20 ft.;

Mark out you work limitation areas;

Assign a spotter who will direct the operator of their movements; and

Remember electricity can and will arch if the weather conditions are right.
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4.1 PROCUREMENT AND CONTRACTOR MANAGEMENT POLICY STATEMENT

Creation Date: Jan 2023
Revision Date: N/A
Revision Number: 0.0

In line with Tomlinson’s commitment to providing a safe and healthy workplace for its Employees, a Procedure
has been developed for the Procurement & Management of contractors/service providers on our sites/facilities.
Tomlinson’s Senior Management recognizes the importance of selecting high quality services that share the
same health & safety values as our company. To ensure the safety of its Workers when hiring contractor
services, Tomlinson maintains a list of prequalified Subcontractors with a track record of quality performance
and this list is used as a resource for hiring services. Additionally, Tomlinson requires that contractor/service
providers provide safety submittals, and adhere to safety requirements contained within the Occupational
Health and Safety Act of Ontario and Regulations, the Ontario Building Code, the Ontario Fire Code and any
other relevant health or safety legislation/regulations, including Tomlinson policy and procedures (unless

the contractor/service provider has a more stringent policy or procedure). Contractor Workers hired to work
with/under Tomlinson are to be provided the same Site-Specific details as internal Workers to ensure that
Tomlinson’s health & safety expectations are clear and understood by all parties in the workplace. In addition,
Workers, JHSC/Health & Safety Representatives and Supervisors will be given the opportunity to share their
opinions of Subcontractors using the “Sub-Contractor Evaluation Form” provided by the Project Management
Team. Tomlinson Employees are encouraged to complete the evaluation form for each Sub-Contractor to allow
Tomlinson Management to make informed decisions in choosing the best Subcontractors for future projects.

Senior Management is fully committed to this Policy and the procedures to ensure successful implementation.

This Policy and associated Procedure will be reviewed and updated on an annual basis.

/7

Ryan Downing
Vice President, Materials and Operations
Tomlinson Group of Companies

July 27, 2023
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4.2 PROCUREMENT AND CONTRACTOR MANAGEMENT PROCEDURE

4.2 (A)Roles and Responsibilities (R&R)
Roles and responsibilities are important to ensure the success of this section.
Director Health & Safety

¢ To ensure all elements of this policy are adhered to, ensure all controlled documents are approved prior to
publication for use.

Health & Safety Administrator
¢ To maintain a record of all controlled documents.
¢ Ensure the approved numbering system is maintained and documents have the proper identifying number.
¢ To maintain a history of all documents that become obsolete, ensuring to archive them.

e Ensure the most current edition of the document is uploaded to Share Point or another digital format (Salus
Pro) as necessary.

Project Management/Procurement

* To ensure that a contractor/service provider pre-qualification (if applicable) is completed and forwarded to
the Health & Safety Administrator

¢ To ensure that health and safety manuals are submitted from contractor/service provider (if applicable).
The contractor shall have a health and safety program that is compliant and up to date with all applicable
Occupational Health and Safety requirements, regulations, and laws. This includes all governmental bodies,
safety regulators including municipal, provincial and federal.

¢ To ensure that any site/facility requirements are forwarded to the necessary contractor/service provider that
are involved

* To ensure that site/facility specific Hazard Assessments are current and submitted
Supervisor
 To ensure that all contractors/service providers have the most current requirements available
¢ To ensure that all contractors/service providers have completed the JHA/PSI/SSHA for that task
* Monitor the contractor/service provider performance.
* Issue violations or non-conformance, if required.
Contractor/Service Provider
e Supply all necessary documents to Tomlinson as requested (listed, but not limited to)
e Form 1000
* Certificate of Insurance
e WSIB Clearance

e Contractors/Service providers are required to submit or make available upon request a daily JHA/PSI/SSHA
to the site supervisor. The JHA must identify the hazards of their work on that day. If the contractor does not
have a form to complete, they are to use/sign on to Tomlinson PSI/JHA/SSHA

¢ Abide by all Tomlinson health and safety rules, as well as related legislation.
¢ Respond to violation documentation promptly (i.e. MOL orders).

4.2 (B) Contractor & Service Provider Hazard Assessments

R.W. Tomlinson (Tomlinson) will ensure that all contractor/service providers will complete, at a minimum, a daily
task specific hazard assessment. This can be done on the contractor/service providers form and submitted, or

it can be done on an Tomlinson form if they do not have such a form. The daily task specific hazard assessment
can be done either by paper copy or as a contractor set up on Salus Pro.

Procurement And Contractor Management 4—4
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A request may be made for the contractor/service provider to provide full Job Hazard Assessment (JHA) for the
services they are providing. This JHA will list task to be completed, the potential hazards associated with the
task and a method to help control or mitigate these hazards.

4.2 (C) Criteria for Selecting Contractor & Service Providers

The contractor/service provider will submit a Contractor Statement of prequalification that was provided, and
this will be part of an annual prequalification.

Training records for workers at site will be forwarded to Tomlinson. This will work in conjunction with section
2.2(h) to help identify potential outages or hazards from external sources.

4.2 (D) Communication Between Workplace Parties

Tomlinson will ensure that any changes which may impact the contractor/service providers Health and safety
will be communicated in a timely manner either through company correspondence or at a minimum at site
level through Safety Talk or similar communication. A record of this communication will be kept on file either on
paper or digital format (SharePoint or Salus pro).

4.2 (E) Communication of Site Specific Requirements

At a minimum a daily discussion will be had with all parties at site to communicate site specific requirements.
Any prestart meetings (if applicable) should have minutes kept and distributed to all relevant parties. Every
week, contractors will conduct a documented toolbox talk and site inspection.

4.2 (F) Forms for Evaluating Contractor & Service Providers

e Subcontractor Health & Safety Evaluations prequalification form will be used to help evaluate a
contractor/service provider. This form can be found in Appendix L.

¢ Subcontractor Project Safety Evaluation will be used by Tomlinson to help evaluate at the end of a
project. This form can be found in Appendix L.

e Other methods of evaluation may be used such as WSIB claims information and Certificates of Clearance.

Procurement And Contractor Management Procedure
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SECTION 5 COMPANY RULES

5.1 COMPANY RULES POLICY STATEMENT

5.2 COMPANY RULES PROCEDURE

5.3 DISCIPLINARY POLICY

5.4 DRUG AND ALCOHOL POLICY

5.5 RESPONSIBILITIES

5.6 REPORTING TO THE MINISTRY OF LABOUR
5.7 WORK REFUSAL PROCEDURE

5.8 CANNABIS POLICY

Revisions
Rev. Date Changes Rev. # Reviewed by Approved by
Oct 2017 Subsection 5.1: Revised enhanced disciplinary section 1.0 Ve (:/ ‘(
B A
Oct 2017 Subsection 5.2: Removed medical marijuana policy 1.0 f//{/
Oct 2017 Subsection 5.3: Reviewed 1.0
Oct 2017 Subsection 5.4: Reviewed 1.0
Oct 2017 Subsection 5.5: Added “dangerous circumstances” sections 1.0 ‘f?‘ff
s
A

Subsection 5.6: Added medical marijuana from subsection 5.2, revised and got
May 2017 X 1.0

approved by senior management

Subsection 5.6: Revised and renamed medical marijuana policy to cannabis policy,
Oct 2018 added subsection for recreational use of cannabis, added recreation cannabis 2.0

definition.
Mar 2019 Section Reviewed changes below (if any) @ﬂ%
Mar 2019 Subsection 5.1.6 — added subsection 11
Mar 2019 Subsection 5.5.3 — added subsection 11
Jun 2020 Subsection 5.1: Minor revisions, and grammatical and spelling corrections 1.2 =
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5.1 COMPANY RULES POLICY STATEMENT

Creation Date: Dec 2007
Revision Date: Jan 2023
Revision Number: 2

The Company is responsible and accountable for health and safety of our workers. A worker’s noncompliance
with applicable health and safety legislation, Company rules, Safe Work Practices (SWP) and Safe Job
Procedures (SJP) can cause serious injury to him/her, co-workers or property damage.

Senior management fully supports this policy and will ensure where positive reinforcement and training fail

to ensure a worker’s compliance with the Company Rules and/or applicable health and safety legislation,
progressive disciplinary procedure will be enforced. The company disciplinary procedure shall be followed and
documented per the disciplinary policy requirements and a copy retained in the workers file per the company

policy for disciplinary document retention.

/7

Ryan Downing
Vice President, Materials and Operations
Tomlinson Group of Companies

July 27, 2023
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5.2 COMPANY RULES PROCEDURE

5.2(A)Roles and Responsibilities
Director of Health & Safety

¢ To ensure all elements of this policy are adhered to, ensure all controlled documents are approved prior to
publication for use.

¢ To ensure all new workers receive a copy of company rules during worker orientation.

¢ To ensure that company rules are defined during orientation
Senior Management

¢ To ensure the requirements of these procedures as indicated below are met.

¢ To ensure that company rules are applied and enforced consistently throughout the organization
Supervisors

¢ To ensure the requirements of these procedures as indicated below are met and adhered to including
themselves.

e When aware of a company infraction has taken place by a worker, take action in correcting the non-
compliance and document using the disciplinary action form.

¢ Ensure workers understand where company rules are posted in the workplace
Workers
* To follow and work within all legislative rules, company rules, guidelines, policies, practices and procedures.
¢ Know where company rules are posted in the workplace
Health & Safety Administrator
¢ To maintain a record of all controlled documents associated with this procedure.
¢ To place disciplinary action forms in employee files as they are received

For further information on responsibilities please see section 5.4.

5.2 (B) Availability

The company will ensure that all industry standards(green book) and company rules as well as workplace
specific rules will be readily available for workers. They will be posted where possible or made available at the
workplace and also available in digital format on Salus Pro.

5.2(C) In Writing

The company will provide in writing a copy of the company rules to each worker at their new worker orientation
and will post them in a conspicuous location in the workplace where possible. In some workplaces these may
be found in the supervisor’s vehicle when there is no office at the workplace. Company rules will also be made
readily available through Salus Pro in digital format.

5.2 (D) Training

The company will ensure the training of company rules through worker orientation as well as further workplace
specific training for site specific rules so that workers have a clear understanding of what the company and
workplace rules are. The training will consist of in-class or online training.

5.2 (E) Enforcement

The company will ensure that the rules are applied and enforced consistently throughout the organization. This
will be achieved through site observations, inspections, incident investigations etc. Records will be kept and
stored in employee files.
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5.2 (F) Progressive Discipline

The company progressive disciplinary policy can be found in the company health and safety manual in section
5.3.
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5.3 DISCIPLINARY POLICY

Creation Date: Dec 2007
Revision Date: Jun 2020
Revision Number: 1.2

5.3(A)Purpose

The purpose of this section is to set and maintain standards of conduct within Tomlinson, and in doing so,
ensure that all employees are treated fairly and consistently. It is designed to encourage all employees to
achieve and maintain satisfactory standards of conduct.

5.3 (B) Introduction

All employees are required to comply with all statutory requirements concerning the health and safety of
workers in the workplace, as well as the Safe Work Practices (SWP), Safe Job Procedures (SJP) and any other
requirements of the Company’s Health and Safety Program. The Company will not condone any breech of
any statutory requirements or our health and safety program. The Company has implemented the following
disciplinary actions for violations:

5.3 (B)(I) VERBAL WARNING

a. Given where in the opinion of the supervisor, the violation is of a minor nature and which does not
directly endanger the well-being of any person at the workplace.

b. Disciplinary action will consist of a mandatory safety talk regarding the violation.

c. All verbal warnings shall be issued by the worker’s Foreman and reported to his Supervisor. All verbal
warnings shall be recorded with a copy placed in the workers file.

5.3 (B)(Il) YELLOW WARNING

a. A written Notice of Infraction will be issued where in the opinion of the supervisor; the violation is of a
major nature which will directly endanger the health and well-being of any person at the workplace or
cause serious property damage.

b. A written warning will also be issued when a worker has failed to correct their performance that initially
resulted in a verbal warning.

c. Disciplinary action will consist of a mandatory safety talk regarding the violation and possible
suspension.

d. Repetitive violations of this nature will lead to suspension and possible termination.

e. All written warnings shall be issued by the appropriate Supervisor. A copy of the warning letter shall be
given to the worker and a copy will be maintained in the workers personnel file.

5.3 (B)(IIl) RED WARNING

a. A written Notice of Infraction will be issued where, in the opinion of the supervisor the violation is life
threatening to one or more individuals on site or serious property damage will occur.

b. A written notice may also be issued when a worker has failed to correct their performance for which
they have received a verbal and written warning.

c. Disciplinary action will consist of a mandatory safety talk regarding the violation and mandatory
suspension or termination.

d. Any written warning of this nature shall be issued by the workers Manager. A copy of the warning letter
shall be given to the worker and a copy will be maintained in the workers personnel file.

A worker receiving a verbal warning will have the verbal warning remain on their record for one (1) year from
date of issue. A written warning will remain on a workers record for two (2) years from date of issue.
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5.3 (B)(IV) ENFORCEMENT

Tomlinson reserves the right to issue any level of discipline that the Company feels is appropriate for any
infraction of any legislated requirement or the company’s health and safety program.

5.3 (B)(V) MOL FINE:

Any worker who is issued a ticket for a violation as prescribed in the schedule of fines by the Ontario Court of
Justice shall be issued a written warning and possibly suspended for one (1) full work day without pay.

5.3 (B)(VI) VEHICLE ACCIDENTS:

As vehicle accidents have the highest potential for both personal injury and property damage, the following
actions will be taken against any worker who in operating equipment owned by Tomlinson is involved in a “at
fault accident”(AFA). An AFA is considered an accident in which there is overwhelming evidence that indicates
the accident was the result of driver error, negligence or not qualified to operate the equipment.

a. AFA will include but not be limited to:

i. Any backing accidents;
ii. Speeding which results in an accident;
iii. Running into another vehicle;
iv. Hitting stationary object;
v. Driver is charged by police; or
vi. Failure to maintain a vehicle that results in an accident.

b. Disciplinary Actions:
1st AFA = verbal warning 2nd AFA = written warning

3rd AFA = written warning and remedial driver training; and 4th AFA = termination of employment

The company reserves the right to enforce any level of discipline it deems necessary based on the severity and
circumstances of the AFA.

If a worker has an AFA it will remain on their record for the following time frame:

a. AFA and no more for the year from date of AFA, record will be cleared,;

b. AFA’s within a year both remain for two years from date of second AFA. If no more AFA’s during the next
two year period, the record will be cleared,;

c. AFA’s within a year all three remain for three years from date of third AFA. If no more AFA’s during the
next three year period, the record will be cleared.

Disciplinary Policy
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5.4 DRUG AND ALCOHOL POLICY

Creation Date: Dec 2007
Revision Date: Oct 2017
Revision Number: 1.0

5.4 (B)(l) PURPOSE:

The use of drugs and alcohol may seriously affect an employee’s performance and endanger the health, safety
and security of all employees of Tomlinson and the general public.

5.4 (B)(ll) STANDARD:

Tomlinson prohibits the use, possession, and/or sale of illegal drugs and alcohol in all its workplaces. Any use
or possession of illegal drugs or any abuse of alcohol during work hours, including the operation of a corporate
vehicle/equipment outside of work hours, will result in disciplinary action in accordance to Disciplinary Policy,
Section 5.1.

Any worker using prescription drugs that have been prescribed by a health care professional that impairs
a worker to do their normal work must inform their Supervisor so that suitable work can be provided that
protects all workers at that location.
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5.5 RESPONSIBILITIES

Creation Date: Dec 2002
Revision Date: Jun 2020
Revision Number: 1.1

5.5 (B)(l) PURPOSE:

Health and Safety activities are based on specific individual responsibilities, most of which can be found in

the Occupational Health and Safety Act and Regulations. Ontario legislative requirements are referenced

in this document. Please refer to applicable legislation in other jurisdictions. Outlined are details of specific
responsibilities in the workplace to assist in implementing health and safety functions. This outline is not
intended to be all-inclusive, but to help all parties better understand their responsibilities. All individuals in the
company, at all levels and functions, are responsible for understanding and carrying out the responsibilities and
duties outlined.

5.5 (B)(Il) RESPONSIBILITIES ARE ASSIGNED TO THE FOLLOWING PARTIES:

Owner

Employer

Supervisors

Workers

Contractors

Health and Safety Representative

Joint Health and Safety Committee

Certified Member of Joint Health and Safety Committee
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5.5(B)(II)(A) Owner:

Owner includes a trustee, receiver, mortgage in possession, tenant, lessee, or occupier of any lands or premises
used or to be used as a workplace, and a person who acts for or on behalf of an owner as his agent or delegate.

5.5(B)(I)(A)(I) Duties of owners:
Ensure that...

a. Such facilities are prescribed are provided and maintained,;

b. The workplace complies with the regulations;

c. No workplace is constructed, developed, reconstructed, altered or added to except in compliance with
the Act and Regulations; and

d. Drawings, plans or specifications are maintained -- showing such matters in things as may be prescribed.

5.5(B)(I1)(B) Duties of Directors and Officers of a Corporation:

Every director and every officer of a corporation shall take all reasonable care to ensure that the corporation
complies with:

a. OHS Act & Regulations;
b. Orders and requirements of government inspectors and directors; and
c. Order of the Minister.

5.5(B)(I1)(C) Employer:

Employer means a person (or company) who employs one or more workers or contracts for the services of

one or more workers and includes a contractor or subcontractor who performs work or supplies services and a
contractor or subcontractor who undertakes with an owner, constructor, contractor or subcontractor to perform
work or supply services;

Responsibilities
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Ensure that the Health and Safety Policy has been communicated to all staff.

Take every reasonable precaution in the circumstances for the protection of a worker.

Provide a safe and healthy workplace.

Establish, maintain, and review at least annually a health and safety program.

Ensure that workers are properly trained.

Report accidents and injuries to authorities as required by law.

Provide first aid and medical care.

Provide workers with health and safety information.

Inspect projects and meet regularly with supervisors to monitor the program and take corrective action
where required.

Conduct Company safety meetings at regular intervals.

Consider accident prevention and safety performance when evaluating Supervisors and Workers.

5.5(B)(I)(D) Supervisor:

Supervisor means a person who has charge of a work place or authority over a worker; A Supervisor must also
be a competent person:

5.5(B)(I1)(D)(I) Competent person:

Competent person means a person who:

a.

e 2@ 0 200
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Is qualified because of their knowledge, training and experience to organize the work and its
performance;

Is familiar with the provisions of the Act and the Regulations that apply to the work;

Has knowledge of any potential or actual danger to health or safety in the work place;

Be responsible for on-site accident prevention;

Review safe work procedures for the site;

Monitor the health and safety performance of subcontractors;

Report accidents and injuries to management as required by the program and regulations;

Investigate accidents and take actions to prevent reoccurrence;

Ensure that the Company’s Health and Safety Program is followed at the work level;

Enforce disciplinary actions for violations of the Company’s Health and Safety Program;

Ensure that protective equipment required by law and by the program is provided, accessible, used and
maintained properly by workers and that workers understand the reasons for its use;

Instruct personnel in proper work practices and update instructions as needed;

Check work practices and work areas for hazards and take corrective action where required;

Consult and co-operate with the Health and Safety Representative/Committee where appropriate; and
Acquaint the new worker with hazards and safe work procedures.

5.5(B)(II)(E) Workers

7@ -0 20 T

Worker means a person who performs work or supplies services for monetary compensation:
Comply with the Occupational Health and Safety Act and all relevant regulations;

Take every reasonable precaution necessary to prevent accidents;

Work in accordance with the health and safety program;

Work in a manner that will not endanger anyone;

Report unsafe situations immediately to your supervisor;

Report injury or illness immediately to your supervisor;

Help new employees recognize job hazards and follow proper procedures;

Participate in joint health and safety committees where applicable; and

Must be aware that workers are subject to disciplinary action where either Company Safety rules or
government regulations are violated.

5—10
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5.5(B)(lI)(F) Contractor:

Maintain a health and safety program as required under the Act;

Adhere to the Company’s Health and Safety program;

Monitor site conditions in their work area and take corrective action;

Report and investigate all accidents, incidents, lost-time injuries and any hazards immediately to the

Company;

Ensure all their sub-contractors adhere to the company’s health and safety program;

Provide competent Supervision and a qualified first aid worker on site;

g. Ensure all workers are trained and are competent to perform their work and operate their equipment;
and

h. Will deal with and correct any infractions as identified by the MOL or other Government agency and

report this to the Company.

o 0o T o
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5.5(B)(I1)(G) Health and Safety Representative (6-19 workers):

Inspect the workplace once per month;

Identify situations that may be a source of danger;

Relay concerns from workers and make recommendations to the Supervisor;
Assist in accident investigations; and

Assist in resolving work refusals and reports of dangerous circumstances.

®mo oo

5.5(B)(II)(H) Joint Health and Safety Committee (20-49 workers):

At least half of the members on a committee must represent workers and are selected by other workers;
Term of membership should be for at least one year;

Inspect the workplace once per month if not done by Health & Safety representative;

Attend Joint Health and Safety Committee meetings. Meetings are held every 3 months;

Review health and safety reports;

Identify situations that may be a source of danger;

Relay concerns from workers and make recommendations to the Employer;

Assist in accident investigations; and

Assist in resolving work refusals and reports of dangerous circumstances.

—~T®@ w0 20T

5.5(B)(II)(l) Certified Member of Joint Health and Safety Committee:

a. Same duties as Joint Health and Safety Committee Health and Safety Representative but with additional
rights to initiate bilateral and unilateral work stoppage.

b. At least two committee members - one representing the employer and one representing the workers -
must be certified.

It is emphasized that all employees must read and become familiar with the Occupational Health and Safety Act
and all applicable regulations, along with the requirements of the Company’s Health and Safety Program. They
must know what their responsibilities are and have the required ability and training to fulfill them.

Health and safety is not an addition to an employee’s job. It is an integral part of that job-a full-time component
of each individual’s responsibilities.

5.5(B)(I)(J) Joint Health and Safety Committee (50+ workers)

a. Everything written in section 5.3.2. (F) and 5.3.2. (G) applies with the exception of the requirements for
number of committee members which shall be increased to a minimum of four committee members.

5.5 (B)(lll) GENERAL PROCEDURES:

Responsibilities



TOIVILINSONI

FOUNDED ON STRENGTH GUIDED BY VISION

5.5(B)(II)(A) Worker Complaints:

A worker must report any hazard or contravention of the Act to the employer or supervisor (Section 28 (1)(c)
and 28(1) (d)). If the matter is not resolved, a worker should then refer it to a member of the committee orto a
representative.

When a complaint is referred to a committee member, the member should:

a. Ask a first-line supervisor, Health and Safety Advisor or person with a designated responsibility in the
area to take part in resolving the problem;

b. Have this request noted at the next committee meeting and recorded in the minutes; and

c. Notify the worker who reported the concern of a decision or recommendation made by the committee.

If a worker complaint cannot be resolved, either of the co-chairpersons should inform the employer. If the
employer is unable to resolve the issue, either the employer or the worker should contact a Ministry of Labour
inspector, who will review the situation and render a decision.

When such matters are referred to a representative, they should:

a. Ask a first-line supervisor, plant safety officer or person with a designated responsibility in the area to
take part in resolving the problem; and
b. Notify the worker who reported the concern once a decision or recommendation has been made.

If a worker complaint cannot be resolved, the representative should inform the employer. If the employer is
unable to resolve the issue, either the employer or the worker should contact a Ministry of Labour inspector,
who will review the situation and render a decision.

5.5(B)(l1)(B) Work Refusal:

The representative or a committee member who represents employees must be present during the
investigation of a work refusal (Sect 43(4)). The investigation is conducted by the worker’s supervisor.

If the issue is not resolved, the employer, the worker or a committee member/representative must notify a
Ministry of Labour inspector (Sect 43(6)). The worker member/representative, the employer or employer
member, and the worker must be present while the inspector conducts his investigation (Sect 43(7)).

5.5(B)(I1)(C) Injury or Death:

Worker members of the committee must designate one or more worker members to investigate any accident in
which a person is killed or critically injured (Sect 9(31)). The committee members (Sect 9(31)) or representative
(Sect 8(14)) should inspect the place where the accident occurred as well as any relevant machine, device or
thing.

Following the investigation, all findings must be reported to the committee and to the Ministry of Labour (Sect
9(31)). It is the responsibility of the committee (Sect 9(18) (b)) to evaluate the situation and recommend actions
to prevent a similar accident in the future.
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5.6 REPORTING TO MINISTRY OF LABOUR

Creation Date: Dec 2008
Revision Date: Aug 2017
Revision Number: 1.0

5.6 (B)(l) PURPOSE
This section shall be read in conjunction with Section 8 of this manual and applicable Regulation.
This policy is intended to ensure that when required, the Ministry of Labour (MOL) is notified as necessary, due

to an accident or incident. In order to ensure timely and standard reporting to the MOL, this responsibility shall
be that of the Director of Health & Safety.

5.6 (B)(I1) MOL NOTIFICATION
The following Section’s shall be adhered to in the event of accident or incident that requires the notification of
the MOL:

a. Occupational Health & Safety Act, Section’s 51 (1), 52 (1), 52 (2), 53;

b. Regulations for Construction Projects, Section’s 11 (1) 1.-11., 12 (1) (a), (b), (c), (d);
c. Regulations for Industrial Establishments, Section 5; and

d. Regulations for Mines and Mining Plants, Section 21.

When an accident or incident occurs that requires the notification of the MOL, all pertinent information must
be communicated to the Director of Health & Safety to prevent any undue delays in reporting.

The information will be called in immediately and then in a written format within the time frame as indicated:

a. OHSA Section 51, written report in 48 hours;
b. OHSA Section 52, written report in 4 days; and
c. OHSA Section 53, written report in 48 hours.

Failure to report in a timely manner, can possible result in a charge by the MOL for failing to report an accident
or incident as required by the above stated Regulations.

Reporting To Ministry Of Labour
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5.7 WORK REFUSAL PROCEDURE

Creation Date: Dec 2008
Revision Date: Mar 2019
Revision Number: 1.1

5.7 (B)(l) PURPOSE

One of the legislated rights a worker has is the right to refuse dangerous work. A worker may refuse work when
one of the following situations is present:

5.7 (B)(Il) STANDARD

a. Any equipment, machine, device or thing the worker is to use or operate is likely to endanger himself,
herself or another worker;

b. The physical condition of the workplace or part thereof in which he or she workers or is to work is likely
to endanger himself or herself;

c. Any equipment, machine, device or thing he or she is to use or operate or the physical condition of
the workplace or part thereof in which he or she works or is to work is in contravention of the Act or
Regulation and such contravention is likely to endanger himself or herself or another worker; or

d. Falls under the definition of “dangerous circumstances” under s.44(1) of the Occupational Health and
Safety Act

If such a situation should arise the following procedure shall be followed to ensure that the situation is rectified
in a proper manner. A chart outlining the work refusal procedure can be found on the following page.
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5.8 CANNABIS POLICY

Creation Date: Dec 2007
Revision Date: Oct 2018
Revision Number: 2.0

5.8 (B)(l) PURPOSE

Tomlinson recognizes the importance of providing its workers with a safe, healthy and productive work
environment. It acknowledges that it has a statutory obligation to take every precaution reasonable to protect
its workers in accordance with the Occupational Health and Safety Act, and an obligation to accommodate
employees in accordance with the requirements of applicable human rights legislation.

5.8 (B)(Il) DEFINITIONS
In this Policy:

a. Impaired: Affected by alcohol or drugs to the extent of losing control over faculties or behaviour.
b. Under the influence: Affected by alcoholic drinks or drugs.

c. Medical marijuana: A legally prescribed medication that is used to combat pain for certain types of
injuries or diseases.

d. Recreational cannabis: Legal to use within the restrictions outlined under the legislation. Consuming
recreational cannabis in the workplace is illegal.

If a worker’s use of medical marijuana or recreational cannabis affects their ability to perform their assigned
duties safely and productively, they will be considered impaired and/or under the influence within the meaning
of this Policy.

5.8 (B)(Ill) REPORTING OF MEDICAL MARIJUANA USE

If a worker is legally prescribed medical marijuana by a medical professional, the worker will be required to
notify their supervisor and manager of this prescription if:

a. There is a risk that their ability to perform their work will be affected by their use of medical marijuana;
or
b. They occupy a safety-sensitive workplace position.

Where a worker is required to notify their supervisor and manager of their prescription, they will also be
required to provide their supervisor and manager with all medical documentation from the prescribing
physician outlining any medical restrictions or functional limitations that will affect the employee’s ability to
perform their duties in a safe and productive manner.

After reviewing this medical information, if the worker’s supervisor and manager consider that the worker will
be impaired and/or under the influence as a result of their use of medical marijuana, management will initiate
and organize a meeting as soon as reasonably possible involving:

a. The worker;
b. The workers manager;
c. Arepresentative of Tomlinson’s Health and Safety, or Human Resources department; and

During the meeting, the parties will discuss the worker’s ability to perform their work in a safe and productive
manner and discuss a plan to accommodate the worker’s use of medical marijuana, if necessary.

The employee may be prevented from performing his or her duties until a plan can be devised which allows the
worker to carry out their work safely. The worker will not be permitted to resume their duties until management
is satisfied that the worker will be able to do so safely in accordance with an accommodation plan.

The inappropriate use of such medication can adversely affect an employee’s health, safety and job
performance, as well as that of other employees. Accordingly, even if a worker has been legally prescribed
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medical marijuana, they do not have the right to be impaired or under the influence while at work.

5.8 (B)(IV) ACCEPTED USE

A worker who is legally prescribed medical marijuana does not have the right to use medical marijuana
anywhere they wish. The use of medical marijuana will not be permitted on any job site, or in any company
vehicle or facility, unless the worker in question has received written permission to do so from their manager.
Otherwise, a worker who requires the use medical marijuana while at work must remove himself or herself
from the job site, company vehicle or facility, and will only be permitted to return to work when he or she is
capable of working safely and effectively.

5.8 (B)(V) GUIDELINES FOR RECREATIONAL CANNABIS

It is against the law for a worker to be impaired at work from the use of recreational cannabis. Tomlinson has a
legal responsibility to provide a safe work environment for its workers, sub-contractors, visitors and the public.
When a worker reports to work impaired from personal use of recreational cannabis, they endanger not only
themselves, but also every other worker at their workplace.

To ensure this Tomlinson has developed some simple guidelines to ensure a safe and productive work place. As
such recreational cannabis will not be:

a. Consumed,
b. Stored, or
c. Distributed

At any Tomlinson work site (including office, construction site, quarry, pit, facility or in any Tomlinson vehicle

or equipment). The legislation states, you will not be allowed to have any cannabis in your system (as detected
by a federally approved oral fluid screening device) if you are driving a motor vehicle and the vehicle you

are driving requires an A-F driver’s licence or Commercial Vehicle Operator’s Registration (CVOR) or if you

are driving a road- building machine. If you are suspected of having cannabis in your system, under these
circumstances you will be suspended pending investigation, if you are found in violation you may be terminated
for cause.

Recreational cannabis shall not be consumed at any Tomlinson sanctioned event. In the event a worker does
consume recreational cannabis at a Tomlinson event, the worker will be removed from the event.

Should a supervisor/foreman believe a worker appears to be impaired that supervisor/foreman shall contact
their respective Manger for direction, which could include having the worker safely removed from the
workplace.

5.8 (B)(VI) COMMUNICATION

This Policy shall be communicated to all workers by e-mail, as well as through health and safety seminars and/or
annual orientation programs. It must also be incorporated into any projects site-specific Health and Safety plan.
All sub-contractors must also be made aware of this Policy upon entering a contact with Tomlinson.

Cannabis Policy
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SECTION 6 PERSONAL PROTECTIVE EQUIPMENT

6.1 PERSONAL PROTECTIVE EQUIPMENT POLICY STATEMENT

6.2 PERSONAL PROTECTIVE EQUIPMENT PROCEDURE

6.3 VISION LOSS PREVENTION

6.4 HEARING PROTECTION

6.5 FALL PROTECTION SYSTEMS

Revisions
Rev. Date Changes Rev. # Reviewed by Approved by
Sep 2017 Subsection 6.1: removed references to legislation & revised tag requirements 1.0 ’?‘-} a'y.
Sep 2017 Subsection 6.2: moved original from 6.2 to 6.3, created new subsection 1.0
Sep 2017 Subsection 6.3: moved from subsection 6.2 and revised 1.0 \;i/;BCL\L
Mar 2019 Section Reviewed changes below (if any) %
Mar 2019 Subsection 6.3.8 —added subsection 1.1
Mar 2019 Subsection 6.2.2 — added content 1.1 %
Mar 2019 Subsection 6.3.4.4- revised content 1.2 %
Mar 2019 Subsection 6.3.6- revised content 1.3 %
Aug 2019 Subsection 6.1: revised content, added clause 6.1.7 PPE Inspection 2.0 -'.--'::::'.-'"-- ;
Jun 2020 Subsection 6.1: added 6.1.8 (a)-(d) Replacing Standard PPE 3.0 dp—- :"ﬂ-
Jun 2020 Subsection 6.3: renamed to Subsection 6.4 Fall Protection systems 4.0 1JP—|. :"ﬁ-
Jun 2020 Subsection 6.3: Hearing Protection subsection added 5.0 ‘_ﬂP__ :.l:'.
Mar 2023 Section re-written 6.0 ot P
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6.1 PERSONAL PROTECTIVE EQUIPMENT POLICY STATEMENT

Creation Date: Dec 2005
Revision Date: Mar 2023
Revision Number: 6.0

The Corporation recognizes that it has a legal responsibility to provide the necessary PPE to its workers to

help protect them from the hazards associated with their work where elimination, substitution, engineering

or administrative controls is not an option. The Corporation will ensure that all PPE meets all legislated
requirements, all workers are trained on the use and care of the PPE by a competent person, that records of this
are maintained and that all workers at every level are aware of the PPE requirements for the work they do. The
Corporation will also ensure any changes to the legal requirements are communicated and that any required
changes are implemented.

Senior Management is fully committed to this Policy and the procedures to ensure a successful implementation.

This policy and associated procedure will be reviewed and updated annually or when there are changes to
legislated or company requirements.

/7

Ryan Downing
Vice President, Materials and Operations
Tomlinson Group of Companies

July 27, 2023

Personal Protective Equipment Policy Statement
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6.1(A) Definitions
a. CSA : Canadian Standards Association — involved

b. Job Hazard Analysis (JHA): The Job Hazard Analysis (JHA) tool is used to recognize and identify tasks,
recognize, and identify any hazards associated with the task, assess the severity of the hazards (on a scale of
low, medium, or high) and then put controls in place to help mitigate the hazards.

c. Personal Protective Equipment (PPE)

d. Pre-Job Safety Instruction (PSI): The PSl is a site-specific safety analysis that will be conducted at the
beginning of every work shift

e. Ministry of Labour, Immigration, Training and Skills Development (MLITSD)

f. Safe Job Procedure (SJP): Safe job procedures are for a task that requires a series of specific step by step
instructions that guide a worker through from start to finish in a chronological order.

g. Site Specific Hazard Assessment (SSHA): The SSHA is a site-specific safety analysis that will be conducted
at the beginning of every work shift.

h. Safe Work Practice (SWP): Safe work practices are general methods outlining how to perform a task with
minimum risk to people, equipment, materials, environment, and processes.

i. Corporation: For this procedure “Corporation” refers to the Senior Leadership Team

6.2 PERSONAL PROTECTIVE EQUIPMENT PROCEDURE

6.2 (A) Roles and Responsibilities (R&R)

R&R are important to ensure the successful implementation of this section.

Corporation

e Ensure workers are provided with the correct PPE, training is provided and records are maintained.

e Ensure this procedure is adhered to.

Material Supply Logistics (MSL)

¢ Ensure that all PPE purchased and in consultation with health and safety meets all legal requirements.
e Ensure a supply of all required PPE is readily available.
Director of Health & Safety

* To ensure all elements of this policy are adhered to by site visits.

¢ Continuously review all legislation for changes to requirements for PPE and ensure these changes are
communicated to those impacted by the changes.

e Ensure training programs for various PPE is kept current and instructors are qualified to instruct on PPE
Senior Management

¢ To ensure the requirements of this procedure as indicated below are met.
Health & Safety Administrator

¢ To maintain a record of all controlled documents associated with this procedure in accordance with Section
1.2 Document Control.

Supervisors

¢ To ensure workers, subcontractors and all other visitors to their workplace are wearing the required PPE and
are trained to do so.

¢ To ensure damaged or ineffective PPE is replaced.
Workers

¢ To wear and use their PPE in accordance with the manufacturers requirement along with legislated and
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Tomlinson policy requirements.

¢ Report and damaged and/or ineffective PPE to their supervisor for replacement.

6.2 (B) Documentation of Activities that Require PPE

When to wear or use PPE is critical to ensure full compliance and to protect workers. As such all activities that
require PPE shall have the requirements documented. These activities shall be indicated in one or more of the
following documents:

Job Hazard Analysis (JHA),

Safe Work Practice (SWP), or

Safe Job Procedure (SJP), or

Pre-job Safety Instruction (PSI). or

Site Specific Hazard Assessment (SSHA).

® oo oo

6.2 (C) PPE Selection Criteria

Specific PPE is required for certain tasks. PPE will be selected based on various requirements:

Legislated requirements,

PPE indicated in JHA, SWP, SJP,

Safety Data sheets for WHMIS controlled products,

Best industry practices,

Guidelines published by government agencies such as ESA, TSSA, MLITSD etc., and
When working as a subcontractor to a General Contractor and their PPE requirements.

-0 Q0 T o

6.2 (D) Proper Fitting, Care and Use of PPE

Proper fitting, care and use of all PPE is vital to it being used properly. All PPE come with manufacturer’s
instructions and the use and care of their equipment. This information shall be used to ensure the workers
using the PPE are aware of them and have been trained to be able to use the PPE correctly, by a competent
person.

Other organizations such as CSA and the MLITSD have directions on how to use certain PPE and this information
must be reviewed.

6.2 (E) Proper PPE
Ensuring a readily available supply of PPE is the responsibility of two organizations:
a. MSL is responsible to ensure the basic PPE such as eye protection, gloves, safety vests are available, and

b. Health & Safety is responsible for providing specialized PPE, working at heights equipment, respirator
equipment and gas monitoring equipment.

6.2 (F) Inspection and Maintenance of PPE

Daily maintenance and inspection of all PPE is required. All requirements provided by either the manufacturer
or a legislated body must be a part of any training program for PPE. It is the responsibility of the person
conducting the training to ensure inspection and maintenance is part of the training.

6.2 (G) Use of Required PPE

PPE requirements cover all management, supervisors, workers, subcontractors and any other person accessing
a Tomlinson workplace. Ensuring PPE requirements are met can be achieved through the following:

a. Communicating to all new workers through new worker orientation,

6—5
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b. Worker yearly refreshers,
c. On site orientations,
d. Startup meetings, or
e. Site inspections, etc.

6.2 (H) Forms for Inspecting PPE

All inspections for PPE requiring it shall be on Corporate approved forms. Forms will be controlled in accordance
with Section 1.2 Document Control.

All forms referenced in this section are found in Section 15 Appendixes.

Personal Protective Equipment
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6.3 VISION LOSS PREVENTION

Creation Date: Sep 2017
Revision Date: Mar 2019
Revision Number: 1.1

6.3 (A) Purpose:

Protecting our vision is a vital component of our Safety Program. An eye injury can happen in a second and can
result in severe injuries such as partial or total loss of sight.

6.3 (B) Standard:

In our continuing effort to provide a safe and healthy workplace for all Tomlinson employees, the following will
apply:

a. CSAZ94.3 approved protective eye wear is mandatory for all workers, not performing duties in an office
environment or in a vehicle.

b. This will include one or more of the following:

i. Safety glasses;
ii. Safety goggles;
iii. Prescription safety glasses with side shields;
iv. Face shield;
v. Face shield + safety glasses; or
vi. Safety glasses/goggles for over non-safety prescription glasses. Proof must be provided, from

the optometrist, stating that the workers prescription glasses meet the CSA standard for safety
eye wear.

A JHA or other type of assessment must be completed to identify what type of eye protection is required.

Vision Loss Prevention
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6.4 HEARING PROTECTION

Creation Date: Jun 2020
Revision Date:
Revision Number: 1.0

6.4 (A)Purpose:

The purpose of this section is to provide employees with guidelines to selecting the proper Hearing Protection
Device (HPD) required being aware of such factors as measured noise exposure, comfort, real world
attenuation, human engineering, compatibility with other equipment, durability and comfort. Provide adequate
training and instruction to the worker in the care and use of the device, including proper fitting, inspection and
maintenance and, if applicable, the cleaning and disinfection of the device.

6.4 (B) Standard:

Every employer shall ensure that no worker is exposed to a sound level greater than an equivalent sound
exposure level of 85 decibels (dBA).

Workplace noise can affect the health of the people working there. Problems include stress and hearing damage
ranging from temporary to permanent hearing loss. Workplace noise is not a natural occurrence and is a
physical hazard that can be controlled.

Refer to the Health and Safety Manual Section 14.1 for sound exposure and testing.

6.4 (C) Types of Hearing Protectors:

a. Foam ear plus — up to 90 decibels

b. Pre-molded ear plugs — up to 95 decibels
c. Pushin ear plugs —up to 100 decibels

d. Earmuffs —up to 100 decibels

Anything over 110 decibels is required to have dual protectors: ear plugs and ear muffs.

6.4 (D) Proper Insertion and Checking Fit:

6.4 (D)(I) FITTING FOAM EAR PLUGS:

a. Roll the ear plug so it is as small as possible and crease free,
b. Reach over your head with the opposite hand,

c. Pull the outer ear upwards to straighten out the ear canal,and
d. Insert the properly rolled

6.4 (D)(I1) FITTING PRE-MOLDED AND PUSH-IN EAR PLUGS:

a. Reach over your head with your opposite hand,
b. Pull your outer ear upwards to straighten out the ear canal, and
c. Insertthe ear plug

6.4 (D)(I11) CHECKING THE FIT:

a. Fitthe plugs and then step into a noisy environment

b. Cup your hands and place them over your ears to make a seal against the side of the head

c. If the cupped hands over your ears reduces the sound level, then step out of the noisy environment and
refit the ear plugs.

6.4 (E) Inspection and Care:

a. Check for any wear and tear before each use,

Personal Protective Equipment
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Replace plugs that are no longer pliable,

Replace an ear muff unit when the head bands are stretched and no longer keep the ear cushions snug
against the workers head,

Check the manufacturer’s recommendations first to find out if the ear plugs or cushions are washable.

Hearing Protection
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6.5 FALL PROTECTION SYSTEMS

Creation Date: Sep 2017
Revision Date: Jun 2020
Revision Number: 2.0

6.5 (A) Purpose:

The purpose of this section is to provide employees with guidelines on required knowledge and training to
wear, adjust and maintain fall protection systems in order to provide optimum protection in compliance to
safety legislation, company standards and manufacturer specifications.

6.5 (B) Standard:

The purpose of a fall protection system is to explore the most effective way of protecting a worker who may be
exposed to a fall. Fall protection systems may include guardrail systems, protective covers, warning barriers,
bump lines, safety nets, travel restraint systems, fall restricting devices and fall arrest systems.

Fall protection systems can be used in combination with several components depending upon the work
conditions and locations. The selection of the components is a complex process and shall only be undertaken
by trained and experienced personnel. If in doubt about which system to use, refer to company procedures,
appropriate legislation, experienced personnel and/or the Health and Safety department.

The following are specific areas of a Fall Protection Systems:

Anchorage Points
Full Body Harnesses
Vertical Lifelines
Horizontal Lifelines
Lanyards

Shock Absorbers
Fall Arrestors

Rope Grabs
Retracting Lifeline
Safety nets
Guardrails
Protective Covers
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6.5 (C) Legislation:

In all instances, wherever a worker is exposed to the hazard of falling, a fall protection system must be used to
protect the worker. The height requirements and specific conditions are laid out in specific industry regulations.

6.5 (D) Components of Fall Protection Systems:

6.5 (D)(l) ANCHORAGE POINTS:

An anchorage point is a secure point of attachment for lifelines, lanyards or deceleration devices. Where
possible, permanent anchorage points that are properly designed to withstand the maximum loading that could
occur in a fall, must be used.

The following items must be considered before using an anchorage point:

Is it strong enough?

Is it free from corrosion?

Is it compatible with the attachment method?

Does its location minimize the length of the fall?

Does its location eliminate any possible collision with an object below?

6—10
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f. Does it have any sharp edges that may cut or damage the attachment?

6.5 (D)(Il) FuLL BODY HARNESSES:

A full body harness is a design of multiple straps that can be secured around the body, to which a lanyard or fall
protection device can be attached. A full body harness is designed to distribute the arresting forces over the
buttocks, thighs, chest and shoulders and keep the force away from vulnerable areas such as the abdomen.

As with any type of fall protection system, you must be trained in their specific use, care and maintenance by a
competent person and may require additional training depending on the industry and application.

6.5 (D)(I11) VERTICAL LIFELINES, HORIZONTAL LIFELINES, AND LANYARDS:

Vertical lifelines must consist of a minimum of a 16 mm (5/8”) diameter nylon or polypropylene rope as which is
attached to a fixed anchorage point.

Horizontal lifelines must consist of a 16 mm (5/8”) diameter nylon or polypropylene rope that is attached
to fixed anchorage points or between two horizontal anchorage points, independent of walking or working
surfaces, to which a connecting device is secured. The worker is secured to the device in such a way as to
prevent the worker walking off or falling from an elevated work surfaces.

6.5 (D)(IV) SHOCK ABSORBERS:

The shock absorber is a component of a fall protection system that dissipates the energy created by a fall in
order to reduce the amount of energy transferred to the worker’s body. There are many different CSA approved
systems that may achieve this and a proper assessment must be conducted to ensure that the proper system is
used for the specific application.

6.5 (D)(V) FALL ARRESTORS:
These are devices that lock onto a lifeline during a fall. Some examples would be:

6.5 (D)(VI) ROPE GRABS:

Rope grabs are designed to move up and down a lifeline suspended from a fixed anchorage point to which
the body harness is attached. In the case of a fall, the rope grab locks onto the compatible rope of the lifeline
through compression, to arrest the fall.

6.5 (D)(VII) RETRACTING LIFELINES:

Retracting lifelines are fall protection systems whose integral line extends and retracts as a worker moves,
eliminating the slack that may occur in a static lifeline. Retracting lifelines must have a locking mechanism, or a
centrifugal braking mechanism for controlled descent.

6.5 (D)(VIII) CABLE GRABS:

Cable grabs are a device attached directly to a body harness or via a lanyard that slides up and down a fixed
cable or vertical lifeline and locks by either inertia or a cam lock when a free fall occurs.

6.5 (E) Inspection & Maintenance

It is imperative that all workers are trained in the proper use, inspection and maintenance of’ all components of
fall arrest system prior to their use.

Regular maintenance, in accordance with manufacturer’s instructions, should be performed on all items making
up a fall protection system. Proper maintenance includes inspection, repair, cleaning and storage.

Improper storage can negate all the benefits of the other activities involved in maintenance, if not properly
performed.

Inspection is an organized method of checking for visible deterioration of all the components in the fall
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protection system. It should be done by the worker before each use and by a competent representative of the
employer on a regular basis and in most cases this would be performed annually. Permanent anchorage points
must be inspected periodically by a qualified engineer. If defective conditions are found, items must be tagged
and removed from service immediately.

When performing repairs, use only those replacement parts that are approved and supplied by the
manufacturer. Only competent personnel shall make repairs to equipment or devices comprising a fall
protection system.

6.5 (F) Rescue Plans and Procedures

It is imperative that a hazard assessment is conducted prior to the use of any fall protection system to ensure
that the proper fall protection measures are being taken in the situation and that a means of rescue is readily
available including a rescue plan and procedure, required rescue equipment and properly trained rescue
personnel. Refer to the Working at Heights Rescues section (section 11) of this manual to ensure that the
required measures are addressed and taken into consideration.

6.5 (F)(I) POTENTIAL EMERGENCY SITUATIONS:

Falls from ladders

Falls from equipment

Falls from conveyors/stackers while wearing fall protection equipment
Falls from elevated work areas while wearing fall protection equipment
Falls into equipment or conveyors

Falls into or over water or another liquid

Falls into or onto dangerous materials or equipment

@ -0 0 T O

6.5 (F)(I1) SELF-RESCUE AND RESCUE EQUIPMENT

In the event that a fall has occurred and the worker has been arrested by his equipment, it is imperative that
prompt action must be taken to rescue the worker. There are some situations where workers may be able

to rescue themselves, but it is more likely that external rescue methods will be needed. The equipment and
devices used to accomplish a successful rescue must be part of the fall rescue plan and must be readily available
should a rescue situation be necessary.

6.5 (F)(I11) PRACTICE SESSIONS AND RESCUE PREPAREDNESS:

In order for an employer to be prepared to rescue a fallen worker, practice sessions must be incorporated into
the rescue plan and procedure. These practice sessions must be assessed by a competent person to identify
areas for concern and improvement. The following are key areas to assess during these practice sessions but not
all inclusive:

a. Where hazards assessed to ensure that it was safe to perform a rescue?

b. Was the rescue equipment readily available?

c. Didrescue personnel arrive at the fall location in an acceptable amount of time and follow guidelines
laid out in the plan?

d. Was the rescue equipment used properly?

e. Was the rescue completed as quickly and safely as possible?

f.  Were all communications handled properly in regards to rescuers and emergency services?

If any deficiencies were encountered, these items must be rectified immediately to ensure a timely rescue in
the event of an actual emergency.

Personal Protective Equipment
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SECTION 7 PREVENTATIVE MAINTENANCE

7.1 PREVENTATIVE MAINTENANCE POLICY STATEMENT

7.2 PREVENTATIVE MAINTENANCE PROCEDURE

Revision
Rev. Date Changes Rev. # Reviewed by Approved by
Sep 2017 Subsection 7.1: created preventative maintenance 2.0 g%
Mar 2019 Section Reviewed changes below (if any) %
Aug 2019 Subsection 7.1: added reference to the regulation, and procedure 2.1 ﬂ—.-"‘::'..-‘-:"-r- ;
Jun 2020 Subsection 7.1: grammatical corrections 2.2 - II;;.-"" :
Subsection 7.1: added a policy statement, Subsection 7.2 purpose (a)-(h) broken
Jan2023 | s policy statemen purpose (a)-{h) 3.0 ‘JP___..‘_
into subsections, roles and responsibilities added.
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7.1 PREVENTATIVE MAINTENANCE POLICY STATEMENT

Creation Date: Sep 2017
Revision Date: Jan 2023
Revision Number: 3.0

The company recognizes the importance of Maintaining Tools, Equipment, Vehicles and Facilities in working
order following legislated requirements, codes, and manufacturer’s specification. The company will ensure

only competent and qualified workers perform inspections and maintenance. Supervisors will ensure that an
inventory of items to be maintained is in place, checklists are available, manufacturers’ specifications/guideline
and or regulatory standards are met. Maintenance is being performed as planned and a documented procedure

is in place to remove overdue and or defective tools, equipment and vehicles from service.

/7

Ryan Downing
Vice President, Materials and Operations
Tomlinson Group of Companies

July 27, 2023
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7.2 PREVENTATIVE MAINTENANCE PROCEDURE:

7.2(A)Roles and Responsibilities: Roles and Responsibilities are important to ensure the success of this section.
Director Health & Safety

¢ To ensure all elements of this policy are adhered to, ensure all controlled documents are approved prior to
publication for use

Health & Safety Administrator
¢ To maintain a record of all controlled documents.
¢ To maintain a history of all documents that become obsolete, ensuring to archive them.
e Ensure the most current edition of the document is uploaded to Share Point and Salus Pro as necessary.
Equipment Manager
¢ Provide proper equipment for the job, either on-site, or off-site
¢ Make decisions regarding vehicle acquisition
e Selling off and disposal of used vehicles
¢ Regular analysis of fleet expense, performance reports
¢ Hiring and managing qualified Supervisors
e Guaranteeing the safety of all workers
e Overseeing proper maintenance of work and readiness of vehicles
Garage Supervisor
e Estimate costs and time required for repair and maintenance

¢ Plan, organize and coordinate the day to day running of the garage e.g. arranging the garage staff to perform
necessary maintenance and repair work

e Check all activated in the garage, inspect completed work for compliance with safety and other statutory
regulations, and make sure defects are repaired or adjusted

¢ Maintain records of repair and service work, and make reports to detect recurrent faults

¢ Provide information for staff about latest developments, technical specifications, safety alerts, recalls, etc.

¢ Set up procedures and practices for maintaining and improving health and safety in the workplace
Mechanics and Garage Workers

¢ Schedule and perform routine preventative routine maintenance in line with Manufacture operating manual

e Carry out routine inspection of machines for potential malfunctions, identify defective parts, and assess
maintenance needs

¢ Troubleshoot reported problems and resolve them safely

¢ Clean and apply lubricants to machinery components, replenish fluids and components of engines and
machinery

e Document and maintain record of maintenance for all major and minor repair work orders

¢ Mentor and train new mechanics/workers in general maintenance work and convey company’s procedures,
rules, and regulations

¢ Follow all safety policies, procedures, and regulations
Contractors

¢ Ensure that employers and workers in the workplace comply with the Act and Regulations and the Health &
Safety and Environmental Management System

Preventative Maintenance



TOIVILINSONI

FOUNDED ON STRENGTH GUIDED BY VISION

7.2(B) Tools and Equipment Inventory

An Inventory of all tools and equipment (whether owned, leased or rented) must be maintained as a live
document and kept current.

7.2 (C) Maintenance Schedules

All equipment, tools and vehicles used, shall be inspected, and maintained as per manufacturer’s instructions
and or company’s maintenance schedules.

7.2 (D) Preventative Maintenance Schedules

To ensure preventative maintenance occurs, an inventory of all equipment, tools and vehicles must be
documented and remain current. Maintenance schedules are to be followed per manufacturer’s instructions in
addition to the following Occupational Health and Safety Act Regulations;

e 213/91 Construction Projects Section 93
¢ 851 Industrial Establishments Section 75
e 854 Mines and Mining Section 105 (7) and 196 (6.1)

7.2 (E) Work Order Tracking

A work order shall be created on paper and/or electronic form in Salus Pro, recording the maintenance
performed, the date and time allocated to the maintenance or repair and by whom it was completed by. In
additions a service order is to be completed indicating corrective actions. All forms to be kept readily accessible
on the correct software program.

7.2 (F) Competency Requirements

Only competent and qualified personnel may perform maintenance on any piece of company equipment, tools
and vehicles. A list of qualified workers performing the maintenance along with certifications are to be posted
where required.

7.2(G) Overdue for Service & Defective Tools:

Any tool, equipment, vehicle, or PPE found damaged, defective, overdue for service, or in need of repair must:

a. Be immediately tagged or placed out of service.

b. All out of service items shall be reported to your supervisor immediately.

c. The supervisor will ensure that no other worker will operate the tool, piece of equipment, or vehicle
while in need of service.

d. Follow procedures for addressing overdue service for vehicles, tools, and equipment, both company
owned and rented.

e. If the tool or piece of equipment cannot be repaired, it must be removed from service and made
inoperable to subsequent workers.

f. For further details regarding defective tools, please refer Appendix D.

7.2 (H) Document Use and Storage

Tomlinson approved forms or those specifically designed by the manufacturer shall be used for maintenance
and are to be completed on paper or electronic devices, which than is to be logged into the software system
SAP or Salus pro, depending on the action taken.

Preventative Maintenance Procedure
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SECTION 8 TRAINING AND COMMUNICATIONS

8.1 HEALTH & SAFETY TRAINING POLICY

8.2 COMMUNICATION POLICY

Revisions

Rev. Date Changes Rev. # Reviewed by Approved by

Jan 2016 Subsection 8.1: Reviewed standard, added external training 1.0 ff’
_..-ﬁ__:_‘

Jan 2016 Subsection 8.2: Added instructor’s responsibilities and Orientation requirements 1.0 ‘gf’f
"'-_,.-\:——:.i-

Sep 2017 Subsection 8.3: Revised safety talk requirements 1.0 ff’
_..-ﬁ__:_‘

Sep 2017 Subsection 8.5: Revised terminology 1.0 Igfﬂg‘

Oct 2017 Subsection 8.6: Moved from 14.3, revised terminology and application 1.0 ff’
_..-ﬁ__:_‘

Nov 2017 Subsection 8.4: Reviewed 1.0

Mar 2019 Section Reviewed changes below (if any) %

Mar 2019 Subsection 8.1.2- added content 11

Mar 2019 Subsection 8.2.4 — added subsection 11

Mar 2019 Subsection 8.3.3 —added subsection 1.1

Mar 2019 Subsection 8.6.5 — added subsection 11

Mar 2019 Section 8.6 — changed controlled to hazardous 1.2

Aug 2019 Section 8.1 — added training requirements for supervisors 1.2 M

Aug 2019 Section 8.2 — added training review requirements 2.1 M

Jun 2020 Subsection 8.2.3: Format and grammatical revisions 2.2 M

Oct 2022 Section re-written 3.0 M

Jan 2023 No changes ﬁé




TOIVILINSONI

FOUNDLED ON STRENGTH GUIDED BY VISION




TOIVILINSONI

FOUNDLED ON STRENGTH GUIDED BY VISION

8.1 HEALTH & SAFETY TRAINING POLICY STATEMENT

Creation Date: Mar 2022
Review Date: Oct 2022
Revision Number: 3.0

8.1.1Policy

Senior management for the Tomlinson Group recognizes that Orientation, Education, Training of company
workers are a vital part of the Health and Safety management program. Tomlinson Group, including CEO,
President, all management and supervisors must ensure that all supervisory staff have the competency-based
knowledge and skills to instruct workers in Safe Work Practices (SWP) and Safe Job Procedures (SJP), to give
Toolbox Talks and to meet ongoing requirements for written safety instruction in the workplace. Instructions
will be provided to all workers. All workers are required to take training and comply with safe work policies,
practices and procedures. All visitors must be accompanied by a Company employee.

In signing this policy the company commits itself to work jointly together to implement the above policy and the
procedures outlined in company’s Health and Safety Manual. This policy will be reviewed annually.

/7

Ryan Downing
Vice President, Materials and Operations
Tomlinson Group of Companies

July 27, 2023
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8.1.2 Health and Safety Training Procedure

Senior management of Tomlinson committed to ensure that all employees are adequately trained to perform
their job functions safely and believes that training is crucial to establishing and maintaining the high standards
we expect for performing job functions.

Where applicable different training methods may be used to ensure understanding of the subject by all. This
includes, but not limited to:

a. Level of abilities
b. Language skills
c. Literacy

8.1.2 (A) Roles and Responsibilities

Health and Safety Director

¢ Health and Safety Director is responsible for ensuring that this procedure is reviewed by competent person
on the annual basis and to ensure the policy and procedures are implemented.

Internal Trainer(s)

e Internal trainers are responsible for delivering a training and training development. Trainer is responsible for
ensuring that all training delivered is relevant, meets the legislation requirements and follows best industry
practices.

Supervisor(s)

¢ All supervisors at all levels must determine the training needs for their workers prior to beginning of
the work task, as well as review the appropriate legislative and other training requirement. Training
requirements must be based on the level of responsibilities of the individual worker(s) supervisor is
responsible for, regardless of their job titles.

¢ In the event where the supervisor is assigning another person to conduct competency training for the worker
in the supervisor’s stead, it is the responsibility of the supervisor to ensure that person conducting training a
competent person

Workers
e Workers are responsible for reporting the hazards, including but not limited to:

Dangerous conditions

Lack of proper tools

Lack of proper personal protective equipment

Lack of training

Defective tools

Defective personal protective equipment

Errors in SJP’s, SWP’s and JHA’s and etc.

Workers are not to perform work under the circumstances that are immediately dangerous to life and
health.
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8.1.2 (B) Competency

All supervisors at all levels must determine the training needs for their workers prior to beginning of the
work task, as well as review the appropriate legislative and other training requirement. Training requirements
must be based on the level of responsibilities, abilities, language skills and literacy of the individual worker(s)
supervisor is responsible for, regardless of their job titles. Reasonable accommodations for training to be
provided in one of the official languages, as per student’s choice. Where required written evaluations can be
substituted by written.

Supervisors are responsible to determine the training needs for their workers prior to beginning of the work
task, as well as review the appropriate legislative and other training requirement. All Supervisors providing on-

8—4
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site training for the workers must be competent in the topic they are providing instructions on.

8.1.2 (C) Trainer’s Competency

It is a responsibility of the Director of Health and Safety to ensure the person(s) assigned to the role of the
Health and Safety Trainer for the purpose of presenting internal training is a competent person.

8.1.2 (D) Training Needs

i. Training needs analysis has to be conducted for each position.

ii. When conducting training need analysis for individual positions supervisors at all levels must
ensure that training meets legislative and other training requirements. Where applicable a
refresher training has to be completed to meet legislative/standard’s requirements.

iii. Training shall be made available to the worker in-person. In the situation where worker requires
a refresher training and where applicable online training maybe substituted for the in-person
training. Special consideration can are acceptable for the online training, where it is not
reasonable for the worker to attend in-person training due to extreme schedule, distance or
special circumstances.

iv. All employees have to complete the following training in the beginning of their employment with
Tomlinson to comply with minimum requirements under company’s rules:

8.1.2 (E) Task Specific Training

Depending on the job requirements prior to the worker performing the relevant task worker must properly
trained to perform their relevant task. Supervisors at various levels are required to determine what additional
training is required for their workers based on their positions, duties, tasks and legislative requirements. This
training may be, but not limited to:

Task specific training;

Common Core;

Surface Miner Specific Modules;
Specific Supervisor Training;
Confined Space Entry Awareness;
Working at Heights;

First Aid and CPR;

Propane in construction;

Lockout Tag out;

Transportation of Dangerous Goods;
Traffic Control Person;

Powered elevating work platform;
Forklift;

Defensive Driving;

Cargo Securement.
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In addition to above mentioned training, all supervisors at Tomlinson shall have proof of MOL Supervisor
Health and Safety Awareness in 5 Steps online training prior to the beginning of their duties as a supervisor

or has completed the IHSA Basics of Supervising course. Where applicable present a certificate of successful
completion of the IHSA Basics of Supervising (BOS) certificate course or similar course approved by Health and
Safety.

8.1.2 (F) Tomlinson Worker Orientation

i. Workers who are new to the company must attend a Tomlinson Worker Orientation prior to
starting work.
ii. All employees of the company will attend a worker orientation on a yearly basis. All returning
8—5
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workers must complete a refresher of Tomlinson Worker Orientation prior to re-starting their
work. Tomlinson Orientation shall be provided to all employees at the change of their role.
iii. Tomlinson Worker Orientation is mandatory to all workers.

8.1.2 (G) Training Administration and Management:

Worker Health and Safety Awareness in 4 Steps is intended to introduce workers to the Occupational Health
and Safety Act (OHSA). This training program is focused on the health and safety rights and responsibilities of
workers, supervisors and employers and is a general introduction to workplace health and safety. On the annual
bases Tomlinson’s Worker Orientation training program will be reviewed to ensure that information is relevant
and current. Compliance with the legislative requirement of the Ministry Of Labour will be assessed at the end
of the final review by using a Training Program Assessment for Workers tool and Knowledge Check for Workers
tool as it can be found at https://www.labour.gov.on.ca/english/hs/training/index.php. Copies of the completed
tools shall be kept on file.

Tomlinson’s Orientation shall include the following:

a. Legislative rights and responsibilities of all workplace Parties, including:

i. Employers;
ii. Supervisors;
iii. Workers;
iv. JHSC; and
v. Health & Safety Representatives.

b. Employee’s responsibilities concerning:

i. WSIB;
ii. Accident/incident reporting;
iii. Drug and Alcohol Policy;
iv. PPE Policy;
v. Workplace Violence, Harassment and Sexual Harassment Policy;
vi. Workers responsibilities;
vii. WHMIS.;
viii. Company Health & Safety Policy; and
ix. Any other information that may be deemed essential for the workers.

Training shall be delivered using the methods understandable to the worker and with consideration to the
worker’s abilities, language skills and literacy.

External training shall be administered using a Training Provider approved by Health and Safety Director.

8.1.2 (G)(lI) New Worker Program

New worker (in a non-supervisory role) entering the field from the following groups shall receive a green
hardhat in accordance with a New Worker Program:

Tomlinson Infrastructure
Tomlinson Environmental Services
Industrial Waste Division
Industrial Waste Kingston

Asphalt Plants

Quality Control

-~ 0 2 0 T o

This list shall be reviewed as required.
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New Worker Program shall be reviewed on the annual basis.

8.1.2 (H) Training Review

Internal training content shall be reviewed on the annual basis by the Health and Safety Director and/or the
competent person assigned by the Health and Safety director for the purpose of:

Relevance;

Legislative requirements;
Internal requirements; and
Accuracy.

o 0o T o

8.1.2 (I) Evaluation of Learning
Successful training completion shall be identified by using a written or a practical examination.
8.1.2 (J) Training Records

Record of successful completion of training and Orientation shall be saved in, where applicable, in Salus Pro
under individual worker’s name, otherwise the training record shall be saved in the Employee Files. Where
applicable, written exam may be substituted for oral examination for accommodation purposes.
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8.1(C) TRANSPORTATION OF DANGEROUS GOODS (TDG)

Creation Date: Sep 2013
Revision Date: Sep 2017
Revision Number: 1.0

8.1 (C)(l) PURPOSE:

The purpose of the TDG policy is to ensure that when dealing with dangerous goods and the need to transport
them, it is done in a safe manner that abides by the TDG Act, 1992(1992, c. 34) and TDG Regulation SOR/2012-
245 (amendment 11).

8.1 (C)(Il) RESPONSIBILITIES:

All parties dealing with TDG have responsibilities that are legislated by the TDG act and Regulation. No party
should accept or transport any controlled/dangerous products if the required responsibility by one or more of
the parties has not been properly done. The consequences for failing to perform your required responsibilities
could be substantial in fines, clean-up costs and potential law suits.

The consignor, the company producing the controlled/dangerous products must ensure that;

a. Product is properly classified in accordance with the TDG Act;
b. The proper labels, markings etc are provided and placed on the container; and
c. The proper paperwork has been prepared and is available for the carrier.

The carrier, the company transporting the controlled/dangerous products must ensure;

Product has the proper labels, markings etc on the container;

The paperwork is properly completed and provided to the carrier;

The container is properly loaded and secured on the vehicle;

Proper labels, markings etc are placed on the vehicle carrying the dangerous good;

During transportation, check to ensure the container is not damaged, missing or leaking its contents; and
f. Upon delivery provide required copies of the paperwork to the receiver of the product.

® oo T

The receiver, the company accepting the controlled/dangerous product must ensure;

a. The product is the right product;
The paperwork is properly completed;

c. Inspect the container for any signs of damage, tampering or leaking of the product. If any of these signs
are present, refuse to accept delivery of the product;

d. Ifallisin good order remove the container and store in accordance with the MSDS; and

e. Provide the necessary paperwork ensuring it is completed properly to the driver.

8.1 (C)(Ill) TRAINING:

Before any driver is tasked with delivering a controlled/dangerous product they must be trained. No Supervisor
shall direct a worker who has not been trained in TDG, to perform any duty related to TDG without first having
been trained by a recognized instructor. Within the Company the CVOR Compliance Officer is responsible for
this training, as a qualified instructor.

As required a record of this training shall be available on request and that proof of training must be provided to
the worker. Any worker who completes a TDG course outside of the Company shall provide the company with a
copy of any certificates or proof of training provided to the worker.

8.1 (C)(IV) ACCIDENTAL SPILL/RELEASE:

Any accidental spill or release of a controlled/dangerous product, regardless of the amount, can have serious
negative effects on humans, animals, and the environment. All precautions must be taken to prevent this from
happening.
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In the event of an accidental spill or release of a controlled/dangerous product, quick reporting and action
must be taken to reduce the harmful impact of the accidental release. Any company producing, transporting or
accepting a controlled/dangerous product must be prepared to deal with any accidental spill. This will include
emergency response plan, reporting procedure, clean-up equipment and properly trained workers. Company
spill response is found in Section 11 of the Company Health & Safety Manual.

It is important to know that the person who is in possession of the controlled/dangerous product during an
accidental release or spill of a reportable quantity, see the table in section 8.1 of the TDG Regulations for the
reportable amount, is responsible for the following actions;

Contacting the appropriate Provincial authority;
The persons employer;

The consignor of the dangerous goods; and

The owner, lessee or charter of the road vehicle.

o o T o

8.1 (C)(V) SECURITY:

Any product that must be transported and is regulated by the TDG Act must ensure that the containers used for
the transportation is authorized for the particular type of product and that it is secured on whatever means of
transportation used to prevent damaging the container and causing an accidental release of the product.

Any container used to contain a controlled/dangerous product must meet the requirements set out in the TDG
Act. It must be:

Designed to safely contain the controlled/dangerous product;

Properly filled to the safe capacity of the container;

Any lids, caps, bags, etc must be securely closed to prevent accidental release;

Properly secured on the means of transportation to prevent any damage to the container; and
Properly maintained in accordance with the containers manufacturer.

® Qo T o

8.1 (C)(VI) MARKINGS:

All containers or vehicles used to transport a controlled/dangerous product must be clearly marked with the
proper markings. These markings must:

Meet the requirements of the TDG Act;

Be placed in the proper locations;

Be maintained and when required replaced,;

Be properly placed on the specified locations for vehicles transporting dangerous goods by the TDG Act;
Be of the proper dimensions as dictated by the TDG Act.

o0 oo

8.1 (C)(VIl) COMMUNICATION:

This policy shall be communicated to all workers who transport or handle controlled/dangerous products. This
policy shall also be reviewed each year or more often as necessary.
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8.1 (D) Workplace Hazardous Materials Information Systems (WHMIS)

Creation Date: Sep 2013
Revision Date: May 2019
Revision Number: 1.2

8.1(D)(l) PURPOSE:

Workplace Hazardous Materials Information Systems (WHMIS) is a Canada-wide system designed to protect the
health and safety of working Canadians through the provisions of information about the hazardous materials
they work with on the job.

The Ontario Health and Safety Act require that every worker receives WHMIS training. It will be the
responsibility of the company to ensure that each worker has job specific WHMIS training.

The company will be responsible for providing all hazard information on hazardous products received from
suppliers concerning the use, storage and handling of the controlled products.

8.1 (D)(I1) DEFINITIONS:

8.1(D)(ll)(A) Hazardous product:

“Hazardous product” means any product, mixture, material or substance that is classified in accordance with
the Hazardous Products Regulations (Canada) in a category or subcategory of a hazard class listed in Schedule 2
to the Hazardous Products Act (Canada).

8.1(D)(l1)(B) Safety Data Sheet (SDS):
“safety data sheet” means,

a. asupplier safety data sheet, or
b. asafety data sheet prepared by an employer under subsection 18 (1) of R.R.0. 1990, Reg. 860:
Workplace Hazardous Materials Information System (WHMIS)

8.1(D)(I1)(C) Label:

“Label” means a group of written, printed or graphic information elements that relate to a hazardous product,
which is designed to be affixed to, printed on or attached to the hazardous product or the container in which
the hazardous product is packaged.

8.1 (D)(IIl) TRAINING:
8.1(D)(II1)(A) General:

The company will ensure that the worker has received WHMIS training which includes:

a. Education in the content, purpose and significance of information on labels and SDS;
b. Education in the use of and types of identification;

c. Training in the procedures for the safe storage, handling, use and disposal of hazardous products;
d. Training in emergency procedures involving hazardous products;

The company will ensure, as far as reasonably practical, that this WHMIS training program results in the worker
being able to apply the information as needed to protect health and safety.

8.1(D)(l1)(B) Site Specific:
Supervisors shall ensure that all workers are trained in:

a. Location of SDS’s;
b. Details of all hazardous products used on site;
c. Reporting procedures; and
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d. Training in procedures to follow when fugitive emissions are present.

8.1 (D)(IV) RESPONSIBILITIES:

The Company shall be responsible to ensure that:

a. All materials have supplier labels, if a product arrives without one, the supplier shall be contacted to
obtain one and if this is not possible then a workplace label must be affixed to the container;

b. Workplace labels will be provided for decanting purposes, when a product is removed from its original

container and placed in another container when it is not possible to use the product directly from its

original container and when a supplier label becomes unreadable or it has been removed;

SDS’s are readily available in the workplace.

A current SDS is obtained on or before the date of the first shipment of every controlled product; and

The SDS’s are kept updated.

An inventory of all WHMIS controlled products shall be maintained, reviewed and updated as necessary,

at a minimum yearly;

g. The joint health and safety committee or the health and safety representative will be consulted during
the development, implementation and review of the job specific WHMIS training program.

-~ 0 2 o0

The worker shall be responsible to:

a. Learn the information on hazardous products which the employer is required to provide; and
b. Inform the employer when information about a hazardous product is not adequate to ensure the
worker’s health and safety.

Both the Company and workers are responsible to ensure that no product that requires a SDS is permitted on
the site unless an SDS accompanies it.
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8.2 COMMUNICATION

Creation Date: Jan 2023
Review Date: N/A
Revision Number: 0.0

8.2.1 Communication Policy Statement

Senior management for the Tomlinson Group recognizes that communication between employer, supervisors
and workers is a vital part of the Health and Safety management program. Tomlinson Group, including

CEO, President, all Senior Managers shall hold an annual meetings with all employees to communicate the
implementation on the Health and Safety Program.

In signing this policy the company commits itself to work jointly together to implement the above policy and the
procedures outlined in company’s Health and Safety Manual. This policy will be reviewed annually.

/7

Ryan Downing
Vice President, Materials and Operations
Tomlinson Group of Companies

July 27, 2023
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8.2.2 Communication Procedure:

Senior management of Tomlinson committed to ensure that a two-way communication exists between all
workplace parties.

Where applicable different communication methods may be used to ensure understanding of the subject by all.
This includes, but not limited to:

i. Level of abilities
ii. Language skills
iii. Literacy

8.2.2 (A) Responsibilities

Senior Leadership Team

e Senior leadership team shall hold an annual scheduled organization-wide Health and Safety meeting to
communicate implementation of the Health and Safety Program.

Supervisors

e Prior to beginning of the workday on the sites where abnormal work conditions exist supervisor shall
perform a Pre-Job Safety Instructions.

Workers

e Workers are responsible to report any issues in the workplace that they come across, participate in training
and ask questions when they are not sure how to complete their work safely.

8.2.2 (B) Organization-Wide Health and Safety Meeting:

Senior management is responsible to hold a company wide meeting on the annual basis at minimum to
communicate company’s safety goals and discuss implementation of the health and safety program.

8.2.2 (C) Communication:

Training shall be delivered using the methods understandable to the worker and with consideration to the
worker’s abilities, language skills and literacy.

8.2.2 (D) Two Way Communication:
All meeting shall include the opportunity for the worker to raise their concerns and bring up their suggestions.
8.2.2 (E) Document Handling:

Safety talks, inspections, training records, PSI and incident reports are to be recorded in Salus. In the event
where user has no access to Salus, they are required to present communication to their supervisor.

8.2.2 (F)Safety Talks:

A minimum once a week a supervisor is responsible for presenting a safety talk. One subject is to be selected
and discussed on site amongst employees. Joint Health and Safety Representatives or Member of Joint Health
and Safety Committee, if required and present, will make themselves available to help and assist in the of such
talks.

There may be times when more than one safety talk must be given. This could be for, but not limited to:

a. Serious accident or close call on site;
b. When a safety alert has been issued;
c. Asdirected by the Company etc.

Workers must be provided opportunity to bring up their suggestions and concerns.

8—14
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8.2.2 (G) Communication Forms

All internal and external communications shall be received, documented, and responded to. All communications
must include record of attendance and topics covered, along with any feedback provided. Electronic records
must be maintained. This includes, but not limited to:

¢ Daily Pre-Job Safety Instructions
¢ Weekly Safety Talks

e Safety Alert Communications

s Etc.

Example of the communication forms can be found in Appendix F. Alternatively, record of successful attendance
shall be saved in, where applicable, in Salus Pro.

8.2.2 (H) Maintenance

All records must be uploaded in the Salus, where applicable and SharePoint where Salus back-up is not
available. All records must be maintained for a minimum of 7 years.

Communication
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SECTION 9 WORKPLACE INSPECTIONS

9.1 WORKPLACE INSPECTIONS POLICY STATEMENT

9.2 WORKPLACE INSPECTIONS PROCEDURE

9.3 HAZARD REPORTING

Revisions
Rev. Date Changes Rev. # Reviewed by Approved by
, — . 7 (<]
Oct 2017 Subsection 9.1: added responsibilities of supervisors and management 1.0 >Z}k @ ,L,\u
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Oct 2017 Subsection 9.2: revised responsibilities 1.0 %kk\ ,L‘,\u
Mar 2019 Section Reviewed changes below (if any) @ﬂé
Mar 2019 Subsection 9.1.4- added subsection 1.1
Jun 2020 Subsection 9.2.4: clarification of communication requirements 11 %
Jan 2023 Section re-written 2.0 t
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9.1 WORKPLACE INSPECTION POLICY STATEMENT

Creation Date: Dec 2001
Revision Date: Jan 2023
Revision Number: 2.0

The senior management of the Tomlinson Group of Companies recognizes all workplace parties have a role

in identifying and eliminating actual and/or potential hazards associated with people, equipment, materials,
environment and processes through the workplace inspection process. The company will conduct workplace
inspections per legislated requirements for the purpose of identifying and correcting unsafe conditions and
behaviours. Pre use inspections for all CVOR vehicles. Weekly inspections for Construction. Monthly for
Industrial & Mining. Inspections will cover all premises, job sites, buildings, temporary structures, excavations,
tools, equipment, machinery, vehicles, work methods and practices. The Workplace Inspections will be
completed using the following forms - Industrial Establishments, Workplace Inspections — Mines and Plants
form, Weekly Inspection- Construction, Pre use vehicle inspection form - Trucks, Pre use inspection form and

Specialized PPE.

Each workplace is required to conduct and document site and equipment inspections as required by applicable
safety and health codes and communicate findings from workplace inspections to the concerned parties in a
timely fashion. Further, senior management supports timely and effective corrective actions to correct gaps

found during workplace inspections

/7

Ryan Downing
Vice President, Materials and Operations
Tomlinson Group of Companies

July 27, 2023
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9.1 (A) Definitions

a. Hazard: Any real or potential condition, practice, behaviour, act or thing that can be a source of potential
harm to a worker or damage to or loss of equipment, property or the environment.

b. Risk: The chance of injury or loss as measured by a combination of the likelihood of the occurrence and
the severity of an adverse effect to health, property, the environment or other things of value as a result of
the occurrence.

c. Workplace: Any land, premises, location or thing at, upon, in or near which a worker works.

d. Workplace inspection: A systematic appraisal of the workplace and all applicable work practices.

9.2 WORKPLACE INSPECTION PROCEDURE

9.2 (A) Roles and Responsibilities
Managers
¢ Implement the workplace inspection process and ensure inspections are being completed as prescribed.

¢ Provide the designated worker or Health & Safety Rep with the required information and assistance they
may require for the purpose of carrying out an inspection of the workplace.

¢ Ensure that workplace inspections and corrective actions are discussed with concerned parties through PSI
talks and weekly safety talks.

e Ensure all inspection reports are reviewed by senior management and that hazards identified are corrected
and controlled through timely and effective corrective actions. This process shall be documented.

Supervisors

e Conduct planned and unplanned workplace inspections and ensure corrective action is taken to address
any hazards identified. Make available documentation of planned and unplanned workplace inspections in
accordance with this policy.

¢ Cooperate with any persons performing a workplace inspection.

e Where possible, participate in the Health and Safety Representative/Joint Health and Safety Committee
(Health & Safety Rep./JHSC) inspection process.

¢ Review and ensure all items identified on the Workplace Inspection Report are addressed in a timely manner
by initiating the appropriate documented correction action.

¢ Discuss the results of the inspections and the corrective actions taken with workers and other managers
within the groups.

¢ Ensure that workers have completed equipment pre-use inspections in accordance with written procedures.
Health and Safety Representative/Joint Health & Safety Committee

¢ Health & Safety Rep./JHSC worker member will perform workplace inspections every month to identify
situations that may be a source of hazard to workers.

¢ Health & Safety Rep./JHSC worker member will make recommendations to the employer for workplace
improvements to protect worker health and safety.

¢ Inspections will be completed using the approved inspection documentation process.
e Completed inspection reports will be forwarded to management for review and response as necessary.

¢ The Health & Safety Rep./ JHSC members who perform the inspection are also required to report any
situations identified as a potential or an actual source of hazard to workers and the committee. They are
required to consider that information within a reasonable period.

¢ The Health & Safety Rep./ JHSC members can obtain information from the employer respecting:
¢ The identification of potential or existing hazards of materials, processes or equipment, and

¢ Health and safety experience and work practices and standards in similar or other industries of which the

9—4
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constructor or employer has knowledge.

Workers
e Cooperate with any persons performing a workplace inspection.
¢ Ensure hazards identified are communicated to their supervisor.

e Complete pre-use inspections in accordance with written procedures.

9.2 (B) Record Keeping

It is corporate policy that all types of inspections be recorded on the appropriate form and that these records
include information on non-conformities and corrective actions. All forms shall be retained on Salus Pro and
Share Point.

All workplace inspection forms must be posted, where possible, so that workers are likely to see them. If not
possible then all workers shall know where to find the inspection forms.

9.2(C) Pre-use Inspections

A list of equipment requiring pre-use inspections will be developed and reviewed annually in conjunction with
the Health & Safety Rep./JHSC.

A schedule for pre-use equipment inspections identifying person(s) responsible and frequency of inspections
will be developed and reviewed annually in conjunction with the Health & Safety Rep./JHSC.

A standard recording form or process will we developed and reviewed annually in conjunction with the Health
& Safety Rep./JHSC and will include remedial and corrective actions taken when deficiencies are identified.

This form will be used with all Pre-Use inspections and reviewed by the management to ensure necessary
corrective action has been taken

All equipment must be inspected prior to beginning of work with the equipment. This includes ensuring that
equipment is operating effectively, that machine guards are in place and used appropriately and that equipment
has been safely stored. This applies to machines, equipment or systems that come with a high risk for causing
injury if they are not in proper working order. Such Equipment includes but is not limited to:

i. Mobile equipment — forklifts/aerial lifts, client-handling equipment, loaders, excavators, dozers,
grounds keeping equipment.
ii. Production Equipment — lathes, drills, saws, punch/drill presses, conveyor systems
iii. Other equipment — personal protective equipment, mixers, BBQ's.

9.2 (D) Inspection Frequencies

Construction
¢ Construction Supervisors shall inspect their workplace on a weekly basis per the construction regulations.
¢ JHSC member or Health & Safety Rep shall inspect the workplace on a monthly basis.

¢ Senior Management encourages, Supervision and the JHSC member or Health & Safety Rep to inspect the
workplace together on a weekly basis.

Mining
e Supervisors shall inspect the workplace on a monthly basis.
¢ A Health & Safety Rep or a competent worker shall inspect the workplace on a monthly basis.

¢ Senior Management encourages, Supervisors and the JHSC member or Health & Safety Rep to inspect the
workplace together on a monthly basis.

Industrial
e Pre-Start Health and Safety Reviews (PSHSRs or PSRs) are required before certain equipment or processes

9—-5
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are put into operation to keep workers safe. Per Section 7 of Regulation 851, Industrial Establishments.

e The Health & Safety Rep./JHSC has the legislated authority to inspect the workplace at least once a month
for the purpose of identifying hazards and making recommendations for their control

9.2 (E) Worker Participation
Participation of workers in the inspection process is vital to ensure all known and unseen hazards are identified.

Worker participation can include actually conducting the inspection, answering questions by others or assisting
those conducting the inspections.

Workers operating equipment are responsible for conducting pre-use inspections daily and ensuring those
inspections are recorded on the appropriate inspection form.

9.2 (F) Legislated Requirements

In the different regulations there are requirements to conduct inspections at various times on various
piece of equipment, workplaces etc.. All inspections must meet not only the requirements within the
regulations but other legislation such as Regulation 1101, and manufactures requirements.

9.2(G) Inspection Requirements
Supervisor/Health and Safety Representative/Joint Health & Safety Committee Inspections
¢ The work environment and work procedures of each work location are to be inspected.
e This inspection is to identify, eliminate, and/or minimize unsafe conditions such as those associated with
falls, strains (e.g., improper lifting techniques), falling or moving objects, electrical shocks, vehicle safety,

chemical injuries, workplace violence and physical interventions, First Aid Kit inspection per regulation 1101,
monthly fire extinguisher inspections .

e The recommended process for completing a monthly or weekly workplace inspection is as follows

9.2 (G)(l) PREPARING FOR INSPECTIONS

a. Review the following to establish priorities and inspection focus:

i. Injury demographics

ii. Worker incident reports

iii. Previous workplace inspection records

iv. Results of previous inspections

v. Ministry of Labour reports/inspections, if any

vi. Applicable organizational policies and procedures
vii. Review control measures, emergency procedures and protective equipment being used
viii. Plan and review the inspection route.

b. Inform the manager/supervisor or designate of the location when the inspection is to take place and
invite them to participate in the inspection process. The inspector(s) are to confirm with the manager/
supervisor suitable access to all area and the need for any necessary protective equipment.

c. Ensure there are adequate copies of the Monthly Workplace Inspection Checklist or use the workplace
inspection form in Salus Pro, for the location being inspected.

d. Each location should develop and review its own workplace inspection checklist that considers situations
and hazards specific to that area.

9.2 (G)(Il) CONDUCTING THE INSPECTION

a. Inspections must be performed by a Health & Safety Rep. or worker representative of the JHSC. A
management representative of the committee may accompany the worker representative and inspect
the work environment as a team.
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b. Inspections are to be documented on using the Monthly Workplace Inspection Checklist.
c. During the inspection, the inspectors will:

i. Record any hazardous conditions or acts observed

ii. Inspection should include all areas, even those not occupied by workers full-time.

iii. Speak with workers and supervisors to gather any information regarding hazardous conditions
or actions they may have knowledge of.

iv. Where immediate corrective action is required, contact the manager/supervisor or their
designate. Immediately deal with high-risk hazards before anyone can get hurt. Note the
corrective action taken.

v. Make a note of successes during the inspection; positive feedback encourages safe work
practices

vi. Focus on fact finding and issues related to workplace health and safety

vii. If the manager/supervisor or their designate did not participate in the inspection, consult them
before leaving the location or as soon as reasonably practicable (within 24 hours). Report all
identified hazards and make note of any corrective actions that have been put in place.

viii. Inspect health and safety boards for relevant documentation, First aid kits, First aid treatment
logs (monthly), fire extinguisher inspections (monthly)

9.2 (G)(I1l) COMPLETING INSPECTION REPORT

a. The Monthly Workplace Inspection Report must be completed following the inspection and signed by
the inspector(s) performing the inspection.

b. A copy of the report will be posted in a conspicuous location or discussed at a daily PSI or weekly safety
meeting.

c. Additional copies of the report and recommendations will also be distributed to managers/supervisors
responsible for implementing corrective measures.

d. A copy of the report will also be distributed to the JHSC, where applicable, for review.

9.2 (G)(IV) FoLLow-UP/MONITORING

a. The inspector(s) will discuss and agree upon a date and time to meet and follow up on corrective actions
taken to eliminate the identified hazard noted during the inspection, if deemed necessary.

b. In cases where an item(s) from the inspection have not been addressed in a reasonable time period, the
Health & Safety Rep/JHSC will contact the manager/supervisor or their designate.

c. In cases where an item(s) from the inspection have not been addressed in a reasonable time period by
the manager/supervisor or their designate, communication with the next level of management from the
Health & Safety Rep./ JHSC requesting corrective action will occur.

d. Review and update hazard assessments as required.

9.2.IV.1. (H)(I) Management Inspections

The Occupational Health and Safety Act places general responsibility on supervisors to inform workers of any
hazards, actual or potential, in the workplace and to take every precaution reasonable in the circumstances

for the protection of workers. Managers/supervisors will be involved in identifying hazards at their location
though planned and unplanned inspections. This activity is one of the best ways to demonstrate and prove due
diligence and compliance with applicable health and safety legislation.

9.2.IV.2. (H)(l) Planned Inspections

a. Planned management inspections will be conducted on a regular basis (e.g., monthly or weekly, see
Inspection Frequencies above)
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b. Planned management inspections will be documented in Salus Pro and signed upon completion. The
checklist should be reviewed and revised on a regular basis to ensure it reflects current workplace
conditions and practices.

c. All reports must be forwarded to the next level of management to sign-off that the inspection was
completed in compliance with this policy.

9.2.IV.3.(H)(I) Unplanned Inspection

a. Unplanned management inspections are undertaken to monitor the workplace on a daily/weekly/bi-
weekly basis (e.g., housekeeping and observing behaviours trends). This can include spot inspections of a
specific hazard on a random basis.

b. Unplanned inspections are to be completed using Salus Pro with a record of the date, time, findings,
corrective action and a signature are required to fulfill the necessary documentation requirements.

9.2 (H) Inspection forms

As stated in this procedure all inspections must be recorded using the corporate inspection forms, this includes
all workplace and pre-use inspections. All forms are created and controlled in accordance with Section 1.2
Document and Record control. Copies of all inspections forms are located on Safety Share Point page and in
Salus. Examples can be found in Section 15 Appendix C.

9.2 (I) Communication

It is important that Senior Management and all other workplace parties be provided with the inspection results.
All inspection forms are communicated through Salus to senior management and all other workplace parties
such as general contractors, sub-contractors etc. via email. Email is sent from Salus by the way of webhooks. All
workers, contractors will be made aware of the Workplace Inspections Procedure and their role as it relates to
workplace inspections and recognizing, assessing and controlling hazards.

Supervisors/Managers will communicate this procedure using the following methods:
¢ Orientation
o Staff meetings
e Pre-Start Meetings
o Safety Meetings

¢ Email notifications

9.2 (J) Training

All workplace parties who conduct formal workplace inspections will be trained on their responsibilities and on
how to complete the workplace inspection. Training will include inspection techniques and hazard recognition,

assessment and control. Documentation of training will be maintained by the Tomlinson Group.

Workplace Inspections
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9.3 HAZARD REPORTING

Creation Date: Dec 2001
Revision Date: Jun 2020
Revision Number: 1.1

9.3 (A) Purpose

The purpose of this policy is to establish procedures to enable all workers to report work place hazards to
eliminate the chance of an incident or accident from happening.

9.3 (B) Responsibilities

Every worker has the legal responsibility and duty to report any defect or hazard they observe, to their
immediate Supervisor.

Every Supervisor has the legal responsibility to take action to correct any defect or hazard that is reported to
them.

9.3(C) Procedure

In the event a defect or hazard has been reported the following procedure shall be followed:

a. Once a defect or hazard has been observed it shall be reported immediately to a Supervisor;

b. The worker observing the defect or hazard shall warn all the workers nearby and shall remain at the

scene until the Supervisor has arrived;

The supervisor shall take corrective action to eliminate the hazard or repair the defect;

d. If the defect cannot be repaired or the hazard corrected immediately warning devices shall be installed
to prevent access and to warn workers that there is a safety issue that has not been corrected;

e. All warning devices shall remain in place until the defect or hazard has been eliminated;

f. The supervisor shall warn all the workers in the area of the hazard and that they are not to enter the
area; and

g. At no time shall a reported defect or hazard be ignored.

o

9.3 (D) Communication

This procedure shall be communicated to all workers at annually at a minimum, or more often as needed.
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SECTION 10 INVESTIGATIONS AND REPORTING

10.1 INCIDENT INVESTIGATION POLICY STATEMENT

10.2 ACCIDENT REPORTING & INVESTIGATION PROCEDURE

Revisions

Rev. Date Changes Rev. # Reviewed by Approved by

Oct 2017 Subsection 10.1: Reviewed and corrected to reflect new procedures 1.0 ks

Oct 2017 Subsection 10.2: Reviewed and corrected to reflect new procedures 1.0 s
Subsection 10.3: Reviewed and corrected to reflect new procedures and

Oct 2017 . 1.0 s
regulations

Mar 2019 Section Reviewed changes below (if any) Qﬂ%

Mar 2019 Subsection 10.1.3- added content 1.1 ks

Mar 2019 Subsection 10.2.3 added content 1.1 ks

Mar 2019 Subsection 10.2.5- added content and revised grammar 1.2 ks

Mar 2019 Subsection 10.3.1 added content and revised grammar 11 s

Aug 2019 Subsection 10.1: Renamed subsection, added Policy sub-clause 2.0 ks
Subsection 10.2: Removed WCB and added WSIB, added SCAT investigation

Jun 2020 2.0 s
method, reviewed and updated information

Jun 2020 Subsection 10.3: grammatical and spelling corrections 2.0 s

Oct 2022 Section re-written 3.0 ..JP__ :.1:'_

Jan 2023 Section reviewed changes below (if any)
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10.1 INCIDENT INVESTIGATION POLICY STATEMENT

Creation Date: Dec 2017
Revision Date: Jan 2023
Revision Number: 3.0

The Company understands the requirement to investigate all reported incidents. The Company requires all
employees to immediately report to their supervisors all work related accidents, illnesses and incidents that
result in injury or property damage including close calls with the potential for serious injury or property
damage. Supervisors will report the accident/incident or close call promptly to the Health & Safety department
and his/her manager. All incidents shall be investigated to determine the root causes and or contributing
factors. Once determined corrective actions shall be implemented to reduce or eliminate the risk of further
incidents.

/7

Ryan Downing
Vice President, Materials and Operations

Tomlinson Group of Companies

July 27, 2023
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10.1(A) Purpose

An incident is an occurrence, condition, or situation arising in the course of work that resulted in or could have
resulted in injuries, illness, damage to health, property, or fatalities. All incidents shall be reported immediately
to your supervisor and must be investigated thoroughly.

Definitions

a. SCAT - Systematic Cause Analysis Technique: A systematic approach to investigation to find the root
causes of any incident that has occurred.

b. Corrective Action: An action taken to eliminate the root causes of any incident.

c. Preventative Action: An action taken to eliminate the cause of potential hazardous situations.

d. Close Call/Near Miss: An unplanned event that has the potential to cause, but does not actually result in
human injury, environmental or equipment damage, or an interruption to normal operation.

e. First aid: Help given to a sick or injured person at the location of occurrence.

f. Maedical Aid: Injuries or medical conditions that can only be treated by a registered medical practitioner
i.e., Doctor, hospital, dentist, etc.

g. JHA: Job Hazard Analysis of the job site and tasks to be performed

h. PSI - Pre-Job Safety Instruction: Communication of hazards, tasks, PPE to anyone coming to site

i. SWP — Safe Work Practice: Generally written methods outlining how to perform a task

j. SJP —Safe Job Procedure: a series of specific steps that guide a worker through a task from start to finish
in a chronological order

10.1(B) Incident Investigation Process - Overview
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10.2 ACCIDENT REPORTING AND INCIDENT INVESTIGATION PROCEDURE

10.2(A) Roles and Responsibilities
Management

¢ Develop and implement a written workplace Accident Investigation Policy that will ensure that whenever an
Incident or Accident occurs in the workplace, an investigation is conducted in a timely manner.

e Ensure that all required personal who conduct an Incident Investigation are SCAT trained.
¢ To conduct an annual review of the policy.
e Notify MOL if critical injury has occurred.

Direction of Health and Safety

¢ To ensure all elements of this policy are adhered to ensure all controlled documents are approved prior to
publication for use.

Health and Safety Administrator
¢ Documentation to be controlled as per Element 1.2.1 (a)—(k)
Supervisor
¢ Notify Health & Safety and Management of an incident immediately.
¢ Secure the scene without disturbing the scene.

IMPORTANT: All investigations must be conducted in a manner that does not interfere with, disturb, alter,
or carry away, any wreckage, article, or thing at the scene of or connected with the occurrence (unless
permission is first received from an Inspector from the Ministry of Labour).

¢ Activate emergency response plan
* Provide first aid

CAUTION: Do not attempt to rescue where life of the rescuer may be at risk.

e Conduct a preliminary investigation to identify any unsafe conditions, acts or procedures that significantly
contributed to the incident

¢ Undertake a full investigation (SCAT) to determine the root cause of the incident — see Definitions 10.1.2

e |dentify and implement corrective actions necessary to prevent the recurrence of similar incidents

¢ Ensure the incident investigation is carried out by persons knowledgeable about the type of work involved
¢ Ensure the incident investigation includes your participation and Health & Safety representative

¢ Prepare and distribute the required reports in the required time frame

10.2 (A)(I) REPORTING GUIDELINES FOR REFERENCE
Worker

¢ Seek medical attention if needed

e Report incident immediately to their supervisor

e |dentify any witnesses

e Assist in filling out Incident Investigation form

¢ Fully cooperate with any investigation

e Submit WSIB Form 8 immediately to your supervisor or Health & Safety department
Health & Safety Rep/JHSC Committee Member

e Assist in First Aid if required

¢ Participate in the investigations of the incident with the persons carrying out the investigation

10-5
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Health & Safety Department
¢ Attend and assist when required to assure policy and processes are followed.

e Support and communicate with MOL, emergency services etc. as necessary.

10.2 (B) Training Required

Only SCAT trained personnel (Supervisors/Foreman) can perform an incident investigation. All incidents’
occurrences must be investigated immediately. Supervisors should be involved, provided they be SCAT trained,
if they are not SCAT trained then they must reach out to a trained SCAT incident investigator to perform the
investigation.

Because incidents vary in severity, it may sometimes be necessary to involve others in the investigation process.
For example, if the hazardous occurrence caused a fatality, a permanent disability or some equally serious
result, it would be advisable to have a Safety Advisor who is trained in Incident Investigation (SCAT) direct the
investigation.

Depending on the severity of the incident, outside agencies (MOL, TSSA, MOE, MTO etc.) may also be involved
in the investigation.

Those participating in the investigation must carefully gather information relating to the incident and use proper
investigation procedures to ensure the accuracy of the information gathering process. The SCAT Investigator/
team must take a step-by-step, methodical approach following the SCAT training methodology. The report must
be objective and free of any biases.

10.2(C) Requirement to Take Action

It is essential that the investigator(s) visit the accident scene immediately so that evidence can be obtained, and
an accurate report of the scene recorded.

If any incident has occurred, take immediate measures to secure the scene to prevent any further injury and to
ensure that those injured receive the proper medical attention.

The information provided in this section will ultimately determine the adequacy of the recommended corrective
actions.

10.2 (D) Determination of Occupational Health and Safety Deficiencies

These corrective/preventative actions represent a plan of action from the investigation regarding establishing
the root cause, deficiencies and what specific steps will be taken to prevent reoccurrence of a similar incident.

Any OHS deficiencies and root causes shall be determined from the SCAT procedure such as:

a. People - training, supervision, qualifications

b. Operating systems - Documentation (PSI, JHA, training records etc.), policies and procedures (SWP, SJP,
maintenance, communication etc.

c. Physical Factors - PPE, equipment, tools

10.2 (E) Determination and Implementation of Corrective and Preventative Action

From the SCAT investigation the investigator will have developed recommendations. The investigator should
be able to clearly state and describe the gaps that have been found. Develop and outline corrective and/

or preventative action steps to bridge those gaps, and finally make a plan for monitoring and measuring the
success of those actions.

10.2 (F) Communication of Corrective and Preventative Action

Communication of investigation results and corrective/preventative actions will happen once the final report is
reviewed by the Manager and Supervisor for completeness and accuracy. Once review is completed then it will
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be communicated to the following interested parties as soon as possible:

Workers — safety talk, posted on health and safety boards

JHSC — next meeting

Health and Safety Team — email

Management/Senior Leadership Team — email, monthly departmental safety meetings for discussion

o 0o T o

10.2 (G) Measuring Effectiveness of Corrective and Preventative Action

Corrective Action and Preventative action items will be properly recorded on a Corrective Action Effectiveness
form (see Appendix K), assigned completion dates and each specific item should then be delegated to an
individual for follow up. After which, the Supervisor is then required to update Management with any new
information, monitor and track the status of the action items. Updating the investigation file and closing
action items is the responsibility of the investigating supervisor. Once completed the form is signed off by
Management, indicating the approval and effectiveness of the corrective and preventative actions. All action
items must be tracked and marked completed. Managers are accountable for ensuring all outstanding action
items are closed.

10.2 (H) Investigation Forms

Current incident investigation, vehicle collision and spill report forms (see appendix E) will be used for all
preliminary investigations, found on SharePoint and the Salus Pro applications. The manager will then
determine if a SCAT investigation is required, where the excel investigation tool will be used. Some of the
deciding factors could be;

Trending incidents

Serious injury

Environmental impact

Extensive damage to property or equipment+

o 0o T o

A SCAT investigation does not have apply to only serious incidents but can be done for all incidents to find the
root cause.

10.2 (I) Maintenance of Incident Records

Refer to Section 1.2 of this Health & Safety manual Document Control for methods of maintaining Incident
reporting and investigation results are maintained on Salus Pro or the Health and Safety SharePoint page.

Any incident must be reported to your immediate supervisor.

It is Company Policy that you do not engage in any communication with the media. If you find yourself in that
situation, please refer them to Rob Pierce 613-690-3260.

10.2 (J) Incidents Requiring Investigation:
Only trained personnel in SCAT Incident Investigation shall take a lead role in an Incident Investigation.

Supervisors should take an active role in the investigation of all incidents. Their participation in the following
types of incidents is required:

Fatal or critical injuries;

Lost time injuries or illness;

Where medical treatment is required;

Where first aid may be required or the incident could have resulted in serious injury;
Every close call where the potential for serious injury exists;

Toxic or hazardous material spill or release;

-0 20 T o
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g. Any occurrence of fire or the discharge of a fire extinguisher; and
h. Incidents, which results in property, equipment, machinery or materials damage exceeding $500.00.

The purpose of all investigations is to determine the underlying causes of accidents and to recommend
corrective actions to eliminate or minimize future events. There are often several contributing causes to an
incident. These causes may include unsafe procedures, conditions or actions etc. Identify Root causes and
recommend appropriate corrective action to prevent reoccurrences.

10.2(K) Incident Reports:

Incident reports are used to record the details of the incident and notify workplace parties of an occurrence
in the workplace. The incident report should be clearly written, detailed and provide information about the
incident.

The following should include:

a. The name and occupation of the injured person or individual reporting the close call or property damage
incident;

b. Date, time and location of accident or incident;

The circumstances and sequence of events, which led to the accident or close call;

d. A detailed account of any unsafe procedure, conditions or actions which may have contributed to the
accident or incident;

e. Names of persons witnessing the accident/incident and any other information sources;

o

10.2 (L) Vehicle Collision Reports

Vehicle Collision Reports are to be used to report details of a collision between two licensed vehicles. The
following information must be included:

The name of all drivers involved

Date, time and location of the accident

Insurance information of the third party

A detailed account of the collision

Names of persons witnessing the accident and any other information sources
Any pictures of the scene

-0 20 T o

10.2 (M) Conducting SCAT Investigation:

Only SCAT trained personnel can perform an incident investigation. All hazardous occurrences must be
investigated immediately. Supervisors should be involved, provided they have SCAT training and must reach out
to a trained SCAT incident investigator to perform the investigation of the supervisor is not SCAT trained.

Because accidents vary in severity, it may sometimes be necessary to involve others in the investigation process.
For example, if the hazardous occurrence caused a fatality, a permanent disability or some equally serious
result, it would be advisable to have a Safety Advisor who is trained in Incident Investigation (SCAT) direct the
investigation.

Depending on the severity of the injury, outside agencies (MOL, TSSA, MOE, MQT, etc.) may also be involved in
the investigation.

Those participating in the investigation must carefully gather information relating to the incident and use proper
investigation procedures to ensure the accuracy of the information gathering process.

10.2 (N) Recording Evidence:

It is essential that the investigator(s) visit the accident scene immediately so that evidence can be obtained and
an accurate report of the scene recorded.
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If a serious injury occurred, take immediate measures to secure the scene to prevent any further injury and to
ensure that those injured receive the proper medical attention.

The SCAT Investigator/team must take a step-by-step, methodical approach following the SCAT training
methodology. The report must be objective and free of any biases.

The information provided in this section will ultimately determine the adequacy of the recommended corrective
actions.

10.2 (N)(l) CORRECTIVE/PREVENTATIVE ACTIONS

These corrective/preventative actions represent a plan of action from the investigation in regards to establishing
what specific steps will be taken to prevent reoccurrence of a similar incident.

Typically, recommendations are made and designated individuals are assigned to complete the corrective action
within an agreed upon time frame.

10.2(0)Joint Health & Safety Committee:

A Joint Health and Safety Committee (JHSC) may investigate incidents per legislative requirements. JHSC
members must be trained in SCAT to conduct an investigation.

10.2 (P) Steps To Be Carried Out Within The First Two Hours:

10.2 (P)(I) RENDER EMERGENCY ASSISTANCE:

a. Provide First Aid

b. Evacuate non-essential persons

c. Call emergency service personal

d. Activate Emergency Response Plan

10.2 (P)(ll) WHO To NOTIFY:
a. Ministry of Labour;
b. Joint Health & Safety Committee; and
c. Union if one involved.

10.2 (P)(lIl) PRESERVE EVIDENCE:

a. Secure scene;
b. Identify key physical evidence; and
c. ldentify eyewitnesses.

10.2(Q) Steps To Be Carried Out Within Two Days:

10.2 (Q)(1) ACCIDENT MUST BE REPORTED TO:

a. WSIBonaForm7;
b. MOL;

c. JHSC; and

d. Union if required.

10.2 (R) Steps To Be Carried Out Within Five Days:

10.2 (R)(I) ACTION TO BE TAKEN:

a. lIdentify specific steps to be taken to correct problems and prevent recurrence of same type of incident;
b. Assign responsibilities to specific persons; and
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c. Setdead lines.

Note: When making recommendations the standard of Due Diligence is to be applied.

10.2 (R)(Il) THE FoLLow Up:

a. Be sure that the Recommendations and Deadlines are complied with; and
b. Take appropriate actions for non-compliance

10.2(S) When An Accident Must Be Reported:

An Accident Or Incident must be reported immediately to your Supervisor and your joint health and safety
committee in the following circumstances:

10.2(T) Circumstances - How Soon:

10.2 (T)(I) WHEN IT INVOLVES A FATALITY OR CRITICAL INJURY:

When it involves a fatality or critical injury: Immediately notify the MOL (as per section 51 of the Act) by either
telephone, telegram, fax, or any direct means, followed by written report within 48 hours of the occurrence
detailing information. Refer to section 8,9 and 10 of the Construction Regulation, section 21 (1) of the Mining
Regulation and section 5 (1) of the Industrial Regulation for further details and requirements.

10.2 (T)(I1) WHEN A PERSON REQUIRES MEDICAL AID, MISSES THE NEXT SHIFT, OR IS DISABLED:

When a person requires medical aid, misses the next shift, or is disabled from doing his or her usual work shall

notify the MOL as per section 52 of the Act. Also see section 9 of the Construction Regulation, section 5 (2) (3)

of the Industrial Regulation and section 21 (2) of the Mining Regulation for further details and requirements. In
writing, within three days. (WSIB Form 7 accepted in these cases.)

10.2 (T)(I11) ACCIDENT ETC. AT A PROJECT SITE OR MINE:

There is a requirement under section 53 of the Act to notify the MOL and JHSC or Health and Safety
Representative of a prescribed incident with the details of the occurrence in writing within 2 days. Refer to
section 53 of the Act for specific details. Also refer to section 21 (5) of the Mining Regulation and section 8 and
11 of the Construction Regulation for further details and requirements.

10.2 (T)(IV) OTHER:

Report shall be presented in writing, within two days, when an accident or incident involves:

A worker falling a vertical distance of 3 meters or more;

A worker whose fall is arrested by a fall-arrest system;

Overturning or structural failure of crane or similar hoisting device;

Structural failure of falsework designed by, or legally required to be designed by, a professional engineer;
Structural failure of scaffold supports;

Structural failure of supporting member such as column, beam, wall, or truss;

Failure of an earth-or water-retaining structure such as trench, shaft, tunnel, caisson, or cofferdam;
Failure of excavation wall cut and trimmed to a slope which a professional engineer has specified in
writing will not endanger workers;

Worker becoming unconscious for any reason; or

j. Contact by backhoe, shovel, crane, similar device, or its load with a live power line of more than 750
volts;

SR -0 20 T O

Sample of Investigation Report Form is to be filled out by your site safety representative and or a Joint Health
and Safety Representative can be found in Appendix E. For a copy of the SCAT interactive excel spreadsheet,
please contact the Health and Safety Administrator.
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CIRCUMSTANCES HOW SOON?

When it involves a fatality or critical injury.

Immediately by either telephone, telegram, fax, or
any direct means, followed by written report within
48 hours of the occurrence detailing information
outlined in the construction regulations.

When a person requires medical aid, misses the next
shift, or is disabled from doing his or her usual work

See section 52 of the Act for further details.

In writing, within three days. (WSIB. Form 7 accepted
in these cases.)

When an accident or incident involves:

a. A worker falling a vertical distance of 3 meters
or more.

b. A worker whose fall is arrested by a fall-arrest
system.

c. Overturning or structural failure of crane or
similar hoisting device.

d. Structural failure of falsework designed
by, or legally required to be designed by, a
professional engineer.

e. Structural failure of scaffold supports.

f.  Structural failure of supporting member such
as column, beam, wall, or truss.

g. Failure of an earth-or water-retaining
structure such as trench, shaft, tunnel,
caisson, or cofferdam.

h. Failure of excavation wall cut and trimmed
to a slope which a professional engineer has
specified in writing will not endanger workers.

i. Worker becoming unconscious for any reason.

j.  Contact by backhoe, shovel, crane, similar
device, or its load with a live power line of
more than 750 volts.

In writing, within two days.
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EVENT RESULT AET) " REQUIREMENT IN WHAT WHEN To WHOM
REGULATIONS FORM
?j;tha:hgi;:;:se;:’z;?: Coroner’s Act R.S.0. | Report facts and | Most direct
Any Accident om lloo eye on compan 1990, CH C.37, circumstances means Immediately Police or Coroner
ploy pany Section 10 relating to death. | available
property.
Workers’ Report extent of
Anv Accident Medical treatment Compensation Act in'sries and cause Written Within 72 WSIB
v required (includes death). | CH 539 RSO 1980 ) . Form 7 hours
. of accident.
Section 121
Employee Death or Critical
Injury, i.e., MOL Inspector
k. Life threatenin i
. & Occupational Joint Health
I. Unconsciousness | Health and Safety | Report
. . and Safety
m. Severe bleeding Act occurrence and Verbal Immediately .
. . Committee
n. Fractures of leg, available details. R tati
arm, hand, foot, | R-S:0-1990 CHO.1 epresentative
multiple fingers Section 25 or Health
) ection and Safety
or multiple toes R tati
0. Amputation of Section 8(9) epresentative,
leg, arm, hand ) Trade Union
AR Ontario Regulations | Report details of
foot, multiple 714/82 accident, name Director of
fingers or and address Occupational
multiple toes 694/87 Section of: employer; Writt Within 48 Health and
p. Burns to major 20(1) injured; and ritten hours Safety Division
portion of body physician. of the MOL
g. Loss of sight MoOL will
See O. Reg. 714/82 Investigate.
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RESULT

Act/

REQUIREMENT

IN WHAT

REGULATIONS *

FORM

MOL Inspector

Occupational Report details Joint Health
Health and Safety of event and and Safety
Act investigation. Committee
Medical attention ”1 Investigation to Representative
required and the (1:H 3 RSOl RS.0. find coiditions or Health
. worker is disabled from 930 CHO. L . Within four and Safety
Any Accident . contributing to Written .
performing normal work | section 26 . days Representative,
. . . the accident. .
or occupational illness is . . Trade Union
reported. Ontario Regulations | T5e steps )
Director of
recurrence if Health and
Section 20(2 i
) possible. Safety Division
of the MOL
Occupational
Health and Safety
Act
Medical attention Retain records
R.S.0.1990CH 0.1 i
Any Accident required but worker not zsgg:d details of Written Immediately for review by
disabled. Regulation 694 ) Inspector
Section 20(3)
Record name,
Any Accident First Aid only. First Aid Regulation | date, t'reatr'nent Written Immediately Records on file
(950) or advice given
to worker.
WSIB ACT R.S.0. Report history
1997, c. 16 of employee
Worker. Reports Employee may be eligible [ Schedule A pertaining to Written Within 72
Industrial . . WSIB
. for compensation. . causation of Form 7 hours
Disease Section 122 . .
the industrial
disease.
Written
Form 7
WSIB ACT R.S.O. WSIB
Recurrence of Employee disabled from 1997,¢. 16 Report details of Form 156 Within 72 Physician
Prior Injury doing usual work. Schedule A recurrent injury. | Use hours ¥
Section 121 original
claim
number
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EVENT RESULT AET) . ReQuUIREMENT |\ WHAT WHEN To WHOM
REGULATIONS FORM
Report Use
Worker on Emolovee no longer WSIB ACT R.S.O. employee's orlglnal
Compensation ol Fi)blgfor same?evel of 1997, ¢. 16 return to work claim As soon as WSIB
returns to & o Schedule A and details number. possible
N compensation, if any. ] q
Wor Section 121 Orpayan Written
absence. Form 9
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EVENT

Unusual
Occurrence
Involving

[—

RESULT

. Failure to hoist,

sheave, hoisting
rope, shaft
conveyance,
shaft timber

. Flammable

gas presentin
underground
mine

. Spontaneous

heating with
evolution of gas

. Major failure

or damage to
equipment

. Rock burst

>5 tonnes
uncontrolled
fall of
ground>50
tonnes
Defective
explosives
Structural
failure

Dam or
bulkhead failure

. Unexpected

explosion

. Flood

Fire

Act/
REGULATIONS *

Occupational
Health and Safety
Act

Section 27
Mining Regulation
Section 20(5)

REQUIREMENT

Report details
of incident:

- What
- When
- Damage
- Injuries

MOL may
investigate.

IN WHAT
FORM

Written

WHEN

Within two
days

To WHOM

MOL District
Office

Explosion
or Rupture
of Boiler,
Pressure
Vessel or
Plant.

Death, injury or
property damage

Boiler and
Pressure Vessels
Act

CH46 RSO 1980
CH33 RSO 1983
Section 37

Report full
details of
incident.

Most
direct
means
available

Immediately

Chief
Inspector of
the Ministry of
Consumer and
Commercial
Relations
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EVENT RESULT ACT/ Requirement N WHAT WHEN To WHOM
REGULATIONS FORM
Report
occurrence
to Supervisor
CO||IS'I0n estimate to Highway Traffic when safg Police or
. cost in excess of two to do so, if .
Motor Vehicle Act R.S.O. . Collision
. thousand ($2000) non-company Verbally Immediately .
Accident 1990.H.8, s. . reporting
dollars damage to the vehicles
. 199(1) . center
vehicle involved or
off company
property. Take
pictures
Exchange
Collision estimate to Information,
cost less then two insurance
Motor Vehicle thousand ($2000) Highway Traffic and driver’s
) dollars damage to the Act 1990, 199(1) information. Written Immediately | Other driver
Accident .
vehicle. No property Chapter H.8 Report
damage or personal accident to
injuries supervisor.
Take pictures
Report
Highway Traffic occurrence Police or
Mo'_cor Vehicle | Property .cla?m.age or Act 1990, 199(1) to Supervisor Verbally Immediately CoIhsm_m
Accident personal injuries when safe to reporting
Chapter H.8 .
do so, police. center
Take pictures
line Handli ;
Gasoline Handling Director of the
Due to Spills or Leaks Act Report Ministry of
Gasoline, Fire P . CH 185 RSO 1983 | occurrence and | Verbally Within 24 y
. When Handling . . . . . Consumer and
or Explosion . Ontario Regulation | available details | or Written | hours .
Gasoline. Commercial
439/83 of event. )
Relations
Envi tal
nV|ron'men y Report Most
Protection Act occurrence and | direct Ministry of the
. Environmental (EPA) R.S.0. 1990, . . Immediately . 4
Contaminants ) . available details | means Environment
discharge, Contaminate | Chapter E.19 i
(see Act) ) ) of event. available.
in any amount, Section 13
Released to concentration or ini f th
Environment in level in excess of Mln_lstry Wivia
Excess of Legal . Environment
o that prescribed by plus local
Limits. lati hall . Report Most o
Spills of reguta .|ons > .a Environmental occurrence and | direct municipality,
Contaminants forthwith notify Protection Act 92 1able detail Immediately [ Owner of the
the Ministry of the (1) a\f/a| able details me—f‘ln‘;l pollutant,
discharge of event. available Person having
control of the
pollutant
10—16

Investigations And Reporting




TOIVILINSONI

FOUNDLED ON STRENGTH GUIDED BY VISION

EVENT RESULT AET) " REQUIREMENT IN WHAT WHEN To WHOM

REGULATIONS FORM

Discharge

Emission or

Escape of

Dangerous Transportation of

Goods (see Dangerous Goods | Report Most

Act) or An Act occurrence and | direct Immediately | Police

Emission CH 36 RSC 1980 available details | means

of lonizing Section 17 of the events. available

Radiation in

Excess of AEC

Limits During

Transport.
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SECTION 11 EMERGENCY PREPAREDNESS

11.1 EMERGENCY PREPAREDNESS POLICY STATEMENT

11.2 EMERGENCY PREPAREDNESS PROCEDURE

11.3 EMERGENCY PLAN FOR OIL OR FUEL SPILLS

11.4 FALL RESCUE PLAN

11.5PHYSICAL AGENTS

11.6 CHEMICALS

11.7 BIOLOGICAL AGENTS

11.8 FIRST AID PROCEDURES

11.9 CONFINED SPACE PROGRAM

11.10 DESIGNATED SUBSTANCE CONTROL PROGRAM

Revisions
Rev. Date Changes Rev. # Reviewed by Approved by
Oct 2017 Subsection 11.1: Reviewed 1.0
Oct 2017 Subsection 11.2: Reviewed 1.0 X
Oct 2017 Subsection 11.3: Created in response to requirements by legislation 1.0 ’?‘-} a'y.
Mar 2019 Section Reviewed changes below (if any) %
Mar 2019 Subsection 11.1.4- added subsection 1.1
Mar 2019 Subsection 11.2.5 — added content and reformatting 11
Mar 2019 Subsection 11.3.5- added subsection 1.1
Jun 2020 Section 11: grammatical corrections to all subsections 1.2 - “_’___: P
Oct 2022 Sections 14 and Section 15 amalgamated into Section 11 2 W L__‘,,__
Jan 2023 Section reviewed changes below (if any)

11-1




TOIVILINSONI

FOUNDLED ON STRENGTH GUIDED BY VISION

11—-2



TOIVILINSONI

FOUNDLED ON STRENGTH GUIDED BY VISION

11.1 EMERGENCY PREPAREDNESS POLICY STATEMENT

Creation Date: Nov 2003
Revision Date: Oct 2022
Revision Number: 2

The senior management of the Tomlinson Group of Companies recognizes that Emergency Preparedness
is essential in reducing the impact of emergencies in the workplace. Emergency Preparedness allows our
employees to act quickly in response to emergencies and avoid critical outcomes.

Senior management expects that all personnel will be familiar with the emergency response plan specific to
their workplace.

Workers are expected to actively participate in emergency response drills.

An emergency response plan must be in place for all sites where the Tomlinson Group of companies is the
constructor or facility owner, operator.

Senior management will ensure that emergency response plans are followed where Tomlinson employees are
subcontracted.

This Emergency Preparedness Policy and the corresponding Procedure will be reviewed annually.

/7

Ryan Downing
Vice President, Materials and Operations

Tomlinson Group of Companies

July 27, 2023
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11.2 EMERGENCY PREPAREDNESS PROCEDURE

11.2(A) Roles and Responsibilities
Management

¢ Responsible to ensure all work sites, facilities and quarries have a documented site-specific emergency
response plan (ERP), and the necessary equipment that is required per the emergency response plan.

e Ensure all ERP’s are reviewed at least yearly or when conditions change the current ERP.

Supervisors
¢ Shall ensure all workers are trained on the ERP specific to their workplace (training shall be documented).
¢ Ensure they have a copy of the current ERP that has been created for their project or facility.

¢ To conduct, yearly or more often as required, drills of the ERP and to make any changes needed as a result of
drill.

Safety Advisor
¢ To provide support in the creation of the ERP.

¢ To provide support with ERP drills, providing feedback and suggestions to improve the ERP.

11.2 (B) Identification of Emergency Situations

Normal Working Hours for offices, plants, quarries, construction sites.

After Hours for offices, plants, quarries, construction sites.

Inclement Weather, Power Outage and Other Physical Disruptions

Evacuation of workers with Disabilities (Office Facilities)

Suspicious Person or Threat Procedures

Working Alone

Communications

Emergency Recovery Planning Guidelines

Pandemic Plan

Working at Heights Rescue procedures (general outline, each plan is site specific)
Confined Space Rescue Procedures (general outline, each plan is site specific)
Temporary Structure collapse rescue procedures (general outline, each plan is site specific)
Spill response plan

3 —A— - 7T®@ w0 Q20T

11.2(C) Documented Response Plans
Emergency response plans will include responsibilities and roles of relevant employees during emergencies.

11.2 (D) Emergency Response Plan Input

Emergency response plans will have input from relevant parties for their emergency response plans. The input
will be documented as part of the plan formulation. This would apply to all facilities, construction sites and
quarries. Relevant parties would include other trades on construction sites, facility neighbours, and quarry
neighbours.

11.2 (E) Resource Identification

Emergency response plans shall have the required resources identified to implement the emergency response
plans.

11.2 (F) Emergency Equipment
All necessary emergency equipment per the site-specific emergency response plan shall be in place, inspected

114
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and maintained on a scheduled basis. Scheduled inspections and maintenance shall be per manufacturer’s
instructions, OHSA, Regulation 1101, NFPA.

11.2(G) Prevention of Injury Occupational lliness

All emergency response plans shall allow for the prevention of injuries or occupational illness for the emergency
situations identified in the site-specific emergency response plans.

11.2 (H) First Aid Requirements

All first aid requirements shall be met for all site-specific emergency response plans. This will include but not
be limited to first aid stations, facilities, supplies, qualified first aiders, provisions for the transport of injured
personnel to medical facilities.

11.2 (1) Emergency Communications

The appropriate communication methodology for site-specific emergency response plans, shall be in place, with
all employees trained on the site specific communication methods.

11.2 (J) Emergency Response Plan Training

All personnel who work at project sites, facilities, quarries shall be trained in their appropriate roles with
regards to the emergency response plans.

11.2 (K) Emergency Response Plan Testing

All project sites, facilities, quarries shall test the emergency response plans. All emergency response plan
tests will be documented in SALUS using the emergency response plan evaluation form. Corrective actions are
required for any deficiencies found during testing of emergency procedures. All deficiencies and corrective
actions are to be documented.

11.2 (L) Periodic Emergency Response Plan Testing

All emergency response plans are to be tested at least once a year and revised as required. All revisions are to
be documented

11.2 (M) Communication of Relevant Information

All relevant emergency response information shall be communicated to all relevant parties including; visitors,
sub-contractors, emergency response services.

11.2 (N) Emergency Response Forms

All specific forms necessary to implement emergency response plans shall be in place. Forms would include but
not limited to, equipment inspection, ERP testing

11.2(O) Emergency Plan:
All workplaces require:
a. A method for reporting the emergency;
b. Alist of workers responsibilities in emergency situations and how to contact them;

c. Anplanforincident investigation and correction of hazard;
d. Alist of phone numbers for emergency and support services (should be posted at telephones).

Workplaces may also require:

a. A method for sounding the alarm;
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A description of potential emergencies;

A map of the work place that shows evacuation routes and head-count location, as well as the location
of emergency equipment, first aid station, fire sprinklers, alarm pulls, and extinguishers;

Manager’s routine for shutdown of the job;

An evacuation, head-count and rescue plan.

11.2 (O)(1) PLAN TESTING:
At the discretion of the supervisor, emergency plan rehearsals may be held. A rehearsal shall require:

a.

Notification of emergency services, all supervisory personnel and possibly prior notification of all
workers;

A predetermined all-clear signal to allow rapid return to work;

An evaluation system to determine the effectiveness of the emergency plan. (This is usually only a
stopwatch timing to determine evacuation time.)

11.2 (O)(Il) PLANNING THE EMERGENCY PROGRAM:

If the project is located within a plant that has an existing emergency and evacuation plan, the supervisors must
learn it and establish only those procedures necessary to complement the plant system and ensure a complete
Emergency Plan for the project site.

11.2 (P) Guidelines for Preparing an Emergency Plan:

All projects require an Emergency plan. The magnitude and complexity of the plan depends on the size of the
project/workplace. Required elements are:

a.

o

Emergency Preparedness

A method for reporting the emergency. Generally telephoning is the most effective. However, an
alternative should exist (perhaps notification with the plant, or police notification from the nearest
available phone if the emergency disables the site’s office phone lines.

A list of workers responsible in emergency situations and how to contact them. This should be plainly
posted and available.

A plan for incident investigation and correction of hazard.

A list of phone numbers for emergency and support services. This should be posted at all telephones.

A method for sounding the alarm. In a major project a siren may be required but a small project may
only require an air horn or warning bell.

A description of potential emergencies. This is extremely important from an educational standpoint.
Emergency preparedness is essentially based on anticipating all possible crises.

This should be designed at the start of the job and posted in the offices, lunchrooms, tool cribs, and first
aid stations.

Manager’s routine for shutdown of the job. This should be established to ensure that if a shutdown
occurs no potential hazard can be left (for example, an orderly shutdown ensures that tank valves and
electrical supplies to welders are closed and disconnected).

A system for communication, both internal and external. In most workplaces/projects, portable 2-way
radios are used. Emergency alarms are also considered communications and must be established. In the
event of an emergency, only designated spokespeople shall communicate with plant authorities, media,
and legislative authorities.

An evacuation, head-count and rescue plan:

Rescues should only be attempted by trained persons and only if they do not risk injury to themselves.
Roll-call systems may vary, but generally each foreperson should count his/her workers and report to
the supervisor.
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11.3 EMERGENCY PLAN FOR OIL OR FUEL SPILLS

Creation Date: Nov 2003
Revision Date: Jun 2020
Revision Number: 1.2

11.3(A)Purpose:

In the event of a fuel or oil spill, there is a requirement to report and a requirement to clean up the spill. Under
certain circumstances, there is also a requirement to notify the Ministry of the Environment (MOE) and the spill
center for the municipality that you are working in.

11.3 (B) Definitions:

11.3 (B)(I) SPiILL:

Spill is defined as an escape of product into the environment or inside a building where the escape is not caused
by a defect in a vessel or other equipment (Liquid Fuels Handling Code)

11.3 (B)(Il) DISCHARGE:

Discharge when used as a verb, includes add, deposit, leak or emit and when used as a noun includes addition,
deposit, emission or leak (Environmental Protection Act)

11.3 (B)(Ill) ADVERSE:
Adverse is defined as:

Impairment of the quality of the natural environment for any use that can be made of it;
Injury or damage to property or to plant or animal life;

Harm or material discomfort to any person;

Adverse effect on the health of any person;

Impairment of the safety of any person;

Rendering any property or plant or animal life unfit for human use;

Loss of employment of normal use of property; and

Interference with the normal conduct of business (Environmental Protection Act)

@ -0 20 T o

11.3(C) Reporting Requirements:

A spill must be reported whenever there is an unusual discharge into the natural environment that cause or are
likely to cause an adverse effect and all pollutants regardless of the effect on environment. In the event you are
required to report a spill to the MOE, the following information should be provided:

Date, time and location of spill;

Type of contaminant spilled and quantity;

Cause of spill;

Area affected by spill;

Whether spill is continuing or has stopped;

Action taken to clean up and dispose of contaminant; and
g. Name of person in charge of contaminant at time of spill.

-0 920 T o

All spills regardless of size must be reported to the Company using the appropriate spill-reporting document. A
sample of the report can be found in the Annex at the back of the manual.

All spills shall be reported to TES — Industrial Waste Division and they shall notify the MOE as necessary.

11.3 (D) Exemptions:

Under Ontario Regulation 675/98, classification and exemptions of spills, there are a number of exemptions
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to reporting spills to the MOE. The exemption that would mostly effect our operations is a Class VI — Motor
Vehicles.

Under this exemption a report does not have to be made if:

a. The spill is of not more than 100 liters of fluid, other than fluid transported as cargo, from the fuel
system or other operating system of a motor vehicle;

b. The spill does not enter and is not likely to enter any waters, as defined in the Ontario Water Resources
Act, directly or through drainage structures;

c. The spill does not cause and is not likely to cause any adverse effects, other than those that are readily
remediated through cleanup and restoration of surfaces that are prepared for vehicular traffic or paved,
graveled, sodded areas adjacent to those surfaces; and

d. Arrangements for the remediation referred to in clause (b) are made and carried out immediately.

If the spilled liquid enters a water way, regardless of the amount of liquid spilled, either into a storm sewer,
ditch etc. it must be reported.

11.3 (E) Action after a spill:

In the event of a spill, the following steps will be taken to minimize the effect of a spill:
Report: Spill immediately to your supervisor

Contain: Spill with absorbent materials

Control: Spillage

Clean-Up: Spillage area with approved method i.e. loading contaminated material in a plastic lined box or
container.

Dispose: Of the contaminated material at an approved site with the use of a licensed operator.

11.3(F) Emergency Phone Numbers:

NAME PHONE NUMBER

MOEE Spill Action Center 1-800-268-6060 (24 hrs)
MOEE -Ottawa 613-521-3450
TES — Industrial Waste Division 613-822-2700

11.3(G) Spill kits:

The first line of defense to prevent a spill from entering any water course is an appropriate spill kit. The size of
the spill kit will determine the amount of supplies to be stored in it. These spill kits shall be inspected as part
of the regular facility or site inspection. Any deficiencies found in the kits shall be addressed immediately. After
each use of the spill kit, it shall be inspected and all used supplies replenished immediately.

An assessment of each facility or site should be made to determine the size and number of kits that should be
stocked at that particular site. Some sites will not need spill kits, such as the quarries, as any spill occurring at
these sites can be controlled using the granular material on site.

11.3 (H) Prevention:

Every effort must be made to prevent an accidental release of any liquid. This can be achieved through proper
training and proper handling and storage of all liquids.
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11.3 (H)(l) HANDLING/STORAGE:

Properly stored liquids will reduce the risk of an accidental release from the container being punctured, crushed
or struck by equipment etc. The containers should be stored in accordance with the requirements found on the
MSDS for each particular liquid with special attention given to the compatibility of the other liquids to be stored
together to ensure they in fact can be stored together.

Generally, all liquids need to be stored in a dry area and liquids that could freeze, causing the container to
rupture, shall be stored in a warm location. They should be stored away from any open flame or areas where
sparks could be present.

11.3 (H)(I1) TRAINING

In the event of an accidental spill, quick action must be taken to reduce the harmful effect the spill may have. In
conjunction with proper storage and handling, training is another prevention tool that can achieve this. Training
will consist of but not be limited to:

WHMIS;

Transportation of Dangerous Goods;
Spill response;

Spill reporting; and

e. Spill prevention.

Qo oo

All training shall be recorded and a record of this training maintained and a proof of training provided to those
who attend.

11-9

Emergency Plan For Oil Or Fuel Spills



TOIVILINSONI

FOUNDED ON STRENGTH GUIDED BY VISION

11.4 FALL RESCUE PLAN

Creation Date: Oct 2017
Revision Date: Jun 2020
Revision Number: 1.2

11.4(A) Purpose:

The implementation and maintenance of a safe work environment is the collective responsibility of all
employees, contractors, and visitors to the jobsite. It is Tomlinson’s policy to provide prompt medical treatment
when a worker is injured on the jobsite. To do this, workers may have to perform a working at heights rescue to
bring down a worker who has fallen and is suspended in a safety harness.

This procedure applies to all managers, supervisors, forepersons, employees, subcontractors, and visitors of
Tomlinson sites, facilities, and mines who may be exposed to a fall hazard.

11.4(B) Purpose of Working at Heights Rescues:

When a worker falls and is suspended in a harness, it’s important to rescue him or her as quickly as possible
because of the following reasons:

a. The worker may have suffered injuries during the fall and may need medical attention;

b. When workers are suspended in their safety harnesses for long periods, they may encounter blood
pooling in the lower body. This can lead to suspension trauma which can result in death;

c. Suspended workers may panic if they are not rescued quickly; and

d. The event that led to the fall may create additional risks that need to be addressed.

11.4(C) Working Alone at Heights:

No worker shall work alone at heights without another worker present acting as a rescuer.

11.4 (D) Emergency Planning:

The three main parts of emergency planning are:

a. Training;
b. Creating an emergency plan; and
c. Outlining rescue procedures.

11.4 (D)(I) TRAINING

All site personnel must attend a site-specific safety training session where they will review emergency response
procedures and receive instruction on alarms and assembly areas.

Train a designated crew to perform the rescue. This crew must know how to use the equipment that is available
to them at the jobsite and where they can find it. The rescue procedure shall be reviewed by management at
least annually, and reviewed with crews in the field as part of the safety talks at least annually.

11.4 (D)(ll) EMERGENCY RESPONSE PLAN:

If a worker falls and is suspended by a safety harness, implement the emergency response plan by following the
steps below. It’s important to know your role.

a. The first worker to see the fall will sound the emergency alarm, two long blasts from a horn. All workers
in the immediate vicinity of the incident stop working. The site supervisor quickly evaluates the situation
and identifies any further hazards that could arise.

The site supervisor (or alternate foreperson) then takes control of the situation.

c. The site supervisor or their designate goes to get help if workers are close by. If no one is close enough,
the site supervisor calls for help.
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The site supervisor or designated worker calls 911 to notify local police, fire, and ambulance if required.
The designated Elevated Work Platform operator remains on standby. The operator waits for further
direction in case the designated rescue team must perform a rescue.

f. The site supervisor (or a worker(s) assigned to the task) isolates the accident zone and its perimeter to
limit further exposure.

g. The site supervisor (or a worker(s) assigned to the task) moves all non-affected personnel to a safe zone
or directs them to remain where they are.

h. The site supervisor sends a designated worker to the site gate to meet the response team (police,
medical, fire, etc.) and ensure that they have a safe access path to the accident scene if emergency
services were required.

i. The site supervisor assembles the emergency rescue team at the accident site as quickly as possible to
determine the best rescue procedure for the situation.

11.4 (D)(II1) RESCUE PROCEDURES:

The following rescue procedures are ordered (A) through (C), with (A) being the preferred method and other
methods used when there is no other means of rescue. Always keep the following emergency rescue items
readily available should a fall rescue be necessary.

a. First-aid kit
b. Three lanyards equipped with shock absorbers
c. Two full-body harnesses

11.4(D)(I111)(A) Elevating Work Platform Rescue:

If an elevating work platform (EWP) is available on site and the suspended worker can be reached by the
platform, follow the procedure below.

a. Bring the EWP to the accident site and use it to reach the suspended worker.

Ensure that rescue workers are wearing full-body harnesses attached to appropriate anchors in the EWP.

c. Ensure that the EWP has the load capacity for both the rescuer(s) and the fallen worker. If the fallen
worker is not conscious, two rescuers will probably be needed to safely handle the weight of the fallen
worker.

d. Position the EWP platform below the worker and disconnect the worker’s lanyard when it is safe to do
so. When the worker is safely on the EWP, reattach the lanyard to an appropriate anchor point on the
EWP if possible.

e. Lower the worker to a safe location and administer first aid. Treat the worker for suspension trauma and
any other injury.

f. Arrange transportation to hospital.

ANY WORKER WHO HAS FALLEN AND IS RESTRAINED BY A FALL ARREST SYSTEM SHALL BE TAKEN TO A
HOSPITAL FOR FURTHER MEDICAL ATTENTION

11.4(D)(1)(B) Ladder Rescue:

If an elevating work platform is not available or practical, use ladders to rescue the fallen worker with the
procedure outlined below.

a. If the fallen worker is suspended from a lifeline, move the worker (if possible) to an area that rescuers

can access safely with a ladder.

Set up the appropriate ladder(s) to reach the fallen worker.

Rig separate lifelines for rescuers to use while carrying out the rescue from the ladder(s).

d. If the fallen worker is not conscious or cannot reliably help with the rescue, at least two rescuers may be
needed.

e. If the fallen worker is suspended directly from a lanyard or a lifeline, securely attach a separate lowering

oo
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line to the harness.

f. Other rescuers on the ground (or closest work surface) should lower the fallen worker while the rescuer
on the ladder guides the fallen worker to the ground (or work surface).

g. Once the fallen worker has been brought to a safe location, administer first aid and treat the person for
suspension trauma and any other injury.

h. Arrange transportation to hospital.

ANY WORKER WHO HAS FALLEN AND IS RESTRAINED BY A FALL AREEST SYSTEM SHALL BE TAKEN TO A
HOSPITAL FOR FURTHER MEDICAL ATTENTION

11.4(D)(1)(C) (C) Rescue from Work Area or Floor Below:

If the fallen worker is suspended near a work area and can be safely reached from the floor below or the area
from which they fell, use the following procedure.

a. Ensure that rescuers are protected against falling.

b. If possible, securely attach a second line to the fallen worker’s harness to help rescuers pull the fallen

worker to a safe area. You will need at least two strong workers to pull someone up to the level from

which they fell.

Take up any slack in the retrieving line to avoid slippage.

d. Once the worker has been brought to a safe location, administer first aid and treat the person for
suspension trauma and any other injury.

e. Arrange transportation to hospital.

ANY WORKER WHO HAS FALLEN AND IS RESTRAINED BY A FALL ARREST SYSTEM SHALL BE TAKEN TO A
HOSPITAL FOR FURTHER MEDICAL ATTENTION

o

11.4(D)(111)(D) Post-Rescue Procedure:

a. All non-affected workers should remain in the designated safe gathering zone until the site supervisor

notifies them to do otherwise.

The site supervisor and health and safety representative should

Begin the accident investigation;

d. Quarantine all fall-arrest equipment that may have been subjected to fall fatigue effects and/or shock
loading for further investigation. Any fall arrest equipment that has been used in a fall shall be removed
from service until certified by the manufacturer;

e. Secure the area (the OHSA requires that an accident scene not be disturbed where a fatal or critical
injury has occurred if safe to do so);

f. Determine whether or not the jobsite-specific rescue and evacuation plans were followed as designed;

g. Record modifications or additions to the plans that the rescue team deems necessary;

h. Record all documented communications with fire, police, MOL, and other contractors involved. (When a
fall occurs and is arrested, you must notify the MOL in writing.);

i. Record all documented statements from employees, witnesses, and others;

j. Save all photographs of the incident; and

k. Record all key information such as dates, time, weather, general site conditions, and specific accident
locales including sketches of the immediate incident area, complete with measurements if applicable.

0T

In accordance with the OHSA and Construction Regulation the MOL must be notified in accordance with Section
53 of the Act when:

a. A worker falling a vertical distance of three meters or more; and
b. A worker falling and having the fall arrested by a fall arrest system other than a fall restricting system.
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11.5 PHYSICAL AGENTS

Creation Date: Dec 2007
Revision Date: Jun 2020
Revision Number: 3.0

11.5(A) Purpose:

The purpose of this section is to identify and establish controls of sources of energy that may cause injury or
disease.

11.5(B) Sound Exposure and Testing:

The purpose of this section is to identify the source of workplace noise, its possible health effects and measures
to reduce noise.

11.5(B)(l) STANDARD:

Noise is any unwanted or unpleasant sound. Workplace noise can affect the health of the people working
there. Problems include stress and hearing damage ranging from temporary loss to permanent hearing loss.
Workplace noise is not a natural occurrence and is a physical hazard that can be controlled. Changes to the
Industrial regulation came into effect in July 2007 and for Construction and Mining 1 Jul 2016.

Assessment of noise hazards is the first step towards effective control measures. An assessment is done to
determine if hazards are present, if workers are exposed to the hazard, if they have suffered or are likely to
suffer health effects, and if controls are working. Hearing tests shall be conducted on workers requesting such
testing when they feel the controls in place are not providing the desired protection.

Machines, processes and other sources will be monitored for the noise that they emit. This will establish which
machines or operations produce harmful noise. Once the testing is done, appropriate measures can then be
considered to control hazardous noise and prevent hearing injuries and ill health.

Reducing noise exposure through engineering controls is the preferred method. Examples are reducing noise
at the source by installing mufflers, interrupting the noise path by installing acoustical enclosures and barriers,
reducing reverberations by installing sound-absorbing material, and reducing structural-borne vibrations
mounts and providing proper lubrication. However if engineering controls are not practicable, hearing
protection is a must for any noise levels above 85dBA.

Engineering controls also include specifying low noise levels when purchasing new equipment.

Selecting the proper Hearing Protection Device (HPD) required being aware of such factors as measured noise
exposure, comfort, real world attenuation, human engineering, compatibility with other equipment, durability
and comfort.

11.5 (B)(Il) HEARING PROTECTION:

Hearing protection devices are classified by the Canadian Standards Association in Standard Z94.2-14. In this
standard, all HPD’s fall into one of three classes A, B, or C. The class rating given to a protector is dependent
upon the amount of noise reduction (attenuation) the HPD achieved in a laboratory setting. Many HPD’s have a
Noise Reduction Rating (NRR) label on the package. NRR’s should be de-rated by about 50% to provide a rough
estimate of actual worker protection because, in practice, protection is much less because of poor training, low
motivation, and inadequate maintenance of the device.
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11.5(B)(I1l) TYPES OF HEARING PROTECTION:

TYPES OF HEARING PROTECTION CLASS NOISE REDUCTION RATING
Foam Ear Plugs C 20-30dB
Pre-molded Ear Plugs B 20-30dB
Semi-Insert Device A 20-25dB
Earmuffs A 25-30dB

11.5(B)(IV) CANADIAN STANDARDS ASSOCIATION IN STANDARD Z94.2-02:

Less than 85 dBA No protection required
Up to 90 dBA Grade 1, Class C
Up to 95 dBA Grade 2, Class B
Up to 100 dBA Grade 3, Class A
Up to 110 dBA Grade 2 or Class B earmuff & Grade 3 or Class A earplug
More than 110 dBA Grade 2 or Class B earmuff & Grade 3 or Class A earplug
85 8
88 4
91 2
94 1
97 0.50
100 0.25
Over 110 No exposure

* No hearing protection

Where hearing protection is required by this section, the protection shall be sufficient to reduce the sound level
below the sound level in Column 1 of the Table for the exposure corresponding to that sound level in column 2.

11.5(B)(V) NOISE SURVEYS:

Under the three Regulations there is a requirement for an employer to conduct noise surveys where the decibel
level in the work place is expected to be above 85dBA. A sound level meter will be used to assess the noise
levels. It measures sound in decibels (dB) within the frequency and amplitude that are recognizable by the
human ear.

Anywhere the noise level is above 85 dBA, signs must be posted to warn the workers of the noise hazard that
is present. When working for another company that has posted noise warnings, our employees must observe
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these and implement controls as necessary.

All noise surveys shall be recorded on a standard noise recording log. Any noise surveys shall be done in
consultation with the JHSC member, H & S representative or worker where no JHSC or H & S representative is
required. A copy of the final report shall be provided to the site supervisor/foreman and communicated to all
workers at that work site.

When conducting a noise survey, the worker performing the survey shall wear hearing protection that
provided the protection required by the expected dB level. Each test shall be for a minimum of 5 minutes. This
will give a better representation of the noise produced by the machine and tools.

11.5(C) Environmental:

An environmental hazard is a state or an event, which has the potential to adversely affect person’s health. A
Job Hazard Assessment (JHA) must be conducted for exposure prior to commencing work and if a Physical Agent
hazard is identified then a SWP or SJP shall be implemented prior to working

11.5(C)(1) HEAT:

Exposure to extreme heat can result in occupational illnesses caused by heat stress, including heat stroke, heat
exhaustion, heat cramps, dehydration, or death. Workers who are exposed to extreme heat or who work in hot
environments indoors or outdoors, or even those engaged in strenuous physical activities, may be at risk for
heat stress.

Reference corporate SWP for Heat Stress practice.

11.5 (C)(ll) CoLbp:
The two main health hazards of overexposure to cold weather are frostbite and hypothermia.

Frostbite occurs when body tissues freeze. Most often, frostbite affects fingers, toes, nose, cheeks, and ears.
Frostbite can cause permanent tissue damage and loss of movement in affected parts.

Hypothermia occurs as a result of exposure to cold, which can send body temperatures down to dangerously
low levels. Hypothermia can even occur in above-freezing temperatures when it’s windy, or when a person is
exhausted or wearing wet clothes. Untreated, hypothermia can lead to unconsciousness and death.

Reference corporate SWP for Cold Stress practice.
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11.6 CHEMICALS

Creation Date: Dec 2007
Revision Date: Jun 2020
Revision Number: 3.0

11.6 (A) Purpose:

This section will deal with chemicals and the requirement to effectively and safely deal with any chemicals on a
work site.

11.6(B) Standard:

Chemicals in the work place vary from facility to facility and jobsite to jobsite. Chemicals in use or chemicals
a worker maybe expose too must be identified and addressed prior to commencing work. A Job Hazard
Assessment (JHA) must be conducted for exposure prior to commencing work and if a chemical hazard is
identified then a SWP or SJP shall be implemented prior to working.

11.6 (C) Designated Substances:

This section will deal with designated substances and the requirement to effectively and safely deal with any
designated substances on a work site.

11.6 (C)(lI) STANDARD:

0. Reg 490/09 under the Occupational Health & Safety Act: If a designated substance is found to be on a work
site, the supervisor must ensure the substance is properly identified and the proper regulation is consulted
when dealing with the substance.

Prior to work commencing it is the responsibility of the owner of the property to inform the Contractor of the
presence of any of the listed designated substances.

The Designated Substance regulations are:

Regulation 278/05 (Asbestos on Constructions Projects and in Buildings and Repair Operations);
Regulation 490/09 (Regulation does not appy at a Construction project);
Acrylonitrile,

Benzene,

Coke Oven Emissions,

Ethylene Oxide,

Isocyanates (Organic compounds),

Lead (Elemental inorganic and organic compounds of lead),

Mercury (Elemental, inorganic and organic compounds of mercury),
Silica (Crystalline),

Vinyl Chloride,

Arsenic, and

Asbestos (All forms)

3 —F— ~7T® 0 20T

11.6 (C)(Il) TRAINING:

The ability to reduce the hazard created by the various chemicals and biohazards used in the workplace is
dependent on the training the workers receive to deal effectively with them. It is company policy that when a
designated substance or unknown chemical or biohazard is discovered we employ the services of a professional
company that deals with these substances on a daily basis. Workers shall be trained to be able to:

a. ldentify the different chemicals and designated substances;

b. Know the hazards associated with these chemicals;

c. Steps to take to control the hazard through such things as isolation, covering etc; and
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d. Whoto call.

Note: When in doubt about an unknown discovered chemical or bio-hazard to secure the area and call for
assistance.

11.6 (C)(I1l) PPE:
If workers are going to be exposed to chemicals or biohazards or use them, they must be protected by either
the use of:

a. Administrative controls;
b. Engineered controls; or
c. PPE.

If PPE is required it needs to in good condition, effective and the right PPE for the hazard. Each hazard has its
own unique hazards and the use of a generic piece of PPE, such as one type of glove for all chemicals, is not
effective.

Workers need to read the SDS prior to commencing work to ensure they are provided with the correct PPE.

Some types of PPE that could be used are:

a. Rubber gloves;
b. Aprons;

c. Goggles;

d. Face shields;
e.

Rubber boots; or
f. Respirator.

No worker shall attempt to dispose of any designated substance without the proper PPE and instructions,
which shall include procedures before, during and after the removal of the substance. If in doubt the area shall
be cordoned off and signed indicating what is the danger, until the proper PPE and/or procedures have been
developed.

Note: all exposed skin must be protected by some sort of PPE when dealing with any chemical or biohazard.

11.6 (C)(IV) EMERGENCY WASHING EQUIPMENT:

Most of the larger facilities are equipped with showers and eye wash stations, and all jobsites should have
portable eye wash bottles. These devices need to be kept in working condition and accessible to the workers
and in accordance with ANSI Standard for Emergency Eyewash & Shower Equipment ANSI Z385.1-2004, be
accessible to a worker within 10 seconds of a chemical contacting the eye or skin of the worker. All showers and
eye wash stations need to be maintained and inspected in accordance with the manufactures recommendations
or at least once a year.

11.6 (C)(V) EXPOSURE:

The goal for any hazard is to limit the length of time a worker is exposed to the hazards of chemicals and
biohazards. There will be times when a worker must be exposed and even with the proper PPE there is a
time limit that workers can be exposed. If a worker must be exposed then the limit of that exposure must be
obtained.

There are a couple of ways to determine the exposure limit, the SDS for the particular chemical and the ACGIH
book on Threshold Limit Values. If the exposure limit is not found in either locations and the manufacturer
cannot provide the information, then no worker is to be exposed to the chemical or biohazard until the limit
threshold can be determined.

NO WORKER SHALL BE EXPOSED THE CONCENTRATIONS THAT EXCEED THE CHEMICALS OR BIOHAZARDS
OCCUPATIONAL EXPOSURE LIMIT
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11.6 (C)(VI) SiLicA
11.6(C)(VI)(A) Purpose

Silica is a naturally occurring material that is created when crushing aggregates, chipping, grinding etc. concrete
or other material containing aggregate. Prolonged exposure to silica that is not controlled can cause numerous
types of cancers. This policy will establish the steps necessary to protect worker from this product.

11.6(C)(VI1)(B) Standard

This policy shall apply to all workers who are exposed to potentially high levels of silica dust, regardless of
occupation and industry. Silica is deemed a designated substance and is covered by the Designated Substance
Regulation, 490/09. Although this Regulation does not apply to employers who are engaged in construction, we
shall use the same precautions to meet our duty to protect our workers.

A Job Hazard Assessment (JHA) must be conducted for exposure prior to commencing work and if a Silica hazard
is identified then a SWP or SJP shall be implemented prior to working.

11.6(C)(VI1)(C) Exposure limits

Exposure levels for silica are set by the Ontario Government. This can change as deemed necessary by the
Government. The current Time Weighted Average (TWA) exposure level for Silica is: (according to Regulation
490/09)

a. Quartz/Tripoli, 0.10 mg/m3 (R); or
b. Cristobalite, 0.05 mg/m3 (R).

At no time should workers be exposed to levels of silica that exceed the TWA for silica.
11.6(C)(VI1)(D) Exposure testing

In order to determine what type of exposure control to implement the level of silica in the air must first
be determined. Only qualified personnel shall perform tests to determine this. Once the testing has been
completed the results shall be communicated to all those workers exposed to the hazard and posted in a
location that the worker will more than likely see it.

Exposure testing shall be completed for the following reasons, but not limited to:

a. MOL ordered;
b. MOE ordered;

c. Complaint from workers; and

d. Dramatic change in a process causing excessive silica containing dust

11.6(C)(VI)(E) Exposure control

Controlling the exposure of workers to Silica dust is the most important protection of workers. Due to the
nature of the Companies business it is impossible to provide a silica dust free environment. What can be done is
to reduce the amount of silica dust that they are exposed to. This can be achieved in several ways depending on
the activity. The following list of ways to protect workers used in the Company is, but not limited to:

Water the aggregate during the crushing process;

Provide enclosed cabs on the tractors and skid steers used,;

Quarry equipment provided with enclosed cab equipment;

When chipping, grinding or sand blasting concrete, respiratory equipment is provided; and
e. During concrete cutting use water to reduce the dust levels.

11.6(C)(VI)(F) PPE:

o 0o T o

PPE is the last resort when it comes to protecting the workers from silica dust. Every effort needs to be made
to reduce the exposure level through engineering or administrative actions. If PPE is required respiratory
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protection must be used. For sand blasting operations a supplied air respirator system should be used.

For most operations, a half-face mask with a P100 filter can be used if the concentration of silica dust is above
allowed levels. In some cases, as with sand blasting, a supplied air respirator may be needed. A risk assessment
will determine this.

All workers required to use a respirator must be trained in its use, care and maintenance. A fit test must also
be conducted for workers required to wear a respirator. This fit test will be redone every 2 years in accordance
with the CSA standard. A record of this training will be maintained and workers will be provided with a proof of
training card.

11.6(C)(VI1)(G) Medical testing
Currently medical testing is not conducted.
11.6(C)(VI)(H) Communication

This policy shall be communicated to all workers who may be exposed to silica dust. This policy shall be
reviewed once a year or as needed to ensure any changes are identified and implemented.

11.6 (C)(VIl) ASBESTOS

Sources of Asbestos may include construction and demolition material. These sources can cause a variety of
health effects and must be tested for Asbestos prior to demolition. Should you test positive for Asbestos then
the removal of asbestos should follow Typel, Type 2 or Type 3 removal process and procedure once identified.

Asbestos handling at transfer station shall follow the handling process set out in the facility ECA.

A Job Hazard Assessment (JHA) must be conducted for exposure prior to commencing work and if a chemical
hazard is identified then a SWP or SJP shall be implemented prior to working.

Ontario Occupational Health and Safety Regulation (O.Reg.) 278.5 respecting Asbestos in construction projects
and in building and repair operations.

Ontario Occupational Health and Safety Regulation Regulation (O.Reg.) 490/09 respecting Asbestos in industrial
and mining establishments

11.6 (C)(VIII) LEAD

Ontario Occupational Health and Safety Regulation 490 Section 16 (1),0Ontario Occupational Health and Safety
Regulation 490 Section 20 (4)

Ontario Health & Safety Guidelines Lead on Construction Projects.

Sources of Lead may include construction and demolition material. These sources can cause a variety of health
effects and should be tested for Lead prior to demolition. Should you test positive for lead prior to demolition
work. A Job Hazard Assessment (JHA) must be conducted for exposure prior to commencing work and if a Lead
hazard is identified then a SWP or SJP shall be implemented prior to working.

11.6 (D) Proper handling and storage of hazardous materials

Hazardous material may include Gasoline, Diesel or Propane used in construction equipment or at facilities and
mining operations. These sources can cause a variety of health effects see SDS.

All hazardous material shall be handled and stored per SDS and or ECA requirements as applicable. For
additional information see section 14.4 of the Tomlinson Safety Manual.

A Job Hazard Assessment (JHA) must be conducted for exposure prior to commencing work and if a hazardous
material hazard is identified then a SWP or SJP shall be implemented prior to working
11.6 (E) Chemical Spill Cleanup
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Follow spill clean-up reporting and clean up procedures per SDS or facility onsite clean up procedures and
ensure regulatory reporting requirements are met.

A Job Hazard Assessment (JHA) must be conducted for exposure prior to commencing work and if a chemical
spill hazard is identified then a SWP or SJP shall be implemented prior to working

11.6 (F) Exposure Table:

Exposure Limits:

AGENTS

TIME-WEIGHTED

AVERAGE LIMIT
(TWA)

SHORT-TERM EXPOSURE

LimIT (STEL) OR CEILING

LimIT (C)

NOTATIONS

Emergency Preparedness

Acrylonitrile [107-13-1] 2 ppm C 10 ppm Skin
Arsenic, elemental arsenic and inorganic compounds
[7440-38-2], and organic compounds (only where both 0.01 mg/m3 0.05 mg/m3
inorganic and organic compounds are present)
Asbestos — All forms [1332-21-4] 0.1 f/cc (F)
Asbestos — Actinolite [77536-66-4] 0.1 f/cc (F)
Asbestos — Amosite [12172-73-5] 0.1 f/cc (F)
Asbestos — Anthophyllite [77536-67-5] 0.1 f/cc (F)
Asbestos — Chrysotile [ 132207-32-0] 0.1 f/cc (F)
Asbestos — Crocidolite [12001-28-4] 0.1 f/cc (F)
AGENTS (cont.)
. i L Short-Term Exposure Limit .
Time-Weighted Average Limit (TWA) o Notations
(STEL) or Ceiling Limit (C)
Asbestos — Tremolite [77536-68-6] 0.1 f/cc (F)
Benzene [71-43-2] 0.5 ppm 2.5 ppm Skin
Coke Oven Emissions 1 0.15 mg/m3
Ethylene Oxide [75-21-8] 1 ppm, or 1.8 mg/m3 10 ppm, or 18 mg/m3
Isocyanates, organic compounds — Toluene diisocyante
0.005 ppm C0.02 ppm
(TDI) [584-84-9] [91-08-7]
Isocyanates, organic compounds — Methylene bisphenyl
i Y g P Y pheny 0.005 ppm C0.02 ppm
isocyante
Isocyanates, organic compounds — Hexamethylene
. 0.005 ppm C0.02 ppm
diisocyanate (HDI) [822-06-0]
Isocyanates, organic compounds — Isophorone
= 0.005 ppm C0.02 ppm
diisocyanate (IPDI) [4098-71-9]
Isocyanates, organic compounds — Methylene bis
. 0.005 ppm C0.02 ppm
(4-cyclohexylisocyanate) [5124-30-1]
Isocyanates, organic compounds — Methyl Isocyanate .
0.002 ppm 0.06 ppm Skin
[624-83-9]
Isocyanates, organic compounds — Erhy isocyanate [109- .
0.02 ppm 0.06 ppm Skin
90-0]
Isocyanates, organic compounds — Phenyl isocyanate [103- .
0.005 ppm 0.015 ppm Skin
71-9]
Lead [7439-92-1], elemental lead, inorganic and organic . .
Skin (organic
compounds as lead, as Pb — except tetraethyl lead [78-00- 0.05 mg/m3
compound)
2]
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Lead [7439-92-1], elemental lead, inorganic and organic

compounds as lead, as Pb — Tetraethyl Lead, as Pb [78-00- 0.10 mg/m3 0.30 mg/m3

2]

Mercury [7439-97-6], elemental mercury, inorganic and

organic compounds of mercury, as Hg — all forms of except 0.025 mg/m3 Skin
alkyl, as Hg

Mercury [7439-97-6], elemental mercury, inorganic and

organic compounds of mercury, as Hg — Alkyl compounds 0.01 mg/m3 0.03 mg/m3 Skin
of, as Hg

Silica, Crystalline — Quartz/Tripoli [14808-60-7; 1317-95-9] 0.10 mg/m3 (R)

Silica, Crystalline — Cristobalite 0.05 mg/m3(R)

Vinyl Chloride [75-01-04] 1ppm

11.6 (F)(1) END NOTES AND ABBREVIATIONS:

a. 1 Means the benzene soluble fraction of total particulate matter of the substances emitted into the

atmosphere from metallurgical coke ovens including condensed vapours and solid particulates.

[CAS No.] — CAS Registry Number

-0 20T

f/cc — Fibres per cubic centimetre of air.

mg/m3 — Milligrams of the agent per million parts of air by volume.

Skin — danger of cutaneous absorption.

(F) — Respirable fibres: length > 5um; aspect ratio 23:1, as determined by the membrane filter method at

400-450 times magnification (4-mm objective), using phase-contrast illumination.

g. (R)- Respirable fraction: means that size fraction of the airborne particulate deposited in the gas-

exchange region of the respiratory tract and collected during air sampling with a particle size-selective
device that, (a) meets the ACGIH particle size-selective sampling criteria for airborne particulate matter;

and (b) has the cut point of 4 um at 50 per cent collection efficiency

(O. Reg. 274/14, s. 2; O. Reg. 287/17, s. 3.)
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11.7 BIOLOGICAL AGENTS

Creation Date: Aug 2019
Revision Date: Jun 2020
Revision Number: 3.0

11.7 (A) Purpose:

This section will deal with biological hazards, and the requirements to effectively identify and safely deal with
any biological agents while working.

11.7 (B) Standard:

Sources of biological hazards may include bacteria, viruses, insects, plants, birds, animals, and humans. These
sources can cause a variety of health effects ranging from skin irritation, allergies, infections (e.g., tuberculosis,
AIDS), cancer etc. Some biological agents can also harm unborn babies. Biological agents can cause health
problems either directly or through exposure to related allergens or toxins. Some biological hazards in the
workplace are:

Avian, Swine, and COVID-19 Influenza,
Bed Bugs in the Workplace,

Common Cold and Fevers,

HIV/AIDS (11) and Hepatitis A, B, & C,
Lyme Disease,

Moulds and Fungi,

Needle stick and Sharps Injuries,
Rabies, and

Stinging Insects

~T@ w020 T

The most common routes of entry for biological hazards are inhalation and absorption from direct contact. The
effect on the body depends on the biohazard and the amount that is breathed in or absorbed.

There are four main types of contamination:

a. chemical,
b. microbial,
c. physical, and
d. allergenic

Workers in certain sectors-such as healthcare, sewage management, and laboratories-are particularly at risk.
These workers may work directly with microbes or be exposed to them through contact with, for example,
bodily fluids or soil. If the source of exposure to a biological agent is known, it is relatively easy to prevent
adverse effects on health. Risk management of unknown sources of exposure is much more difficult.

A Job Hazard Assessment (JHA) must be conducted for exposure prior to commencing work and if a Biological
Agent is identified then a SWP or SJP shall be implemented prior to working.
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11.8 FIRST AID PROCEDURES

Creation Date: Nov 2013
Revision Date: Jun 2020
Revision Number: 4.1

11.8(A)Purpose:

Prompt and correct treatment of illnesses and injuries can often save lives and should always aim to reduce pain
and suffering. The Workplace Safety Insurance Act and Regulation 1101 dictates the requirements in regards to
the materials and qualifications to be maintained in Ontario workplaces.

11.8(B) Objectives:

a. To preserve life.
b. To prevent injury from worsening.
c. To promote recovery.

11.8(C) Certification:

a. Atleast one worker with a valid Standard Level First Aid and Adult CPR certificate must be present, at all
times, on every work site (for every shift) and at every facility and their certificates posted or present on
site. Supervisors/foremen shall ensure that the worker whose certificate is posted is working at the site.
If not, the correct certificate of the first aider on site must be posted/present.

b. All Supervisors and Foremen shall be trained in Standard Level First Aid and Adult CPR and maintain valid
certification, as required. and

c. Certification is a corporate responsibility. Health & Safety shall maintain a training matrix. This training
matrix shall have the name and the certification date of each worker and will flag when a first aiders
certificate is about to expire.

11.8(D) First Aid Kits:

11.8 (D)(I) PLACEMENT AND POSTINGS:

a. Anadequate first aid kit shall be present at all facilities, projects and in each Foreman’s vehicle. The
requirements are dependent on the size of the workforce and hazards present. Regulation 1101 dictates
the required material and personnel training for all work locations. Regulation 1101 must be posted next
to the first aid kit or inside the first aid kit if posting of it is not an option. A copy of the current first aid
manual must be in the first aid kit.

b. A qualified first aider on a monthly basis shall inspect all Tomlinson provided or third party first aid kits,
and recorde each inspection on a workplace inspection report.

c. A copy of the certificate of the first aider responsible for a first aid kit must be posted next to

d. A copy of WSIB Form 82 (1, 2, 3, 4) will be posted, where practical, on or next to all first aid kits.

e. When first aid items are used from the first aid kit, the supervisor shall be notified, a record of first aid
supplies used and treatment given must be recorded on the First Aid Log Record, included in all first aid
kits. Completed copies of the first aid record Log will be forwarded to Health & Safety.

11.8 (D)(I1) FIRST AID LOG:

A log detailing all circumstances respecting an accident as described by the injured worker, including:

the date and time of its occurrence,

name of the injured worker,

the names of witnesses,

the nature and exact location of the injuries,
date and time of the first aid, and

® oo T
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f.  name of the first aider administering services.

11.8 (D)(II1) RESTOCKING OF THE FIRST AID KITS

Any first aid kit that is used must be replaced or replenished to meet Regulation 1101 for that work area. A
qualified first aider on a monthly basis or sooner, if required, shall inspect every first aid kit, recording each
inspection on a workplace inspection report and on the first aid kit inspection log.

11.8 (E) AED

Any Automated External Defibrillator (AED) units that are on a site or facility shall follow the same inspection
schedule as the first aid kits. A record of this inspection will be recorded in the AED inspection logbook.

11.8(F) Basics:

a. Basic First Aid concentrates on airway, breathing and circulation.
b. Every worker must know the location of the closest First Aid Kit in the facility or project and the names
of qualified First Aider assigned to that kit. The names of the qualified first aiders on site must be posted.
c. Every worker is required to report all injuries to their supervisor/foreman immediately who will report
this injury to Health & Safety.
A qualified First Aider shall administer First Aid, on site.
Provide immediate transportation by emergency vehicle if required or Foremen'’s vehicle, to a medical
facility if medical treatment above first aid is required.
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11.9 CONFINED SPACE PROGRAM

Creation Date: Dec 2002
Revision Date: Mar 2023
Revision Number: 2.0

11.9(A) PURPOSE

The purpose of this document is to aid management and workers with the knowledge and training required to
identify, safely enter a confined space, and perform confined space rescue. Confined space entry/exit shall meet
all legislative requirements, company standards and manufacturer specifications.

11.9 (A)(I) INTRODUCTION

Confined space entry requires training, a written program and specialized equipment. The hazards of a confined
space are not easily identified, therefore only trained and qualified individuals shall create confined space entry
and rescue plans or enter a confined space. A confined space is a fully or partially enclosed space:

a. That is not both designed and constructed for continuous human occupancy; and
b. In which atmospheric hazards may occur because of its construction, location or contents or because of
work that is done in it.

11.9 (A)(11) DEFINITIONS
a. Adequate: When used in relation to a procedure, plan, material, device, object or thing means that it is...

i. Sufficient for both its intended and its actual use, and
ii. Sufficient to protect a worker from occupational illness or occupational injury;

b. Adequately: has a meaning that corresponds to the meaning of “adequate”;

c. Assessment: means an assessment of hazards with respect to one or more confined spaces in a
workplace, as described in section 6 of the Ontario Regulation 632/05 Confined Space.

d. Atmospheric Hazards:

i. The accumulation of flammable, combustible or explosive agents,
ii. An oxygen content in the atmosphere that is less than 19.5 percent or more than 23 percent by
volume, or
iii. The accumulation of atmospheric contaminants, including gases, vapours, fumes, dust or mists,
iv. That could,
v. Result in acute health effects that pose an immediate threat to life, or
vi. Interfere with a person’s ability to escape unaided from a confined space;

e. Cold Work: means work that is not capable of producing a source of ignition;
f. Competent Person: A person who

i. Is qualified because of knowledge, training and experience to organize the work and its
ii. Performance,
iii. Is familiar with the Occupational Health and Safety Act and with provisions of the regulations
that
iv. Apply to the work, and
v. Has knowledge of any potential or actual danger to health or safety in the work place;

g. Competent Worker: In relation to specific work, means a worker who,

i. Is qualified because of knowledge, training and experience to perform the work,
ii. Is familiar with the Occupational Health and Safety Act and with provisions of the regulations
that apply to the work, and
iii. Has knowledge of all potential or actual danger to health or safety in the work;
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h. Confined Space: means a fully or partially enclosed space,

i. That is not both designed and constructed for continuous human occupancy, and
ii. In which atmospheric hazards may occur because of its construction, location or contents or
because of the work that is done in it;

i. Emergency Work: Work performed in connection with an unforeseen event that could involve an
imminent danger to the life, health or safety of any person;

j. Entry Rescue: An entry rescue is defined as when a worker or multiple workers, working inside of the
confined space are not tethered to a Davit Arm or Tripod equipped with a rescue SRL, and in the event of
an emergency, the attendant has to send trained and properly equipped rescue personnel into the space to
extract them.

k. Hot Work: Work that is capable of producing a source of ignition;

I. Lower Explosive Limit (LEL): The amount of flammable material required to support a fire with sufficient
oxygen and ignition.

m. Lead Employer: means an employer who contracts for the services of one or more other employers or
independent contractors in relation to one or more confined spaces that are located,

i. In the lead employer’s own workplace, or
ii. In another employer’s workplace;

n. Metering/monitoring: means the use of a gas detection meter/monitor to test for the presence of
atmospheric hazards.

o. Non-Entry Rescue: Non-entry rescue is a rescue that can be completed by an attendant utilizing a Davit
Arm or Tripod equipped with a Rescue SRL standing on the outside of the confined space. All entrants are
100% attached to a Davit Arm or Tripod equipped with a Rescue SRL.

p. Plan: A plan for one or more confined spaces in a workplace, as described in section 7 of ONTARIO
REGULATION 632/05 - Confined Spaces;

g. Purging: Displacing contaminants from a confined space;

r. Related Work: Work that is performed near a confined space in direct support of work inside the confined
space;

s. Supervisor: A person who has charge of a workplace or authority over a worker.

t. Working at Heights: The protection in the Industrial and construction Regulation’s relating to fall hazards
apply where a worker is exposed to any of the following hazards including but not limited to:

i. Falling from a height of more than 3 metres (approx. 10 feet).
ii. Falling into operating machinery.
iii. Falling into water or another liquid.
iv. Falling into or onto a hazardous substance or object.
v. Falling though an opening in a work surface.

11.9(B) Assessment Forms
There are two assessment forms included in the confined space program. Please check appendix H.

The first is contained in the Entry Permit, this assessment can be used for Non-Entry Rescue Confined Spaces.

The second confined space assessment form is to be used when assessing an Entry Rescue Confined Space. A
rescue procedure must be specific to the work environment and hazards associated with the entry.
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11.9(C) PLAN
No worker shall enter a confined space unless a written plan is competed, that contains the following:

The duties of workers;

On site rescue procedures (Confined Space & WAH, if applicable);

Rescue equipment and methods of communications;

Protective clothing and personal equipment and devices;

Isolation of energy and/or hazardous substances incorporating the companies Lock Out and Tag out
procedures;

Duties of attendants;

Identification of adequate means of access and egress;

Atmospheric testing to be conducted by a worker trained in the use of testing equipment;

MSA Altair 4X or 4XR Gas Monitors shall be utilized to perform atmospheric testing. Gas monitors shall
be Bump Tested prior to atmospheric testing each day, and Calibrated on a thirty(30) day basis.

j- Adequate procedures in place for work done in the presence of explosive or flammable substances; and
k. Ventilation and purging of confined spaces as required.
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One plan can be used for multiple confined spaces of similar construction and similar hazards. The plans shall
be reviewed as required.

Each plan shall be present at the confined space and shall be available for each worker to review before they
enter the confined space the plan applies to. A copy of the documents shall be kept on file by the project team.

11.9 (C)(1) MULTI-EMPLOYER ENTRANCE

In the event a confined space is to be entered by workers from more than one employer, it is the duty of the
constructor to prepare a coordination document that ensures the duties of the employer are respected and that
the safety of all the employees are protected before any worker is allowed to enter the confined space.

A copy of this document shall be provided to:

a. Each employer whose workers must enter the confined space; and
b. The JHSC or Safety Representative of the project.

It is still the responsibility of the employer to write a plan and provide a copy of this plan to the constructor,
who shall distribute it in accordance with the regulation.

11.9 (D) LEGISLATION

The Ontario confined space regulation 632/05 requires a plan be in place and provide for the following:

A method for recognizing each confined space to which the program applies;

A method for assessing the hazards to which workers may be exposed;

A method for the development of one or more plans;

A method for training workers; and

An entry permit system that is sets out the measures and procedures to be followed when work is to be
performed in a confined space to which the program applies
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11.9(D)(l) ASSESSMENT

No worker shall enter a confined space until an adequate assessment of the hazards has been carried out. The
assessment shall be recorded on the appropriate document, which shall include the following:

a. The Assessment shall be in writing

b. Identification of any hazards that may exist;

c. Identification of any hazards that may develop due to the work being done inside the confined space;
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d. The assessment shall determine the type of rescue required for the confined space entry. (Non-Entry
Rescue or Entry Rescue).

e. The written assessment can also be incorporated in an entry permit;

f. In the event a location has more than one confined space but are of similar construction the assessment
can be recorded in a single document but each confined space shall be identified on the document;

g. Records shall be maintained detailing the knowledge, training and experience of the person who the
employer appointed to carry out the assessment;

h. The name of the person who conducted the assessment shall be recorded on the assessment;

i. The person who carried out the assessment shall sign and date the assessment; and provide it to the
employer; and

j- The assessments shall be reviewed as required.

11.9 (D)(I1) TRAINING

No worker shall enter a confined space unless they have received adequate training to perform the work safely
in accordance with current legislation and the relevant plan. Any person who will be involved in Confined Space
Entry work, will have been trained as listed below. Retraining is required every three (3) years and records of the
training will be retained in employee file by the employer.

Entry Supervisor

The minimum training required for any person to act as an Entry Supervisor is:

WHMIS — Workplace Hazardous Materials Information System training.
Confined Space Entry/Rescue training.

Valid Working at Heights training.

Air Monitoring training.

Supervisor’s Roles & Responsibilities (Basics of Supervising).

Standard First Aid including Level “A” CPR.

Lockout Tag Out— Control of Hazardous Energy.

Respiratory Protection training (including Fit Tested), as required.
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Entrants

The minimum training required for any person working as an Entrant or who is performing related work is:

WHMIS — Workplace Hazardous Materials Information System training,
Confined Space Entry/rescue training.

Air Monitoring training.

Valid Working at Heights training.

Standard First Aid including Level “A” CPR

Lockout Tag Out— Control of Hazardous Energy.

g. Respiratory Protection training (including Fit Tested), as required.

-~ 0 Q0 T o

Attendants

The minimum training required for any person working as an Attendant is:

WHMIS — Workplace Hazardous Materials Information System training,
Confined Space Entry/Rescue training.

Air Monitoring training.

Valid Working at Heights training.

Standard First Aid including Level “A” CPR.

Lockout Tag Out— Control of Hazardous Energy.

-~ 0 Q0 T o

Rescue Workers
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The minimum training required for any person working as a rescue worker or who is performing related work is:

WHMIS — Workplace Hazardous Materials Information System training,
Confined Space Entry/Rescue training.

Air Monitoring training.

Valid Working at Heights training.

Standard First Aid including Level “A” CPR

Lockout Tag Out— Control of Hazardous Energy.

g. Respiratory Protection training (including Fit Tested), as required.
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In addition to the training listed above, all Entrants, Workers performing Related Work and all Attendants will
be trained in any “Site Specific” and or “Project Specific” requirements for the particular “Site” or “Project”. The
training will include Working at Heights specific to the project and Working at Heights Rescue Procedures.

Note: A respirator will not work in an oxygen deficient atmosphere. The worker will not be able to breath due
to the lack of oxygen. The worker must use a Self Contained Breathing Apparatus (SCBA) to work in oxygen
deficient atmospheres.

11.9 (D)(I11) ENTRY PERMIT

No worker shall be permitted to enter a confined space unless an entry permit has been completed. A written
entry permit shall include the following:

Location of confined space;

Details of work to be completed;

Details of hazards and controls in place;

Time period for which the entry permit applies;

Attendant(s) name;

A record of each worker entry(entrant) and exit into the confined space;

A list of all entry and rescue equipment and verification that it is in good working order;

All atmospheric testing results;

If hot work to be conducted in confined space, a hot work permit shall be filled out, detailing the hot
work and control measures.

j- The rescue plan for Working at Heights and Confined Space Entry, Non Entry Rescue or Entry Rescue.
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The entry permit shall be verified by the entry supervisor. Entry permits shall be available to all workers who
enter the confined space.

A copy of all completed entry permits shall be kept on file by the project team.

11.9(E) CONFINED SPACE RESCUE

No worker shall enter a confined space unless adequately trained rescue workers are present. Any worker
designated as a rescue worker shall be a trained entrant, with knowledge of the following but not limited to:

a. The written rescue procedures that apply to the confined space;
b. First aid and CPR; and
c. The rescue equipment required in accordance with the written rescue plan.

Before entering a confined space, rescue equipment shall be in place that is relevant to the rescue plan:

a. Rescue equipment will be stationed next to the confined space being entered,;
b. Be appropriate for entry into the confined space;
c. Inspected before its use and as required thereafter. This shall be recorded in writing by the worker
inspecting the equipment; and
d. A means of communication with the worker(s) in the confined space and the attendant. This will take
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into account the type of PPE being worn and the hazards present in the confined space.

11.9 (E)(I) ENTRANT

a. Know the hazards that may be faced, including the mode, signs or symptoms, and consequences of the
exposure;

b. Properly use equipment as required;

c. Communicate with the attendant as necessary to enable the attendant to monitor entrant status and to
alert the entrant of the need to evacuate the space.

d. Alert the attendant whenever the entrant recognizes any warning sign or symptom of exposure to a
dangerous situation, or detects a prohibited condition.

e. Exit from the confined space as quickly as possible whenever:

i. An order to evacuate is given by the attendant, or monitoring equipment alarm is activated.
ii. The entrant recognizes any warning sign or symptom of exposure to a dangerous situation or
detects a prohibited condition.

11.9 (E)(I) ATTENDANT
No attendant shall enter a confined space. Attendant needs to:

a. Know the hazards that may be faced, including the mode, signs or symptoms, and consequences of the
exposure.

b. Be aware of possible behavioural effects of hazard exposure.

Remain outside the permit space during entry operations until relieved by another qualified attendant;

d. Communicate with entrant as necessary to monitor entrant status and to alert entrant of the need to
evacuate;

e. Monitor activities inside and outside space to determine if safe for entrant to remain in space and orders
evacuation when necessary.

f. Summon rescue and emergency services when assistance for emergency exit from confined space is

necessary.

Secure work area and keep unauthorized persons from approaching confined space.

Perform non-entry rescues as specified in the Confined Space Entry program.

i. Perform no duties that might interfere with their primary duty to monitor and protect the authorized
entrant.

o
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11.9 (E)(I11) UNOCCUPIED CONFINED SPACE

If a confined space is to be unoccupied, it shall be secured to prevent anybody from entering such area. If
a confined space has been both unoccupied and unattended, the confined space shall be tested before any
worker enters/re-enters.

11.9(F) ATMOSPHERIC HAZARDS
An atmospheric hazard is defined as:

a. An accumulation of flammable, combustible or explosive agents;

b. An oxygen content of less than 19.5% and more than 23% by volume; or

c. The accumulation of atmospheric contaminants, including gases, vapours, fumes, dusts or mists that
could result in acute health effects that pose an immediate threat to life, or interfere with a person’s
ability to escape unaided from a confined space.

No worker shall be allowed to enter a confined space that contains an airborne combustible dust or mist whose
concentration may create an explosive hazard.
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No worker shall be allowed in a confined space that contains or is likely to contain an explosive or flammable
gas or vapour unless:

a. The worker is performing only inspection work that does not produce a source of ignition if the
concentration of flammable gas or vapour is less than 25% of its lower explosive limit (LEL) as
determined by a gas monitor;

b. Cold work is being performed in an environment where the LEL of a flammable gas or vapour is less than
10% of its LEL as determined by a gas monitor;

c. At no time will a worker be allowed to enter or remain in a confined space where there is a presence of
an explosive substance that is more than 10% of the lower explosive limit.

d. All light emitting devices and power tools are intrinsically safe.

If hot work is to be performed, a hot work permit must be filled out and the following must be applied:

Explosive or flammable gas or vapour is less than 5% LEL as determined by a combustible gas instrument;
The oxygen content is not greater than 23%;

Atmosphere in the confined space is continuously monitored;

The entry permit provides adequate provisions for hot work and control measures;

An adequate warning system and exit procedure are provided to ensure that workers have adequate
warning and are able to exit the confined space safely if either or both of the following occur:

oo oo

i. The explosive or flammable gas or vapour exceeds the 5% LEL, or
ii. The oxygen content exceeds 23%.

The above requirements do not apply if the atmosphere in the confined space has been:

a. Rendered inert by adding an inert gas and is monitored continuously to ensure that it remains inert; and
b. A worker entering the confined space uses:

i. Adequate respiratory protective equipment,
ii. Adequate equipment to allow persons outside the confined space to locate and rescue the
worker inside, or
iii. Such other equipment as necessary to ensure the workers safety. If an atmospheric hazard
exists, use of ventilation is recommended where practicable.

If the atmospheric hazard cannot be controlled by ventilation, then workers must be provided with supplied
air respiratory protection devices and trained, and fit tests as required. Please find the atmospheric hazard and
atmospheric testing chart on the following page.

11.9(G) Entry permit procedures
Entry permit procedures are as outlined below:

a. All energy sources shall be identified and locked out.

b. Attendants/Entrants will obtain an entry permit from the Foreman prior to entry of the space.

c. The attendant/entrant will accomplish all pre-permit actions required for entering the space, such as
atmospheric testing, hazard assessment, hazard control/elimination actions, have all required equipment
on hand, provide for attendant and rescue services, etc.

d. Complete all items on the permit.

e. The entry will be authorized, and the permit will be signed only by the entry supervisor.

f. Entry may proceed: all rules and conditions as outlined in Confined Space Policy and program must be
adhered to at all times.
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11.9 (G)(I) TESTING AND MONITORING.

a. Test the space as necessary to determine if acceptable entry conditions exist before beginning entry
operations. Initial testing of the atmosphere must be done from outside the confined space prior to
any entry. If isolation of the space is not possible because the space is large or part of a continuous
system (such as a sewer), entry conditions will be continuously monitored where entrants are working.
Atmospheric conditions shall be recorded on the entry permit at adequate intervals.

b. Test or monitor the confined space as necessary to determine if acceptable entry conditions are being
maintained during the course of entry operations.

c. When testing for atmospheric hazards:

i. Know the confined space layout;
ii. Know what is inside and the hazards; and
iii. Sample atmosphere at different levels and locations.

ATMCSPHERIC HAZARDS AND ATROSPHERIC TESTING
tamru bk ey, mim o e e Bl sam
P L

L.

Al o T
Y A
R L

P T A BT A T it

1
L g e e A ]
rrdodr e wd bas sl

L e Cormarwalin o erppe T
4 1 iR itk o EREETED
LS b SN dTRCUN e L e
™ Famfre] e 7 el el ja gy e dide
L ra 4
r L. " O W T
FE——— FMFATIED | B
= el
i runptu . —
b el ememgn d
Lt )
L R Y =L
o ar e ales o Eipa o g L AT
L] gL .
FrRTe—— +iF LEL
L AR ~ L]
=
prosand”
i - s
§ e i [ ]
= ¥ g e oo Bty i
&1
L = ] L
| Froes e o g 1 e bl g Lo, sl o P ralom BEPC TS
- L B par & LA = rakeuen e e s . T
[y ke syraean vl Y [T Lo
e ] ey 8 ™
remea
S
i
TR T L " i .
FERERTTED W 2 WTHY &7
PR T TED Chari ¥
Dhecsias b b e i Aersabls or

11.9(H) Confined Space — Working at Heights Rescue Plan

Working at height situations occur in confined spaces when workers must enter the confined space vertically or
perform work in sections of the confined space requiring vertical entry. A plan must be in place which is specific
to the work site and must include a working at heights plan and a rescue plan. Workers need to be trained on
the plan; training must be documented.

If a worker is exposed to, falling from a height of more than 3 metres (approx. 10 feet)
Falling into operating machinery

Falling into water or another liquid

Falling into or onto a hazardous substance or object

Falling though an opening in a work surface

oo T
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Workers must be in travel restraint or fall arrest. All personnel who are involved in the planning and execution
of work shall have a valid WAH certification and all planning shall meet legislated requirements.

The implementation and maintenance of a safe work environment is the collective responsibility of trained
individuals to ensure a safe work environment. It is Tomlinson’s policy to provide prompt medical treatment
when a worker is injured on the job site. To do this, workers may have to perform a working at heights rescue to
rescue a worker who has fallen and is suspended in a WAH harness.

11.9 (H)(I) EMERGENCY PLANNING

There are three main parts to emergency planning:

a. Training
b. Creating a rescue plan
c. Documenting rescue procedures

11.9 (H)(Il) TRAINING

All site personnel must attend a site-specific safety training session where they will review emergency response
procedures and receive instruction on alarms and assembly areas.

Train workers to perform the rescue. The workers must know how to use the equipment that is available to
them at the job site and where they can find it. The rescue procedures shall be reviewed by the Health & Safety
Rep and reviewed with crews in the field as part of the PSI’s prior to all confined space entries. If a worker falls
and is suspended by a safety harness, implement the emergency response plan. Suspension trauma is a medical
emergency.

11.9 (H)(II1) CREATING A RESCUE PLAN

Refer to the confined space entry permit and confined space rescue program — non entry rescue, or confined
space hazard assessment — entry rescue. The rescue plans need to be based on the confined space hazard
assessments. The rescue plan could involve a working at heights component if the entry method into the
confined space involves a vertical entry.

11.9 (H)(IV) DOCUMENTING RESCUE PROCEDURES

When the confined space hazard assessment—entry rescue, has been completed, the rescue procedures can be
documented in a rescue plan. The plan must be communicated to workers and Health & Safety Rep.

11.9 (1) Working at Heights Rescue Plan

The implementation and maintenance of a safe work environment is the collective responsibility of all
employees, contractors, and visitors to the job site. It is Tomlinson’s policy to provide prompt medical treatment
when a worker is injured on the job site. To do this, workers may have to perform a working at heights rescue to
bring down a worker who has fallen and is suspended in a safety harness.

This procedure applies to all managers, supervisors, employees, subcontractors, and visitors at a Tomlinson site
or facility.

11.9 (1)(1) PURPOSE OF WORKING AT HEIGHTS RESCUES

When a worker falls and is suspended in a harness, it’s important to rescue him or her as quickly as possible
because of the following reasons.

a. The worker may have suffered injuries during the fall and may need medical attention.

b. When workers are suspended in their safety harnesses for long periods, they may encounter blood
pooling in the lower body. This can lead to suspension trauma which can result in death.
Suspended workers may panic if they are not rescued quickly.

d. The event that led to the fall may create additional risks that need to be addressed.

11-33
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11.9(1)(Il) EMERGENCY PLANNING

The three main parts of emergency planning are:

1. Training
2. Creating an emergency plan
3. Outlining rescue procedures.

11.9 (1)(111) TRAINING

a. All site personnel must attend a site-specific safety training session where they will review emergency
response procedures and receive instruction on alarms and assembly areas.

b. Train a designated crew to perform the rescue. This crew must know how to use the equipment that is
available to them at the job site and where they can find it. The rescue procedure shall be reviewed by
management at least annually and reviewed with crews in the field as part of the safety talks at least
annually.

11.9 (1)(IV) EMERGENCY RESPONSE PLAN

If a worker falls and is suspended by a safety harness, implement the emergency response plan by following the
steps below.

Note: It’s important to know your role.

1. The first worker to see the fall will sound the emergency alarm, this will be determined from the
Fall Rescue Assessment. All workers in the immediate vicinity of the incident stop working. The site
supervisor quickly evaluates the situation and identifies any further hazards that could arise.

2. The site supervisor (or designate) takes control of the situation.

3. The site supervisor or their designate goes to get help if workers are close by. If no one is close enough,
the site supervisor calls for help.

4. The site supervisor or designated worker calls 911 to notify local police, fire, and ambulance if required.

5. The site supervisor (or designate) isolates the accident zone and its perimeter to limit further exposure.

6. The site supervisor (or designate) moves all non-affected personnel to a safe zone or directs them to
remain where they are.

7. The site supervisor sends a designated worker to the site gate to meet the response team (police,
medical, fire, etc.) and ensure that they have a safe access path to the accident scene if emergency
services were required.

8. The site supervisor will follow the site-specific rescue plan.

11.9(1)(V) RESCUE PROCEDURES
Follow the site-specific rescue procedure.

ANY WORKER WHO HAS FALLEN AND IS RESTRAINED BY A FALL ARREST SYSTEM SHALL BE TAKEN TO A
HOSPITAL FOR FURTHER MEDICAL ATTENTION. THIS IS A MEDICAL EMERGENCY.

11.9(1)(VI) POST-RESCUE PROCEDURE

All non-affected workers should remain in the designated safe gathering zone until the site supervisor notifies
them to do otherwise.

The site supervisor and health and safety representative should:

a. Begin the accident investigation.

b. Quarantine all fall-arrest equipment that may have been subjected to fall fatigue effects and/or shock
loading for further investigation. Any fall arrest equipment that has been used in a fall shall be removed
from service
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Secure the area (the OHSA requires that an accident scene not be disturbed where a fatal or critical
injury has occurred if safe to do so).

. Determine whether the job site-specific rescue and evacuation plans were

followed as designed.

Record modifications or additions to the plans that the rescue team deems necessary.

Record all documented communications with fire, police, MOL, and other contractors involved. (When a
fall occurs and is arrested, you must notify the MOL in writing.)

Record all documented statements from employees, witnesses, and others.

Save all photographs of the incident.

. Record all key information such as dates, time, weather, general site conditions, and specific accident

locales including sketches of the immediate incident area, complete with measurements if applicable.
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11.10 DESIGNATED SUBSTANCE CONTROL PROGRAM

Creation Date: Mar 2023
Revision Date: N/A
Revision Number: 0

11.10 (A) PURPOSE

To outline the program for the responsible management of Designated Substances that protects individuals, the
natural environment, and Tomlinson Property. To ensure compliance with the Occupational Health and Safety
Act and the Ontario Regulation 490/09 — Designated Substances, Ontario Regulation 833 — Control of Exposure
to Biological or Chemical Agents, Ontario regulation 278/05 — Designated Substance — Asbestos on Construction
Projects and In Buildings and Repair Operations.

Application includes:
e Acrylonitrile
e Arsenic
e Asbestos
e Benzene
e Coke oven emissions
e Ethylene oxide
e Isocyanates

Lead

e  Mercury

Silica

Vinyl chloride

11.10 (B) SCOPE

All individuals and contractors who process, use, handle or store designated substances in Tomlinson owned or
leased facilities, and any place containing a designated substance.

11.10(C) RELATED DOCUMENTS
Occupational Health and Safety Act RSO 1990

Ontario Regulation 490/09, Designated Substances
Ontario Regulation 833 — Control of Exposure to Biological or Chemical Agents

Ontario regulation 278/05 — Designated Substance — Asbestos on Construction Projects and In Buildings and
Repair Operations

11.10 (D) DEFINITIONS

a. Designated Substance: A biological, chemical, or physical agent, or combination thereof, to which the
exposure of a worker is prohibited, regulated, restricted, limited or controlled by a designated substance
regulation.

b. Assessment: An evaluation of the workers’ exposure to a designated substance that must consider:

i. The methods and procedures employed in the processing, use, handling, or storage of the
substance;
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ii. Worker’s actual and potential exposure to the substance; and,
iii. The measures and procedures required to control the exposure.

c. Control Program: A program designed to control exposure to a Designated Substance that may specify
some or all of the following:

i. Engineering controls, work practices and hygiene practices and facilities to control exposures;
ii. Monitoring of concentrations in the air and individual exposures;
iii. Medical examinations and clinical tests for workers; and,
iv. Training programs for supervisors and workers. To determine which of these elements must
be incorporated in a given control program employers must consult the O. Reg. 490/09 for the
specific designated substance.

d. Monitoring: Air-emission and medical testing that are prescribed in the Designated Substance regulations.

11.10 (D)(l) ACRONYMS:

JHSC: Joint Health and Safety Committee

PPE : Personal Protective Equipment

SDS: Safety Data Sheet

MECP: Ministry of Environment, Conservation and Parks, Conservation and Parks
TWA: Time Weighted Average

® oo oo

11.10(E) RESPONSIBILITIES
Senior Managers

¢ Provide the support and resources necessary to implement and maintain the Designated Substance Program
within their area of responsibility; and,

¢ Ensure designated substances are identified and assessed within their area of responsibility
e Ensure a JHSC is in place
Supervisors
¢ Be familiar with and have access to the current list of designated substances and the regulation;
e Whenever possible substitute a less hazardous product for any designated substance used in the workplace;
e Maintain an inventory of all designated substances used, stored or present in the workplace;
¢ Inform Health and Safety Department of all designated substances in the workplace;

e Ensure that all individuals required to use, handle, or store designated substances, or work where designated
substances are present, have access to the regulation and are trained in all aspects of any control program
implemented;

¢ Ensure that all individuals supervised who are required to handle hazardous materials, including designated
substances, have received WHMIS training

¢ Ensure that all individuals supervised who handle hazardous material, including designated substances, are
trained in the safe handling, separation, storage, spill and disposal procedures for the specific hazardous
materials used in the workplace;

¢ Provide personal protective equipment as required to protect individuals working with hazardous materials (
e.g., gloves, face shields, goggles, respirators, etc.);

e Ensure that all individuals required to use protective equipment are trained in the safe use and care of such
equipment;

e Ensure that engineered systems to control exposures (e.g., fume hoods and ventilations) are maintained
Workers

e Receive WHMIS training;
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¢ Receive specific written training related to the appropriate designated substance regulation;

e Receive training in the requirements of any control program implemented for a designated substance used,
stored, or handled by them in the workplace;

¢ Workers will be offered the opportunity to participate in the medical monitoring program, if required by the
designated substance regulations; and,

¢ Follow all procedures for the safe handling, use, storage, separation, clean up of spills and disposal of the
designated substance.

¢ Have a JHSC representative
The Health and Safety Department

¢ Review and make comment on the Designated Substance Control Program on a scheduled basis or as
required

* Review designated substance assessments, and;
e Conduct an audit to identify any designated substances used, handled, stored or present in the workplace;

e Conduct an assessment of any designated substance used, handled, stored or present in the workplace using
the specific designated substance regulation as a guide ( See Assessment Forms Appendix A);

¢ Document any control program required for a designated substance and review program with the
appropriate personnel

¢ Develop designated substance control programs in consultation with user groups

¢ Provide advice as required for the safe use, storage, and disposal of designated substances

11.10 (F) PROCEDURES

11.10 (F)(I) ASSESSMENT

An assessment shall consider all possible means of substituting the designated substance with a less hazardous
product.

An assessment must be made in all areas where designated substances are used, handled, stored or present,
to ensure that the TWA of persons working in the area does not exceed the limits specified in the designated
substance regulation.

The assessment shall be documented (See Appendix A) and consider:

a. The methods and procedures employed in the processing, use, handling, or storage of the substance;
b. Individuals’ actual and potential exposure to the substance; and
c. The measures and procedures required to control the exposure.

11.10(F)(I1) CONTROL PROGRAM

If the assessment discloses a potential exposure, the supervisor, in consultation with the involved individual(s),
JHSC and the appropriate safety representative, shall develop and implement a Designated Substance Control
Program as prescribed under the O. Reg. 490/09 Designated substance regulation.

Depending on the designated substance in question, the control program may specify some, or all, of the
following provisions:

Engineering controls, work practices, hygiene practices and facilities to control the exposure;
Monitoring of concentration of the designated substance in the air and individual exposures;
Exposure records;

Medical examinations and clinical tests for individuals; and,

Training programs for supervisors and involved individuals.

oo T
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11.10 (F)(I1I1) MONITORING

The designated substance regulations require that employers follow specific air emission testing and medical
codes. A copy of air monitoring results must be given to the Health and Safety department.

Occupational Health and Safety Act Sec 9 (18)(e)(f) and Sec 19 states that the JHSC be informed in writing of
any testing for designated substances and be consulted about and have a designated member representing the
worker be present at the beginning of testing.

The regulations also contain codes specifying the procedures to be followed by doctors who conduct prescribed
medical examinations.

Results of airborne concentrations of a designated substance shall be posted on a health and safety board for
no less than 14 days.

11.10 (F)(IV) TRAINING
All individuals required to work with designated substances shall be WHMIS trained.

All individuals required to work with designated substances shall receive hazard specific training that includes
the following:

The designated substance regulation;

Engineering controls, work practice, hygiene practices;

The use and care of protective equipment (i.e., respirators, face shield gloves etc.);
Spill containment and hazardous waste disposal procedures; and,

Emergency response procedures.

JHSC training for the relevant regulation Sector

-~ 0 Q0 T o

11.10 (F)(V) RECORDS

Supervisors are responsible for the maintenance of designated substance inventory and having a copy of
assessment available.

Copies of designated substance control programs and environmental monitoring records shall be provided to
and maintained by the Health and Safety department .

Copies of medical monitoring records shall be maintained by the Health and Safety department.

Air monitoring records shall be kept for no less than 5 years.
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SECTION 12 STATISTICS AND RECORDS

12.1 STATISTICS AND RECORDS POLICY STATEMENT

12.2 STATISTICS AND RECORDS PROCEDURE

12.3 HEALTH AND SAFETY REPORTS

Revisions
Rev. Date Changes Rev. # Reviewed by Approved by
£~
Aug 2017 Subsection 12.1: review of procedures and process 1.0 -7
——a
-l
Aug 2017 Subsection 12.2:review of process 1.0 =
-4
Mar 2019 Section Reviewed changes below (if any) @ﬂg
Mar 2019 Subsection 12.1.3 — added subsection 1.1
Mar 2019 Subsection 12.2.5- added subsection 11
Jun 2020 Subsection 12.1: removal of 12.1.3 discipline subsection 2.0
Subsection 12.2: changes to sub sections, addition of 12.2.4 and 12.2.5, deletion of
Jun 2020 2.0
yearly report
Oct 2022 Entire section re-written 3.0
Jan 2023 Section Reviewed changes below (if any)
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12.1 STATISTICS AND RECORDS POLICY STATEMENT

Creation Date: Dec 2004
Revision Date: Jan 2023

Revision Number: 3.0

The Company recognizes that effective document management is an essential part of the Health and Safety
Management System. The Company will ensure that a documented process is in place to organize, monitor
and measure occupational health and safety performance. An annual review of First aids, Incidents, Accident’s
statistics, JHA, SWP, SJP, Ministerial compliance orders, including trend analysis will be conducted and
documented by management.

All Company management must ensure that detailed and accurate documentation is on file in the workplace
and posted where legislated. All documentation shall be readily available for authorities having jurisdiction and
for auditing purposes. Supervisors shall ensure that all legislated documentation required to be posted in the
workplace is available and up to date at each site. Senior management is fully committed to this Policy and the
procedure to ensure a successful implementation.

/7

Ryan Downing
Vice President, Materials and Operations

Tomlinson Group of Companies

July 27, 2023
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12.2 STATISTICS & RECORDS PROCEDURE

12.2(A)Roles and Responsibilities

Roles and responsibilities (R&R) are important to ensure the successful implementation of this section.

Senior Leadership Team (SLT)

¢ SLT is responsible to ensure all elements of this policy are adhered to, and all documentation is maintained
for each division.

Director of Health & Safety

¢ Is responsible for the OHS performance analysis and Matrix at a corporate level. Health & Safety reports
will be communicated on a monthly and yearly basis. Each report will be structured to ensure that the
information is consistent month to month and in the yearly report. There are several indicators that are used
to create the Health and Safety reports, including: Total Recordable Injury Rate (TRIR), Total Recordable Lost
Time Injury Rate (TRLTIR), Total Vehicle Incident Rate (TVIR)

General Managers/Area Managers

¢ Are responsible for annual operational OHS performance Analysis and will be used as part of the information
required in section 14.1 for their respective division and will develop Annual Health and Safety summaries
once the annual review has been completed. From the summaries safety goals for the next year will be
developed to help improve safety and health in the workplace.

¢ Are responsible to communicate findings of annual reviews and document communications to workers
Health & Safety Administrator

e Is responsible to maintain a records of all submitted documentation associated with this procedure as per
section 1.2.

12.2 (B) Measure Occupational Health and Safety Performance

Health & safety reports will be communicated on a monthly and yearly basis. Each report will be structured to
ensure that the information is consistent month to month and in the yearly report.
There are several indicators that are used to create the Health and Safety reports, including:

a. Total Recordable Injury Rate (TRIR)
b. Total Recordable Lost Time Injury Rate (TRLTIR)
c. Total Vehicle Incident Rate (TVIR)

The key metric for Tomlinson Corporation will be the Total Recordable Injury Rate (TRIR). This will be tracked
and recorded on a 12-month rolling scale by divisions and companies.

12.2(C) Qualitative and Quantitative Measurements

Qualitative and Quantitative — Quantitatively annual OHS Performance review of numerical data from monthly,
yearly, year over year performance matrix. Qualitative measurement will be CoR Audit worker and supervisor
questions.

12.2 (D) Leading and Lagging indicators

Leading and lagging indicators are important to analyze the safety performance of the organization. The key
leading and lagging indicators are:

TRIR (lagging),

TRLTIR (Lagging),

TVIR (Lagging),

Reporting of close calls (Leading),

Salus Pro compliance, how many PSl’s, safety talks, inspections completed weekly or monthly (Leading),

12—4
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f. Monthly and yearly tracking of incidents, MVA’s (lagging)
g. Safety goal achievement (Leading)

These indicators will be incorporated into the various reports issued to the company.

12.2 (E) Requirement to Compare Safety Performance

Health and safety performance shall be compared with past performance using the company Monthly &
Annual health and safety performance reports and an annual management review of each line of business is
required (CoR). The 3-year injury comparison will look at all the injuries reported to WSIB for each year in a
3-year period. Only injuries reported to WSIB are included in this analysis. The information is divided by the
Corporation and each group/company. The analysis will look at the following information:

Length of time at the company,

1. 0-3 years,

2. 3-10 years,

3. 10-20 years, and
4. 20+ years.

When the injury occurred,

1. AM,

2. PM,

3. Night, 18:00-06:00,

4. Day of the week,

5. Month, and

. The type of action that caused the injury.

[e)]

A report shall be produced and communicated Company-wide on a monthly basis. This report will provide
information on identified trends, and provide communication to the workforce focusing on:

i. Monthly comparison charts,
ii. TRIR charts,

iii. First Aid - Injury causes,

iv. TVIR/MVA’s,

v. Incident charts,

vi. MOL reports, and

vii. CVOR

12.2 (F) Analysis of Statistics and Trends

Analysis of statistics and records identifying trends is important to understand the strengths and weaknesses of
the safety program and where the focus should be on improving.

The Director of Safety at the corporate level, shall analyze the monthly and annual stats year over year. The
General manager/Area Managers at the business unit level will conduct an annual Health and Safety review at
the start of the year, with the goal of improving safety and health in the workplace by setting Safety Goals for
the year based on the review of the following;

i. Incident/accident reports,
ii. TRIR,
iii. MOL,
iv. TSSA,
v. MOE, and
vi. MTO reports.

12—-5
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12.2(G) Analysis of First Aid Records

First aid treatment records will be analyzed both from a corporate level and business unit level (CoR) to identify
any trends and will be part of the annual management review as per section 14.1.

12.2 (H) Communication of Results

It is important to communicate to all workplace parties the results of all reviews. This can be done in a number
of ways:

i. Monthly health and safety and other reports,
ii. Safety alerts,
iii. Posters,
iv. Safety meetings to include kick off, stand downs etc.

Not all information will be relevant to all of the company and it will be the responsibility of the various
managers to determine the information that needs t be communicated. It is the responsibility of the
Director of Health & Safety to communicate Corporate information.

12.2(l) Required Forms and Software

Only documents that have been approved in accordance with section 1.2 Document Control shall be used.
These documents shall be stored on the Health & Safety Share Point page or on Salus Pro, the company health
and safety management program.

12—6
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12.3 HEALTH & SAFETY REPORTS

Creation Date: Dec 2004
Revision Date: Jun 2020
Revision Number: 2.0

12.3(A)Purpose:

The purpose of this section is to ensure the timely communication of health & safety information Company
wide. By communicating important health & safety information on a regular basis, senior management will be
aware of any health & safety problems and can then take the corrective action. It will also enable all Company
workers to better understand the performance of the Company safety program and culture.

12.3(B) Standard:

Health & safety reports will be communicated on a monthly and yearly basis. Each report will be structured to
ensure that the information is consistent month to month and in the yearly report.

There are a number of indicators that are used to create the Health and Safety reports, including:

a. Total Recordable Injury Rate (TRIR)
b. Total Recordable Lost Time Injury Rate (TRLTIR); and
c. Total Vehicle Incident Rate (TVIR)

The key metric for Tomlinson will be the Total Recordable Injury Rate (TRIR). This will be tracked as a
Corporation and by specified divisions and companies. It shall always be a 12 month rolling scale

12.3(C) Monthly Report:

A report shall be produced and communicated Company wide on a monthly basis. This report will provide
information on what has happened during the month. The monthly report shall include the following
information:

Safety information will consist of:

General health & safety points,

Monthly comparison charts,

TRIR charts,

Injury causes and effects,

TVIR/MVA’s,

Incident charts,

Mol visit information,

Health & safety training, and

Any new information from the prior month that was not available when the monthly report was sent
out.

Charts:

—~T@ w0 20T

a. Total Recordable Injury Rate (TRIR) for the Corporation and also by groups/companies. For the Corporate
TRIR the bench mark shall be set by the SLT. For all other groups/companies the bench mark shall be the
Ontario Industry average plus the comparison between the group/company and the Corporation TRIR,

b. Lost Time Injury Frequency Rate (LTIFR) for the Corporation and also for groups/companies,

c. MOL orders per visit for the Corporation and comparing it to specified Corporate metric,

d. The Total Vehicle Incident Rate (TVIR) for the Corporation compared to the Corporate specified KPI,

e. Motor vehicle accident(MVA) charts will indicate the monthly MVA’s and who was at fault and a yearly
total indicating the # of MVA’s caused by Tomlinson and those caused by others,

f.  The number of incidents per month broken down by group or company,

g. Injury causes and effects, these two charts will be a yearly total and will indicate what caused the injury
12—7
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and what was the result body part injured, and
h. Training chart indicating by month the # of classes, # of students and the average class size. Also there
will be a yearly total.

The monthly report will also include recommendations from Health & Safety on any appropriate corrective
action. A copy of this report shall be maintained in the health & safety files with the original signed by the
Director of Health & Safety.

12.3 (D) Yearly Injury Comparison:

The 3 year injury comparison will look at all the injuries reported to WSIB for each year in a 3 year period. Only
injuries reported to WSIB are included in this analysis. The information is divided by the Corporation and each
group/company. The analysis will look at the following information:

a. Length of time at the company,
i. 0-3 years,
ii. 3-10 years,
iii. 10-20 years, and
iv. 20+ years
b. Time of the day the injury occurred,
i. AM
ii. PM, and
iii. Night, 18:00-06:00
c. Day of the week the injury occurred,

d. The month the injury occurred, and
e. The type of action that caused the injury.

This analysis will be provided to the SLT and all the respective managers.

12.3(E) Monthly TRIR’s

Although TRIR’s are part of the monthly report, a separate report is generated to provide the TRIR’s for the
scheduled financial reviews

12—-8
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SECTION 13 LEGISLATION AND OTHER REQUIREMENTS

13.1 LEGISLATION AND OTHER REQUIREMENTS POLICY

13.2 LEGISLATION AND OTHER REQUIREMENTS PROCEDURE

13.3 HEALTH AND SAFETY COMMITTEE

13.4 WORKPLACE VIOLENCE, HARASSMENT & SEXUAL HARASSMENT

13.5 RETURN TO WORK PROGRAM

13.6 MODIFIED WORK PROGRAM

13.7 MODIFIED WORK OFFER

13.8 WORKPLACE SAFETY AND INSURANCE BOARD CORRESPONDENCE

Revisions

Rev. Date

Changes

Rev. #

Reviewed by

Approved by

Sep 2017

Subsection 13.1: Created 13.1

1.0

Mar 2019

Section Reviewed changes below (if any)

e

Mar 2019

Subsection 13.1.5 Added content and revised grammar

11

Jun 2020

Section 13: no revisions necessary

1.1

Jun 2023

Section 16, Section 17 and Section 18 amalgamated into Section 13
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13.1 LEGISLATION AND OTHER REQUIREMENTS POLICY

Creation Date: Sep 2017
Revision Date: Jun 2023
Revision Number: 2

13.1(A)Policy:

Tomlinson Group senior management will ensure all legislated Health and Safety requirements are considered
and implemented during the planning of work. Legislated requirements are outlined in the Act and the

three main Regulations, Occupational Health and Safety Act, Regulation for Construction Projects, Industrial
Establishments and Mines and Mining Plants. Relevant legislation shall be made available and trained to all

employees including rights and responsibilities

/7

Ryan Downing
Vice President, Materials and Operations
Tomlinson Group of Companies

July 27, 2023
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13.2 LEGISLATION AND OTHER REQUIREMENTS PROCEDURE

13.2(A) Roles and responsibilities:
Director of Health & Safety
* Ensure all controlled documents are current
Health & Safety Administrator
* To maintain a record of all controlled documents.
e Ensure the approved numbering system is maintained and documents have the proper identifying number.
¢ To maintain a history of all documents that become obsolete, ensuring to archive them.

e Ensure the most current edition of the document are in to Share Point and Salus Pro in accordance with
Section 1.2 Document and Record control.

¢ Update Salus webhook when requested
Senior Management
e Ensure Legislation and other requirements are in place.
¢ Participate in the annual review of Legislated requirements.
¢ Ensure that supervisors follow legislated requirements.

e Fulfill all duties of employers as stated in sections 25 & 26 of the OHSA, including that, “An Employer shall
ensure that...the equipment, materials and protective devices as prescribed are provided;” OHSA, s. 25(1)(a)

Safety Advisor
¢ Conduct site visits and document regulatory compliance using Salus.

¢ Ensure management receive generated reports in the Salus. Check links in Salus webhook with Health &
Safety administrator

¢ Conduct follow up site visits to observe the effectiveness of any new control method(s) implemented to close
legislative gaps or other requirements identified.

Manager
e Determine the scope of work to be completed and applicable legislative requirements

¢ Ensure that Safe Job Procedures and associated Hazard Analysis exists for the scope of work and submit
these documents to the project Client or General Contractor as required

e Assist the supervisor, and workers in developing controls for job procedures within the scope of work as
necessary

* Develop a list of identified critical tasks and/or activities based on the risk rating system

* Review Hazard assessments submitted

¢ Ensure that all control measures are readily available at the point of use as required

e Ensure the health and safety boards are current and up to date with required literature and documentation

e Ensure that controls are considered and implemented for all operations, including routine and non-routine,
and human factors where work is performed and/or changes, and that risks are prioritized for each hazard
before and after controls are introduced

¢ Ensure meeting minutes are posted following JHSC meetings and you reviewed any concerns,
recommendations proposed

¢ Ensure Workers at the workplace are trained in and are following the Safe Work Practices and Safe Job
Procedures, that they are familiar with the Hazard Assessments that apply to their work and the controls
recommended/required to mitigate the hazards

13—4
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Supervisor

e Complete a weekly Site Inspection (Construction) to proactively assess hazards in the workplace and
determine if controls are effective in mitigating the risks involved in the scope of work

e Make readily available all control measures at the point of use as required (Paper copies SharePoint, Salus
Pro)

e Address all known hazards immediately and implement controls to reduce the risk to workers

e Communicate to workers the known hazards on a job site or related to their scope of work and the controls
in place/necessary to reduce the risk and sign off

e Ensure that a Hazard Assessment (PSI, SSHA)is completed and updated as necessary prior to the
commencement of tasks

e Ensure all required postings are on site and the Safety Board is current and up to date

e Participate in the development and annual review of Job Hazard Assessments & Controls, Safe Work
Practices, Safe Job Procedures and Critical Tasks

* To ensure that all contractors/service providers have completed the PSI/SSHA and included proper controls
for the task(s)

* To fulfill all duties of Supervisors as stated in Section 27 of the OHSA, including that, “A Supervisor shall
ensure that a worker...works in the manner and with the protective devices, measures and procedures
required by this Act and the regulations” OHSA, s.27(1)(a)

Joint Health and Safety Committee or Health and Safety Representative
¢ Review all incidents/accidents which occurred on site
e Complete a monthly Site Inspection and submit the report to the supervisor and management in Salus Pro.
¢ Make recommendations to management during JHSC meetings on controls to mitigate risks
¢ Attend Safety Talks
* Raise workers concerns to supervision and or management for mitigation.
¢ Inform the Supervisor of any known hazards in the workplace for which no controls are present
¢ Promote a safe and healthy work environment
Worker
¢ Be familiar with the applicable Act and Regulations prior to performing work
¢ Follow all company the Rules, Policies, Safe Job Procedures and Safe Work Practices
¢ Follow controls implemented to reduce the risk associated with any hazard
e Report any unsafe acts or conditions (actual or potential danger) to the Supervisor immediately

e Use or wear all equipment, protective devices, or clothing in accordance with the manufacturer’s
specifications

¢ Participate when asked to assist in the development or review of JHA, SWP, SJP
* Function as a resource to workers for health and safety concerns

a. Applicable legislations are outlined in the Act and the three main Regulations, Occupational Health and
Safety Act, Regulation for Construction Projects, Industrial Establishments, Mines, Mining Plants, and
section 13.3

b. Monthly documented inspections will ensure compliance with applicable legislation

c. All documentation related to legislation, regulations ,standards and any other requirements shall be
reviewed annually. Updates will be done when legislation changes or

d. Legislation can be found posted on the Safety Board or in a binder in the supervisor’s truck

e. Monthly recorded inspections will ensure compliance

f. All forms are available on Salus Pro and paper where required

13—-5
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13.2(B) Applicable Regulations:

As indicated in section 13.1 there are several regulations that must be considered besides the four main ones.
These would include, but not limited to:

Book 7, Ontario Traffic Manual for Temporary Conditions;
Regulation 1101, First Aid Requirements;

R.SO 1990, Highway Traffic Act;

Reg 278/05, Asbestos on Construction Projects and Building Repair;
Reg 490/09, Designated Substances;

Reg 623/05, Confined Spaces;

Reg 381/15, Noise;

Reg 211/01, Propane Storage & Handling;

Reg 332/12, Building Code; and

Various Environmental regulations etc.

- 27® -0 20 T W

Where required by law, certain regulations must be posted or available to the workers. These must in a location
where workers can see them or have access to.

13.2(C) Compliance

The following methods shall be used to ensure compliance with all legislated requirements:

Weekly/monthly site inspections
JHSC inspections

Work site observations

Safety Advisor site visits

CoR audits

oo oo

13.2 (D) Current Documentation

It is important to ensure any documentation related to legislation, regulations and standards are current. This
will be achieved by one of the following methods:

1. Site inspections

2. Site observations

3. CoR audits

4. Continual reviews of legislation, regulations, and standards throughout the year

13.2 (E) Legislated Posting Requirements:

In addition to the posting of Regulations there are other postings also required by law. These would include but
not limited to:

This list is not exclusive and maybe supplemented according to site-specific requirements.

Company H & S Policy;

Workplace Violence Harassment & Sexual Harassment Policy;
WSIB Form 82, 1,2,3,4 poster for an injured worker;

Notice of Project, on construction projects;

MOL Prevention Poster;

JHSC members;

First aid certificates;

Emergency plan, 911 poster etc.

@ -0 20 T o
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13.2 (F) Compliance Evaluation

Continual compliance of all legislated requirements is key to ensuring a safe workplace. Planned and unplanned
evaluations will be used to ensure compliance. These could be in the form of:

1. Weekly site inspections

Monthly site inspections

JHSC inspections

Safety Advisor site visits and safety observations

CoR audits

Incident investigations

Site visits from government agencies such as MLITSD, ESA, TSSA etc.

NOo U AEWN

13.2(G) Specific forms

Specific forms shall be sued to ensure compliance with all legislated requirements. These forms will be
controlled by the Health & Safety Team. These forms shall include but not limited to:

Weekly/monthly site inspections forms
First aid logbooks

Specialty PPE logbooks

Incident reports

Respirator fit test forms

uAEwWN e

Forms shall be controlled by the Safety Administrator in compliance with Section 1.2.

13.2 (H) Training Requirements:

Supervisors and workers must receive training to understand their legal obligations under the applicable Act
and Regulations. All new supervisors within the first (6) six months shall attend the IHSA Basics of Supervising
(BOS) certificate course. Annual Orientation or refresher training on their rights and responsibilities and how to
exercise them. This can be either in a single training session or over several classes. Examples:

Tomlinson worker orientation;

JHSC member training;

Specific course such as the IHSA Basics of Supervising (BOS);
MOL Supervisor Health and Safety Awareness (5 Steps); or
MOL Worker Health and Safety Awareness (4 Steps).

®moo T
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13.3 HEALTH & SAFETY COMMITTEE

Creation Date: Dec 2001
Revision Date: Jun 2020
Revision Number: 1.2

13.3(A) Purpose:

Health and Safety activities are based on specific individual responsibilities, most of which can be found in

the Occupational Health and Safety Act and Regulations. Ontario legislative requirements are referenced

in this document. Please refer to applicable legislation in other jurisdictions. Outlined are details of specific
responsibilities in the workplace to assist in implementing health and safety functions. This outline is not
intended to be all-inclusive, but to help all parties better understand their responsibilities. All individuals in the
company, at all levels and functions, are responsible for understanding and carrying out the responsibilities and
duties outlined.

13.3(B)Joint Health and Safety Committee (20< workers Terms of Reference):

At least half of the members on a committee must represent workers and are selected by other workers.
Term of membership should be for at least one year

Inspect the workplace once per month if not done by Health & Safety representative.

Attend Joint Health and Safety Committee meetings. Meetings are held every 2 months.

Review health and safety reports.

Identify situations that may be a source of danger.

Relay concerns from workers and make recommendations to the Employer.

Assist in accident investigations.

Assist in resolving work refusals and reports of dangerous circumstances.

Names of all JHSC members shall be posted in a location where they are likely to be seen by the workers
(i.e. health and safety boards, foreman’s truck).

@ -0 20 T o
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13.3(C) Health & Safety Representative (< 19 workers Terms of Reference):

Where there are less than 19 workers the facility or project site must have a health & safety representative. The
representative shall be elected by the workers at the facility or project and shall assume the following duties:

Conduct monthly inspections of the facility or project.

Identify situations that may be a source of danger and take the steps to correct the situation.

Relay concerns from workers and make recommendations to the Employer.

Assist in accident investigations.

Assist in resolving work refusals and reports of dangerous circumstances.

Keep the Company Director of Health & Safety informed of any concerns from the workers.

Names of the health & safety representative shall be posted in a location where they are likely to be
seen by the workers. (i.e. health and safety boards, foreman’s truck).

@™ -0 0 T o

13.3 (D) Certified Member of Joint Health and Safety Committee:

a. Same duties as a Joint Health and Safety Committee Member or Health and Safety Representative but
with additional rights to initiate bilateral and unilateral work stoppage.

b. At least two committee members - one representing the employer and one representing the workers
- must be certified in cases where there is 20-49 workers present on the job site/facility. If there is
50 workers or more present, at least four committee members are required (two representing the
employer and two representing the workers) and must be certified.

13—8
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13.3 (E) General Procedures:

13.3 (E)(I) MEMBER SELECTION PROCESS:

When a JHSC is first convened or there is a need to replace an existing member, there must be a process for
selecting both the worker and management representative(s). The process, for both worker and management
shall be:

a. A notification shall be either posted, where all workers are likely to see it, sent by e-mail or announced
during safety meetings, management meeting etc;

b. The notification shall remain in effect for 14 days from the date of posting, once the time has expired
the names of the volunteers shall be compiled and reviewed by both management for the management
rep and by the workers for the worker rep;

c. Workers shall conduct a vote either secret or open to select their representatives for the JHSC if there is
more than one worker seeking the position;

d. The management rep shall be selected by the management group; and
Those who volunteered but where not selected can be nominated as alternate members should the
primary rep not be available;

In the event there are no volunteers or not enough the following process shall be followed:

a. The notification shall remain posted for an additional 14 days;

b. A meeting shall be held with all the workers and an explanation about the importance of having workers
volunteer for the JHSC;

c. During this meeting it will be discussed why there is no interest in joining the JHSC and the concerns of
the workers shall be addressed by management; and

d. If after this process there still is no volunteers management will have no other choice but to appoint
worker members for the JHSC.

13.3 (E)(Il]) RECOMMENDATIONS TO THE EMPLOYER:

There may be occasions where the JHSC needs to make a recommendation to the employer to address a safety
concern or other safety related items. All recommendations to the employer must be addressed in writing no
later than 21 days from the date it was submitted. The procedure for submitting to the employer shall be:

a. The recommendation shall be submitted by both JHSC co-chairpersons. This will indicate the entire JHSC
is behind the recommendation;

All recommendations shall be submitted to the appropriate manager;

Only health and safety related items or concerns shall be submitted to the employer;

d. All recommendations shall be submitted using a memo format and shall include:

i. What the issue is,
ii. What is the recommendation sought, and
iii. Signed by both co-chairpersons and dated.
iv. Recommendations should be submitted as soon as possible but no later than 3 days from the
date indicated on the memo.

0T

13.3 (E)(IIl) TRAINING:

Any JHSC member, either worker or management, must receive the proper training to ensure that they can
perform their duties with efficiency and professionalism. In order to accomplish this each member must
become certified (Part 1& 2) by a training organization that is accredited and recognized by WSIB.

Training shall include:
This list is not exclusive and may be supplemented according to site-specific requirements.
a. Introduction to the Act and Regulations and the Internal Responsibility System;
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What are the roles and responsibilities of all workplace parties and the JHSC;
Occupational health & safety and legal liabilities;

Investigating workplace accidents and incidents

Performing workplace inspections;

Identifying controls for hazards; and

g. Unique functions of the certified members.

-~ 0 20T

Any worker who is selected to become a JHSC member shall obtain this training within 6 months of being
appointed and no more than 1 year from date of appointment depending on the availability of training. The
responsibility lies with management to ensure the training is completed in the time frame allocated to ensure
the member is capable of performing their JHSC member duties.

When a worker has completed the training and they are required to conduct their first inspection or
investigation, they should be shadowed by an experienced member to ensure the training received was
acceptable and to provide guidance and advice.

Once a member has become certified, training records must be maintained at the main office of the worker’s
employer.

13.3(E)(I11)(A) Joint Health and Safety Committee Refresher Training (Every three years):

Construction Certified Member (1 day refresher)
Industrial Establishments Certified Member (1 day refresher)
Mines and Mining Plants Certified Member (1 day refresher)

13.3 (E)(IV) WORKER COMPLAINTS:

A worker must report any hazard or contravention of the Act and/or Regulations to the employer or supervisor

(Section 28(1) (c) and 28(1) (d)). If the matter is not resolved, a worker should then refer it to a member of the
JHSC and/or to a Health and Safety Representative.

When a complaint is referred to a committee member, the member shall:

a. Askafirst-line supervisor, Plant, facility, and or Construction Health and Safety Advisors or person with a
designated responsibility in the area of safety to take part in resolving the problem;

b. Have this request noted at the next committee meeting and recorded in the minutes; and

c. Notify the worker who reported the concern of a decision or recommendation made by the committee.

If a workers complaint cannot be resolved, either one of the co-chairpersons should inform the employer. If the
employer is unable to resolve the issue, either the employer or the worker should contact a Ministry of Labour
Inspector, who will review the situation and render a decision.

When such matters are referred to a Health and Safety Representative, they should:

a. Askafirst-line supervisor, Plant, Facility, and or Construction Health and Safety Officer or person with a
designated responsibility in the area of Safety to take part in resolving the problem;
b. Notify the worker who reported the concern once a decision or recommendation has been made.

If a workers complaint cannot be resolved, the Health and Safety Representative should inform the employer.
If the employer is unable to resolve the issue, either the employer or the worker should contact a Ministry of
Labour Inspector, who will review the situation and render a decision.

13.3 (E)(V) WORK REFUSAL:

The Health and Safety Representative or a JHSC member who represents employees must be present during the
investigation of a work refusal (Sect 43(4)). The investigation is conducted by the worker’s supervisor.

If the issue is not resolved, the employer, the worker or a JHSC member/Health and Safety Representative must
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notify a Ministry of Labour Inspector (Sect 43(6)).

The worker JHSC member/Health and Safety Representative, the employer or employer member, and the
worker must be present while the inspector conducts his investigation (Sect 43(7)).

13.3 (E)(VI) INJURY OR DEATH:

Worker JHSC members must designate one or more worker JHSC members to investigate any accident in which
a person is killed or critically injured (Sect 9(31)). The JHSC committee members (Sect 9(31)) or Health and
Safety Representative (Sect 8(14)) should inspect the workplace where the accident occurred as well as any
relevant machine, device or thing.

Following the investigation, all findings must be reported to the JHSC and to the Ministry of Labour (Sect
9(31)). It is the responsibility of the JHSC (Sect 9(18) (b)) to evaluate the situation and recommend actions to

prevent a similar accident in the future.
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13.4 WORKPLACE VIOLENCE, HARASSMENT & SEXUAL HARASSMENT

Creation Date: Dec 2010
Revision Date: Jun 2020
Revision Number: 3.0

13.4(A)Purpose:

This policy was developed in accordance with Bill 168, Occupational Health and Safety Amendment Act
(Violence and Harassment in the Workplace). The Bill was enacted to better protect workers from harassment
and violence from fellow workers. Every worker has the right to perform their job safe from harassment or
violence from another worker. Every worker has the right to report such behavior without fear of reprisal.

This policy will apply to all workers and visitors, regardless of employer.

13.4(B) Policy:

The management of Tomlinson is committed to the prevention of workplace violence, harassment and sexual
harassment in the workplace. We will take all reasonable steps to protect our workers from occurrences of
violence and harassment from all sources.

Violent or harassing behavior in the workplace is unacceptable by anyone. This policy will apply to all workers,
regardless of their employer, who are on any Tomlinson property, facility or project. Everyone is expected to
uphold this policy and to work together to prevent workplace violence and harassment.

There is a workplace violence, harassment and sexual harassment program that implements this policy.

It includes measures and procedures to protect workers from workplace violence, harassment and sexual
harassment, a means of summoning immediate assistance and a process for workers to report incidents, or
raise concerns.

Tomlinson, as the employer, will ensure this policy and the supporting program are implemented and
maintained. This will ensure that all workers and supervisors have the appropriate information and instruction
to prevent them from being subject to workplace violence, harassment and sexual harassment in the workplace.

Supervisors will adhere to this policy and the supporting program. Supervisors are responsible for ensuring
that measures and procedures are followed by all workers and that each and every worker has the information
needed to protect him or herself.

Every worker must work in compliance with this policy and the supporting program. All workers are encouraged
to raise any concerns about workplace violence or harassment and to report any such incidents.

Management pledges to investigate and deal with all incidents and complaints of workplace violence,
harassment and sexual harassment in a fair and timely manner, respecting the privacy of all concerned. This
policy shall be reviewed at least annually.

13.4(C) Responsibility:

All employees, and particularly employees in management positions, are responsible for ensuring
discrimination, harassment and sexual harassment is not tolerated and, where possible, is redressed. Workplace
harassment, violence and sexual harassment policy will be reviewed as often as is necessary, but minimally once
a year.

Employees are requested to report promptly when they become aware of, or hear of, alleged actions or
complaints of discrimination, violence, harassment or sexual harassment.

Managers are responsible for providing a work environment that is free from discrimination, violence,
harassment and sexual harassment. This responsibility includes actively promoting a positive, violence

and harassment-free work environment and intervening when problems occur. Additionally, managers are
responsible for dealing with inappropriate actions of others that come to their attention. It is the responsibility
of each and every employee to ensure that they do not touch other employees in a physical manner that could
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be mistaken for sexual purposes or in any potentially unwanted manner. Supervisors and/or Managers are
to inform employees if any situation or person is likely to increase their risk of being exposed to workplace
violence.

It is management’s responsibility also to ensure a risk assessment is done to evaluate the potential for
workplace violence. This assessment must be conducted for each facility or crew. Once the assessment has
been completed, it must be shared with the affected workers and there must also be recommendations on
what to do to prevent and protect the affected workers from any type of violence or harassment.

13.4 (D) Definitions:

13.4 (D)(I) “WORKPLACE”

“Workplace” means any place where business or work-related activities are conducted. It includes, but is not
limited to, the physical work premises (offices or plants), work-related social functions (parties, golf games,
etc.), work assignments outside Tomlinson’s offices or plants, work-related travel, and work-related conferences
or training sessions.

13.4 (D)(I1) “HARASSMENT”

“Harassment” means engaging in a course of vexatious comment or conduct that is known, or ought reasonably
to be known, to be unwelcome. It may include unwelcome, unwanted, offensive, or objectionable conduct

that may have the effect of creating an intimidating, hostile or offensive work environment; interfering with an
individual’s work performance; adversely affecting an individual’s employment relationship; and/or denying

an individual dignity and respect. Harassment may result from one incident or a series of incidents. It may be
directed at specific individuals or groups.

13.4 (D)(I1) “SEXUAL HARASSMENT”

“Sexual harassment” is any unsolicited conduct, comment, or physical contact of a sexual nature that is
unwelcome by the recipient. It includes, but is not limited to, any unwelcome sexual advances (oral, written or
physical), requests for sexual favors, sexual and sexist jokes, racial, homophobic, sexist or ethnic slurs; written
or verbal abuse or threats; unwelcome remarks, jokes, taunts, or suggestions about a person’s body, a person’s
physical or mental disabilities, attire, or on other prohibited grounds of discrimination; unnecessary physical
contact such as patting, touching, pinching or hitting; patronizing or condescending behavior; displays of
degrading, offensive or derogatory material such as graffiti or pictures; physical or sexual assault.

13.4 (D)(IV) “WORKPLACE VIOLENCE”

“Workplace Violence” is the exercise of physical force by a person against a worker, in a workplace, that causes
or could cause physical injury to the worker. It is any attempt to exercise physical force against a worker, in a
workplace, that could cause physical injury to the worker. It is also a statement or behavior that it is reasonable
for a worker to interpret as a threat to exercise physical force against the worker, in a workplace, that could
cause physical injury to the worker. (“violence au travail”)

13.4 (E) Procedure For Workplace Harassment, Violence And Sexual Harassment:

13.4 (E)(1) STEP 1 - SELF-HELP:

Employees are encouraged to attempt to resolve their concerns by direct communication with the person(s)
engaging in the unwelcome conduct. Where employees feel confident or comfortable in doing so, communicate
disapproval in clear terms to the person(s) whose conduct or comments are offensive. Keep a written record of
the date, time, details of the conduct, and witnesses, if any.

13.4 (E)(I1) STEP 2 - MANAGEMENT SUPPORT AND INTERVENTION:

Employees who are not confident or comfortable with Step 1 and who believe they are victims of
discrimination, any type of harassment, violence, or become aware of situations where such conduct may be
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occurring, are encouraged to report these matters to any of the following: the employee’s manager, Senior
Leadership Team (SLT), Human Resources, or the Director of Health and Safety.

13.4 (E)(I11) STEP 3 - FORMAL COMPLAINT (INVESTIGATIONS):
13.4(E)(I1)(A) Filing A Complaint

If informal attempts at resolving the issue are not appropriate, or proving to be ineffective, a formal complaint
may be filed.

To file a formal complaint:

c. Provide a letter of complaint that contains a brief account of the offensive incident (i.e. when it occurred,
the persons involved, names of witnesses, if any). The letter shall also include the remedy sought and be
signed and dated by the person complaining;

d. File the complaint with your manager, SLT, Human Resources or the Director of Health & Safety; and

e. Cooperate with those responsible for investigating the complaint.

An employee who becomes aware of situations where discrimination, harassment, or violence or sexual
harassment may be occurring is requested to notify his or her manager, the SLT, Human Resources or the
Director of Health & Safety.

13.4(E)(I11)(B) Investigation Team

All formal complaints shall be investigated. The SLT shall designate personnel to conduct the investigation. No
person conducting the investigation shall be from the same group/company as the complainant(s) and the
alleged harasser(s).The investigation team shall consist at a minimum of 2 of the following:

a. Health & Safety;
b. Human Resources; or
c. Alternative worker trained in investigations.

If the alleged harasser is a member of the Executive or the SLT the investigation shall be referred to an external
investigator to conduct an impartial investigation.

The investigation process shall commence as soon as possible, but no later than 10 days unless there are
extenuating circumstances such as an illness or it is a complex investigation, after a formal complaint has been
received. The investigation team shall interview the following workers:

a. Worker who has filed the complaint;

b. The respondent(s);

c. Any witness identified by either the complainant or respondent(s); and
d. Any other worker or person with knowledge of the situation

The investigation team shall within 10 working days of the completion of the investigation prepare a written
report on the findings of the investigation along with recommendations to the second level management for
their review and action as necessary.

13.4(E)(IN)(C) Investigation Time:

The investigation process must be completed in a timely manner and started no later than 90 days unless there
are extenuating circumstances, illness, complex investigation etc., warranting a longer investigation.

13.4(E)(11)(D) Conduct Of The Investigation:

The reporting worker(s) and the respondent(s) shall be kept apart until the investigation is complete. This could
include, but is not limited to, assigning other tasks at different locations.

The investigation team shall interview the following workers:

13—14

Legislation And Other Requirements



TOIVILINSONI

FOUNDED ON STRENGTH GUIDED BY VISION

a. Worker(s) who have filed the complaint;

b. The alleged harasser(s);

c. Any witness identified by either the complaint(s) or alleged harasser(s); and
d. Any other worker or non-worker who has knowledge of the situation.

In order for the investigation to be fair and impartial certain steps must be taken to ensure this by the
investigation team:

a. Conduct the interview(s) in a location that is comfortable for all those involved. Avoid having it where
the complainant(s) and alleged harasser(s) are not likely to pass each other;

b. Ensure that the investigation is kept confidential. All workers interviewed must understand the need for
confidentially so as not to spread rumors or upset any of the workers involved in the investigation;

c. Ensure to interview thoroughly the complainant(s), alleged harasser(s) and any witnesses;

d. Itisimperative the alleged harasser(s) be allowed to respond to the allegations and to allow the
complainant(s) to respond;

e. Collect and review any relevant documents; and

f. Ensure concise notes and statements are taken for all the different parties;

13.4(E)(IN)(E) Investigation Results:

The investigation team shall complete a written report no later than 10 days from the completion date of the
investigation of the findings of the investigation including recommendations. This report shall be provided to
the appropriate manager(s). It shall not be released to anyone who is not required to have the information.

The written report shall include the following information:

The steps taken during the investigation;

The complaint/allegations, events that led up to the incident;

The response from the alleged harasser(s);

The evidence of any witnesses;

All other evidence gathered;

Any special circumstances that may have contributed to the incident such as past conflicts outside of
work;

Was there workplace harassment and if so who was responsible;

Any recommendations to prevent re-occurrence such as the need for special training; and

i. What type of discipline needs to be enforced, if any. This can be anything from a verbal warning, to
suspension to termination.
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The investigation team shall complete a summary report stating the results of the investigation no later than
10 days from the completion date of the investigation of the findings of the investigation. This summary report
shall be provided to the worker(s) who filed the complaint and the alleged harasser(s). It shall not be released
to anyone who is not required to have the information.

The summary report shall include the following information:

The steps taken during the investigation;

The complaint/allegations, events that led up to the incident;

The response from the alleged harasser(s);

Any special circumstances that may have contributed to the incident such as past conflicts outside of
work;

e. Was there workplace harassment and if so who was responsible, and

f. Corrective actions, including steps the employer has taken or will take to prevent a similar incident.

13.4(E)(I11)(F) Confidentiality

o 0o T o

It is imperative that all the information gathered concerning any investigation is kept confidential. Information
obtained about the incident including identifying information about any worker involved will not be disclosed
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unless disclosure is necessary to protect workers, to investigate the complaint or incident, to take corrective
action or otherwise required by law.

During the investigation the complainant(s), alleged harasser(s) and any witnesses should not discuss the
incident with anyone else. All records of the investigation shall be kept confidential. In order to ensure that

all those involved in the investigation are aware of this requirement, the investigators shall read the Interview
Talking Points to everyone interviewed and to have them sign off indicating that they understand the need for
confidentiality.

13.4(F) Record Keeping:
As required by law all documents must be maintained by the Company. These documents will be provided to

Human Resources and kept in the employees files in accordance with the Privacy Act legislation. The following
will be kept:

A copy of the complaint or details about the incident;

A record of the investigation including any notes;

A copy of all witness statements including the signed Interview Talking Points document;

A copy of the final report

A copy of the summary report provided to all the parties; and

A copy of any corrective action taken to address the complaint or incident of workplace harassment.
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13.4(G) Summoning Assistance:

In the event a worker is the victim of workplace violence or it appears they are about to be, a worker should be
able to summons help at a moment’s notice. As the workplaces in the Company are varied it is important that
each location have a system in place that all workers are aware of how to summons assistance should the need
arise.

Workers that have the ability to use radios or mike phones when threatened should contact their supervisor by
calling for help and indicating they are or are about to be the victim of workplace violence. Where the worker

cannot or does not have the uses of a radio or mike phone, he/she should yell for help or if possible the use of

an air horn or other type of horn that is practical for the workplace.

Regardless of the type of alarm, the worker should make every effort to remove him/her self from the situation.
Once an alarm has been sounded the nearest worker(s) shall immediately stop work and converge on the scene
to intervene and either stop or prevent any violence using reasonable means with limited physical force.

When the worker is safe and the other worker(s) have been removed from the scene a report shall be
completed as indicated in the Procedure section.

Regardless of the type of alarm being used, all workers at the workplace shall be briefed on the alarm being
used once a year or as needed.

13.4 (H) Domestic Violence:

If Tomlinson becomes aware or ought reasonably to have been aware, that domestic violence that would
likely expose a worker to physical injury may occur in the workplace, Tomlinson shall take every precaution
reasonable in the circumstance for the protection of the worker.

Every worker who is involved in a domestic dispute with another Tomlinson employee must report it to their
supervisor so the above steps can be taken to ensure a safe workplace of all employees. If Tomlinson is aware
of a domestic dispute between two of its workers, Tomlinson will ensure that the two workers are interviewed
to ensure the domestic dispute will not be a problem while the workers are in the workplace. If the situation
appears that it could lead to an altercation in the workplace then every effort must be taken to ensure that
the two parties are separated and that their work duties prevent them from coming in close proximity to each
other.
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13.4 (1) Workplace Survey:

It is important to periodically conduct a workplace violence, harassment and sexual harassment survey to
identify any areas that need attention. Tomlinson will conduct such a survey every 2 years or sooner if a
situation at a workplace warrants it. Surveys will be conducted using the Tomlinson Workplace Violence &
Harassment Survey document.

All surveys are confidential and it is optional if the worker indicated the group or company they work for. All
surveys shall be completed using the Corporate Workplace Violence, Harassment and Sexual Harassment survey
form.

13.4 (J) Discipline:

Disciplinary action for violations of this Statement of Policy and Procedure will take into consideration the
nature and impact of the violations, and may include a verbal or written reprimand, suspension (with or
without pay) or termination (with or without notice). Similarly, deliberate false accusations are of equally
serious nature and will also result in disciplinary action up to and including termination without notice for just
cause. Note, however, that an unproven allegation does not mean that harassment did not occur or that there
was a deliberate false allegation. It simply means that there is insufficient evidentiary basis to proceed or that
while the complainant may have genuinely had reason to believe that there was harassment, investigation has
not borne out the complaint.

No reprisals shall be taken against any worker who files a complaint or any worker interviewed during the
investigation. Workers are protected against reprisals by the Occupational Health & Safety Act Section 50 (1).
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13.5 RETURN TO WORK PROGRAM

Creation Date: Dec 2002
Review Date: Jun 2020
Revision Number: 1.2

13.5(A) Policy:

A workplace injury can be devastating to any worker and their family. Tomlinson’s focus is the prevention of
all workplace accidents and injuries. However, in the event of an occupational injury we have adopted the
philosophy of returning an injured worker to meaningful and productive work, where possible, in order to
protect their earning ability and minimize the disruption to their personal lives.

Every employer has the duty to accommodate workers, as prescribed in the Workplace Insurance Act and
regulations, who have been injured at work, not to the point of undue hardship in accordance with all
applicable laws. A RETURN TO WORK PROGRAM has been developed which is committed to providing suitable
work consistent with the functional capabilities of an injured worker. In almost every case we will be able

to immediately accommodate the worker with modified work within their physical capabilities. The goal of

the program is to return the worker to their pre-injury position through good communication with all parties
involved and through fair and consistent treatment in the provision of modified duties.

The workers is responsible for having the WSIB Form 8, found in the Grab-and-Go packages, completed and
returned to Health and Safety within 24 hours so that the workplace parties can jointly develop an early and
safe return to work plan.

The co-operation and positive attitude needed to maintain the effectiveness of this program is essential

by everyone. The program also requires respect for the returning injured worker by all employees and
management. We therefore ask that everyone do their part to keep our valuable team together and keep us all
working.
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13.6 MODIFIED WORK PROGRAM

13.6(A) Purpose:

Provide a fair and consistent policy for rehabilitating employees who have been injured on the job. Tomlinson
recognizes the benefits of a formal return-to-work program.

Creation Date: Dec 2002
Review Date: Jun 2020
Revision Number: 1.2

Tomlinson therefore undertakes to provide temporary employment for injured employees thereby returning
valuable human resources, benefits and productivity to the corporation. In order to achieve the goal of eventual
transfer from modified duties to regular employment a cooperation, assistance and service would be required
from WSIB, medical practitioner, supervisors, managers etc.

13.6 (B) Basic Definitions:

a.

o

Injured worker is defined as an employee who sustains a workplace accident in accordance with the

Workplace Safety & Insurance Act (WSIA) while in the course of their employment;

WSIB is defined as the Workplace Safety & Insurance Board of Ontario and is governed by the Workplace

Safety & Insurance Act (WSIA);

Accident is defined as a workplace incident that causes injury to a worker;
Emplovyer is defined as any organization within the Tomlinson; and

Modified work is defined as the development of any job or combination of tasks that an injured worker
may perform on a temporary basis without risk of re-injury. The work may consist of regular tasks from
the pre-injury job that have been changed, redesigned or physically modified. It could also be a special

job designed and designated for a worker participating in a modified work program.

13.6 (C) Modified Work Benefits:

Modified work has a number of benefits for both the worker and the employer. These benefits are listed below.

13.6 (C)(l) SPECIFIC BENEFITS FOR EMPLOYERS INCLUDE:

SR -0 20 T o

Assists the injured worker’s rehabilitation process;
Retain skilled workers;

Maintain productivity;

Reduce accident costs and lost-time frequencies;
Reduce unnecessary WSIB claim costs;

Reduce cost of hiring and training replacement workers;
Maintain “good will” and worker relations; and

Met all legally obligated requirement’s.

13.6 (C)(I1) SPECIFIC BENEFITS FOR INJURED WORKERS INCLUDE:

® oo oo

Enhance the recovery process;

Reduce estrangement or isolation;

Maintain contact with co-workers and friends;
Minimize loss of physical fitness; and

Maintain dignity and self-respect by remaining productive.

13.6 (D) Modified Work Program Objectives:

a.
b. Cooperate in the WSIB Early and Safety Return To Work (ESRTW) process;

c. Reduce lost-time days due to absences from injuries and illnesses;

Increase awareness and establish accident prevention measures for all workplace accidents;
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d. Promote cooperation of all interested parties in modified work plans; and
e. Reduce Workplace Safety & Insurance Board (WSIB) costs.

13.6 (E) Eligibility under the Modified Work Program:

The modified work program is specifically designed for injured workers.

Modified work may also be used as a useful tool for workers who have been off work for non-compensable
injuries or illnesses. This decision however, will rest with senior management and must involve the cooperation
and recommendations of treating health care practitioners.

13.6 (F) Early and Safe Return to Work Obligations:

WSIB has placed specific return-to-work obligations on employers and workers when a workplace accident
occurs. The WSIB obligations are listed below:

13.6 (F)(l) EMPLOYER OBLIGATIONS:

a. Provide prompt first aid treatment and if necessary provide emergency transportation to a medical
practitioner,

b. Provide the employee with a WSIB “Form 8” prior to the worker seeking initial medical attention,

c. Complete the WSIB Form 7 within three days of learning of a workplace injury and provide a copy to the
injured worker,

d. Cooperate in identifying and arranging appropriate employment for the worker as soon as possible after
an accident occurs,

e. Contact the worker as soon as possible after an accident and maintain regular communication
throughout the worker’s recovery,

f. Attempt to identify and arrange suitable modified work, consistent with the worker’s functional abilities,
and restore pre-injury wages while on temporary modified work, and

g. Cooperate with all workplace parties on all early and safe return to work issues.

13.6 (F)(Il) WORKER’S OBLIGATIONS:

a. Worker’s have statutory obligations under Section 40 (2) of the Workplace Safety & Insurance Act to
cooperate in the return to work process,

Report all accidents to their supervisor immediately after an injury,

Obtain a WSIB Form 8 from their supervisor prior to seeking initial medical attention,

Return all WSIB and internal forms promptly to their supervisor,

Cooperate with all workplace parties on early and safe return to work strategies,

Maintain regular contact with their supervisor and communicate information on their recovery, and
Provide the WSIB with any information they may request concerning return to work issues.

@™ -0 20 T

13.6 (G) Dispute Resolution on Modified Work:

If any party disagrees with the WSIB Form 8 or Functional Ability Form (FAF) assessment, mediation services can
be offered to resolve any concerns or difficulties. The mechanism for dispute resolution may involve:

a. Reviewing the existing modified work plan with the employer and worker to ensure accuracy and resolve
misunderstandings;

b. If either party feels that the information on the WSIB FAF is unclear or that the worker’s recovery is
malingering, either party may request an Independent Medical Assessment; and

c. If the dispute is not resolved internally, the WSIB will be contacted for final assistance.
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13.7 MODIFIED WORK OFFER

Creation Date: Dec 2002
Review Date: Jun 2020
Revision Number: 1.2

13.7(A) Purpose:

The purpose of the written modified work offer (MWO) is to inform both Supervisor and injured worker of what
is required by both parties to ensure cooperation in getting the injured worker back to full and regular duties.

13.7 (B) Procedure:

Once it has been identified that a worker has been injured due to a workplace accident or occupational disease
the worker shall be brought in and presented a copy of the MWO and both the injured worker and Supervisor
shall read the MWO together.

Once the MWO has been read and both parties understand what their respective responsibilities are, it shall be
signed by both parties and a copy will be given to the worker with the original forwarded to Health & Safety for
inclusion in the workers claim file held at the main office.

This procedure shall be completed for every incident in which a worker is injured and a Form 7 is submitted to
WSIB. A prior signed MWO, from a previous injury, shall not be accepted for a new injury.

All modified duties must be:

a. Meaning full, work must need to be done;
b. Safe, the proposed duties cannot put the worker in danger; and
c. Meet medical limitations, proposed duties cannot have the possibility of aggravating the workers injury.

When designing modified work, consideration needs to be given for:

This list is not exclusive and may be supplemented according to site-specific requirements.

Ability to lift;
Walking; and
Bending;
Twisting;
Ergonomics;
Vibration; and
g. Work posture;

-~ 0 Q2 0 T o

The official offer of temporary modified work shall indicate the following:

Effective date of the temporary modified work duties;

Duties to be performed, detailed description;

Who the worker will report to during the time the injured worker is on temporary modified work;
Exact hours and days the injured worker will work; and

Both Supervisor and injured worker shall sign the offer with a copy to the worker and a copy to the
Director of Health & Safety for inclusion in the injured workers file at the main office.

® oo T

As each work will have different restrictions and each worker has different jobs, modified duties will be
developed once the medical restrictions have been provided. However there are some modified duties that are
available generally all year. They are mostly administrative but some modified duties can be performed in the
field. The following are some tasks that are available:

This list is not exclusive and may be supplemented according to site-specific requirements.

a. Filing of invoices, scale tickets etc.;
b. Conducting inventory control;
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Flagging;

Dispatch;

Load control on site; and
Tracking of roll off bins etc.

-~ 0 20

13.7(C) Initial Offer of Modified Work:

An injured worker shall be presented with initial offer of modified work prior to seeking medical attention,
where possible. If the initial offer of modified work cannot be offered prior to the injured worker seeking
medical attention this form may not need to be completed but the official offer of modified work can be
presented in place of the initial offer of modified work.

The initial offer of modified work shall list duties based on the nature of the injuries observed at the scene of
the accident. The Supervisor completing the initial offer of modified work shall error on the side of caution and
only lists the lightest of duties until the medical limitations of the injured worker are known.

Once the initial offer of modified work has been presented to the injured worker and the injured worker has
signed accepting or declining the offer of modified work a copy shall be given to the worker and the original
forwarded to Health & Safety for inclusion in the injured workers claim file held at the main office.

13.7 (D) Official Offer of Temporary Modified Work:

Once the injured worker has returned from seeking medical attention and has a completed Form 8, listing the
medical limitations, an official offer of temporary modified work shall be presented to the injured worker. This
offer of modified work shall be completed by the injured workers Supervisor in consultation with the injured
worker.

The offer of temporary modified work shall be adjusted as the medical limitations of the injured worker change.
A new offer shall be completed and a copy presented to the injured worker and a copy forwarded to Health

& Safety for inclusion in the injured workers file. During the revision of the modified work offer, an injured
worker’s description of regular work shall be consulted and every attempt shall be made to integrate portions
of a modified version of the regular duties of the worker in attempt to restore the worker to his/her regular
position and regular hours.
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13.8 WORKPLACE SAFETY AND INSURANCE BOARD CORRESPONDENCE

Creation Date: Dec 2002
Review Date: Jun 2020
Revision Number: 1.2

13.8(A)Purpose:

One of the most important steps to an Early Safe Return to Work (ESRTW) is that all workplace parties
communicate with each other. Ensuring the timely passage of information will assist in a successful RTW plan.

13.8(B) Responsibilities:

Each workplace party has responsibilities when it comes to communicating with each other. Below are the
responsibilities for the worker and employer. WSIB responsibilities are outlined in the WSIB Act and regulations.

Worker;

a. Report all workplace injuries immediately,
b. Provide copies of any medical documentation relevant to the workplace injury within 24 hours of
obtaining it,
Keep employer and WSIB aware of any changes to your medical condition, issues with the RTW plan etc.,
d. If continuing medical care is required, provide completed FAF’s to the employer and WSIB,
When ready for return to regular duties, provide a medical note stating such and provide a copy to the
employer and WSIB.

o

Employer;

a. Provide completed Form 7 within 3 days of a worker seeking medical attention above first aid for a
workplace injury to WSIB and provide a copy to the worker,

b. Communicate any changes to the ESRTW plan to the worker and WSIB,

Provide WSIB with any information requested such as work hours, pay increases, impending layoffs etc.,

d. Ensure WSIB is notified when the worker has returned to regular duties and provide medical note stating
such.

o

13.8(C) Cooperation:

In order to ensure a successful return to regular duties for the injured worker cooperation by all parties is
needed. This is also true for correspondence between all workplace parties involved with the claim for the
injured worker. Failure to correspond in a timely manner may result in key information being missed, conflicts
between the various workplace parties, fines etc.. This need would apply to not only correspondence from or to
WSIB but also any correspondence that has an impact on the injured workers claim.

It is imperative that any correspondence between all the parties involved is done in a timely and accurate
manner.
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SECTION 14 MANAGEMENT REVIEW & MANAGEMENT
OF CHANGE

14.1 MANAGEMENT REVIEW POLICY STATEMENT

14.2 MANAGEMENT OF CHANGE POLICY STATEMENT

Revisions

Rev. Date

Changes

Rev. #

Reviewed by

Approved by

Oct 2022

Section 19 converted to section 14: Section re-written

3.0

Jan 2023

Section reviewed changes below (if any)
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14.1 MANAGEMENT REVIEW POLICY STATEMENT

Creation Date: Dec 2007
Revision Date: Jan 2023
Revision Number: 3.0

14.1.1 MANAGEMENT REVIEW POLICY

The Company recognizes the benefit of reviewing annually the occupational health and safety program. The
Company will ensure a policy for conducting a review of the occupational health and safety program is in

place and that senior management will follow the procedure for conducting annual reviews of the program
with a focus on: Performance of the organization occupational health and safety, evaluation of all elements

of the occupational health and safety program and the implementation of corrective actions where required.
Management will ensure that occupational health and safety objectives and action plans are communicated to

all personnel.

Senior Management is fully committed to this Policy and the procedures to ensure a successful implementation.

/7

Ryan Downing
Vice President, Materials and Operations
Tomlinson Group of Companies

July 27, 2023
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14.1.2 MANAGEMENT REVIEW PROCEDURE
14.1.2 (A) Roles and Responsibilities

Roles and Responsibilities (R&R) are important to ensure the successful implementation of this section.

Director of Health & Safety

¢ To ensure all elements of this policy are adhered to, ensure all controlled documents are approved prior to
publication for use.

e Ensure all required information is made available for the Management Review(review) and provided to all
required parties in enough time for a thorough review prior to the meeting.

Senior Management
¢ To ensure the requirements of this procedure as indicated below are met.
Health & Safety Administrator
¢ To maintain a record of all controlled documents associated with this procedure.
¢ To maintain all documents associated with each years review in a manner that is easily accessible.
¢ Ensure all reviews are completed with the most current document.
14.1.2 (B) Inputs

To ensure a successful review Senior Management (SM) will be responsible to ensure the following inputs are
reviewed;

14.1.2 (B)(l) SM will ensure that all elements of the Safety program are reviewed for effectiveness that have
impacted the Safety program. This would include but not be limited to;

Incident reports,
MLTSD reports,
MOE reports,
MTO reports, and
TSSA reports.

oo oo

The process for the review shall be:

All pertinent information provided to all the managers;

Managers to review all the information;

An in-person/teams meeting shall be organized to review the information as a team;

All those present for the review will determine what the trends are;

As a team determine what the main issues are that need attention from the identified trends and
determine the safety goals for the year; and

f. Communicate out the safety goals.

oo oo

14.1.2 (B)(ll) Previous reviews will be looked at to confirm the status of any actions from the previous reviews
and if further action is needed on these actions;

14.1.2 (B)(lll) Any internal audits such as SM audits, Safety Advisor reports or CoR audits shall be reviewed as
part of these reviews;

14.1.2 (B)(IV) Confirm that the company is meeting all its legal requirements. This will be done reviewing reports
from various Government agencies as well as internal and external CoR audits;

14.1.2 (B)(V) Review any recommendations or the results of any consultation by a health & Safety Rep and/or a
JHSC member;
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14.1.2 (B)(VI) A review of the overall performance of the safety program comparing year to year stats on such
things as TRIR, WSIB costs, goals met etc.;

14.1.2 (B)(VII) Evaluate all safety goals to ensure they have been met and for effectiveness. This would include
company goals and any goals each group within the company has set;

14.1.2 (B)(VIIl) Review of incident investigations including SCAT’s, corrective actions (CA), effectiveness of
the CA’s, any trends that may have been identified and a review any preventive actions taken and if they are
implemented and if they are effective;

14.1.2 (B)(IX) Review of any changes to legislation that impacts the Safety program and any technological
changes that may impact positively or negatively the Safety program;

14.1.2 (B)(X) Review any barriers to worker participation in the Safety program. This may be contained in
recommendations from H & S reps or JHSC; and

14.1.2 (B)(XI) Review any recommendations for improvement provided to SM from any worker or organization.
14.1.2 (C) Outputs
From the review a number of outcomes will be expected from SM:

14.1.2 (C)(l) Are there any updates required for any safety policies;

14.1.2 (C)(Il) Creation of measurable safety goals for the year. Goals must be achievable and measurable;

14.1.2 (C)(lll) Creation of an action plan to achieve the goals set as per 14.1c(ii). This action plan must be specific
in how to achieve the created safety goals;

14.1.2 (C)(IV) A list of any resources, internal or external, required to ensure success of the action plan;

14.1.2 (C)(V) A review of any part of the Safety program that as result of the review is deemed needing further
review;

14.1.2 (C)(VI) Any barriers to worker participation in the Safety program identified during this review or brought
forward by any JHSC or worker shall be investigated by the SM and corrective actions taken; and

14.1.2 (C)(VII) A communication plan must be created to ensure the safety goals and action plan to achieve these
goals is communicated to all employees.

14.1.2 (D) Management Review Form
All Management reviews will be recorded on the Annual Management Review document.
14.1.2 (E) Document maintenance and storage

All records generated by this review will be maintained in accordance with Section 1.2, Document Record and
Control, of this manual. Also a copy of the finalized report shall be provided to senior management. A copy shall
also be stored in the CoR Library found on the Safety page on Share Point.

14.1.2 (F) Document Examples

All forms referenced in this section are found in Section 15 Appendixes.
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14.2 MANAGEMENT OF CHANGE POLICY STATEMENT

Creation Date: Jan 2023
Revision Date: N/A
Revision Number: 0.0

14.2.1 POLICY

The Company recognizes that there will be changes that will impact the workers. It is imperative that

any changes that impact current practices and procedures or addition of new equipment amongst other
requirements be reviewed to ensure that the workers are protected from any new hazards that may be
present as a result of any change. The company recognizes that any change may require further training or
developments of new practices or procedures and these must be communicated to all workers affected by the

change.

Senior Management is fully committed to this Policy and the procedures to ensure a successful implementation.

/7

Ryan Downing
Vice President, Materials and Operations
Tomlinson Group of Companies

July 27, 2023
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14.2.2 Management of Change Procedure
14.2.2 (A) Roles and Responsibilities (R&R)

Roles and Responsibilities (R&R) are important to ensure the successful implementation of this section.

Director of Health & Safety

¢ To ensure that any changes as the result of new or revised legislation is communicated to the affected
organizations.

¢ To ensure this procedure is implemented when notified of the addition/revision of a process, addition of new
equipment
Managers

¢ To ensure any changes to a process, addition of a new process, addition of new equipment etc. is
communicated to the Director of Health & Safety.

e To ensure any training required as a result of a changes as indicated above is competed for all those workers
who are affected by the change.

¢ To communicate any feedback from the supervisors they receive once the policy/procedure has been revised
or written to the Director of Health & Safety.

» Conduct site visits to observe the effectiveness of any changes to polices/procedures etc.
Supervisors
¢ To ensure that any policy/procedure revised or written as a result of a change is implemented.

* To provide feedback on the effectiveness of any new policy/procedure revised or written as a result of a
change to their respective manager for action.

Safety Advisor
¢ To support the various organizations in implementing this procedure where required.

¢ To conduct site visits to ensure the effectiveness of any new or revised policy/procedure as a result of the
implementation of this procedure.

14.2.2 (B) When to Implement the Procedure

It is important to know when to implement the management of change procedure. The following is a list of
times when the procedure must be implemented;

i. When there have been changes in legal requirements that impact our current practices and
procedures,

ii. When there is a significant change in our practices and procedures, when control measures are
changed or removed, addition of new equipment, major organizational changes or the addition
of new work locations,

iii. When a new product is introduced into the work place along with a new process or service that
the company has introduced,

iv. When there are changes or new developments in safety knowledge or technology it is
imperative that these changes be communicated to the affected organizations or workers. It is
the responsibility of the Director of Health & Safety to ensure these changes are communicated
and that any new training or procedures be written or existing ones revised to meet these
changes.

14.2.2 (C) Hazard Assessment, Analysis and Control
Whenever the management of change procedure has been implemented it is important to conduct hazard

assessment, analysis and control(Section 2) to then ensure the proper controls (Section 3) are developed and
implemented to support the change and to ensure workers are safe from any new hazards.

14—8
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14.2.2 (D) Training

With the addition of any new procedure or equipment etc. it is important to ensure that all workers impacted
by the change receive the proper training to ensure they can perform their tasks safely and are aware of any
new hazards created by the change.

14.2.3315-Document and Record Control

Any documentation created by the management of change procedure will be maintained in accordance with
Section 1.2 Document and Record control.
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SECTION 15 APPENDICES

15.1 APPENDIX A: HAZARD ASSESSMENT TOOLS

15.2 APPENDIX B: PRE-JOB SAFETY INSTRUCTIONS
15.3 APPENDIX C: INSPECTIONS

15.4 APPENDIX D: DEFECTIVE TOOLS

15.5 APPENDIX E: INCIDENT INVESTIGATION REPORTS
15.6 APPENDIX F: SAFETY TALKS

15.7 APPENDIX G: STANDARDIZED DISCIPLINE FOR INFRACTIONS
15.8 APPENDIX H: CONFINED SPACE

15.9 APPENDIX |: SAFE JOB PROCEDURE TEMPLATE
15.10 APPENDIX J: SAFE WORK PRACTICE TEMPLATE
15.11 APPENDIX K: CORRECTIVE ACTION

15.12 APPENDIX L: SUBCONTRACTOR ASSESSMENTS

15.13 APPENDIX M: PERSONAL PROTECTIVE EQUIPMENT
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Jun 2020 Subsection 15.7: Corrected dates and revision # inconsistencies 11
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15.1 APPENDIX A: HAZARD ASSESSMENT TOOLS

Creation Date: Feb 2017
Revision Date: Jun 2023
Revision Number: 2.1

Note: To reduce the size of the manual, only paper form copies have been included in the appendix. To see
copies of Salus forms, please contact the Health and Safety Administrator.

15.1 (A) Instructions to Complete Job Hazard Assessment (JHA):

In order to complete the JHA ensure that all columns A to J are completed entirely.

Column A: Work process or tasks. In this column, list all the work processes or tasks. See the example at the end
of this appendix.

Column B: Potential hazards. List all known, potential hazards. See the example at the end of this appendix.

Columns C, D, E, F, G and I: Refer to the RAT to complete columns C, D, E, F, G and I. See instructions below.

15.1(B) Risk Assessment Tool (RAT) Instructions:
In order to complete a JHA you must use the Risk Assessment Tool (RAT):

Column C: determine likelihood of exposure (How often will the worker be exposed to the hazard?)

Column D: determine likelihood of occurrence (What are the chances that worker will be exposed to the
hazard?)

Column E: using the numbers obtained from the exposure, column C, and occurrences, column D, plot the
numbers on the Exposure/Occurrence Chart, Column E, to determine the Probability. The resulting letter rating
is used for the Determination of Risk.

Column F: determine the rating number for Consequences. Using the number obtained in Consequences,
Column F, and the letter rating from Probability, Column E, plot values on the Probability/Consequences chart.

Column G: Using the resulting number from Probability/Consequences Chart, determine Risk Rating without
controls to indicate High, Medium or Low risk.

Column H: Controls. List all controls that are currently in place to deal with the identified hazard. If no controls
are in place or current controls are insufficient, establish new controls to deal with the identified hazard.

Column I: Residual Risk. Using Instructions for Columns C to F, complete Column | and evaluate controls in
Column H to ensure that they are adequate to protect the worker.

Column J: Action Plan. If the residual risk is higher than Low, develop new controls to be implemented that will
bring the Residual Risk to Low. Once the new controls have been successfully implemented, perform another
Risk Assessment to confirm the Residual Risk is Low and revise the JHA.
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15.1(C) Hazard Assessment Form (HAF):
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15.1 (D) Risk Assessment Tool (RAT)
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15.2 APPENDIX B: PRE-JOB SAFETY INSTRUCTIONS

Creation Date: Feb 2017
Revision Date: Jun 2020
Revision Number: 1.1

15.2(A) Example:
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15.2(B) PSI Instructions:
Date — date of PSI being completed

Supervisor — name of the supervisor or foreman completing the form
Location — location for the job

Job # - number assigned

Job Description — general description of the work to be completed

4

Potential Hazards — check all existing and/or potential hazards that may apply to the job. Use box called “other’
to indicate any hazards that are not listed.

Work Crew Names — ensure that all workers, including sub-contractors PRINT their names and initial in the box
beside it.

List Tasks — break job description into specific tasks, which may have potential hazards
Possible Hazards — list any possible hazards that may be associated with listed tasks
Hazards Controls — describe actions or procedures to control hazards listed in each box

Submit white copy of the form to Health and Safety team. Keep yellow copy of the form for your records.

15—7
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15.2 (C) Site Specific Hazard Assessment

Site Specific Hazard Assessment Form
LoTESYRT) P-o gl - T Daite:

Ancness: Faramn:

Dy ipboon o work o b zarkzimes

[Taligate Ducuzsion - Whert cnuid po wrona with sour wir or aiher acheses Sappaning In the amea tof requiee fondarsion hetre Saring
el

B Des pcryane: irsshecd hass progor PRE o & I 1 goeod mosing condiion Ditas Cha
1. Does cvanon il Bove TR DOREr T iing e ee s CentTicanon 1o perfonm e tok Oves Cho
3. Fowe dl s hees nssccred and 2 i pood warking order Cives —
a, bl ol w0 ke e 2 ppeiacaine SeiEtalE Cives CHa

@ Before you start your work sl |dentify hazards and a safe work plan. @

Rala i e Tk, Bactivitiae | |

R e i el Laio Work Flan on Heasrd Corro
Tk ILgnasvns ey condrds Rosde e o veligas bacen|

HAVE ALL KNOWN HAZARDS BEEN IDENTIFIED AND ADDRESSED TO Clyes CINo
ELIMINATE OR REDULCE RISKET [Do not procesd until you can answer "Yes"|
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Site Specific Hazard Assessment "Hazard and Controls Identification - Memory Jogger"

Foaentivl Haaard e Topiced Cosbend Cione: Foba iy Ha2am e Topical Corarni Optiore:

Hamsmn e Errman gy
B PR e e R 1 - Y B PR TerEds LE =hArd g

B
s g s Barupey b Yl g e " P Peapemspe Fpeckged A AHE NIV R
-

'
. .
v Chemicd v dfmpsw P g I, Soplpine Trwpue mrddayile A el I T e
o T b Dl b Eaige e S mi i v Aprcib; PR gl el ddovm e o il gine
e Tagemal h Carasdieps ey [Fersig e fdimres IR
b Elpdusad v [pipcin el gresdree s B srkemca | ey PR TP I—
T AT e S [P e
P v dppeored Ao ek pored ) oL - b i - ey v
(Wi it - (el e i
e prvsit Cumd il D el e g i e Cammmirni fhek
xgk o (LT
- [kl o e Waork e i Cebeme S
b Urieogesared | iR E v N Wmk Fraerly ey w1 o el - i
b Covairaied ol v Sheang e [T e ——
v Sl iyl a e B =
v AfeyaH HOE R L :“.::':m
v AIwagie k Teoly T e e -
mm_w_ ] = e Wk Necedasn . dib e g s i
- T SR ———— e Lprikc PR g ow penbpckee bk ket Bl
R ey g b haFre g g b
B Chemsoal mil ek be N e O T p—— = cuchi e g
b Caevigrmmsded b e bl s e oiard s . = Adegune yerehiin
b FPE [ad ifageile i, RlE ghsedd L otca D, kel P it  jhmwebls A pepsdy  Ha
(v S ek - oo I e L mevaA i B s FriEn  smmcdsesaly sl
iy ekt ey e Al e
v Comwie fawe kg el i L, el R ey Fe e e Fan
it jom il paiing v el e 5 r  Tighr CevrniPln
P dewbaed pesd g Pegregfinesbagh b P o ey L s eprwed safeldLede | Fe s s osoan
[+ P Wi 1 Peddy weww - v i by ke ey e e
S U S L i W e copdianLe. EpEeing
vl pachy L B e s
b Anedh oo poses b A = WelirH mpsm
b b b A el L g L e e & Pty ikt g
rewek - oy e e b br ey e Wakr walable
[Temnis g o Femslpaewerd v Para e Gomiy e prmsrinm b ircitng Alens v Adigui wEing sgni
S R b i et praeden e i ke lead =i orem bl wa e
= folwieg o Riggien Erwins rapn e rw v e s GmnE M niimesci ma peleni
o Faddory Loy b dimpe b g dgiagman s & il B
SO R b s seed e vk r Bpege sl Sosiemer Beis )
b SunacdpcyreEn o it i - i ety b 8 Sedbguns Comn e nic e Le. ey el
T velinl]
-

Fpqmeclond i e o el - el taa e

S ISTIUCT e e o Bosed d U g o meening:

Parcrcarmitor gD
A8 o el v mast s el sipr kare pra L pomrree g e or wpn a5 e eedd ropoel proes Flboie areany chang Stk 21wl okl e
P ek e | e redilaakd ol spphoabds S emverintien, oite Fuas rde el e eazoa ol e i fallevs mFe ok plaons ba protest e P s bie o e
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15.3 APPENDIX C: INSPECTIONS

Creation Date: Jan 2015
Revision Date: Oct 2016
Revision Number: 1.0

15.3 (A) Construction:

TONVILINSON 3 ewiroa. WEEKLY SITE INSPECTION
FOUNDED ON STRENGTH GUIDED BY VISION
SITE LOCATION: _ DATE: /S
ITEM SATISFACTORY ITEM SATISFACTORY
YES NO N/A YES NO N/A
Site Housekeeping Trenches
Workplace clear & uncluttered a 0O D Proper access & Egress from tranch o 0o ad
Walkways clear O o a Shorlng in place a a o
Tools & consumakbles stored properly O o g Excavated material placed away from edge a a i
Dust lavel O a a Narrow/steep ditches properly identified o o a
Personal Protective Eguipment Work Over f Around Water
Hardhat / work boots f safety vests o 0O D Proper harness, lifebuoy & line available 4 o d
Eye protection a g a Warning horn readily available a o a
Hearing protection O ] D Rescue procedure reviewed with workers a d d
Respiratory protection g a d Fall Praotection
Fail protection D g D Guard rails installed at openings O a |
Worker $afety Awareness Cpenings in floor covered and labelled U 3 4d
Hazard warning signs posted g O a Fall arrest / fall restraint system in place g O O
OSHA & Reguiations posted ] J D Conveyor Qperation
Safety Policy posted N a D Idlers / rolfers f pulleys guarded propetly i} ] d
Toolbox talks on site | LI [:l Emergency pull cord in place & working a | |
Traffic Cantrod Electrical
Site visibility 0 a g Control room identified with hazard sign O o a
Trafflc control plan for site g g 4 Lock out procedure posted & used d O a
Peoper signs in good condition d o O Unobstructed access to panel f clear area o o a
Trained traffic control peaple |:| o 4 Electrical box purpoese identified with iabel g o Qg
Traffic flow through site O g Q Utilitles
Equipment Operation Owerhead power lines identified ua o g
Guards in place | a D Buried utilities located and marked O a a
Visibility of equipment d (W] D Equipment & materials at a safe distance O O a
Proper reversing procedures followed 1 ) D Hoisting
Trained signaller availableforoperation (1 [ ([ Operatar assisted by signaller when required (1 [ (O
Safe equipment operation o g 4 slings, cables, hardware in good condition o a o
Material Storage Ground workers aware of lifts being made 3 a |
Safely plled / contained [ iocated o g ada Employee Wark Habits
Proper WHMIS labeling O g a Courteous to public O o a
Safety data sheets available on site O O a Work behaviour O 0o ad
Compressad Gas Cylinders Aware of traffic & equipment O O 0
Properly secured / upright a 4d d Emergency Preparedness
Fraperly moved / lifted g o d Emergency plan on site O g a
Secure storage area D O o Fire extinguishers located on equipment O o d
Scaffoids Fire extinguishers available on site O g oG
Properly erected & secured a O 4d First aid kit / first aid person on site O a O
Openings guarded o 4 O Sub Contractors
Ladders . Familiar with company safety palicy O 0O g
Good condition O o a Complying with company safety policy O g a
Proparly secured at hottom / tied off O O 4d Have and follow traffic control plan o a o4
Three pgint contact used a a ad
G I Safety C t
Inspacting Supervisor’'s Name; Inspecting Worker's Name:
Signature: Signature:
RWT FORMA 142, REV. 1, OCT 2018 WHITE GOPY - RETURN TO OFFICE YEI LOW COPY - REMAING ON S1TE FRINTED BY GIGPRINT.CA 1800 461 5032

Appendices
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15.3(B) Office:

WORKPLACE INSPECTHINS = OFFICE EAVIRODNMENTS

B, TOMLINSON LIMITED IPATE:

FACTLITY

Aumber Huaand
liem [ oammienis
suhstandard | (AT

Extinguishors avaiable &
scomsible
Extinguishers datod moniily

[al| slatim acsesaible
Elestigil cisds/ciatldds wh pouid
conedation

Elecirical outleis noi
ovirloadel

Fre exils cloar of obsfruction

Fog dcas closal

Fire exi sigm lit

Facilities
Light levels adequate
Air quality adequaio
Temgeerature & humsdity
|adequate

Ao ermgeralurs wnifs
unihstrucigl

Mg bevel approgamic
Hazarikms material properly
laheledd

Ilazardous material properly
slorad

Uinesimeed MEDS are avaslahlc

Flomeckooping satim Bctory

Feo ponstruction hararsks
prescm

175
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Smmher Harand
Tt Comnsemts
Swhstandard | A0

Walkways froo of ohatschs

Cinrde anchaned in cenogral
Flosor cenverings in poail

e i i Bacrands: prcacnd
Wamings poted when floon

el
foaec

[ Equigepent
In good mechamcal condiion
Proparly’ ssscmbled

Propasty ljusted

Secune (rom fipping

Free from sharp alpes ‘comers

Dangemus paris popariy
arded

Emerpersy swichss accssibls
Idelectnve oquipiren proga by
wdemiaficd

1 mnces sy ormes romaonod
Ermphn cos msliwsal o

| safs proper e

Flectmcal conds. al workskation

i

=

First Al
Firsi saad kin availabls

First aad kit checked monihly

WEIR poster B2 beside kil
Cortificates of (i aiders

| cerrent &

Forsl gl ling ibiect avanlable &
i LisE

L}
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Sumber Hazaml
[tem Cimmmiends
Sabstamdard | (AR

Socurad [Fom Ljpesg

In gl caviidditicon

Dvawars dioors closed when mot
In use

Umne drawer of Tiling calwnct

| opon ot 3 limc
Minierald salcly

siorad stacked pilod

Heavier of i soomaad
ilems betwom knuckle and
shouller height

Sicp slooks avslable, if roquined

RS At & rogulatson
LIRS poley

Firt aid mames

TS mesting wimelos
Eriphiyecs suae of amcrpency

proslurncs
Employes prosided
infommation ko protect thow

halth & safety
=% Hiznd Clisad it on A L icely o Canise perreametn dissbilioy, hisa of Bl oF el
propery damage - Coawenl Immediately
B Loty o conase sersous. injuey il e, tepporary desbiley or
s proferty damags - Carpeci s Soean As Pooibly
[N |_I|.|:|:|'I.|'|i.'L'H' M IFEE s o hﬂ-dlmat;ﬁw
darage » Cormegl As Saeon As Tessibls
Tnspraied by
Hervirmed by
3
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15.3(C) Industrial:

Annex 24

WORKPLACE INSPECTIONS — INDUSTRIAL ESTABLISHMENTS

RW, TOMLINSON LIMITED

Appendices

FACILITY
) Number azard
Item Reterence Comments
Substandard | (AB()**

General Work Area
[E101 | Floors 11
IBloy | e, 13.14

auardeals
TEL103 | Platform:s 149
IEI0d | Ladders 181973
[E1OS | Stairs 17.19
[EToa | Iixits 120
[ELGT | Walls & rowls COHSA 23Ty
LEL0R | Roadwars

Facilities
TH2O] Yentilalion 127128
22 | Lighting 21
[E203 | Muise Exposure | 130
TH 2 1st Levels ROKBC
Materials

sor | Sacking & 43.36,47.98

Slorage
fgzon | Chemicals &) o g

Fuels

[E303 f:nmprc s 1066

Lras
[E3od | Waste Removal | 26126

1
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Annex 24

Number Hazanrl
[tem Reference Comments
Substandard | (AB,()**
Equipment
Moy | Hand & 394344
purtable Toals
Shislienars
cags | mudment S g A A A A
13402 neluding guards Sh25.260.20.30.34
& shialds
Nigy | Mobile S4-Gib
cguipment
iy | [ilung 51,5253
eyuipment
TR0 Hadranlic
powver systens
406 Treumatic
POver sy stems
11407 Eleatnea] pover an
syalems
Valves &
11:40% | mechanical ou
Syuipment
Hazard Controls
Jisiyp | Lockout 76
Avslems
15502 | Colawr coding 62
Hawurdous
113503 | material QOESA SR
Lhventon,
113004 WEHNLS QHSART
Emergency Systems
oy | Emerseney 122123
[nstrueticns
15662 | Fire protection | OF0C
116003 Farst anel kits AR
linind Five bathe 124125
2
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Inspected by:

Annex 2A
Number IMazard
Item Reference Comments
Substandard | (A B C)**
Personal Protective
Equipment
Compliance
HE70T | Fae Protection il
707 ]{.canng 139
HolEctivn
703 | Head protection | 81
1704 | Hand protection | 80
1705 | Foot protection. | K2
157G | Leg proteclion a4
15707 | Other PPE
Other
%01 | Conlined space | 1T14901-119.20
v Saintenunece
sos | - faintenuance & 7278
TP
15203 | Crther Gspeadi
Notes # Unless otheneise indweated, seetion numhers are from the Kegulations tor Tndustrial Establishments, 1992
=% Hazard Classitication A Likely to cause permanent disahility, lags of Tife ar extensive
propery damage - Correet Imm ediuicly
B l.ikely o cause serious injury iness, tlempocars diabalite or
seriows property damage - Correct As Soon As Possible
C Likely to cause mings mjuries or non-disruptive property

damage - Correct As Soon As Possible

Appendices
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15.3 (D) Mining:

WORKPLACE INSPECTIONS — QUARRIES & CRUSITING PLANTS

RW. TOMLINSON LIMITED DATE:
FACILITY
Number Mazard
Item Reference Comments
Substandard | (A BJC)**
General Work Area

Repsad | Platfonms 54
Rep®3d | Ladders 47,4848, 34
Repsad | Stairs 54
Rea¥34 | s 4446
onsA | walls & roofs OFSA 25(11(e)
Reg®sd
Reg®sd

Facilities
Regdsd | Ventilation 266
Repfid | Lightng 263
Repfid | Nodse Hyxposure B3 devibelsln
Reg®id | st Lesels RO

Materials
Rep#s4 | Stacking & Storage
Ree¥34 | Chemicals & luels 43,283
Rea¥5d4 | Compressed (Gas 194
Res¥54 | Wiste Retnoval

1
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Appendices

Number Hazard
Item Reference Comments
Substandard | (A B.()**
Lquipment
RezS34 | Hand & portable Toolks
. Sutionary 2guipanznt -
Regdsd including euards & shuelds 183.196
Reg854 | Maobile equipment S 106,112,119
Ren834 | Lifting equipment 192
RegS§34 l‘—l.g-"drau‘lic potwver
syslems
ey 1 T
RegS54 }_ rl'l_gums‘mc power
seslems
RegS§34 l?‘:llL'—‘-CtﬂC:ﬂl potver Parl 7
spslems
RegS§34 \'.al_\-'cs & mechanical
cquipment
Reg854 | Pull cords 196
Hazard Controls
RegB34 | Lockout systems 160185196
CHS3A | MSDS available CHBA 38
OHBA WHMLS OHBA ST
Lxplosives
Ren®34 | Storage. Flames 122
Reg83d4 | hagazine 123
Regs34 | Blast waming 141
Reg&sd | Blast records 142,143
Reg854 | Lightning 154
Reg854 | Radios near blasts 154
2
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FACILITY DATE
Number Hazard
Ttem Reference Substandird | (AB,C)** Comments
Emergency Systems
Rep#34 | Emergency [nstructions
Reg8sd | Fire protection 41,43, 44, 163
Reg85d | First aid kis 1:16;:]1 1' LWSIB
Reg&34 | Eve wash 282
Personal Protective
Equipment Compliance
Reg8sd | Eve Protection 12
Reg854 | Heuring protection 1z
Reg854 | TTead pratection 12
Rez834 | ITand protection 12
Ren854 | Tavl protection 12
Reg854 | Respirator 12
Other
Reg834 | Confined space 204-313
Rep%54 | Tall arrest 14,60
Rea#3d | Cverburden al
Rez854 | Tace Inspection BO,0,03
Reg834 | Tace Cleaning 94
Kep3d | Dumping over banks 118
Regisd | Roadas Satety 1
Reg8sd | Stockpiles al.s8
Reg854
Totes * Unless othenwise lndicated, seciion numbers are from the Regulations for kines and Mining Plants, 2007

15—19
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*#* Hazard Classitication A Likely to cause permanent disability. loss of life or extensive
property damage - Correct Immediately

B Likely to cause serious injuny-illness. temporary disability or
serious propenty damage - Correct As Soon As Possible

C Likely to cause minor injuries ar non-disruptive praperty
damape - Correct As Soon As Possible

Inspected by:

Inspected by:

Eecommendations to Management:

Approved by;

Date:

15—20
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15.4 APPENDIX D: DEFECTIVE TOOLS

Creation Date: Jan 2015
Revision Date: Oct 2017
Revision Number: 1.0

15.4 (A) Defective Tools Tag:

15—-21
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15.5 APPENDIX E: INCIDENT INVESTIGATION REPORTS

15.5(A) Incident Investigation Report:

Creation Date: Jan 2015
Revision Date: Nov 2017

Revision Number: 1.0

CONFIDENTIAL
PRIVILEGED

Type of Incident

o0 Theft o Fire o Equipment Damage (#

) 0 Other, please specify

I D M LI N E n N Notify H&S within 24 hours of incident.

FOLMHDED O STRIENETH SUEDED Oy WViSIDM

Once complete return copy to H&S.

INCIDENT REPORT

o Work Refusal o Close Call o Non-Medical Incident o First Aid o Medical Aid o Property Damage

SECTION A: Incident Location and Reporting

Date of Incident:

Time of Incident:

Division/Company:

Incident Location:

Name of Site Supervisor/Foreman:

Incident Occurred During:

o Regular Business Hours

o Overtime Hours

Person(s) Involved (check all that apply) o Employee o Contractor o Other, please specify
Name: Date Reported:

Incident Reported to:

neident Reported o Job Title: Time Reported:

SECTION B: Information of Involved Person(s)

PERSON 1

Name: Job Title:

Home Address:

Phone Number:

Employer’s Name:

PERSON 2 (if applicable)

Name:

Job Title:

Home Address:

Phone Number:

Employer’s Name:

PERSON 3 (if applicable)

Name:

Job Title:

Home Address:

Phone Number:

Employer’s Name:

SECTION C: Injury Details

Has the person sought | @ N°

medical attention:

o Yes — please check all relevant selections

o First Aid / Onsite Medical Attention
o Walk-in Clinic / Family Doctor
o Ambulance / Emergency Transportation
o Emergency Department
o Admitted to Hospital
o Other, specify:

L R

Appendices

L R L R L R
Head 0 |Teeth 0 |Upper Back O |Shoulder 0 0O |Wrist O O [Hip 0 O Ankle o o
. Face O |Neck O |LowerBack O [Arm O o |Hand O O |Thigh o O |Foot o o
Area of Injury (check Eye(s) o |Chest o |Abdomen o |Elbow 0 o |Finger(s) o o |Knee o o|Toe(s) o o
all that app|y) Ear(s) o Pelvis o |Forearm oo Leg o o
o Other, please specify:
Page 1of2
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CONFIDENTIAL
PRIVILEGED

I D M LI Nsa N Notify H&S within 24 hours of incident.

FOUNDED ON STRENETH GUIDED OY WVISIETN

Once complete return copy to H&S.

SECTION D: Description of Incident

Incident Description (provide detailed description of the events. If more space is required, use an additional page.

Name: Phone:

Witnesses (if applicable)
Name: Phone:
People Equipment Materials Environment Procedure
o Fatigue o Defective o Dust o Weather o Lack of supervision
o Inattention o Guard o Chemicals o Lighting o Incorrect or unclear
o Inexperience o PPE o Raw materials | o Means of work procedure

. o Training o Vibration o Waste access/egress o No verbal or written
Cause of the Incident o Behaviour o Energy o Steps, ramps instruction
(check all that apply)

Other, please specify:

SECTION E: Action Plan

SCAT Investigation

List the specific steps to be taken to prevent a similar incident. If a SCAT Investigation is conduced, forward report to H&S.

oYes oNo

Action to be Taken

By Whom and When

Timeline of Completion

SECTION F: Signatures

Signature of Foreman

Page 2 of 2

Date:
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15.5(B) Vehicle Collision Report:

TONMLINSON [

FOUNDED ON STRENGTH GUIDED BY VISION
VEHICLE COLLISION REPORT Privileged & Confidential

Diriver Police report &

Date of Caliision: Charged: ves: [ vo [
| Drivers: licance #:

Descriplion of damage 1o Tomlinsan vehiche

Drivers name: Charged: vES | | MO | |

Drivers licence #:
Viehicle make (e Chév)

Vehicha &1

:
E

E Plate information

i Insurance carrier:

g |Policy#

E Descriplion of damage 1o vehaele:

E Mame AdOress Phone &

LsChthen: Posted spsed Hmil: Waather condiliang!

Degcription of Colligion

‘Was e colbsion priveniabie YET E i Ny i i

; E I 1hes Solipn 'wiid pevaniaine was Sreopling resaed
a
E Werbal: D woritten: D the:

Persan in Change: Faviewy, oomplels preveniablaimon-preventabia Nields sign scammsiacpemant
redurn in the health and salety depamment

Preventable

Prink L]

15—24
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COLLISION SCENE DIAGRAM

53

e

—

e

| rr—

/

Make a diagram of the accident above.
Wribe down the streel name and Gcross street

Craw an arrow 1o indicate the direction of each car invabsed in
the accident.

Wiite down dingcts such as narth, south, east and west.

Crraw in any {raffic signs or signals, and any sireal markings
such &5 burn arrowes, which are rebevant to the accident

FATERF 14
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15.5(C) Spill Report:

T OIVILINISON

FOURDED O STRENGTH SQUIDED B3Y ViISION

ENVIRONMENTAL SPILL REPORT WD Rel Mo,
Dale af report Ciabe of spilivelsgsa:
Progisct hlame Rodress

Hame of personwhoe calied 0 the spill) (Flease pring rame) \isheCh S87E U proen

Hame of Compary resporsible for spilinelease

PeOneEs P Mo

Hame of auTonzed Company Rep [

Harme of product apilsdireleassd . [rafer o BEDSY

Lacation of spliiiease

Total est quarbly splisdiriasod

Tirree sgillveleass slaned Sam Piciures. Wes L+

Wealle condibons. during spilineleass

Brielly describe what caused the spilinclerse

Bielly describe whil wes sffecled Dy spilrelease (kently sulace areas, whene pracical fo do o)

Brielly describe messures/schons faken 1o control smllnsiese {Inciude squipment, matenalks)

Idaniify comrecifed measureaBolons 1aken [ complete all opsmilions (Clean-up. packagng, gionng. depoeal eic)

DGate and hme of compietion

FECOMMenciationg 1o PRl NeCCurTinGe

Hame of peson comgleting this mpor
Sgnalure

MHame of parson ausnonged o call WY
Sgnabure

CONFIDENTIAL & PRIVILEGEL

A copy of this completed farm mst be Forwarded o the H & 5 Depi
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TOIVILINSON

FOLULRDED OnN STMENETH GLEDED 5y WISMOMN

When to report a spill?

Any time any spill containment equipment i used, & spill report misi be
completed

When o report to MOE?
Any spill of 100 Eters or more must be reported o the MOE

Spill Reporting Procedures

H possible safely move the equipment away from any caleh basins, dilches
elo;

Shid the engine off, control the source of the spill;
Agsess the siteation to determine if further reporting is needed;

Deploy spill kit if required (3a and 3b can be reversed depending on the
sitwation):

Suparvisor is called who determines if further reportinglaction is required;

Supservisor deems Turlher reporting is required, either the next level up of
direcily to IWD, depending on the spill reparting Now chart:

Mext level makes determination fo call WD, if required, he/she calls IWD;
WD confirms all details and dispatches equipment as necessary:

WD takes over controd of spill alse notifies all agencies as required;
Spill repart by supervisor to be submitted to the H & $ Departrment

Industrial Waste (WD) dispatch number 613-822-2700

CONFIBENTIAL & PRIVILEGED

A copy of this completed Form st be forwarded to the H & 5 Dept
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15.6 APPENDIX F: SAFETY TALKS

15.6 (A) Safety Talk Form:

Creation Date: Jan 2015
Revision Date: Nov 2017

Revision Number: 1.0

SAFETY TRAINING RECORD

FOUNDED ON STRENGTH GUIDED BY VISION

DATE:

LOCATION:

TOPIC(S) COVERED: (PLEASE PRINT)

CREW ATTENDING: (PLEASE PRINT AND INITIAL)

NAME (PLEASE PRINT)

INITIAL

NAME (PLEASE PRINT)

INITIAL

FOREMAN’S NAME: (PLEASE PRINT)

FOREMAN’S SIGNATURE:

FOREMAN'’S SUPERVISOR: (PLEASE PRINT NAME)

EMPLOYEE’S SUGGESTIONS:

LEADERSHIP REVIEW: (PLEASE PRINT NAME)

TITLE:

SIGNATURE:

WHITE COPY: SUBMIT TO HEALTH & SAFETY
YELLOW COPY: KEEP FOR YOUR RECORDS

P

VEOFFLACT BAFETY -

QMF 2B
ISSUE 1

JUNE 15, 2011

100 CITIOATE DRIVE | OT TAWA, DN RS BET

HEALTH \-) SAFETY TEL.

EVIEEE 1957 [ FAN: 813822 5544

WA, TOMLISDMGROUR. COM

Appendices
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15.7 APPENDIX G: STANDARDIZED DISCIPLINE FOR INFRACTIONS

15.7 (A) Standardized Discipline for Infractions Form

Creation Date: Mar 2019

Revision Date: June 2020

Revision Number: 1.1

FOUMDED O STRENGTH GLIDED BY VISION
Standardized Discipline for Infractions
Lewel of discipline is always at the discretion of the manager
Event Diescription Discipline
Driving 1 Speeding, seat belt etc. minor infractions 1* pffence Verbal warning
Dirrver pays the fine 2™ offence Written waming + 1 day suspension
3™ offence Final warning + 3 day suspension
4™ offence Termination
GPSfricket | Excesding 130 kmy/hr 1" offence Written wamning
2™ offence Warning + 1 day suspension
3 offence 3 day suspension or termination
Event Description Discipline
Driving 2 At fault wehide accidents 1* offence Verbal warning
An accident between two vehicles 27 offence Wiritten warning + DDC
3" pffence Final warning + 5 day suspension +
remedial driver training
4 offence Termination
Event Description Discipline
Driving 3 Distracted driving |cell phone etc ) 1# offence Written Warning + 3 day suspension
2™ offence Final Warning + 7 day suspension
3" offence Termination
Driving company vehicle without a valid 1* offence Written waming + 1-week suspension
driver's license 2 week for AZ/DZ drivers
2 offence Termination
Driving company vehicle while suspended 1% offence Termination
Event Description Discipline
Driving 4 Road side suspension |includes drugs) 1* oifence 2 wesk suspension
2™ offence Termination
Imipaired driving with Company wehicle | this 1* gifence Termination (after conviction, laid off
will include being impaired because of drugs) during court process)
Event Description Discipline
Life saving | Failure to wear fall protection, improper 1* pffence Written warning + 3 day suspension
lockout and tag
2™ offence Final warning + 5 day suspension
3" pffence Termination
15—29
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Event Description Discipline
Property/ | Willful damage to company equipment, 1* pffence Writben warning
equipment | facilities, private or public property
damage
2 offence Termination
Acddental damage to company equipment, 1* pffence Verbal warning
facilities, private or public property
(Backs into a tree, sign post etc) 2™ offence Wrritten warning
3" offence 3 day suspension
4% offence Termination
Event Description Discipline
By law convictions 1st offence Verbal warning + pay fine

2™ offence Wiritten warning + pay fine
3" offence Final warning + pay fine
4 pffence Termination

CVOR Highway Traffic Act convictions 0-2 points Verbal warning + pay fine
3-4 points Wiritten warning + 1 day suspension +
pay fine
L points 2 week suspension or termination
depedning on the severity of the
incident
Criminal Code of Canda 1* offence Termination
Event Description Discipline

Failure to Mot hand digging to expose an underground 1% pffence Verbal wamning + review of procedure

Tollow utility, failure to report an incident etc.
procedures
2™ pffence Writhen warming + review of procedure +
3 day suspension
3™ offence Final waming + review of procedure +5
day suspension
4% pffence Termination
Event Description Discipline
Theft Stealing company property 1" offence Termination
Event Discipline
Workplace Violence, harassment & sexual violence and Conduct an investigation with HES5.
harassment Case by case basis.
15—-30
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Late Late without good reason 1" offence Verbal warning
2™ pffence Written warning
3 offence 1 day suspension
4 pffence 3 day suspension
5" offence Termination
Mo call/Mo | Failure to advise of absence/absent without 1* pffence Written waming
Show approvals
2™ offence 1 day suspension
3™ oifence 3 day suspension
4" offence Termination
Insubordination | Disobedient to authority; failure to follow 1* offence Written warning
safe instructions; talking back to supervisor;
mcking supervisor
2™ pffence 1 day suspension
3" offence 3 day suspension
4" offence Termination
Personal Using a cell phone or textting while on job site 1" pffence Verbal wamning
Cell phone | (not on break, or not in safe area)
use
2™ pffence Written wamming
3™ offence 1 day suspension
4" offence 3 day suspension
5* offence Termination

Ay fines issued against an individual are the responsibility of the individual to pay. Any fines issued against the Company
as a direct result of a supenisorfmanager dereliction of duty may be deducted in part or in full from the employee's annual

bonus.

Depending on the severity of the infraction, the steps may not be followed sequentially, or if there are other disciplinary

actions on file. All discipline is enforced at the discretion of the manager etc.

Any disciplinary shall be expunged after 24 months from date of the infraction unless otherwise stated.
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15.8 APPENDIX H: CONFINED SPACE

15.8(A) Confined Space Entry Permit

Appendices
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Confined Space Rescue Program - NON-ENTRY RESCUE

The attacked On-Site Rescue Plan and these Procedures are part of the written plan for the corfined space rescue program and are based on the assessment
of hazarde in thiz space.

Prior to entry andfor work in the carfined spaze:

1. The entry supervisor wall gnsure that the attached "pn-site rescue plan” for the canfined space has been completed and that all the rescue
equipment identified in the plan s available to perform a rescue in the confined space.

2. Theentry supervisor will ensure that 2n adequate numtber of apprepriateiy trained persons (25 decumented in the attached “en-ute rescue
plan”) are avallabla forimmediate implermentation of these on-site rescue procedures that apply to the confined space.

3. Theentry superviser will review all emergency prececures, including precedures relating to emergencies outside the confined space with all
entrants and other related persannel,

4, The attendant establshes communication with all workers, using the means descnbed in the attached “on-site rescue plan”.
Cnentry and while working in the confined space:

1. Theattendant who is statigned outside and near the entrance 1o the coofingd space a5 described in the attached "an-site rescue plan” remainsin
constant communicalian with all workers inside the cornfined space.

k. Theattendant must be notified immed iakely f an entrart recognizes:
»  Unusual action/behayvour
» Anunexpected hazard
*  Anunsafe act.ar
*  Detectsacordtiongrohibited by the permit

5. Entramismugl exlthe confined space as quickly as possiale, when:
»  Anorder to evacuate is given by the aztendant or eatry supervisar
. An entrant reccgnizes a sign ar symptam af over-cxposurc
*  Anuynacceptable condrion arises, gr
- An evacuation alarmis activated.

Ir: the event of a confined space rescue:

1 Theattendant does nat enter the cenfined space, but immediately summans a rescue response from the on-site rescus team, ysing the maans ot
communigation descrioed in the attached "on-site rescue plan”.

Date:

Confined Space Location:

Onsite Rescue Fersonnel:

Communication Method
Attendant 1o Waorkers: O  Phone Rade O  AirHarn O  W:=ualHand Signal O  erbal
Attengant 1o Rescue Personnel; O Fhone Radiz O  &irHarn O Verbal

Rescue Method
o Non-Zatry O self-Reseue Anchorage: O EBeam O SugpotStrut
[m] Hauling System Required: O Cther:

{ontined 5pace Entry Equipment Requirements:
O Tapod O Retractable Safety Line O  Full Body Harness O Hauling Systems
Webhing O  Fulleys

O Rigging Plates 0O safetylines O Carabinars O  Flashlights'Head Lamps
tintrinsically safe)

m]

O  FireExtinguishers O  AncherStraps

Rescue Equipment Inspections:
Identified Equipmentinspected by compatant worker; O Yes O MNo

Medical Equipment Requirements:
O First fud Kit

PPE Requirements:

O  High visibility vests O HeanmgProtection O Safety Boots

0 Face Zheld [ Gloves 0 Fit 1ested for Respiratar
O Tveek it 0O Geoggles O  Respiratory Pratection
O safetyGlasses O Hard Hat O  safetyvestfT-Shirt
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15.8 (B) CONFINED SPACE HAZARD ASSESSMENT

TONVILINSON

FOUNDED ON STRENGTH GUIDED BY VISION

This Confired Space Hazord Assessrnerd MUAT be Jilled gul and foiewed Mong wilk [he Site-Spediic

Confined 3oace Eniry Srocedure ond Rescue Frocedure Dy ol workers mvalved ot The confined ssace
WK (2.3, Fafry supenisar, Entrant, Arfendon, fescue Persomi)

WA NE OF SPACE

SITE ADCRESS
ASSESENVENT DATE

Thisspacespaces have been dentdicd as “confined soaces™ as 1 meets the delintion under the Socupations
Health and Safety Act, which snciudes all of the faliowing eriteria; Confined Space™ means a fully or pamially
enclosed spane,

[ that = mat both designed and construcied for continuoos wman ccoupancy, and

ok thst is done in &

Hates

Fagel b

&
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DIMENSIONS OF SPACE ENTRY/ENT ACCESS POINT
GENERAL SHAPE GENERAL SHAPE
LENGTH LENGTH
WIDTH WICTH
HEIGHT HEIGHT
DIAME TER DIAME TER
VOLUME VOLLBE
<PACE ABCVE DRt ¥ of ACCESS POINTS
BELOW GROUND ALCESS POINT LOCATION
USE/FUNCTION
CONTENTS
ECLIPMENT INGIDE

ADUACENT PIFG INTO SPACE
ADISCENT PIPIMNG QLT OF
PALCE

Watas

Fage 2 ol b

15—35

Appendix H: Confined Space



TOIVILINSONI

FOUNDED ON STRENGTH GUIDED BY VISION

TOIVILINSON

FOUMDED ON STRENGTH GLUIDED EY VISION

| RISKLEGEND [ LOwW L

Appendices

[ COrvGEN DERCENT |<15.5%)

EROGEN E HR‘EHE‘D > 23000

EXPLOSVE GASES/VAPOURS

CARBOMN MOCNOEIDE

HYDROGEN SLILFIDE

T PARTHOULATE/DUST [NOT OTHERWISE CLASSIFED)

CHEMICALS

CHEMBICAL RESIDLIE fSCALE SLUDGE

CHEMAICAL REACTIVITY

VIBRATICON

NON-IDHENGIONT MG RADIATION

LASER

THERMAL EXTREMES

HOT/O0LD SURFACESMANTERIALS

LIE.I-ITIE!"."ISJEII.IW

ERGONCMIC

STRUCTURAL

'_'II'.'IIJI_'I_'I_"_II'_l

.'.]ILJFJL:L'.I:JLJI:J

FLOCR OPERINGS

FALLS

ENTRY/EXIT

CWERHEADVUNDERNEATH

PERSONAL CONFINEMENT

mjfmim] s o) ] =

mijmjm]jm] jm [m]

OBSTACLES

“agedolE
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| AISELEGEND | Lowin

SABCHANICAL

PRELIMATIC

HYDRAULIC

ELECTRICAL

ADUACENT PIMMNG

ENGULFMENT

ERTANGLE MENT

VEFICLILAR TAAFFICIMOVING ECIIPVENT

PLBLIC SNTERFEREMNCE

ANBAAL INTERAL TION

COMARAL RCATION

SUPS/TRIPS

WEATHER CONDITIONS

ICAN THE RISK OF FALLING BE ELIMINATED

i THERE A STE SPCOIFIC WAH PLAN

I5 THERE A& STE SPECFIC 'WAH RESCLE PLAN

DO ALL WWOR KE RS HAVE A NALID WAH ROT

ARE WORKERS THAINE DG SITE WAH PLAN &
HESCLIE PLAN

47

L5 THE WAH STARDARD 3.0 METERS {9 fees 107)

44

% THE WAH STAROARD 1.8 meters [biee)

49

DXOWE HAVE A PLAN EOR THE WORK THAT HAS BEEN
IHSCUSSED WITH THE WOREERS

'ZlIEI o|gjoio|o

=

50

D0 'WE HAVE THE RECI)IRED PPE TOICOMPLETE THE
WORK

2l

DOWVE HANE THE REQILHRED EQLIPRENT TO
COMPLETE THE WORE

¥

CAN THE WORKBE COMPLETE D WITHOLT WORKING
ATHEIGHTS

DOES THE 'WORK INVOLYE WORKING ARCUND
UTILITIES

FTHERE THEE POSSIBLITY OF FALLING ORECTS
(TOOLS, MATERIALS

@

IS THE JOB SHOST DURATION [ 150N TO30 SN

S THE WRH ACTTITY AET ACCESS/EGRESS

HAS WAH PPE BEEN INSPECTED AND THE
INSPECTION DOCUMENTED

ool ol o DI gl o :'!DIEJ giojoo|a

EEIEIEIEEIIEIEI
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WORK
BCTIATIES

| ADDITONAL HAZARDS RESK CHSERVATIONS WOTES

Ooyo|ojojof=
O

I A r T s rwess Engvam [0 ConTan Clagn

Lo hiz-ll'dlilrhﬂiphlrl' maans an almahphers vl o ghaeen By pre-antny Teg
resgrabie i immmeckately prod o entry 10 a confinged e and which & not ey 10 change durnesg the work aC iy
“Moderate hazard mosphene” moars anatmosphere that & not cleanresprabloairbut & not lkely taimpair the abilty of
ife warker to escape unasded from a confined space, inthe event af a falure of the venilation system or respiratar
“High hazard atmaspleere” means an atmeosphars that mey sxpose a worker torisk of death, ncapacitation, injury, #ute
finea ar otherwise impair the shility of the worker toexcape unaided from a oordined space, intheeventof a failure of the

veritilatian spsbem or resprator

LOAWY, BAQDERMATE, HIGH RATIOMALE

ATRBCSPHERIC HALARD CLASSIRCATIOMN:

PERSOM COMPLETING COMEINED SPALE HAZARD ASSESSMEMNT

HAME

SGMATURE

ASSESSMENT DATE

Poge 5ol G
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Traln
Hates:
Enery Rescue Eguipment Reguirements
Hates:

Fage Bof &

11
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15.8(C) Confined Space Coordination Document

TOVILINSON

Fa 00N O RTRERRTH Gl D By Wil

Ronfined Space Coordination Corument
Dk of Work o b Poformad
Lo
by Bdurmitsar
Drotainb of Ertry
Thiie L Erropiiger | | &bl b Pl For

(e i)
0  rdeniyng Contred Spaces O Owwiopng Confired Space Program
08 Condudteg Hacard Assessmanis 0 DewkpngFars
O it =f Eretay O Contesl ing Limeria Mresmen
(| Bs 3w For Enteing & Ecbng [0  Prevesing Lisaufhorines Endry
0O Controlng Espiosas & Flsmmabie Subsiaroes 0O ‘Yerdlation/ Pugeyg of idmosphenc Haom
0 Cewedpdg Wimen Resiss Poosties 0 DemsiesngPemes
(] Prowiing Plan-Specfic Trareng” 0  Prowsing Fricy and Rescus Douprent™
O Providng ABsscact O Asmosphenc Tesing
00  femsonsl Prosessen Foupment O Previdng Masm of Communsaling
e Dadieen
Lead Employer's Representaiive; Db
[Fnt MameGgnanee)
The Contracter | | shiall b resspenasdie [ns
| e ey’ PR
O ety Cofes Spaced O Dok Cosbeid Seacs Fiogas
O Confustieg Haran Assseimans O DeekongFam
O  rsombionof Energy O Controling Watsras Mostmed
[0 asewss for Eneran] & Extirg 0  Pepvermag naammsorsed Emy
O certrolngl ar E O  wentmstion! Pupgng of Alnosplerc Mt
0O Oeveopng Widen Resus Procedues O CevekpngFemis
O  rerestag FPan-Seecre Tarssg B Peowsmwsy Entry aird Foeric e Equgrset
0 Proitng ABsccie O senspheic Teitrg
O Peronsl Prowsen Eoupment O  Pecwicing Mesns of Communicating
Crimer Dasirs
Contra:iod's Represealatie Db
—rae e
The Contracter | | mhall be responsibie for
D ey marme)
O  deniifying Confined Spaces 0O Cewkong Conlred Space Frogran
O conducting Harin Aressmans O Desioong Farm
O  isolationof Enscgy O  Contoling Wabwad Woswsred
0  ifswss for Enberng & Exing 0 Feevening Unsamoriped ey
O Controtey Expesis 4 Flarmibes St O  ventmtion! Pugng of Amosimenic Hitos
O Ceveiopng Wikien Rescus Froosduss [ [Cewinping Femi
O  Prowisg Flan-Seecfe Tareng® 0O  Peowising Eniry ard Rescus Equgmer
OO0  Frovsng seseda [0  Aemssapherc Temeg
O Peronal Prowcion Equpment O Frowiang Mesns of Communiaiing
e Dutes
Contractos’s Aepreseoiaiie;
[Frirt MamaGepratuee)

Date

Hore " g el pera bt b geremel mrrg prin'lupmrw-lm-:ﬂmlﬂmm
v Ol Asgulstar Fech pany i ] T TR F O LR

15—40

Appendices



15.8 (D) Working at Heights Hazard Assessment — Confined Space

TOIVILINSONI

FOUNDED ON STRENGTH GUIDED BY VISION

WAH Hazard Assessment — Confined Space

[ RISKLEGEND [ Low [y | MODERATE (M) [HIGHH) ]
# | HAZARD [ v [ N | RSK | CONTROLS
WORKING AT HEIGHTS
1 | CANTHE RISK OF FALLING BE ELIMINATED O] O
2| ISTHEREA SITE SPECIFIC WAH PLAN il
3| ISTHEREA SITE SPECIFIC WAH RESCUE PLAN O] O
4| DO ALLWORKERS HAVE AVALID WAHROT O] O
5 | ARE WORKERS TRAINED ONSITE WAH PLAN & ol o
RESCUE PLAN
6 | ISTHE WAH STANDARD 3.0METERS (9 feet 107 O] O
7 | ISTHE WAH STANDARD 1.8 meters (6 feet) il
8 | DOWEHAVETHEREQUIREDPPE TOCOMPLETETHE | O | O
WORK
9 | DOWEHAVETHE REQUIREDEQUIPMENT TO ol o
COMPLETE THE WORK
10 | CANTHE WORKBE COMPLETEDWITHOUTWORKING | O | O
ATHEIGHTS
11 | DOESTHE WORK INVOLVE WORKING AROUND ol o
UTILITIES
12 | ISTHERE THE POSSIBILITY OF FALLING OBJECTS ol o
(TOOLS, MATERIALS}
13 | ISTHE JOB SHORT DURATION (15MINTO 30 MIN} O] O
14 | ISTHE WAH ACTIVITY JUST ACCESS/EGRESS O] O
15 | HAS WAH PPE BEEN INSPECTED AND THE o[ o
INSPECTION DOCUMENTED CAN THERISK OF
FALLING BE ELIMINATED
15—41
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15.8 (E) Confined Space Fall Rescue Assessment

TONVILINSON

FOLMOED ON ETREMETH GLIDED By VIRION CONFINED SPACE FALL RESCUE
Site Information ASSESSMENT

| Location: | Supervsor: | Date: |
Commrlinication

0 Werbal Commurcation

o Mobile Phone

0 Two-way Radios [ Hepdiets
Iriernal Strecture Horm

0 Emergency &r Horm

0  Oheer:

2 0O

Factors Affecting Rescue

Arg rescu personngl rained in the use of rescue squipment 7 o Yes o Mo
Are thare significant number of rescue team personnel avallable T o Yes o He
Is there appropriate rescus equipment for the sk being performed? o Yes o HNo
Dices area below froem aak at beights require barriers, signage, et o Yes o Mo
Are weather conditions Favorable for a rescue at heights? B Yes o Ha
D you have the proper fall dearance for the equipment being wsed? o Yes o Ne
I5 lock outftag out required? o aefer o (07O Arocedune o Yes o Mo
Has the rescue parsonngl been notified of thedr roles and dugies?

If mat wey ¥

e e ——— . _____ 7
What abitructions of unusual building featured could prevent a rescuwe of a suipended wearker? (I o, Dederibe)

Rescue Equipment Required
0 Seif-Aescue Harness (w. Type 3 SAL) 1 Fiest Aid Kt
O RescuslLadder o Swretcher/Blanket [if applicable)
o E:-ll:qndll:v!-:_.l'frh:p Ladder o Other;
How will rescuer get to suspended person(s)
o Rescuewith ladder o Self-rescue {climb down/repel down)
o Pull personis) up through work surface o Qcher

Reporting Process
| MO Motifcatian: In the avent of a worker having a fall arrested the Supervisor shall notlfy Health and Safety
| wiho will ensure appropriate authorities are notified,

| Superuizar: Shall ensure that the scens is preserved by barriers, and no perserns are authorized 1o snter until
i BACL autherizes re-entry.

Fall Rescue Assessment Approval

15—42
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15.9 APPENDIX I: SAFE JOB PROCEDURE TEMPLATE

Creation Date:
Revision Date:
Revision Number: 0.0

FOUNDED ON STRENGTH GUIDED BY VISION
SJP-000
Date: 01 February 2019
Revision: XXXXXXXXX
Safe Job Procedure (SJP)
Procedure for
Required training:
Required Equipment:
Required PPE:
Other Equipment:
Procedure:
1)
Rescue:
Communication:
SJP approval

Position Name Signature Date

Safety Advisor

Worker Rep

H&S Rep

JHSC

Director H& S

Page1of1
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15.10 APPENDIX J: SAFE WORK PRACTICE TEMPLATE
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SWP-000

Date: 01 February 2019
Revision: XXXXXXXXX
Safe Work Practice (SWP)
Procedure for
Required training:
Required Equipment:
Required PPE:

Other Equipment:

Practice:

Rescue:

Communication:

SWP approval
Position Name Signature Date
Safety Advisor

Worker Rep
H&S Rep
JHSC

Director H & S

Page1of1
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15.11 APPENDIX K: CORRECTIVE ACTION

15.11 (A) Corrective Action Effectiveness Form

Form# CAE1 page of
Rev# 1.2 -

FOUNDED ON STRENGTH GUIDED BY VISION

Corrective/Preventative Action Effectiveness

Incident Report Details

Incident Date [

| Division/Company |

Incident Description
(brief summary)

Corrective Action Details

O Effective O Ineffective

New Recommendation

Why is action ineffective?

Corrective Action Details

O Effective O Ineffective

New Recommendation

Why is action ineffective?

Name

Date

Title

Signature

15—45
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15.11 (B) Annual Management Review

TONILINSON

4 BRTRERGTH I * WIESIOM

 iue f H‘u.lin |
Loy Litols Takes |
Alsndesy
Absenis

= Heogeged, oo = Put el i e sl s shoes it i &

= Pariichic, Bl el sy ool = ke o milerrs cdon ] domissle

= e b ok e pewon, sk wih cesor = Dy resssple: gri ety

» Coe el 1 el sl arresishity

= Lo eyl e e

Introduction

W Tomnlinson Lsied procesded wih & Review of all incel erls thel have been reporisd o this cqpancsiaon for the: penod {DeieH{Dals) Reports used for his
meview has been provided by Tomiinson Health & Safrly Team and alkwed this Commitee o mentify-

a. The rerds of all incidenis for the peried [Deie}{Dale) of all insdenis reporied;
h. Gmals jor the fnllowing year io help redoce the mimber of cmamemes;
c Acloncommunrmion plan

Goal(s)

Arabyuin

[YEAR) NCIDENTS
The [YEAR} RW Tomiinson Limied Incident Report's revenled the following resuls:

Each one of those calegaries have been anstyzed o defemine what e ends ae snd wihat actions can be talen o reduce e ends:
AT FALLT MVA

This is when teo or mone eered yvehicdes are rmmved in an MYA where we are deemed o be st faullt

15—46
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TOIVILINSON

FOLUNDED On STRENETH GLIDED OY VIESION

FIRST AlID
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TDMLINSDN

| STMENETH GLADED By VISION

NEAR MISSES

TRAMNNG

Ordersm:lmmﬂanes

MNSTERY OF ENVIROMNUMENT {IACE)
During this perind e were no adesmamingsTnes e b EW Tomiinson Limied

MINSTHY OF LARCIIR [MON ]

15—48
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TDMLINSDN

| STMENETH GLADED BY VISION

[ -8

TECHNIGAL STANDARDS AND SAFE TY AUTHORITY
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TDMLINEDN

| STMEMNETH C T WISION

NGTE: This document will be presssied st nexd JHSC mesting, sn Members are fully swae of whal Menegement iderifierd and what the aclion plan .

Hem Persmn in charpge Dealefrdenclne: Fermark

15—-50
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[Mamef Position Here} .

[Mamef Position Here) .

[Mamef Position Here) .

My Preciees Hersd

IR Lo j - I,

M Position Here)

[Mamef Posiion Here).

M Posifion Here) .

TDMLINEDN

SOED On STREMNETH G

IDED B VESION

15-51
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15.12 APPENDIX L: SUBCONTRACTOR ASSESSMENT

PAHTMERS SAFF T EXPECTATMNS AGHEEWMENT

AW. Tombn=on Limited [Tamlinson) 5 a Calt certifiesd com pamy and as soch must perss yesaly
mienal audits I maini=En our cextifiation One of the elements we e saudited an & how well our
pariners adhere o the safety requrements.

Tomin=on is an a path n meate a better Sfety ouliure and in erder oD MpEve o sakety
multure we reque that &l owr partmers be on the same path. Over the past couple of ssasons, we have
mntirual iy required our peEriness i da moe when it oomes o safety. This agreement is anather shep

One ey mmponent of being swcesshul s nowing what the experiatons are. The infonmation
bebmw putlines what those expecialions are.

SAFFTY EXPFECTATIONS
Doosmeniation Hegquesry Sulmmiittedd 1o
Fre-lob Safety Instruction (PSI) Daily
or similar
Sty inlks Weekly
Weekly site inspections Weeakly Project Coordinator
Maonthiy REESE & 5 Rep site Manthly
mspechon
Equipment inspections Draily
Job Hooord Anoiysis Available an Site
Zafe work practices/Safe wark Avazilable on site
procedures

[EA Saety gl
Al Spedalty PPE must be nspected before sachuse. Inspedtion fom availbhble upsn request
Spedaity FIT wmultl incdude respiraine, aii Tl proieiion equipmeni eir

bbbl
]
i

MHMNT HEALTH E SAFETY OOMBMETTEE [BESCLHEA TH B SAFFTY REPAESFNTATIVE [HER]

There s a requrement when there are mere tan 19 warkers ona project for more than 3 months o
hawe a HEC ks expertedd that sy parnes an the praject wien a JHEC s oeated, they will prowide a
warker i be on that oemmittes

When an employer has bebwesn 513 workeys, they must have a H5A. Each pariner will ensare they
hare pne that = eerted by the partners workess, on the project at all times the pariner s pn the

15—52
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A recuinred by b all workers must be traned 1o perfoom ther pbs alely this mcheles operating any
poquupment o madhinery. i & the respoashiity of owr pariness o ersare thes waorkers are fully rasmed
andl i provide prood of that traming wihen recquesied.

PRACTICE/PROCHNIRES
it & expected that all aur pariners xbhere o @y and all practees o prooedunes that Tom Emson
rexuires. Alka it s eperted that 3l of owr pariness have all the necessay pradtices and prooedures for

the work they are performing on any Tomiirson project, site or Boliby.

Althouph Tominsan s vitally inberested in woking with o arimes o help provel e a sie workplaoe
andd impreare the safety Cullure there may e tmes where this is ot done. In such Eses TomBnson will
wark with our pariner in InpEove on aeas where mpevement is needied  Howewer, shiould this not
wark Temin=on will ke discplissy ation that culd be remarval of the worker in question o remaoal
of the pariner iram the prajert i must be sivesced that this last step will only be uwsed when all
atiempis have been male ta mpnne the ety periormance of our periner.

AGREENEENT

Tomin=nn's poal is ta pevide the slest work ervsonment possibie With all or parimers aangs the
s=ame pad | theye is mothing last positives: that @n mme frem this oolisboralion.

By signing this agreement,

(Company Name)

aprees i all the requirsments et aut in this agreement

Name Sipahure

15—53
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15.12 (A) Subcontractor Health & Safety Evaluation

TONILINSDON

FOLRDED ON STFEENETH GUIDED Y WM

Subromiracier Health & Evaluation

Safety 15 2 coxe vabee at the Tombwen Groop of Comyasies and 15 commmited 1o e 2 @i ealthy sl respectiol -wod
sitp. The ey to achoeormy ths 15 o eeroee all hayards are dentified 2l controlled o ehmanated oo that fheve = 20 loss in
workers, eqgmyrent, matenal or private aud poblic propety.

ﬂwplhbmﬂu:tiﬂ!uﬂufﬂ! ﬂ:yill.du&hnnhu.iugﬂﬂ}rmmﬁghinﬁid !il!i]llﬂﬂt'ﬂ:l!!

A e N e Ty e . T e == e sy Riiee i i &

e healfiey and resperifol wewk e

k & expect] that while yom are sorkone on oor projgect yoo wnll perkrm yoor sk m 2 safe memner and all yoor wmkers
will adheae io those safely recprivements that are lepmbied  project gecifie, Tombesms Health and Safity prosram and yoor
oem. campany Health amd] Safeby program.

Sabenwiracivr Comestle vz

We, 21 2 sebhcanirarior o Tomlmeon, ndertand -what m expected of oor Compawy reparding Health and Safety. We
understand that all of oor employess st stee o enanre the ek ote 15 i, heatihy and respecifal | Owe employess most
adheae in all lepmlaied, progect and company Healfh and Safety programs, aud fnhore i do 50 can resolt 1 the camesd o of
any contrart or PO hat we have with Tombireon

Anthvmzed Subcmiracior Reprezentative Sipnatnre

WName Company Nams

Title Daie

Plansa retrrn i sigrnad docuwmsnd with your Haalth and Safely Subcoriracior Profils
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TOVILINSDON

FoUNMDED O STREE NETH SUIDED BNy Wk M

STECONTEACTOR HEALTH & SAFETY FREOFILE

11 WEIE performssmrs:

The popoae of thrs profile 13 1o ensore that all compemes wodon e for fhe Tomboson groop ane dome sn 0 a @i meemes
We ame bemg asked by mor eostnmers o svalnaie oor sobemetraciors 2o part of the contrart 2l when we ae pre-quabifyme
Tor wendc

The requeresd wifcrmation belowr can be obtame] from a raie proop profile from WSIB by callmg fhe Fmployer help boe at 1-
BO0-337-0750

Please provide the mfesmsion for the 4 previons years nol meloding the corest yeor.

Yo Fatalites | LTI MLTI Hoom TRIF LTIF

S S

Lezmnd
LTI = Loat Thoe Tagory NL'TI = Han-Lost Tame Injory TEIF = Toial Keroniable Injory Frequency
LTIF =Loat Thme Topery Freqoesry

Calknlatwn | THIF= {#Faialows 40T+ SNLTT x 200 000) | LTIF=(8.TI x M G0
Hexrs wnnkoed Hoors wewked

12 WHE Extimg:

Plrase provide yoor Firm Performanee Index for €AT)-T ar fir NEER. yoor Total Freqeessy and the Bate proop Total
Pregresry that can be ohtamed from a Eate Groop Profile available from WSTE, for the previoos 4 yeam sot mcelodimg the
el veowr

CINTOTEN AT

Compary | ndoairy

qqmmg

EEEE?

13 Please provide the modt coment CAD-T or NEFR Foom Sormmary Statement for all yoer rate proogs

14 Has yoor Compawy ever had a WESIE Workwell Andi? Yeu Ha
I yem wriey”

15 Plrawe provide a corrent WSIH el raranee corhifieate
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21

23

bl

332

i3

331

41

TONILINSDN

FoUMDED O STEEEMNETH SUIDED S Wk M

Heslih & Sufety decomentztion

Ploase provide a cormest copy of your Health and Safety Poliry

Plemse provide 3 copy of your Health and Safely Frogeam
Heslth & Sufety traiwing;

Have ali of your werkers recsived fie mosdsiary 0L Woker Asrarees tramimsg?

_ Yem ___ No{f sowhy not]

Hanre all of your sopersisom recerved the mandatnry MOL. Sepervianr Avwareness tramng?

Te= No (if 2o =i mad]

Do yoo ensore that yoor wmkem receved all leprlaied tramime o enable them to perform ther work afely?

— Yea ___ No {if sn why nof]

As 1n lepmlaied | do yom mantam a reeond of &l tramine prownded i yoor ook ?
| ____No {(if mn why not]

Charpex smd convichin -

Has yoor compony ever bees ronmvcted for any violaten of the Oconpatwsns] Health & Safely Act or appheable
Emh' i

— Yeafvemplawpmade dotnls] _ No

Appendices
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TONVILINSON

FOUMDED O STHREMNETH GUIDED B WM

4.3 Has yoor company e reoed any siop sk ardeys m the: et theee years by an BOH . mopector for 2 safihy
viclahow?

o

__ Yea i ves please provide detanls)

51 Do you evaloaie yoor sobeowtraciors?

Tea HNn

15—-57
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15.12 (B) Subcontractor Project Safety Evaluation

TONMLINSON

FOLURDED ON STREENETH GLUIDED BNy WRIElN

SUBCONTEACTORE FEOJELT SATETY EFALUATION
All sobrontractom shall be praded by the Pemon m Charee (PEC) on ther safety perfoomases for this promect
Projgert

Umng a orale of 1-5, 1 low, 5 Ingh, rate the ssheantrarinr safety perfsrnoesee for fhe projeet-

Subcambracinr:

i_]lﬂvdinl _ Enn![l—ﬂ
Was the wmk oie kept clean?

Total Duverall Score |

PIE-

Name

Sipnatere-
Date-

General eoremesis o fhe Sobemsivaciors @ity performonee:

15—58
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15.13 APPENDIX M: PERSONAL PROTECTIVE EQUIPMENT

15.13 (A) Respirator Fit Test Form

TONVILINSON

FOUNDED ON STRENGTH GUIDED S VISION
RESPIRATOR USER SCREENING FORM

PART 1: Riss T User lavha
[EETie%H Emplorye= Mo:
Job/Decupation; Pt

Acthvities redguining nes plrabar dse:

Exeeticn kewved during use: Dlw D'M:edium Dﬁf_h
Fraquency af resplratar use: [ ] Hawirty [[Joaiy [ |wveskdy | [monthly [ |vearly

Dsrakion of use per shift:

Temparature during use:

C&hes PPE reql.rln-.'d l:h.lrlnr se;

eusable Half-mask
Fl:-wered .ﬂ.r Punﬁung Fl.l:ﬂnlrat-:lr
Sl F i tamned Breatbing Apparabus [SCHS)

{a) Some conditions can seriously affect your abdity to safely use a respirator. Have you or dio you experience any of
the following conditiors that may affect respirator use? (Select all that apply)

Shoriress of breath [ breathing dilficulties | Asthmas
Lung discase Chezsk piain an verfion
Chromic hrmﬁﬂ:_t | Heart pr%‘m
Hyparten=ian Cardiovascular dizease
[l [ [ Diabetes
Seinres | [hentures
Hearing impalnment Haustraphabia
Ermphys=na Mzziresf maurea Rainting spedls
3 Other {pease describe]: - A
ib] Have yosi had previces Gfficelty while usiag & resparator? YES _ /]
W Doy bavee amy comeerns abowt your future abdlfity e use o respirator? _ YES MO

"YES" arsweers to questions i3], (bh ar [c] indates further zssessment by @ health care professional is requered prior to
respirabor use. N answers, user may peocecd with respiratony fit best.

HEALTH SAFETY

WORKPLAGE SATETY - WHW, TOMLINSONGROUP.COM
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TOIVILINSON

FOUNDED ON STRENGTH GUIDED B VISION
RESPIRATOR FIT TEST RECORD

E gk Namss; Fespiratar Tepe:
Raip, Maniflactises: Miedal: S
Tasting Azent:  Swest| | Bitter [ | breitant Smoke [ | Sermitivity Test Syumemes: _ _
Flter Media Used- 3 Clean Shaven:  Yes L
BESULTS
4 Taste Detected
I . _ gi _arwdfor Coughed
Hoemal Breathing
Deep Breathing :
Turming Head Sade to Side
rﬁh'l-l,lllllﬂ:“HlﬂjI! I._!: and I:t'lwll T
Taking — Rainbons F'amn:
Borwling Chew il il
Mazermal Bl'l:ﬂthlﬂ_',.
Teesker Spzra ure [ate=

| have been Bsised the abose nansesd respirator in acoordance with the fit testing | have successfully completed. |have been
Insfrucked @ and understand the proper fithng, use and care of tha abovs named respiratar. | wnderstand that this
eqiagrmenl & ot o be ised in aeggen delciend or immecliabily dangerais b lile aod heslth IDLH] amaspheres arel is il
1 Diwer uriennd oo dotbinr i the psses spmaifisee] By the manialactianes, To oy Kncadedge, | hawe i medical problems o poesent

me fram using this eguipment,

Employes Signaburs Darbe

NOTES:

HEALTH \& SAFETY

WORKPFLACE BAFETY ‘ TR FESFORLELITY WO, TOMLINSONGROUR.GOM
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15.13(B) Lanyard Annual Inspection Form

Annual Inspection Form

TONILINSOMN
HEALTH \\ SAFETY
WORRFLACE SAFETY - B T RESFONEILITY
T
3 Loawyond Cramr / Compoawy:
Inspecban Tagl: Conts =
Serial - WE [ | Nome of Inspecion
MEEI LA [ |
Date of lxsue : W [ | Signolure:
EXHIA SO ||
Dute of Manufectare: waE[ | W[ | Dole of Inspection:
LABELS & MARKINGS —
Label (intoct & Legible)
Appropriate ANSI/OSHA/CSA Mamkings
Inspections are Current / Up-to-Date
Craite of First Use

| CONNECTORS Y I
Connector [Salf-Closing & Locking)
Hook Gate / Rivets
Camaslon
Pitting / Nicks

——
Broken | Missing / Loose Stitehing
Termination (Stich, Splice, or Swage)

Webbing Length

Cuts / Burns / Holes

Faint Damage

Cable Sepa rating / Bird-Caging

SHOCK PACK [F PRESENT] I

Cover / Shrink Tube (Dor't Cut or Remove)
Damage [ Fraying / Breken Sitehing
Impact Indicater (Signs of Deployment]

NOTES

HEA LTH U ISIIArIFETIIv, 1':'E;":EIE"'TE E:-HI'.'ET-'. EIT:EI'J.'N'& .;!.,;,1 !

WORKPLACE SAFETY WWW. TOMLINSONGROUP.COM
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15.13 (C) Harness Annual Inspection Form

Hamass Pl

Sanol &

Dale of Firsl e

Dota of Manuiochr:

Label (Infoct & Legible)

Appropriate ANSI/OSHA /CSA Markings
Inspections are Curent / Up-ta-Date
Date of First Use

Impact indicator (Signa of Deployment)

HARDWARE (E1LICKLES b D-HINGS]

Shoulder Adjustment Bueklas
Leg & Walst Bucklas / Other Hardware

D-Rings (Doeeal, Side, Shoulder, or Sternal)
Corrosion / Pitting / Micks

WEBBING

shoulder / Chest [ Lag / Back Straps
Cuts / Burns / Holes

Paint Contamination

Excassive Waar

Heat [ UV Damage

| STITCHING Y

Shoulder / Chest | Leg / Back Straps

NOTES

b % : 100 CITHGATE DRIVE ¢ OTTAWA, ON K2J 67
: N HE;A.LTH \&) SAFETY II;'EL: ;133.5.. 867 | FAX: ;13322.52-:-1

WORKPLACE SAFETY WWW. TOMLINSONGROUP.COM
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15.13 (D) Self Retracting Lanyard Annual Inspection Form

TOMLINSON

HEALTHU SAFETY Annual Inspection Form

Imspection Tag & Lifeline Maolesiol:

Serial &

Date of Inswe: Coble:

Date of Manufacterne: Langiih:

LABELS & MARKINGS s
Label {infact & Lagible)

Appropriate ANSI/OSHA/CSA Manings
Inspections are Curtent | Up-te-Date

Date of First Use

| oumY DAPY (T DOCCrRT 3
Cover / Shrink Tube (Don't Cut or Remaove)
Camage [ Fraying / Broken Stehing

Impact Indicater Signs of Deployment]

| HOUSING Y T

Aftachment Point
Muts / Bolts / RIVels / Scrows m
Evidance of Damags (Dents/Crocks/Rust)

—_
Terminaiion {Stich, Spiice, or Swagej
Cuts / Fraying / Broken Stitching
Excessive Waar oo
Cable Separating / Bird-Caging Conmnecior
Entire Length Retracts Smoacthly
Test Braking / Locking Funetion

| CONNECTORS Y OIS
Connector (Sel-Closing & Locking)
Impact Indicator
Hook Body | Rivets

; X il 100 CITIGATE DRIVE / OTTAWA, OM K2) 65T
g HEALTH \&) SAF ETY : ;'EL: 513.512.155.*.-';“: E-1.'!-.;EE.EE:--1

WORKPLACE SAFETY WAW. TOMLINSONGROUP,COM
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15.13 (E) Tripod Annual Inspection Form

TOMLINSON INSPECTION FORM

FOUNDED ON STRENGTH GUIDED BY VISION TRl PO D

Tag colour f#: Dwaer
i O ™ O

i ] ]
Date of Issue: =] Signature:

Serial #: Mame of Inspector:

Diate of Manufacture: R Date of Inspection:

LT
Intact and Legible
Appropriate CSA/ANSI Markings
Inspections current, up to date
Date of First Use

HARDWARE
Chain Assembly
Foot Assembly. Foot Pad - Present
Leg Locking Meachanism - Functional

Center eyebolt

i
i@
L

Leg Holes | Locking
All Legs - Check for Damages/ Defects /Btc., I.". \ /

BEE oy M |0

Center Eyebolt Connector -] H\

side Eyebolt if applicable

FriTy 00 CITIGATE DRIVE / OTTAWA, ON K2J 6K7
HEALTH & SAFETY e

WORKPLAGE SAFETY - T'5 YOUR FESPOMSRILTY WWW.TOMLINSONGROUP.COM
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15.13 (F) Specialty Personal Protective Equipment (PPE) Inspection Form

TOMLINSON

| SPECIALTY PPE INSPECTION

" SHAMILD A PIECE OF EDILAPWEENT BE FERI N T BE DIEFECTIVE, THAT PEECE OF ECQUAPRMEEMT 5HALL BE TAGEFT) AMD TALFH
OUT OF SEVICE IH ACTORDAMNEIT WITH TORE INSDNES. DEFECTIVE TIAOL AN ECLAFREEMT POLICY.

DATE DESCRHFTON

D TAG ¥

PASS/FAIL
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